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COMMERCIAL ENGLISH. 

I . - T H E P A R T S O F A C O M M E R C I A L L E T T E R . 

S I N C E a large proportion of the business of the world is 

h T ^ e 0 " » t h C m e d , ' U m ° f , e t t e r s ' 11 i s clear tha? 

caref^^cultivated.^ ^ C O m m e r d a I E n g ' i s h i s ° n e t o * 

The matter of first importance in a letter is the expression 
of the writers ideas in suitable language. T o aid t h e E w 

are supplied in the pages which follow. 
t o r convenience and clearness a business letter jrenpnllv 

consists of the following s i x parts generally 

S g f t l ? ^ 4 0 ^ Body of the letter. 

3. The SaUUatjon.rCSS t £ g O T " 

the date of writing; and should furnish the person a d d r e S d 

T h ? h ^ T 1 ' 0 , " h G w j " n e e d i n addrSsin,? his reply 
The heading of a letter should be careful ly DUnctua£rf 
so as to separate the parts, the street, the p a c e ? " " S v 
the country, the month and the year, or such of these as are 
present, by commas. A > / / W s h o u l d be placed after e v e n 
abbrev.at.on and at the end of the heading. If any part ? f 

i L JZtnl CndS aKnaJ,.breViat,0n " "^ds SSL I full 
slop and a comma. The head nes of the lrtterc !n >uJ\Z.A t 
this book should te carefully 
punctated"3 , " " * ^ - d ^ n S ? 

The Inside A d d r e s s of a letter consists of the name and 
tale of the person, or firm, to whom or to which the letter is 
Z ^ J h t h \ r e s i d e n c e - P ' a c e of business, or any mhe? 
ft? i S h / ** a P P ° i n t e d ^ the receipt of the l e n e i ? 
T h e inside address corresponds with the address on 
envelope, except that in the inside address t h ^ town and 
county or a t y and country are written on the same 1 ne t £ 

from business letter, f ^ ' S ^ S f ^ ^ ^ ^ 



preserved in a letter book; and, without the inside address, 
such copies are of little value for reference. It is also 
important that the full address should appear so that it may 
be copied by the junior clerk who addresses the envelope, 
without referring to the address book. The address should 
be punctuated so as to separate the parts, the name, the 
number, the street, the town, the county, the country, or such 
of these as are present, by commas. A comma should be 
inserted between the name and the title, when the title follows 
the name. A full-stop should be placed after every abbrevia-
tion and at the end ot the address. A table of abbreviations 
will be found on pages xxix. and xxx . of this book. 

The Sa lutat ion is the complimentary term used to com-
mence the letter. Custom has prescribed certain forms which 
are in general use; as Sir, Dear Sir, or My Dear Sir, when 
writing a business letter to a man, and Sirs, Gentlemen, Dear 
Sirs, or My Dear Sirs, when addressing a firm. The vulgar 
term Gents, should never be used. The salutation in a 
business letter should be followed by a comma. 

The B o d y of t h j L e t t e r is the part which contains the 
message or the information to be communicated; and, it is, 
of course, the part of first importance. In this, as in the 
other parts of a letter, good form is desirable. 

1. There should be a m a r g i n at the left-hand side of 
the page; and all except paragraph lines should begin exactly 
at the same distance from the edge of the sheeL 

2. No regular margin can be left on the right-hand side 
of the page, but care should be taken to make the ends of the 
lines as uniform as possible, which can be done by care in 
spacing and by dividing long words at the end of a syllable. 

3. Care should be taken to divide words only at the end of 
a syllable, using a hyphen (-) to show the division; and words 
of one syllable should never be divided. When in doubt as 
to the division of a word, consult a dictionary which gives the 
proper division of all words which admit of it. 

4. The body of a letter should leave ample space for the 
complimentary close and signature. When more than one 
page is necessary for the information which has to be written, 
use other sheets, and number them al l ; but do not use a 
second or a third sheet simply for the complimentary close and 
signature. Never write a business lettei* on both sides of the 
sheet, as, after being filed, it is inconvenient for reference. 

5. The various topics dealt with in a letter should be taken 
in the order of their importance, and each topic should have 
a separate paragraph. A study of the specimen letters in 
this book will give a fair idea of the principles of paragraphing; 
but a few suggestions on this subject are also inserted here. 

After completing all that is to be said upon one particular 
topic, commence the next line at the paragraph space about 
half-an-inch to the right of the left-hand margin; but ex-
cessive paragraphing should be avoided. 

The body of a letter should be p u n c t u a t e d like ordinary 
printed or written matter. Well written letters do not 
require much punctuation, but such as is necessary should not 
be omitted. Commas, full-stops, and notes of interrogation are 
the only stops usually required, as long sentences, requiring 
much punctuation, should not be used in business corres-
pondence. 

The Compl imentary C l o s e follows the body of the letter 
on the next line below, and consists of the words of respect 
or regard used to express the feelings of the writer toward 
his correspondent. The terms used are quite conventional, 
and are employed by many without the slightest thought as 
to their meaning, but the good correspondent will use the 
words most appropriate to the occasion. 

The complimentary close should always be consistent with 
the salutation, and its words should never be abbreviated. 
The pairs of salutations and complimentary closings suitable 
for use .together are arranged in the table below. 

Salutations. 

Sir, or Gentlemen; Madam, or 
Mesdames 

Dear Sir, Dear Madam, or 
Dear Sirs 

My Dear Sir, My Dear Madam, 
or My Dear Sirs 

Suitable Compl imentary Closings. 

Your obedient servant, 
j Yours faithfully, or 
( Yours truly. 

Yours very truly. 

When the complimentary close is connected with the last 
sentence in the body of the letter, as Hoping you will give this 
your immediate attention, We remain, Yours faithfully, such 



sentence should always begin a new paragraph ; we remain, 
or whatever words are used in this connection should be 
placed on a separate line preceded and followed by a comma, 
and the initial letter of the first word should be a capital; 
then the complimentary close is placed on a line by itself. In 
official letters the formal style is observed ; as 

1 have the honour to remain, Yours, etc. 
The complimentary close may occupy two or even three 

lines according to the terms used, and its position is governed, 
to some extent, by its length. The closing terms should be 
arranged diagonally with the signature 

When the complimentary close consists of several parts 
they should be separated by commas, and a comma should 
also be placed after the last part. 

The S i g n a t u r e is the name of the writer or of the firm 
or company he represents, placed after the complimentary 
close. There are several points in connection with the 
signature which should be carefully noted. 

1. The signature should be plainly written. Some corres-
pondents cultivate the wretched habit of making the signature 
the most illegible part of the letter. Sometimes, a signature 
is so illegible that the only possible way in which a reply can 
be addressed is by cutting it out and pasting it upon an 
envelope, trusting to the skill of the post office experts 
to decipher it. 

2. A woman writing to a stranger and expecting a reply, 
should prefix to her signature, in a parenthesis, either the title 
Miss, or Mrs., so that the reply may be properly addressed. 
A letter signed E. A. Gordon, for instance, might need the 
title Mr., Miss, or Mrs. 

3. A signature should always be written, as nearly as possible, 
in the same form and style; and a style should be adopted 
which is plain and distinct; avoiding unusual forms and 
fantastic connections; for these, besides being illegible, are, 
if we are to believe experts on handwriting, the easiest to 
counterfeit The name should always be written in the same 
manner; /. W. Smith, John W. Smith, J. William Smith, 
William Smith, Willie Smith and John Smith, should not 

stand for the same person on different days of the week. 
4. T h e signature should be written on the next line to the 

complimentary close, and should begin so as to finish near 
the right-hand edge of the sheet 

I L — P U N C T U A T I O N O F C O R R E S P O N D E N C E . 

Punctuation, or the insertion of stops in correspondence, is 
necessary to mark the parts and sections into which sentences 
and paragraphs are divided, so that the exact meaning may 
be quite clear. The real use of stops is to cut off and separate 
single words, or groups of words, from one another. 

A correct method of punctuation is often the means of 
preventing ambiguity, and of marking the exact sense in 
which the words of "a sentence are to be understood. In-
correct punctuation sometimes renders a sentence complete 
nonsense. 

The practice of modern business writers is to avoid the 
use of many stops The relation of the different parts of a 
sentence to each other, or of one sentence to another, should 
be made as clear as possible by a proper arrangement of the 
words; because the use of many stops tends to break the 
continuity of the written language 

The chief s tops used in commercial correspondence are :— 
1. The full-stop, or period, . 5. The comma,, 
2. The note oj interrogation, ? 6. The dash, — 
3. The colon, : 7- The parenthesis, ( ) 
4. The semicolon, ; 8. Brackets, [ ] 

T h e F u l l - S t o p or Per iod (.). 
1. A full-stop must be placed at the end of every s e n t e n c e ; 

as 
We expect to forward your order to-morrow. 

2. A full-stop must be placed at the end of e v e r y abbre-
viation, and after single letters standing for a full word. 

When the abbreviated word occurs at the end of a sentence, 
one full-stop is sufficient to denote both the abbreviation and 
the end of the sentence; as 

We have charged interest at the rate of 5 per cent. 
A full-stop must be placed at the end of headings, titles, 

and other expressions used alone and equivalent to abbre-
viated sentences; as 

Jones and Sons. 

The full-stop is also used after figures and letters employed 
as figures, when successive facts or particulars are stated in 
order, such as the figures employed in numbering paragraphs. 



T h e N o t e of Interrogat ion (?). 
A note of interrogation must be placed at the end of every 

sentence which contains a direct question ; as 
What are your terms and prices for your Text-book of 

Commercial History ? 
When several questions are included in a single sentence, 

and the meaning is not complete until the last one is put, only 
one note of interrogation is used; as 

Shall we remit the amount due to you by a cheque, or would 
you prefer to draw on us by means of a bill? 

T h e C o l o n (:). 
i. A colon must be placed at the end of the expressions, 

as follows, the following, thus, 
these, these words, 

or of parts containing these or their equivalents, when they 
introduce a series of particulars or a direct quotation. 

The following is an example of the use of a colon and a 
dash in introducing a direct quotation :— 

With reference to our higher quotations for rubber, which 
you seem to think unreasonable, we beg to draw your attention 
'to the following extract from the market report of the " Daily 
News of the tenth itist.:— 

" The great demand for rubber has caused a rise in the 
market price of from ten to fifteen per cent." 

T h e colon is less used than formerly, its place being taken 
by the full-stop or the semicolon. 

T h e Semicolon (;). 
1. A semicolon must be placed b e t w e e n the m e m b e r s of 

a compound sentence, especially when the conjunctions are 
omitted. 

Our confidence in the success of this undertaking is not the 
idle dream of mere enthusiasts; it is founded on reason and 
based upon science. 

2. The semicolon is used in a c o m p l e x sentence to 
separate s u c c e s s i v e c l a u s e s having a common dependence 
upon one or more principal clauses. 

If we have stated our claim correctly ; if we have reasoned it 
out clearly; if we have proved our right to the remuneration we 
request; how can you withhold your remittance ? 

3. A semicolon must be placed before as, when if is 
followed by an illustration. 

When ordering these goods, kindly quote the descriptions 
printed in our catalogue, sent herewith; as, Printed Long Cloth, 
quality, Ex. G. . 

4. Antithetical clauses are separated by a semicolon. 
Having written at so great a length, I shall not trespass 

much longer upon your patience; out, before concluding, I 
may be permitted to add another observation. 
T h e C o m m a (,). 

The comma denotes the shortest pause in commercial 
correspondence. 

1. A comma is used to s e p a r a t e the short m e m b e r s of 
compound sentences , when they are connected by con-
junctions. 

There was a sudden fall in the price of these securities 
yesterday, and buyers were, consequently, very wary. 
' 2. A comma is used to separate the c l a u s e s of c o m p l e x 
sentences, Except where the connection is very close, or 
where the qualifying clause or clauses are very short. 

The buyers were instructed to reserve their orders, prices were so very hi eh. . . . . . . . 
3. An inverted or t ransposed c lause must be divided by 

commas from the rest of the sentence 
When you have completed the work, you may send in your 

account. . . . . . 
4. C lauses , phrases, and w o r d s which occur between 

other parts of a sentence and interrupt the connection must 
be separated by commas. 

The prices at which the goods were supplied, as we have 
already remarked, were for prompt cash. 

You may, generally speaking, depend upon receiving goods 
ordered within a week of date of order. 

5. Similar e x p r e s s i o n s in ser ies must be separated by 
commas. 

He has been a good servant here, patient, sober, honest, 
and industrious. 

6. A c o m p l e x subject of several parts, which require 
commas between them, or one ending with a verb, must be 
separated from its predicate by a comma. 

Ranges and groups of lofty mountains, deep valleys, 
through which run rapid streams, and numberless lakes, set 



in the midst of grand old forests, are the characteristics of 
this primitive region. 

W o r d s t a k e n in pairs have a comma after each pair. 
The good and bad qualities, this year's crop and last 

year's crop, the clean and the dusty, are all mixed together 
in the sample before us. 

7. When a verb is omitted to avoid repetition, a comma 
takes its place. 

Reading makes a full man; conference, a ready man ; and 
writing, an exact man. 

8. W o r d s or c l a u s e s d e n o t i n g opposit ion of meaning, 
or contrast , must be separated by commas. 

Did he act wisely, or unwisely ? 
9. An apposit ional phrase must be set off" by commas 

from the word or words which it qualifies. 
John Jamieson, the captain of the ship, will wait on you 

for instructions. 
10. The following are also set off by commas :— 
a. W o r d s or phrases used independently/ 

My dear sir, you are decidedly mistaken. 
To say the least, it was unfair. 

b. A b s o l u t e phrases. 
Your plans failing, there is nothing more to be done. 

c. An equivalent word or e x p r e s s i o n introduced by or. 
Double entry book-keeping, or the art of recording 

business transactions in a systematic manner, was first 
employed by the Venetians. 

T h e D a s h . 
The dash is used to denote a change in the construction or 

meaning of a sentence, an interruption, a hesitation, or words 
and clauses used parenthetically. 

A few days afterwards—at the end of August—the prices 
of steam coal advanced five per cent. 

P a r e n t h e s i s M a r k s . 
Parenthesis marks are used to enclose an explanatory word, 

phrase, or clause in such a way as not to interrupt the con-
nection of the parts of the sentence. 

Please find enclosed cheque for six pounds thirteen and 
four pence (£6 ijs. jd.) in payment of your account. 

Parenthesis marks are not employed so much as they 
formerly were; dashes take their place. 

B r a c k e t s are used much in the same manner as parenthesis 
marks. , , . . . 

T h e A p o s t r o p h e ( ' ) is used to denote the omission of a 
letter or of letters ; as, I'll, for I will ; e'er, for ever ; but these 
words should be very sparingly used in commercial corres-
pondence, and their employment in telegrams is attended with 
much risk. The apostrophe is also used to denote the 
possessive case of nouns, to show that certain words are used 
as verbs, and, with s, to form the plural of letters, figures, or 
signs, taken as nouns; as, " Egypt's q u e e n " ; " H e makes 
his i's and j's alike." 

T h e Quotat ion M a r k s (" ") are used to enclose the exact 
words quoted from another speaker or writer. A quotation 
within a quotation must be enclosed by single marks. 

T h e H y p h e n (-) is used to unite the words which constitute 
the parts of a compound word not regarded as a permanent 
compound ; as path-finder ; ox-eyed. It is also used to unite 
the words which may be temporarily taken as a single 
expression ; as, " Our ever-to-be-lamented friend. ' 

T h e hyphen is also employed to mark the division of a 
word into its syllables ; as, in-com-pre-hen-si-bil-i-ty. 
T h e El l ips is M a r k s (—) are used to denote the omission of 
some letters, as L — d P n, for Lord Palmerston. 

T h e C a r e t (A) is used in manuscript to show that some 
word omitted in its proper place is to be found above, or m 
the margin. 

T h e B r a c e ('-*->) is used to connect two or more different 
words or expressions with one common term. 

T h e Ditto, or Double C o m m a („), is used instead of 
repeating the word or the words above it 

T h e Cedi l la is a mark placed under the c (ç), to show that 
it is to be sounded soft like s, as façade. 

T h e T i l d e is a mark placed over the letter n (ft), to show 
that the following vowel sound is to be preceded by that of y ; 
as cafton. 

The V o w e l M a r k s are the following :— 
The Diaeresis (• ). placed over the latter of two vowels to 

denote that they are separate ; as, aerial. . 
The M a c r o n ("), placed over a vowel to denote that it has 

a long sound ; as over. . 
The B r e v e (") placed over a vowel to denote that it has a 

short sound : as. cóver. 



III. T H E U S E O F C A P I T A L L E T T E R S . 

The following words should begin with Capi ta l L e t t e r s : — 
1. The first w o r d of every sentence . ; 
2. T h e first word of every Direct Quotat ion ; 
3. The first word of an Independent Sentence after an 

Interrogat ion or an E x c l a m a t i o n ; 
4. P r o p e r n a m e s and A d j e c t i v e s derived from them; 

as, 
The People of England. The English people ; 

5. The titles of Persons , Offices, and B o o k s ; as 
His Excellency, the Ambassador of France ; 

6. The names of the Days , the W e e k s , and the Months , 
as, 

He came last Monday. 
It was Monday in Easter Week. 
The bleak wind of March. 

7. Any word regarded as of special i m p o r t a n c e ; 
8. The Pronoun I and the Interjection O. 

IV. T H E S E N T E N C E . 

In the construction of sentences the words must be care-
fully chosen, rightly arranged, and written in their appro-
priate places. In the arrangement of a sentence, the chief 
object to be kept in view is clearness. The slightest degree 
of ambiguity or obscurity should be carefully avoided in 
business correspondence. 

Clearness insists that 
1. The words employed are used with a precise and definite 

meaning. 
2. When a word is repeated it must be used in the same 

sense. 
3. The parts of a sentence be arranged so as to leave no 

doubt concerning their meaning. 
A careful study of the following rules and suggestions will 

assist the student in constructing clear and straightforward 
sentences. 

1. The number and person of the subject of a sentence 
determine the number and person of the predicate ; thus 

John commences business on Monday next, 
where both noun and verb are singular. 

John and James commence business on Monday next. 
Here, as the words John and James express an idea of 

more than one, the verb is plural. 
John or James intends to accompany me. 
Here it is obvious from the very nature of the conjunction, 

or, that intention is asserted of one person only ; and, there-
fore, the verb intends is singular. 

As collective nouns, though singular in form, may yet 
suggest the idea of plurality, they take either a singular 
or plural verb according as the idea suggested is that of 
unity or pluralty. Thus, when we write ' ' 77^ merchant fleet 
is now ready to sail," we seem to lose sight of the individual 
ships composing the idea represented by the word fleet, and 
speak of it as one mass. When we write " There is little 
demand for the commoner kinds of boots and shoes in this 
country, as the peasantry go barefootedthis expression 
seems to give us the idea of a number of people existing 
separately; and, therefore, we use the verb in the plural. W h e n 
a collective noun is used as singular in one part of a sentence, 
it ought not in another part to be considered as plural. 

A noun is sometimes put in the nominative case when it is 
not the subject of a sentence, but is merely followed by a 
participle: this is generally known as the nominative 
absolute. Example. — The bankrupt absenting himself, 
there was no examination. 

In every case, the idea represented by the subject must be 
carefully noticed, and then the predicate can be made to con-
form to it. Do not be led astray by mistaking a noun belong-
ing to a prepositional phrase as the subject of a sentence. ^ 

" T h i s cargo of iron goods were shipped last spring 

should be . „ 
" This cargo of iron goods was shipped last spring. 
When the relation of ownership is to be pointed out, the 

possessive case of the noun is used, as " T h e money was 
paid down in Robinson's off ice" When the name of the 
owner is a compound word, the last of the component parts 
only receives the sign of the possessive case, as . . . 

" W e beg to refer you to Mr. Bouverie-Tracy s head clerk 
for further information." 

When there are two separate names involved, only the 
latter receives the sign of the possessive case ; as 

" Please call at Robinson & Reid's office" 



It is, in most instances, awkward to add any explanatory 
word to such a statement as the above, and a sentence runs 
more smoothly if we use the preposition of instead of the 
possessive sign. Thus 

" / called at the shop of Smith, the bookseller," 
is much to be preferred to 

" I called at Smith's, the bookseller's shop:' 
The two forms of the indefinite article, a and an, are 

identical in meaning but differ in the manner in which they 
are used. 

A is prefixed to words commencing with a consonant 
sound ; the long sound of u ; and vowels sounded like w. 

A n is prefixed to words which begin with the sound of a 
vowel. 

T h e exact import of the four Distr ibut ive A d j e c t i v e s , 
each, every, either, and neither, should be carefully studied. 
From their meaning it will be clear that they must be used in 
connection with a noun in the singular :— 

E a c h means every one of a number considered separately, 
E v e r y refers to any number more than two, considered 

separately. 
E i t h e r means the one or the other of two. 
Nei ther , means not either, not the one nor the other of 

two. Always use or with either and nor with neither. 
The correct plural of th is is t h e s e ; and the corresponding 

plural of that is those. 
R e d u n d a n t e x p r e s s i o n s should be avoided; as, " From 

whence was it brought ?" Here the word from is redundant; 
as whence means from what place. In the sentence, " I doubt 
not but that he will come," but is redundant. 

T w o n e g a t i v e s should never be used unless the affirmative 
is meant. 'The earlier English writers constantly broke this 
rule, as late as Goldsmith's time; for he has " Never was a 
fleet more completely equipped, nor never had the nation 
more sanguine hopes of success. 

A d v e r b s should be so placed in a sentence as to leave no 
doubt as to which word is affected by them. 
Simplicity. 

Simplicity is the first requisite of clearness. W e write to 
be understood. 

Simplic i ty is g a i n e d by the u s e of part icular t e r m s in 
preference to general ones. 

A particular term fixes the attention upon a s i n g l e o b j e c t ; a general 
term refers to a w h o l e c l a s s , and al lows the mind to wander over a number 
of objects, without a distinct perception of the one intended, hence the 
effect of general terms is to obscure the idea If you are writ ing about 
common things use such simple words as plainly express your meaning 
Call a " spade " a spade, not " an implement of husbandry " ; for, a s there 
are other implements of husbandry besides spades, room is left for doubt 
concerning tne particular one intended. 

Puri ty . 

Words and phrases imported from other languages should 
be excluded from ordinary non-technical composition. The 
English language is sufficiently copious for all the purposes 
required by the young writer, and he should accustom him-
self to express "his thoughts in words that belong to the 
language he is writing. 

Obsolete w o r d s should be avoided. Language, in the 
course of time, undergoes a change, and it is almost impossible 
for a word always to retain precisely the same meaning. 

Newly-coined w o r d s should be avoided. New words 
are introduced into a language gradually to meet the require-
ments of an advancing age. Until a newly-coined word has 
been adopted by good writers and speakers, and has obtained 
general currency, it should not be admitted into the student's 
composition. 

S l a n g words, though sometimes allowable in colloquial 
language, should be banished from written composition. 
Purity of diction is violated by such expressions as, " T h e 
man has skedaddled ; " " He was awfully plucky ; ' " He won 
by a fluke ; " " He was sat upon ; " " See with half-an-eye." 

In some professions and employments s l a n g has acquired 
a sort of technical mode of speech ; thus, one man is 
plucked, another is ploughed; the young barrister eats his 
terms, and hopes before long to take silk. Such expressions 
are Technical Metaphors which are out of place in composi-
tion, where purity of diction is desired. 

V. T H E P A R A G R A P H . 

A P a r a g r a p h is a combination of s e n t e n c e s treating 
of one topic. The elements of the sentence and of the 
paragraph are the same ; they differ only in form. 

C o n s e c u t i v e n e s s requires that the s e n t e n c e s fol low 
in r e g u l a r order, so as to carry on the line of thought 
without dislocation and w i t h o u t digression. A s all the 



sentences in a paragraph relate to one subject, each sentence 
should take up the thought where the preceding one left i t 

T h e o p e n i n g sentence is the most appropriate place 
to indicate the Proposit ion, or leading thought, which in 
various ways is explained, amplified, illustrated, or proved in 
the sentences that follow. Sometimes the subject of the 
paragraph is not stated, but only implied ; such paragraphs, 
however, are generally deficient in clearness. Sometimes the 
subject is reserved to the end of the paragraph; when this 
is the case, all the preceding sentences should lead up to 
the close. 

C o n s e c u t i v e n e s s i s mainta ined by the use of continu-
ative Particles, Conjunctive Adverbs, and Phrases, as, however, 
moreover, thus, besides, consequently, at the same time, etc. 
The connection between successive ideas may, however, be so 
intimate that, as a link in a chain, one thought naturally leads 
to the following one, without the necessity of any continuative 
word. In such cases, the connection between the ideas is 
sufficient to indicate the nature of the connection in the 
sequence of sentences. 

V a r i e t y requires that the s e n t e n c e s in a p a r a g r a p h 
should differ from one a n o t h e r both in length, and in the 
manner of construction. Long and short sentences have 
their respective advantages, and should be intermingled. 

A short sentence is brisk and l ive ly ; and, by a suc-
cession of rapid impulses, gives to the composition a spirited 
character; but it is incompatible with the expansion of 
thought, and with the harmonious flow of the language. 

A l o n g sentence is g r a v e a n d s t a t e l y ; but it affords 
more room to expand the thought and produce a solemn 
impression. In good composition there should be a mixture 
of long and short sentences: no writing is pleasing which 
consists of one kind only. After a number of short sentences, 
it is a relief to come upon one of moderate length. A long 
sentence, if rightly constructed, adds impressiveness and 
weight, gives colour and movement to the language, so as to 
heighten its effect and cause it to rise gradually to a climax. 

T h e o p e n i n g s e n t e n c e of a p a r a g r a p h should not be 
long. A short sentence arouses the attention and prepares 
the way for what is to follow ; while a long sentence, in which 
the threads of thought can be gathered up, is appropriate for 
the close. 

In the p a r a g r a p h the sentences should vary not only 
in length, but also in construction. The form of expression 
may be changed without affecting the sense. When the same 
idea is repeated or illustrated in several successive sentences, 
such sentences, though variously worded, should preserve a 
correspondence both in length and construction. 

Unity requires that all the sentences in a p a r a g r a p h 
treat of one topic, without digression, and without the 
introduction of irrelevant matter. Whatever the nature of 
the composition, all the sentences should be characterized by 
unity of purpose. If the paragraph contains a statement of 
facts, w h e t h e r the facts be success ive a s in narration, 
or s imultaneous as in description, they require to be 
explained or illustrated. 

Ideas require to be defined, or in other words, classified. 
A general fact may be explained, or illustrated, by means of 
particular facts, or by the enumeration of its parts, and the 
indications of the relations which connect these different 
parts. A principle, or an idea, is illustrated when by means 
of an action, or example, a person invested with authority has 
sanctioned the principle ; or when the facts, without being 
actions, reveal the idea. 

To see how sentences are combined into paragraphs, the 
student should take a paragraph written by a good writer, 
and analyze it in the same way as he would analyze a 
sentence. He should decompose the whole into its several 
parts, and take it to pieces. He will then see what are the 
constituent elements of the paragraph, and how they are com-
bined so as to form a whole. 

VI. G E N E R A L A D V I C E . 

E r r o r s in C o m m e r c i a l C o r r e s p o n d e n c e . — A n y portion 
of a business letter which indicates a lack of care shows a 
degree of disrespect to the person to whom the letter is 
written; and, for this reason especially, such tendencies 
should be avoided. 

Blots and other errors due to mere slovenliness, are inex-
cusable in letters, and stamp the writer as wanting in some of 
those graces which make the cultured gentleman. 

Errors in g r a m m a r , errors in spel l ing, or errors in the 
use of capital letters, show a lack of education that the 



circurastances may, in a measure, excuse; but, with all the 
advantages for acquiring such knowledge in these days, in the 
young especially, such ignorance is more apt to be due to a 
lack of appreciation of the value of such information than a 
lack of opportunity to acquire i t For these, and other 
reasons, a letter is usually an index to the writer. If errors 
are discovered after the letter is written, it is, as a rule, much 
better to re-write it than to send it away disfigured by one's 
own corrections. 

The habit of interl ining should a lso be a v o i d e d ; this can 
only be done by re-writing all letters having interlineations in 
them. 

Spelling.—Incorrect spelling is one of the worst faults of a 
correspondent. With dictionaries as cheap and accessible as 
they are, there is no excuse for one who habitually mis-spells 
words in an ordinary letter. Many a young man fails to 
obtain a position because he mis-spells in his letters of appli-
cation, and the unfortunate fact regarding it is that, generally, 
he does not know that it was his mis-spelling that disqualified 
him. Excellent penmanship and composition only serve to 
make mis-spelling more conspicuous. Look up every word of 
your letter rather than send it out with one word mis-spelt 
A habit of using the dictionary will correct the very worst of 
spellers. 

S p e l l i n g is the art of combining letters properly, to form 
syllables and words. This art is best learned from spelling-
books and dictionaries, and from observation in reading. 

R u l e s for Spel l ing. 
M o n o s y l l a b l e s . — i . The final letter of a monosyllable 

ending with f, 1, or s, preceded by a single vowel, is doubled ; 
as, muff, bill, moss. 

2. The final letter of a monosyllable ending with any other 
consonant than f, 1, or s, is not doubled; as, bar, rag, rod. 

E x c e p t i o n s . — C l e f , if, o f ; nil, sol; as, gas, has, was, yes, 
his, is, this, us, pus, thus, ebb; add, e g g ; inn, bunn; burr, 
err; butt; buzz, fuzz. 

Doubl ing the F i n a l C o n s o n a n t . — i . The final consonant 
of a monosyllable, or of a word accented on the last syllable 
ending with a single consonant preceded by a single vowel, is 
doubled on receiving a suffix beginning with a vowel: as, hot, 
hotter; occur, occurring; transfer, transferring. 

2. The final consonant is not doubled if it is not preceded 
by a single vowel, if it is preceded by one or more consonants, 
or if the accent is not on the last syllable; as, toil, toiling; 
sound, sounded ; differ, differetit. 

Final x is never doubled, being equivalent to the two 
consonants, ks or qz ; as, fix, fixed; tax, taxing. 

The spelling of derivatives from words ending with single 
1 is variable. Some writers double the 1 in words not 
accented on the last syllable; as, travel, traveller. 

Final E . — i . In words ending with silent e, the e is 
generally omitted on receiving a suffix beginning with a 
vowel; as, move, movable; love, loved; able, abler 

In words ending with ce orge, e is retained before termina-
tions beginning with a, o, or u, in order to preserve the soft 
sounds of c and g ; as, trace, traceable; courage, courageous. 

E is retained in dye, singe, springe, swinge, tinge, hoe, 
shoe, and toe, before the termination ing; as, dye, dyeing; 
shoe, shoeing. 

In words ending with ie, the e is omitted and the i is changed 
into y before the termination ing, in order to prevent the 
doubling of i ; as, tie, tying; belie, belying. 

2. In words ending with silent e, the e is generally retained 
on receiving a suffix beginning with a consonant; as, dire, 
direful; care, careless. 

The following words are exceptions:—Abridgment, ac-
knowledgment, argument, judgment, duly, truly, awful, 
nursling, wisdom, wholly. 

W o r d s e n d i n g with y . — i . In words ending with y, pre-
ceded by a consonant, y is changed into i on receiving one 
or more suffixed letters or syllables; as, try, tries; lively, 
liveliest. 

Y is not changed into i before the termination ing ; as, dry, 
drying; rely, relying. 

2. In words ending with y preceded by a vowel, y is 
retained on receiving one or more suffixed letters or syllables; 
as, money, moneys ; joy, joyful; pay, fay able. 

Paid from pay; laid from lay; said, and saith from say; 
slam from slay ; and daily from day ; are exceptions. 

W o r d s e n d i n g with a Double Let ter .—In words ending 
with any double letter except 1, the double letter is retained 
on receiving a suffix which does not commence with the same 
letter; as, puff, puffing; careless, carelessly. 



C o m p o u n d s . — I n compound words, the simple words from 
which they are formed are generally spelled in the same 
manner as when alone; as, scoop-net, blue-eyed, pay-master. 

In words ending with 11, one 1 is often dropped when 
forming part of a compound, or derivative word, except on 
receiving a suffix beginning with a vowel; as, all, also; 
till, until; roll, rolling. 

P e n m a n s h i p . — O n e of the indispensable elements of a 
perfect letter is good penmanship. Good penmanship is 
that which is legible, easily and rapidly written, and pleasing 
in appearance. One who aspires to become a good 
correspondent must give careful attention to this subject 
Improvement can be made in this, as well as in other 
branches, by correct and persistent practice. " Pitman's 
Business Handwriting" provides a practical course of lessons 
in this subject. Good writing is not only desirable as an 
accomplishment, but it is also oftentimes a means of securing 
material advancement. Few acquisitions are more valuable 
than the ability to write a legible, rapid hand. 

Mixing: B u s i n e s s a n d F r i e n d s h i p . — W h e n the sender 
and the receiver of a letter are on terms of friendly intimacy, 
the temptation to insert subjects which should never appear 
in a business letter is very strong. The chief objection vO 
be urged against such a dual character in a business letter 
lies in the fact that, in looking over the letter-file afterwards, 
which is frequently done, it becomes necessary to consume 
time in reading matter which has no relation to the informa-
tion sought Again, the writer cannot always be sure that 
the receiver will have time during business hours to extract 
a few necessary particulars from a quantity of foreign matter. 
While there exists no valid objection to the same envelope 
covering two letters, one a business communication, and the 
other one of a private nature, it is advisable that they be 
written on separate sheets. 

V e r b i a g e . — A very common error with some corre-
spondents is the writing of long letters, when shorter ones 
would meet every requirement While the writer may have 
abundant time to beat about the bush in giving an order, in 
acknowledging a remittance, or in the construction of any 
kind of business letter, the person to whom the letter is sent 
may not be so situated. He may find it a positive hardship 
to be compelled to wade through a number of long sentences 

to get at the gist of a very simple matter ; and it is quite 
probable that he will find it difficult to discover the writer's 
meaning, because he has written so many unnecessary words. 

H a s t y Repl ies .—Many perplexing and provoking matters 
arise in the correspondence of a business house, and the 
correspondent must be constantly on his guard lest he write 
something in haste, and perhaps in anger, that he would 
afterwards deeply regret. It is wise to consider carefully 
and act deliberately. When compelled to write severely, the 
letter should be permitted to lie overnight for review before 
being posted. When this is done, it is probable that the 
character of the communication will be radically changed ; or, 
perhaps, it will never be posted at all. 

S ty le of E x p r e s s i o n . — T h e style of expression most 
suitable for business letters is essentially different from that 
of other correspondence. It requires greater brevity, accuracy, 
and force of statement. What would be regarded as a good 
literary style might be considered quite objectionable in 
business, where time is too precious to be wasted on words, 
and where the sooner the point is reached the better, both for 
the writer and his correspondent. It is necessary to cultivate 
acquaintance with the terms and phrases peculiar to the line 
of business in which one is engaged, as by their proper use the 
correspondent is greatly assisted in making his letters brief 
and distinct Except for these technical terms, the more 
natural and original the style of expression the better. A 
person who has acquired the ability to express his thoughts 
clearly and effectively on general questions will find less 
difficulty in adapting himself to the language peculiar to any 
business than one who has not cultivated this faculty ; hence 
the value of a training in general letter writing. 

A s an aid to the cultivation of originality and directness in 
business letters, it is suggested that the writer imagine his 
correspondent to be standing at his side, and that he write in 
his letter what he would say in person if he were explaining 
the matter. Such a course would be a wise one for all 
persons in their correspondence, as it would not only 
encourage a natural and original style, but would restrain the 
hasty words one is perhaps more liable to use in letters than 
in conversation. 

Modi fy ing W o r d s . — T h e modifying words and clauses 
should be so placed as to make it clear what they modify. 



It is very annoying to receive letters containing ambiguous 
statements. The writer knows just what he meant, but his 
correspondent may not; and if the latter cannot guess at the 
meaning with tolerable certainty, he is caused the trouble and 
delay of writing for an explanation. Such cases occur 
frequently. 

C o u r t e s y . — T h e business man is frequently confronted by 
circumstances that make the writing of explanatory letters a 
very difficult t a s k ; and perhaps the most perplexing ones to 
write are those regarding complaints or misunderstandings, 
in which it may become necessary to conciliate or censure 
persons whose business and goodwill it is desired to retain. 
Misunderstandings sometimes arise in business, and careful 
treatment of disputed points at the critical time may effectually 
avert difficulties which another course might precipitate. The 
complications that arise in any business are peculiar to itself, 
and no correspondent is competent to deal with them until he 
has acquired a good knowledge of the business, and of the 
persons with whom he has to deal. Sometimes, though 
rarely, a man may be subjected to so much trouble and 
annoyance by the unbusinessl ike methods of another, that he 
ceases to care whether business relations are sustained or not, 
and writes very pointedly ; this should not excuse or justify 
him, however, In descending to write anything discourteous^ 

T h e words chosen for business correspondence should, 
therefore, be courteous, and should maintain the degree of 
respect due to the person addressed B y a careless or 
thoughtless use of even one word a statement may appear 
very abrupt, if not actually offensive. 

For instance, a request couched in such terms as the 
following, 

" Gents.—Send me at once Cat. of your Bus. Pubs., and 
oblige," etc., 
stamps the author as entirely uninformed or utterly regard-
less of the usual courtesies, and the disposition would 
probably be to favour the latter opinion. 

O r again to w r i t e : — 
" When you are ready to settle your account, call at my 

office and I will look it over with you," 
may not be intended to be imperious in its tone, but the use 
of the imperative mood makes it liable to be so understood, 
especially when it may be so easily avoided by writing :— 

"Please call," or, '• If you could all." 

C h o i c e of W o r d s . — T h e words selected for business 
letters should be terse and vigorous, and such as express the 
exact meaning in as brief a form as is consistent with clear-
ness and courtesy. W o r d s or phrases not directly concerning 
the matters treated in the letter should be avoided. A s an 
aid to directness of statement, and as a means of avoiding the 
repetition of conjunctions, pronouns, etc., short sentences are 
recommended, especially if the writer is not well versed in 
the use of infinitives and participles. 

VII . K I N D S O F C O M M E R C I A L L E T T E R S . 

L e t t e r s O r d e r i n g G o o d s should carefully specify the 
articles required; should contain full directions for forward-
ing; and should give the full nan.c and address of the party 
ordering, so as to leave no possibility of a mistake in 
executing the order. T h e uncertainty caused by a lack of 
proper instructions in these particulars is very annoying, and 
frequently results in delay and consequent loss of sale. If 
goods, are advertised by number, or distinguished in any 
other way, persons ordering should be careful to observe and 
follow such marks in every particular. 

In renewing an order, the directions should usually be as 
explicit as if it were the original one. For instance, to write: 

"Send us another gross same as our last order," 
necessitates the finding of the last order ; and, in looking it 
up, much valuable time may be lost, possibly delay caused in 
executing the order ; and, certainly, a less favourable feeling 
will be entertained toward the party ordering; whereas, if 
the order had been written in full, very little mere time 
would have been occupied on the writer's par t ; and he 
would have been more than compensated for the extra labour 
by avoiding possible delay, and by the good impression 
his business-like and careful methods would create It 
should be remembered that it is ' always much easier to 
enter an order from an order sheet than from the books 
of the firm executing i t 

A c k n o w l e d g i n g O r d e r s . — T h e practice of acknowledging 
all orders is a commendable one. It is very satisfactory to a 
purchaser to receive a prompt acknowledgment of the receipt 
of his order, with the assurance that it is receiving attention, 
especially where the articles ordered require some preparation 



to put them in proper condition for transmission. Even when 
the goods are ready and the order can be executed at once, a 
letter of acknowledgment reaching the customer before the 
receipt of the goods, produces a favourable impression ; and 
the good effect of such a letter is worth more than the time 
and trouble required to write i t 

Many firms acknowledge an order by sending an invoice of 
the articles ordered; but, unless the invoice states the date or 
probable date of transmission, the purchaser is left in a state 
of uncertainty as to when he may expect delivery of the 
goods; moreover, his own customers are quite apt to charge 
him with a delay, for which the shipper, the carrier, or the 
railway company may be responsible. 

A L e t t e r conta ining an E n c l o s u r e should explain what 
the enclosure i s ; and, if it is a remittance, should state the 
amount and whether it is a note, cheque, or money order; 
also, how it is to be applied. The letter of reply should 
acknowledge the receipt, and if the remittance has been made 
in payment of an account, or of a note, should enclose the 
account receipted or the note cancelled. The enclosure 
should be folded and placed within the envelope separately, 
or it is liable to be cut or torn when the letter is being opened. 

Prompti tude.—Perhaps the most important feature in 
business correspondence is the promptitude with which letters 
requiring a reply are answered, and this is especially 
necessary in acknowledging the receipt of remittances. The 
correspondent who sends a remittance by post knows about 
the time it will take his letter to reach its destination, and 
when he should receive an acknowledgment of its receipt. If 
even a day longer than the necessary time elapses, he does 
not fail to note the delay, though he may not think of 
mentioning i t ; and, he is just as sure to note the promptitude 
of persons who systematically acknowledge all remittances 
on the date of their receipt. The man, also, who always 
remits promptly is sure to please his correspondents; and 
they will invariably be found ready to overlook any defects 
in his letters or to extend him favours; although, such a 
man is usually the last to ask for favours. 

There is great diversity of practice among business letter 
writers in the use of capital letters in expressing an amount 
of money in a letter, as well as in such commercial documents 
as notes, bills, and cheques. The custom, however, of those 

whose opinion and example command the greatest respect, is 
to capitalize the first word only. In a letter it is usual also, 
to repeat die amount of money in numerals, in parenthesis, 
after writing the amount in words, thus : 

Four hundred and forty pounds (£440). 
L e t t e r s R e q u e s t i n g Specia l F a v o u r s . — A letter making 

a request of any kind should approach the subject in a direct 
manner. The nature of the request should usually be stated 
at the outset; and if any explanation of the circumstances 
which occasioned it is needed, let such explanation follow, 
briefly and to the point . 

If it should be necessary to write a letter asking tor a 
remittance on an account not yet due; for the privilege of 
drawing on a prompt-paying customer earlier than the usual 
time • for an extension of time on an account or other 
obligation, or for an unusual favour of any kind, special care 
should be exercised in the manner of presenting the request 

The wording of a letter of this kind might easily be such 
as to strain business relations, even though there is nothing 
unreasonable or unbusiness-like in the nature of the request. 
The tone of such letters is governed by the urgency ot the 
case, and the prominence the writer considers it prudent to 
give to any sense of obligation he may be conscious of as due 
to himself or his correspondent, and for these reasons it will 
be impossible to submit a specimen that will serve as an 

^ a ' 1 L e t t e r ' o f Introduction, in which a person simply 
introduces one business acquaintance to another does not 
require any words of commendation ; the fact that the letter 
is given is usually considered as an e n d o r s e m e n t o f t h e 
bearer, and the greatest caution should therefore be exerci^d 
that the person introduced be one who can safely ^ trusted 
Letters of introduction should not be sealed, for the person 
introduced has a right to know what the letter contains 

A communication introducing a business acqua.ntance who 
wishes to open an account with the party addresse^ should 
be very guardedly worded. It is very easy for the writer to 
incur a moral obligation to perform a g r e e m e n t made by a 
bearer of such a letter; if, indeed, he does not l ^ o m e l e g a l l y 

liable. If the person requesting such a ^ l l u Z X V z c t e r 
financially responsible, and a man of irreproachable c h a f e r 
and business kbility, very little risk of any kind .s assumed , 
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L e t t e r s of R e c o m m e n d a t i o n . — The utmost caution 
should be exercised in the preparation of a letter of recom-
mendation. While the natural impulse of every kind-hearted 
person is to write such a letter when called upon, especially 
by one in whom he feels interested, and the temptation is 
often strong to give the virtues of the applicant all the 
prominence warranted by fact, and to ignore his weaknesses, 
it should be borne in mind that such a transaction may have 
a wider significance than was intended. Upon the strength 
of such a recommendation a person might be entrusted with 
duties and responsibilities far above what the writer of the 
letter would have thought possible; and the person or firm 
engaging the applicant might be subjected to great incon-
venience or loss through his incompetency or other failing. 
1 hus the applicant, instead of being benefited, as the writer 

hoped, would be disgraced, and the writer's reputation for 
good judgment, and perhaps for veracity, would be lost 

If the applicant for such a letter merits commendation, it 
should never be withheld; but it should not go further than 
the most conservative man into whose hands it may fall will 
find amply justified. If a letter of recommendation is to be 
delivered by the person recommended, it should not be sealed. 

A L e t t e r of Appl icat ion should be written with the 
utmost care and precision. The writer should subject every 
portion of his letter to the closest scrutiny before allowing it 
to pass out of his hands, bearing in mind that the experienced 
eye of the business man will detect the.slightest error, and 
that he will not only judge of its merits as a mechanical pro-
duction, but will quickly form his estimate of its author. If 
the letter is characterized by assurance or boastfulness, it 
is not likely to be regarded with favour; but, on the other 
hand, if the writer speaks very timidly or diffidently regarding 
his qualifications, it is liable to tell against him. as indicating 
a lack of energy and confidence in himself. The following 
suggestions regarding letters of application are offered :— 

1. Write your letter of application yourself, and do not 
apply for a position you have reasonable doubts about your 
ability to fill. J 

2. Write respectfully and modestly, but frankly, stating your 
qualifications without either boasting or underrating. 

3. Be sure that the form of the letter, the grammatical con-
struction of the sentences, the punctuation, spelling, and use 
of capitals, are correct. 

4. Let the writing be neat and legible, and the letter be 
absolutely free from blots, erasures, and interlineations, 
even if you have to rewrite it again and again. 

5. If, as is sometimes the case, a candidate making a 
personal application is requested to write a letter of applic-
ation then and there, he must simply do his best to keep 
his thoughts collected, and put into practice, as far as 
possible, the suggestions offered here. 

6. A letter o f application, in reply to an advertisement, 
should state when and where the advertisement appeared, 
should make application for the position advertised, and 
should answer all the requirements stated. 

D u n n i n g L e t t e r s . — T h e composition of an effective 
dunning letter is often a very perplexing task, and requires 
much skill. Such a letter, to be perfect in its wording, must 
not only bring about the payment of the money due, but 
accomplish this without offending the delinquent debtor. A s 
a rule, such letters should not be abrupt or blunt; but they 
should clearly and courteously state the circumstances, and 
give the best existing reasons for the request Such letters 
especially should neither be dictatorial nor imperious in tone 
Should it become necessary to suggest the using of forcible 
measures, this suggestion should usually be put in such form 
as will not be construed as a threat, but rather a reluctant act 
that the force of unavoidable circumstances necessitates. 

L e t t e r s of Censure .—Letters of censure should always be 
written with care, that they may accomplish their purpose 
without giving undue offence. Such letters should never be 
written without abundant provocation, and unless they are 
likely to accomplish some desirable pupose. 

VIII. T E L E G R A M S . 

The writing of telegrams is a peculiar branch of composi-
tion which requires special practice. It is here a matter of 
importance to say as much as possible in the fewest words, 
and this is done without regarding the ordinary rules of 
composition. 

No salutation or complimentary close is employed as in 
letters; and all words which add nothing to the meaning of 



the message should be omitted. Beginners should first write 
out the message in full, and then strike out all words which 
do not affect the clearness of meaning of those which remain, 
until the matter cannot be further reduced or the required 
brevity is reached. Then, the message should be copied. 

Nothing is gained by reducing an inland message to less than 
twelve words, as the charge is the same for a lesser number ; 
but an extra charge of one halfpenny per word is made for 
every one above twelve; hence the necessity of condensation. 

An order for goods by telegram should not be so brief as 
to sacrifice clearness of statement The language should be 
made as concise as possible, but obscurity or uncertainty of 
meaning should not be allowed to arise from the undue cutting 
down of the number of words. A telegram is resorted to 
only when time is to be gained and business hastened ; to 
ensure this the wording must be unmistakable. 

Even when the message requires more than twelve words, 
it is false economy to incur the risk of mistake, delay, or loss 
by sending an obscure message, which the use of a few more 
words at a slight expense would obviate. On the other hand, 
a needless multiplication of words, when a lesser number 
would answer the purpose, is to be discouraged on the score 
of economy. The power to express one's meaning clearly 
and briefly is desirable in all business correspondence, But 
especially so where the transaction of business involves the 
use of the telegraph. 

For instance the following message:— 
When will you send the balance of the oak timber we 

ordered last month? Reply before five o'clock this after-
noon. The Contractor must dismiss his men to-night, and 
wants to tell them when to return. 

This message can be made to convey all the information 
the timber merchant requires or cares to receive by writing 
the following telegram of seventeen words. 

When will you send balance oak ordered last month ? 
Answer before five to-day. Contractor must notify men 

Or a g a i n : — 
Your offer to take our stock of tapestry carpets at twenty 

per cent, discount is accepted. We shall send the first con-
signment to-morrow ; but we cannot send the balance until 
next week 
may be reduced to 

Offer for tapestries twenty off accepted. First consign-
ment to-morrow. Balance next week. 

It is not always desirable that a telegram should be 
intelligible to any other person than the one to whom it is 
addressed. For example, a message reading 

Paid Harris ninety to-day 
might mean that Harris was paid ¿ 9 0 on account ; or that he 
was paid ninety shillings per ton for ore ; or that he was paid 
ninety per cent for stock of some kind, and yet be perfectly 
clear to the persons concerned, but unintelligible to others, an 
element very desirable in many telegrams. 

A large portion of the world's business in the form of 
telegrams is carried on in cipher, thus rendering it possible 
to communicate the most important intelligence and to discuss 
the most private affairs between points hundreds of miles 
distant from each other, with nearly as much safety and 
secrecy as they could be talked over in a private office. I he 
cipher is also used to lessen the expense, as a word is often 
made to represent a sentence, or, sometimes even an order 
for goods. 

A brief message by telegraph is usually followed by a letter 
containing full particulars, the telegram being sent so as to 
accelerate business or withhold a decision. If such telegrams 
are not answered by wire, they should be noted in the reply 
letter in similar words to those which follow here : — 

Your letter of the 10th inst., confirming telegram of the 
same date, received. 

I N D E X I N G A N D P R E C I S W R I T I N G . 

I n d e x i n g or D o c k e t i n g is the writing (on the back of 
the document or in a book) of a brief abstract of the contents 
of a letter, with the name of the writer, and the dates of 
despatch, receipt, and answer. The abstract usually com-
mences with a present participle, and occupies no more than 
a single sentence. For example, Letter 39, page 23, would be 
indexed or docketed as follows : - No. 39. From Horace 
Winter, Capetown. Dated 19th Nov., 19... Received 18th Dec., 
19... O f f e r i n g his services as Agent. Answered20th Dec., 19... 

P r é c i s W r i t i n g , as applied to commercial correspondence, 
is the art of summarizing a series of letters, or other important 



documents, so that their meaning can be quickly and easily 
gathered. 

A s stated in the Syllabus of the Oxford Local Commercial 
Certificate Examinations, " the merits of a précis are : — 

1. T o contain all that is important in the correspondence, 
and nothing that is unimportant ; 

2. T o present this in a connected and readable shape, 
expressed as distinctly as possible, and as briefly as 
compatible with completeness and distinctness." 

For example, letters 152 to 156, on pages 109 to 113, would 
admit of the following précis — 

On 15th April, 19..., Messrs. Horlake, Horlake & Brett, 
London, wrote Messrs. Calder & Wimborne, Birmingham, 
offering to act as Messrs. C. & W. 's London agents. Reply-
ing on 18th April, Messrs. C. & W . suggested an interview 
with Mr. W . Horlake, and on the 21st April sent a further 
letter intimating that Mr. C. Calder would call on Mr. W . 
Horlake, in London, on the following day. The interview 
took place as arranged, and on the 23rd April Messrs C, & W . 
wrote confirming the terms of agency verbally agreed upon. 
This letter was acknowledged and confirmed by Messrs. 
H., H. & B. on the 25th April. 

W e would suggest to the student that he will do well to 
write précis similar to the above of the following letters :— 
A Nos. 41 and 47 M . Nos. 81 and 95 V. Nos. 140 and 141 
B. ,. 4« .. 48 N . .. 82 .. 96 W . „ 192 „ 193 
C. ., 42 .. 49 O .. 83 97 X. „ 202 ,, 203 
D . ., 43 .. 50 P . .. 84 ., 98 Y . „ 222 „ 223 
E. ., 43 .. 51 Q .. 113 .. " 4 Z . ,. 224 ,, 225 
F . „ 44 » 52 R . „ 126 127 a. N o s 157, 158, 159. 
G . „ 45 .. 53 S . „ 128 129 ., 161, 197, 198. 
H . ,. 46 .. 54 T . «30 .. 131 
K . ., 79 .. 93 U . .. 138 .. 139 
L . ,. 80 ,. 94 

The earnest student will be able to find many other similar 
examples which he will do well to précis. 

A i 

@ 
a a.r. 
A/c, acct . 
A/C 
ad lib. 
ad val. 

advt. 
aftn. 
agt. 
a.m. 

amt. 
a/o 
A/S 
avoir. 
B / E 
B / L 
ba l . 
bdth. 
bro , bros. 
bri. 
bt. , bght. 
C . A . 

S6: 
cent. 
cf. or cp. 
CH. 
Cie . 
C o . 
c.i .f . 

contr. 
co-op. 
c o m m a . 
C/n 
C O D . 
contg. 
c/o 
cge. pd. 
cr. 
cum div. 
cub. 
ctge. 
currt. 
c w t . 

first-class II consgt. 
at || c/s 
against all risks I dept 
account |, d/a d/p 
account current 
ad libitum, a t pleasure ] 
ad valorem, according ; d/d 

to value j d/s 
advertisement I deld. or dd. 
afternoon 1 dely. 
agent disct. 
ante meridiem, before divd. 

noon dk. 
amount i dks. 
account of ji D/n 
account sales r doz. 
avoirdupois ! dols. 
bil l of exchange i D/o 
bill of lading dpth. 
bundle Dr. 
breadth do. 
brother-s E E . 
barrel E. & O . E . 
bought 
chartered accountant etc. 
captain 
civil engineer E . C . 
c e n t u m = a hundred e.g. 
refer or compare 
Custom House ; enclo-s." 
Compagnie et Cie. 
C o m p a n y ; ex. 
cost, insurance, and 

freight, included in j ex. div. 
prices quoted i exp. 

contract f a.a. 
co-operative (societies) 
commission f.a.q. 
credit note f-D. 
cash on del ivery I1 

containing ! ' fol. 
care of folg-
carriage paid I f.o.b. 
credit or creditor 
with dividend f.o.r. 
cubic A-
cartage s f.p.a. 
current I 

I hundredweight = 112 fr. 
lbs. 11 free case 

consignment 
case 
department 
documents against 

acceptance or pay-
ment 

days after date 
days after sight 
delivered 
delivery 
discount 
dividend 
dark 
docks 
debit note 
dozen 
dollars 

delivery order 
depth 
debit or debtor 
ditto 
errors excepted 
errors and omissions 

excepted 
et catera, and others, or 

the rest 
East Central (London) 
exempli gratia, for 

example 
enclosure-S 
& Compagnie 
ex. s.s. New York = 

from s.s. New York 
ex dividend 
express 
free of all average 

(marine insurance) 
fair average quality 
free D o c k s (goods to 

be delivered) 
folio 
following 
free on board (goods to 

be delivered) 
free on rail 
florin 
free particular a v e r a g e 

(marine insurance) 
franc 
no charge for case 



f t . foot O H M . S . 
gns. guineas o/s 
G . V . Grande Vitesse, or fast ówfl. 

goods train oz. 
grs. grains or gross (weight) p c -
hhd. hogshead p.c. or % 
H P . horse power pel. 
H . P . N . horse power nominal per ann. 
hrs. hours per pro 
I . O . U . I owe you pro tem. 
i.e. id est. that is pp. 
id. the same pro 
in. inch prox. 
inst. instant, present month P O . 
inv. invoice p.m. 
I H P. indicated horse power P . P . 
in ex. in extenso P S . 
ins. insurance I ' .T .O. 
I/o inspecting order P . V . 
junr., jnr. junior 
klo. or ko. kilo P . N . 
kild. kilderkin pfg-
ltd.. Id. l imited P. & L . 
lugg. rail. goods train q.v . 
lgth. length qy-
lb. pound (weight) 

litre 
qual . 

lit. 
pound (weight) 
litre re 

1/c letter of credit reed. 
It. l ight refce. 
max. maximum recpt. 
med. medium retd. 
Messrs. Messieurs regd. 
m/d months after date R P. 
mfg. manufacturing R . S . V . P . 
mfr. manufacturer 
mixt. mixed sec. 
Mks. marks senr. 
M M . Messieurs s. or sh. 
M S S . manuscripts 

months after sight 
str. 

m/s 
manuscripts 
months after sight ss. or s/s 

mths., mos. months S .N. 
min. minimum sq. ft. 
nem. con. no one objecting stg. 
nom. cap. nominal capital subs, c a p 
N . B . N o t a bene, take note T . L . O . 
No. number tgm. 

n/ near tr. 
o. order ult. 
O/a on account U . S . A . 
O/d on demand viz. 
O/o order of yd. 

% per cent. y -

On H e r Majesty ' s Ser-
out of stock [vice 
Austrian florin 
ounce 
post card 
per cent. 
parcel 
per annum 
per procuration 
for the t ime being 

KT 
proximo 
postal order 
post meridiem, afternoon 
parcel post 
postscript 

Please turn over 
elite Vitesse, ordinary 
goods train 

promissory note 
pfennig 
profit and loss 
quod vide, which see 
query 
quality 

in re=-in the matter of 
received 
reference 
receipt 
returned 
registered 
reply paid 
please reply (responde* 

s'il vous plait) 
secretary 
senior 
shilling 
steamer 
steamship 
shipping note 
square foot 
sterling 

subscribed capital 
total loss only 
telegram 
tare (weight) 
ultimo 

United States of 
namely [America 
yard 

| year 

COMMERCIAL CORRESPONDENCE. 

I1 



PITMAN'S 

COMMERCIAL CORRESPONDENCE 

S E C T I O N I. 

G E N E R A L C O M M U N I C A T I O N S AND C I R C U L A R S . 

(TU figures at the end of each Utter indicate the 
' number of words it contains.) 

x . - - E s t a b l i s h m e n t a s a C o m m i s s i o n M e r c h a n t . 

Tokyo, 2 $th July, 19.. 

Messrs. F. J. SMOLLETT & Co., 
17 Leadenhall Street, London, E.C. 

Gentlemen, 
I have the honour to inform you that I have just 

established myself in this town as a Commission Merchant 

f ° r i S ^ y e a r s with Messrs. Brown, Potter & Co. of 
this city, and had control of their export department. 

Mv connections with the manufacturers of all varieties ot 
lapanese goods are both numerous and extensive, and you 
can rely upon any order you may mail me at 
the most favourable market prices, and in the best class of 

goods obtainable. . , 
I hope to receive your enquiries when in the market, 

And remain, Gentlemen, 
Your obedient servant, 

JAMES SCOTT. («23) 



2 . — A n s w e r to C i r c u l a r . N o . i . T h e Offer Enterta ined. 

17 Leadenhall Street, London, E C, 
25th September, 19.. 

Mr. J A M E S S C O T T , Commission Merchant, 
Tokyo, Japan. 

Dear Sir, 
W e are in receipt of your circular of July 25th, 

informing us that you have established a commission business 
in Japanese goods in Tokyo. 

W e receive numerous enquiries for articles of Japanese 
manufacture from our friends at the Cape, and will bear you 
in mind when we are again in want of such goods. 

In the meantime, you might let us have particulars of the 
different lines in which you chiefly deal, also your terms, and 
we would point out to you that, as we have to give our 
Colonial friends four months' credit, we should have to 
stipulate for four months' bills ourselves. 

Awaiting your reply, 
W e remain, dear Sir, 

Yours faithfully, 
F . J . S M O L L E T T & C o . ( 1 3 8 ) 

3 . — E s t a b l i s h m e n t of a B a n k t r a n s a c t i n g E x c h a n g e 

and Commiss ion Business . 

14 Fenchurch Street, London, E.C., 
2 5/ h July, 19.. 

Messrs. T. C O H E N & Co., 
19 Fritzstrasse, Frankfurt-on-the-Main. 

Gentlemen, 
Our business in exchange and commission having 

become so extended, we have established a banking house 
under the style of 

J O S E P H P E A R L & C o . 

W e believe that the many years of experience which we 
have had in this business, and the ample means at our dis-
posal, will sufficiently warrant your confidence in us, while 

you may rely upon our most careful and prompt attention to 
all orders with which we may be favoured. 

Messrs. Bosanquet, bankers, of your city, will give you any 
information you may require concerning our credit, and also 
regarding our mode of doing business. 

W e enclose our list of prices and terms, and would ask you 
to kindly note signatures at foot. 

W e remain, dear Sirs, 

Your obedient servants, 

J O S E P H P E A R L & C o . 

Our Mr. Joseph Pearl will sign 
Our Mr. Albert Fotheringill will sign U 6 1 ) 

4 . — A n s w e r t o Circular N o . 3- Offer A c c e p t e d . 

P r o p o s a l of B u s i n e s s on E x c h a n g e Operat ions. 

19 Fritzstrasse, Frankfurt-on-the-Main, 
29 ihjuiy, 19.. 

Messrs. J O S E P H P E A R L & Co., 
14 Fenchurch Street, London, E.C. 

Gentlemen, 
W e are in possession of your circular of the 25th 

inst, and have called upon Messrs. Bosanquet, with whom 
we have considerable transactions. The report from them 
being a satisfactory one, we shall be pleased to consider your 
further proposals in regard to the business you mention. 

W e should be willing to commence exchange operations in 
the new year with you on joint account. The business at 
first would be only limited in extent, but as circumstances 
allow, and if the transactions show sufficient profit, large and 
increasing operations between us may result. 

W e trust that this business may prove to our mutual 
advantage, 

And remain, Gentlemen, 
Yours very truly, 

T . C O H E N & C o . ( 1 3 ? ) 



5 . — T o I n c r e a s e E x p o r t T r a d e of a W i n e Bus iness . 
15 Altestrasse, Frankfurt-on-the-Main, 

23rd July, 19.. 

Messrs. O. F O R D E R E R & C O . , 

Wine Shippers, Gracechurch Street, L.C. 
Gentlemen, 

W e beg respectfully to inform you that we are 
desirous of extending our export trade in the wines produced 
in this country, and enclose a complete price list for your 

kind consideration. 
W e have in our vaults a large stock of both the common 

wines and the finer growths, and we can, therefore, execute 
most orders from stock. . 

Our wines are much in favour on the Continent, and there is 
also a growing demand for them in Great Britain, and as we 
are owners of first growth wines, having contracted for the 
direct produce from the best vineyards in this neighbourhood, 
we can offer you the best possible qualities in all the finest 

Rhenish wines. . . . •» 
W e are sending you a box of samples, and trust you will 

see your way to take up the sale of these wines. 
Your orders would always receive our most prompt atten-

tion, and we can guarantee to deliver a reliable article. 
W e remain, Gentlemen, 

Yours very truly, 
G U S T A V M E H R E N H E I M & C o . ( 1 8 8 ) 

6 . — A n s w e r to Circular N o . 5. S a m p l e s sat isfactory. 
O r d e r sent. 

10 Gracechurch Street, E.C., 
26//1 July, 19 . . 

Messrs. G U S T A V M E H R E N H E I M & Co., 
15 Altestrasse, Frankfur'-on-the-Main. 

Gentlemen, , c . , . . 
W e have duly received your circular of the 23rd inst., 

with samples and price list of your Wines, which we have 
tested The qualities are satisfactory, but your prices are 
considerably above our usual figures. However, we like the 
«samples sent, and therefore enclose a trial order as fol lows:— 

io doz. Laubenheim, 1894 at 18s. per doz. 
10 „ Geisenheim, 1889 „ 34s. 
15 „ Rudesheim, 1888 „ 34s. „ 
15 „ Johannisberg 1887 „ 60s. „ 
10 „ Marcobrunn, 1886 „ 70s. „ 
K „ Hochheim, 1884 „ 80s. „ 
15 „ Bodenheim, 1892 „ 23s. „ 
10 „ Liebfraumilch, 1890 „ 44s. „ 

Please pack these Still Hocks in ordinary cases of 2 dozens, 
and forward to F. Wohltan, Forwarding Agent, Hamburg, 
to await our instructions. . , f 

You may draw upon us at four months for the amount ot 
your invoice, sending us invoice in duplicate 

W e shall send these Wines to our friends at the Cape, and 
if they compare favourably in regard to price and quality with 
other growths which are sent to that market, we may send 
you considerable orders ; so please let this shipment represent 
exactly what you would be able to deliver in case of repeat 
orders. 

Commending this order to your special care, 
W e remain, Gentlemen, 

Yours faithfully, 
O . F O R D E R E R & C o . ( 2 7 3 ) 

7 . — A d v i s i n g the E n l a r g e m e n t of P r e m i s e s by a 
Glove M a n u f a c t u r e r . 

13 Font Street, Stafford, 
Messrs. F. G O O D E & Co., J"(v 25"' . »9 - • 

10 Milk Street, E.C. 
Gentlemen, 

W e beg to advise you that we have just completed 
the building of our new factory, and hope next week to re-
commence the manufacture of all kinds of gloves. 

W e have been at considerable expense m laying down the 
most valuable plant for this new extension, and have also 
secured some o f the best designers and cutters ' " t h e trade 
Moreover, we employ only the most skilled hands m our 
factory, and we are convinced that these advantages, com-
bined with the many years of experience which we have had 



in the manufacture of gloves, will enable us to put some of the 
finest productions on the market 

Our representative, Mr. James Porter, will be in London 
shortly, when he will submit you some of our newest goods 
and we feel sure that when you see them you will pronounce 
them to be some of the best goods that have as yet been 
produced. 

If you desire it, we shall be pleased to forward you some 
sample dozens at once. 

Trusting to be favoured with your esteemed commands, 
W e are, Gentlemen, 

Yours faithfully, 
G . P E N T & C o . ( 2 0 5 ) 

8 . — A n s w e r to Circular N o . 7. R e q u e s t i n g T r a v e l l e r 
to call w h e n he vis i ts London. 

_ „ 10 Milk Street, E.C., 
Messrs. G. P E N T & Co., 27/A July, 19. . 

Glove Manufacturers, Stafford. 
Gentlemen, 

W e are in receipt of your circular of the 25th inst, 
advising us of the new extension of your Glove Factory. 

W e are well stocked in Gloves for the present season, but 
when your representative is in London again he might call 
and submit his new samples, and if we find anything suitable 
for our trade we may give him an order. 

Meanwhile, we remain, 

Yours faithfully, 
F . G O O D E & C o . ( 9 0 ) 

9 . — A d v i c e of N e w E x t e n s i o n in a Colonia l P r o d u c e 

Bus iness . 

5 A tie wall, Hamburg, 
Mr. JOHN J O N E S , Merchant, 23rdJuly, 19. . 

London. 
Dear Sir, 

1 beg to inform you that I have now opened up a 
trade with the West Indies. I am constantly receiving large 
consignments of colonial products, such as sugar, coffee, etc., 

and I can offer the same to you at prices which you will find 
to compare very favourably with those of other importers. 

In order to induce you to buy some of these consignments 
for your port, I would give you special terms, or I should be 
willing to consider any proposal from you in regard to the 
sale of these consignments, and, if you find my list of quota-
tions, which I enclose, meets your requirements, I should be 
glad to enter into negotiations with you for a regular business 
between us. 

I remain, dear Sir, 
Yours very truly, 

H . F R I E D R I C H S . ( 1 4 6 ) 

1 0 . — R e p l y to Circular N o . 9. Of fer entertained. 
F u r t h e r P a r t i c u l a r s a s k e d for. 

i.? Mincing Lane, London, E.C., 
2T tli July, 19 . . 

Mr. H. F R I E D R I C H S , Commission Agent, 
Hamburg. 

Dear Sir, 
I have received your circular of the 23rd inst. 1 find 

your offer rather opportune, as, owing to the advantage in 
freights, I have lately been considering the question of 
obtaining additional supplies from your port. 

The supplies of such goods as you mention in this port are 
frequently insufficient to meet the demands, and should 
various colonial products maintain their present prices, I may 
write you further 011 the subject in the course of a few days. 

You" might in the meantime give me particulars regarding 
your conditions and terms of purchase, and, if favourable, 
there is every probability that business mutually advanta-
geous may result 

Awaiting your early reply, 
I remain, 

Yours faithfully, 
JOHN J O N E S . ( 1 3 5 ) 



i i . — D e a t h of M e m b e r of F i r m . N e w P a r t n e r t a k e n . 
13 Seal. Street, London, E.C., 

Messrs. JOSEPH F O R S T E R & Co., 10th August, 1 9 . . 

3 Prime Lane, S . W . 
Gentlemen, 

I beg respectfully to inform you that, on account of 
the recent death of my much esteemed partner, Mr. Thomas 
Jordan, I have acquired the business by purchasing my late 
partner's share in the same. 

I have, moreover, taken a new partner, Mr. Charles 
Feather, who is well known in the Boot Trade generally, and 
who, besides his many years of experience, brings a large 
addition of capital into the business. 

W e shall continue to trade under the same style, and on 
exactly the same lines as heretofore, and we confidently hope 
for a continuance of the good favour which you have extended 
to this firm in the past. 

I wish to thank you personally for the kindness which you 
have at all times shown to me, 

And remain, Gentlemen, 
Yours very truly, 

F R A N K B O Y T O N . ( 1 5 5 ) 

1 2 . — C i r c u l a r s e n t w i t h A d v i c e of C h a n g e in 
C o n s t i t u t i o n of F i r m . 

13 Seal Street, London, E.C., 
Messrs. JOSEPH F O R S T E R & Co., 10th August, 1 9 . . 

3 Prime Lane, S . W . 
Gentlemen, T . J O R D A N & Co. • 

W e beg to refer you to the enclosed circular 
announcing the reconstruction of the above firm, and would 
assure you that any commission with which you may favour 
us will receive the same care and attention as in the p a s t 

W e would ask you to kindly note our respective signatures 
given below, 

And remain, Gentlemen, 
Your obedient Servants, 

T . J O R D A N & C o . 

Mr. Frank Boyton will sign 
Mr. Charles Feather „ „ . . . . (96) 

1 3 . — P o w e r of P r o c u r a t i o n g i v e n 

London, nth Nov., 19 . . 

Messrs. J A M E S M O R L E Y & Co., 
Bristol. 

Gentlemen, . . 
T h e exigencies of my business necessitating my 

frequent absence abroad, 1 have accordedpower of procura-
tion to Mr. Henry Polland who has ably assisted me for 
the last 20 years, and has been connected with this 
business from the date of its establishment. 

Below you will find a facsimile of his signature, which 1 beg 

vou to regard as my own. J 6 Yours respectfully, 
L I O N E L W E B S T E R . 

Mr. Henry Polland will sien 
p e r p r o . L I O N E L W E B S T E R , 

H E N R Y P O L L A N D . ( » 8 ) 

1 4 . — E s t a b l i s h m e n t of a N e w B r a n c h . 

Telegraphic Addresses : — 
London: " B e l l . " 
Liverpool: " Belling." 
Manchester: "Bcl lem." 

10 St. James's Place, London, L.L., 
15th November, 19. . 

Re Messrs. E. B E L L I N G H A M & Co., Liverpool. 

Gentlemen, , . . . 
W e beg respectfully to inform you that we have this 

day established a new branch ot our business in London at 
10 S t James's Place, E.C., and have appointed Mr- Charles 
Hughes our Manager, with power of procuration Mr 
Hughes has been connected with our firm for a great many 
vears arid, as he is thoroughly conversant with the manu-
r e of our colours and enamels our clients car, r d y ujxm 
the exact and prompt execution of any orders placed in nis 

h a A s S t h e superiority of the quality of our P a c t i o n s is well 
known in all parts of the world, we appeal with confidence to 



buyers of such goods. W e invite comparison of our prices 
with those of other manufacturers, and are convinced that our 
own prices will be found the most advantageous. 

Respectfully soliciting a trial, 

W e remain, Gentlemen, 
Yours faithfully, 

E D W A R D B E L L I N G H A M & C o . 

Mr. Charles Hughes will sign 
p e r p r o . E . B E L L I N G H A M & C o . , 

C H A R L E S H U G H E S . ( 1 8 6 ) 

15- — N o t i c e of R e m o v a l . 

Paul Street, Manchester, 
11 th November, 19.. 

Gentlemen, 
I beg leave to inform you that I have now removed 

my factory to the above address, the old premises having 
proved inadequate to cope with the ever-increasing demand 
made upon me by my numerous clients. 

My new factory is situate in close proximity to the Railway 
Goods Station, and a consequent saving of time in despatch 
is effected. Moreover, as the new factory is sufficiently 
equipped to turn out three times the amount of goods possible 
in the old premises, I can now deliver more promptly and 
accurately, as well as in the best possible style, since the new 
machineiy I have had fitted up enables me to turn out the 
finest specimens of workmanship in my goods ever produced 
in this country. 

For any delays which have unavoidably occurred during 
the last few weeks, by reason of the removal and alterations, I 
beg to express my regret, and would say that, as we are now 
quite in working order again, you can rely upon the greatest 
care and attention being given to any orders with which you 
may favour me. 

Awaiting your esteemed commands, 
I remain, 

Yours very truly, 
J A M E S P A T E R S O N . ( 2 0 1 ) 

1 6 . — P a r t n e r Retires. 
London, 14th November, 19. 

Messrs. E D W I N P E T E R S & Co., 
Swansea. 

Gentlemen, 
W e have the honour to acquaint you of the retire-

ment from this firm of Mr. Henry Spalter. This gentleman 
was one of the original founders of the firm, and he is retiring 
solely on account of serious advice from his physician, who 
recommends a warmer climate if his life is to be preserved. 

It is a cause of great regret to us that we are thus to lose 
the benefit of the ability and experience of one of our oldest 
partners, but our business will be continued on exactly the 
same lines as heretofore, and as the partners remaining have 
each increased the capital invested, our resources will also 
remain undiminished. 

W e thank you for the confidence shown us during the 
many years we have had the pleasure of doing business 
together, and assure you that you may rely upon the same 
care and prompt attention being given to your esteemed 
commands as in the past. 

W e remain, Gentlemen, 
Yours very truly, 

P A U L J O N E S & C o . ( 1 7 7 ) 

1 7 . - R e t i r i n g from Bus iness . 
Manchester, 4th October, 19.. 

Messrs. H E N R Y G O R D O N & Co., 
Liverpool. 

Dear Sirs, 
It is not without regret that I write to acquaint you 

of my retirement from business, but as I am now getting on 
in years 1 have decided to spend at least part of the autumn 
of my life in the quiet of my native heath. 

I have disposed of the whole of my machinery to Messrs. 
Fry & Co., of Barchester, but my stock will be sold in lots at 
greatly reduced prices for cash. A s there are many lines 
which will be of interest to you, I would suggest you pay 
me a visit during this week, in order that you may make 
me an offer for the particular qualities and sizes suitable for 
your requirements. 



I can assure you that I shall always remember with feelings 
of pleasure the friendly relations which have for so many 
years existed between us, and, wishing you continued and 
increasing prosperity, 

Believe me, 
Yours very truly, 

C H A R L E S L O G A N . ( 1 7 0 ) 

1 8 . — P r e m i s e s part ly Destroyed by Fire. 

Halifax, iZth November, 19. . 
Messrs. B E N N E T T BROS. , 

York. 
Gentlemen, 

W e regret to inform you that our premises at 
14 Cornwall Road were partially destroyed by fire yesterday 
afternoon. W e have secured a temporary factory at Bindon 
Street for our workpeople, and by the end of this week shall 
be in a position to execute the orders we now have on hand, 
and to proceed with any further orders with which we may 
be favoured. 

The lower floors and offices are practically uninjured, and 
our books also are intact. All communications respecting 
rubber goods should be addressed to Bindon Street, where 
they will be promptly attended to. 

W e are, Gentlemen, 
Yours faithfully, 

JAMES M O R D A N & C o . ( 1 1 5 ) 

1 9 . — B a n k r u p t ' s B u s i n e s s P u r c h a s e d . 

18 Verdon Street, Bristol, 
30th September, 19.. 

M r . T H E O B A L D JACKSON, 

London. 
Re C H A R L E S P O R T E R & Co., Bristol. 

Dear Sir, 
I beg respectfully to inform you that by purchase, 

and assignment completed and dated the 5th September, I 
have acquired from the Official Receiver, as Trustee in Bank-
ruptcy of Charles Porter, trading as above, the stock-in-trade 
and goodwill of the said Charles Porter; and have taken over 

all book and other debts owing and accruing to the said firm 

ODHaving>IbeerT oiranecSwl^with- the late firm for upwards of 
and being thoroughly acquainted w.th the varied 

needs^of' the firm's clients, f /an promise the same carejjnd 
attention in the execution of orders as¡inithe¡past, and trust 
to receive a continuance of your valued support. 

I am, dear Sir, 
Yours respectfully, 

T H O M A S R E Y N O L D S , ( M 6 ) 

20.— P a r t n e r Admit ted . 
Mr. R O B E R T W E S T , Bath, yd November, 19. . 

Portland. 

D C a r T b e g to inform you that, owing to the large increase 

A r t h u r Flower', with whom I shall in future trade as 
JAMES S A W Y E R & C o . 

In order to clear up all matters connected ^ V ^ T a ;r 

including that date . 
I remain, dear bir, 

Yours faithfully, 
JAMES S A W Y E R , 

n o w J A M E S S A W Y E R & C o . 

Mr. Flower will sign :— , , » 
JAMES S A W V E R & C O . 

21 — A m a l g a m a t i o n of F i rms. 
Liverpool, 3rd November, 19. . 

Messrs. P L I M S O L L , B O R D E R S & Co., 
London. 

L A W S Q N & H O W E L L ' S Amalgamation. 

G e n t l e W e n , h e r e b y b e g t o inform our esteemed clients that 
the a b o v e t w o well-known firms have this day amalgamated, 



and will in future trade under the title of 
L A W S O N & H O W E L L . 

All accounts outstanding and owing have been taken over 
by the new firm, and will be settled in the ordinary way. 

The two businesses have been working upon similar lines 
for years past, and there will be no alteration in this respect, 
except that a much larger and more comprehensive selection 
will be at the disposal of our clients, and we trust our esteemed 
patrons will avail themselves freely of the additional advantage 
offered to them. 

A l w a y s with pleasure at your service, 
W e remain, Gentlemen, 

Yours respectfully, 
LAWSON & H O W E L L . ( 1 3 6 ) 

22 — A d v i c e re T r a v e l l e r D i s m i s s e d . 

London, is/ November, 19 . . 
Messrs. JOHNSON & P L E T T , 

Hull. 
Gentlemen, 

W e beg to advise you that Mr. Joseph Longman, 
who has represented our firm for some time past, is no longer 
in our employ, and has no authority to act on our behalf in 
any capacity whatsoever. 

Mr. Longman has been replaced by our Mr. Ferdinand 
Pollit, who will have the pleasure of calling upon you next 
week with our samples for the coming season, when we trust 
you will favour us with your valued orders. 

Yours faithfully, 
B R A N D , P O L L I T & C o . ( 9 2 ) 

23. — C a l l i n g a M e e t i n g of C r e d i t o r s . 

Portsmouth, 22rut August, 1 9 . . 
Messrs. FIELDING & S O N . 

Re J A M E S S O R R E L L , Clothier, Portsmouth. 
Gentlemen, 

Mr. James Sorrell, of 14 Howard Street, Portsmouth. 
Clothier, having consulted me respecting his affairs, I have 
advised him to confer with his creditors as to the best and 
fairest means of liquidating their respective claims. A meeting 

Of creditors will therefore be held at the George Hotel Ports-
mouth, on Wednesday next, 29th inst, and I should be glad 
if you would kindly forward me a statement of your claim 
against the estate in the meantime. 

Yours trulv, 
JosiAH POULTON, Solicitor. (97) 

2 4 . - S t o c k - t a k i n g C i r c u l a r . 

Gentlemen London, 10th December, 19 . . 
For the purpose of our Annual Stock-taking, please 

send us a detailed statement of your account against us up to 
and including 31st December. T h e statement should be marked 

" S T O C K - T A K I N G " 

and forwarded by the 1st proximo certain. 
T h e usual monthly statement should be rendered indepen-

dently of this one. Yours truly, 
JOHN W A L T E R S & C o . ( 6 2 ) 

25. D i s s o l u t i o n of P a r t n e r s h i p . 
M R E R N E S T C H A P L I N , London, loth October, 1 9 . . 

Birkenhead. 
W A T T S & P E T E R S . 

Sir 
W e have the honour to inform you that the partner-

ship hitherto existing between us has t<>day ^ n d.ssolved 
W e have instructed Mr Joseph Ferndale F.C A., to collect 

and settle all accounts in connection with this bus.ness and 
all communications regarding counting-house m a u e r s s h o d 
be addressed to this gentleman, when they will be promptly 

a U You C 'win ' probably have received a notification from Mr. 
Peters to the effect that he intends to continue in the same 
line of business in new premises, but Mr. W a t t s who has 
been failing in health for some time past, retires into private 
life. 

W e thank you for the support you have always givenIUS 
and, trusting you will accord the same to Mr. 1 eters in 
the future, . , 

W e remain, dear Sir, 
Yours very truly, 

W A T T S & P E T E R S . ( 1 5 0 ) 



S E C T I O N II. 

P R O F F E R E D S E R V I C E S . 

26.—Offer of Y a r n s . S a m p l e s e n t 

Messrs. D A W S O N & SONS, Leicester, 2 1 st November, 19. . 
Bridport 

Gentlemen, 
In compliance with your request to our Mr. Jarman, 

we have pleasure in sending by separate post a sample ot our 

' ° W e have recently laid down new machinery, which enables 
us to manufacture all sizes of yarns, from 6s. to 40s., in three 
or more folds. W e hold extensive stocks of Fishing Net 
Twines and Heald Yarns, such as 14s. 6,20s. 9, 9, to 48 
ply ; 36s. 9. 40s. 9 and 40s. 1 5 , 5°s. «5. 60s. 18, and al the 
intermediate sizes, and shall be pleased to fonyard samples . 
vou are requiring same W e would point out that, although 
our prices are generally lower, our quality is not inferior to 

any in the market . 
Our best attention will be given to any orders you may 

be pleased to pass our way. 
Yours faithfully, 

H A W K I N S BROS. , L T D . ( 1 5 6 ) 

27.—Offer of C o t t o n ; S m a l l S h i p m e n t 

Messrs. C O L M E R & B U T L E R , London, 2 1 st October, 1 9 . . 

Union Street, Liverpool. 
Dear Sirs, 

In further reply to your letter of the 20th July, we 
have communicated with the plantations, and find that, owing 
to the recent heavy rains, the cotton is backward and very 
noor in growth. Prices are ruling low in consequence, and 
we can therefore offer you a small shipment on t e ™ s greatly 
to vour advantage, namely, 100 bales of the "best middling 
at 11 per lb., c.i f., Liverpool. W e hope that this exceedingly 
low price will result in business. 

With reeard to your order for futures, which you P^ced in 

Faithfully yours, 
M A R K & W H E E L E R . ( 1 4 0 ) 

28 Offer to the C y c l e T r a d e . A l u m i n i u m 
Solder ing , etc. 

Wolverhampton, 22nd May, 19 •• 

Messrs. M I L L S & B A R R I N G T O N , 

Coventry. 

G e n t l e W e n ' h a v e lately obtained a patent for an improved 

method of aluminium 'soldering 

plant 

M » S i B i O S 
" w T & U be glad to submit estimates at any time, and, 
t r u s t i n g to receive the favour of your patronage, 

W e remain, dear Sirs, 
Yours faithfully, 

E A M E S & M A C D O N A L D . ( 1 5 1 ) 

29 — V e r t i c a l B o r i n g Mil l offered. C a t a l o g u e s e n t 

Mr. R . K E N D A L . , R Birmingham, 20th Nov., . 9 -

13, Langston Street, Carditt 

I ) C a r W e thank you for your letter of the ,8th inst and 

S E E S w s 3 S S ? * = a t 



ments are as follows: width between standards, 4'; between 
boring bar centres, 3' 6*; height from cross-bar carrying 
boring bars. 3' 9 • T h e prices quoted are for the machine 
complete with bed plate, gearing, brackets, hand wheels, 
cutters, and all useful devices, as shown in illustration. 

W e assure you our best attention will be given to your 
order, and hope to hear from you at an early date. 

W e are, dear Sir, 
Faithfully yours, 

BOWRJNG & SUMSION. ( 1 5 5 ) 

30.—Offer of a N e w P r e s e r v e . 
London, 19//1 December, 19.. 

Messrs. W. M. H A R R I S O N & Co., Ltd., 
18, Holloway, Bath. 

Dear Sirs, ^ . „/ n 

A sample of our new speciality, "Pine Apple Preserve, 
is sent you to-day, per parcel post, and we hope it will reach 
vou safely It has met with a very gratifying reception from 
the trade, and we have no doubt that, if you can see your way 
to stock it, you will find a very large demand m your district 
The preserve is packed in ilb. square crystal bottles/corked 
and capsuled,' with an attractive libel, and may be used 
advantageously in window dressing. T h e sample sent is a 
facsimile of our ilb. bottle. 

W e hope to be favoured with an order, after you ha\e 
tested the quality. Price list is enclosed herewith. 

Yours truly, 
SPICER, S M A R T & C o . ( 1 3 » ) 

31 — R e p l y to an intending C u s t o m e r by Provis ion 
Importers , o f fer ing to supply. 

Gloucester, 18th December, 19.. 
Messrs. R. H U T C H I N G S & SON, 

18, Regent Street, Newport 
Gentlemen, . 

W e are in receipt of your letter of the 16th mst., and 
thank you for the intimation conveyed to us of your intention 
of entering into business relations with us W e shall be 
pleased to do what we can for you this week, and herewith 

^ t o ^ ^ S S S S ^ o S ^ 2 S K our-

s ^ H f ^ g i 
S s h ™ b » w f t f d M l w S be no need — on 
<_asn WCCMJT, rpfri-ences vou give. W e snail, 

will let us hear from you as to your requirements. 
Yours truly, 

T I T L K Y , S P E A R & C o . ( 1 9 ° ) 

3 2 . - R e p l y re fus ing an offer to fit u p a P a t e n t P r e s s -
paper ing M a c h i n e on trial. 

Birmingham, 30th November, 19. . 

T o M r . H . SMITHSON, 

Portland. 

m a c h i n e would necessitate our getting a large quant.ty of 

S i 0 ^ r L ™ " S n « p°rerpa?'de,o go on with the matter j » « ^ 

a - f f s a ^ s a a s 
proves a success. W e are, Sir, 

Yours very truly, 
P A V E Y & W O R D E N . ( 1 9 4 ) 



33. R e p l y to A d v e r t i s e m e n t Offer of S e r v i c e s to 
Publishing- H o u s e . 

10 Fitzjames Road, Bow, F., 
G e n t l e m e n , ^ November, 

In reply to your advertisement in to-day s Daily 
Telegraph, for a School Representative, I beg to tender my 
services for your kind consideration. / . . , . „ 

At oresent 1 am representing one of the leading publishing 
houses wSh whom 1 have been for the past four years 
prevkms to which time 1 had some considerable experience as 

3 T a r n welUcVua^ed 3 with all the intricacies connected with 
the rost vou have to offer, and feel assured that, if my appli-
cation^ is considered, 1 could successfully introducé your 

P U M v a Í S l r e to change is due to the introduction of new 
m a ^ g e m e n t £ my present firm. 1 
start with you at ¿ 1 6 0 per annum, subject to increase as 

e t h l f d t ^ r P H c a t i o n meet with your favourable con-
sideration 1 shall be pleased to hear further and supply 
credentials as to ability f otherwise, relying on your couAesy 
to treat this confidentially, 

I remain, Gentlemen, 
Yours respectfully, 

J O N A S P R E N T I S ( 1 9 3 ) 

T o X Y Z c/o Smith's Advertising Offices, 
io Ludgate Hill, E.C. 

3 4 — O f f e r to ac t a s A g e n t 

Calcutta, India, 
Messrs. H E N R Y M A L P E N & S O N , >5'/' November, » 9 . . 

London, E.C. 
Gentlemen, . „ . 

Wishing to extend my business of Commission 
Agent in this fount,y, particularly in the sale of Artujnc 
A u c t i o n s , and knowing your wares t ^ k e the l i ^ t f o^ 
satisfactory position in other markets, 1 take the liberty 01 
S g y o u m y senices as Agent, having ascertained that 
you have no direct representation through any other channel. 

i l i W S 
whole 

T & S E f a v o r a b l y from you, and fee. sure we should 

have no difficulty in arranging terms. 
Awaiting your esteemed reply, 

I am, yours faithfully, 
J A M E S S W A N D O N . ( 1 9 4 ) 

75 - Of fer to act a s B r o k e r s . 
Southampton, "2 3rd November, . 9 •. 

Messrs. FOTHEKINGTON & Co., 
Havre. 

D e a f W e have had your name and address given to us by 

Ind also lead to a more e x t e n ^ a n d « • »3 P of 

business between us. W e enclose herewun 

^ i u i e U t m o f W v o u r f C i i n y d s u p * « and thank,ng 

anticipation, ^ ^ a i t h f u l l * 

JEREMIAH F O W N E S & S O N . ( « 9 7 ) 



3 6 . — O f f e r o f L a r d , w i t h Q u o t a t i o n s . 

London, 26th November, 19.. 
M r . F R A N C I S B A C O N , 

Reading. 

Dear Sir, 
W e have the pleasure to annex quotations, which 

are only valid for reply in strict course of post. All quota-
tions are for Lard at our works, and we can book orders for 
delivery to end of March. 

Since our last list was issued, the market has undergone 
slight fluctuations up and down ; but to-day's cable advices 
are slightly dearer than on the 16th October, therefore, our 
prices for Refined Lard remain unchanged. 

For the sizes 6s./12s., 40S./50S., 60S./70S., 80S./90S., we can 
only promise half of each size named. W e do not sell 12s. by 
themselves, or 50s., or 70s., or 90s. 

W e desire to call your special attention to the very moder-
ate prices of the small sizes of Seamless P a n s — 1 lb., lbs., 
2 lbs., and 7 lbs.—after allowances from printed prices and 
discounts are taken into account, when comparing with the 
net prices of Bucket Lard. 

W e remain, yours truly, 
W A R D O U R & C o . ( 1 7 8 ) 

3 7 . — A p p l i c a t i o n by a C l e r k in R e p l y to A d v e r t i s e m e n t . 

10 Border Road, Swansea, 
Messrs. T . B U R N S I D E & Co., 20th November, 19.. 

Cardiff. 

Dear Sirs, 

I have read your advertisement for a clerk in to-day's 
Telegraph, and beg respectfully to offer you my services. 

1 am 23 years of age, and have had over six years' experi-
ence in office work, and, moreover, possess a good knowledge 
of Shorthand, French, and German. 

I enclose a testimonial from my last employer, and should 
your choice fall upon me, I can assure you that it would 
always be my endeavour, by diligence and attention, to deserve 
your confidence. 

Yours obediently, 
JOSEPH A R C H E R . ( 1 0 1 ) 

3 8 . - O f f e r of S e r v i c e s by I n s u r a n c e A g e n t . 

London, 29//1 November, 19. . 

M r . F R A N K PARSONS, 

19 Cook Street, E.C. 

D C a r S Y o u r application to our City office for a prospectus 
has been handed to me, as having charge of the South Eastern 

DÍIfnaCfter perusal of the papers sent, you require any further 
information^ shall be pleased to afford i t - e . t h e r personally 
o f b T T e t t e r - o n hearing from you; and any p r o p o s a l ^ 
assurance from yourself, or fnends, would receive my best 
personal attention. ^ ^ 

T H O M A S S T E V E N S , 

Resident Secretary. (86) 

3 « — P r o p o s a l to R e p r e s e n t an E n g l i s h M a n u f a c t u r e r 

in t h e Colonies . 

Capetown, 19th November, 19 . . 

Messrs. H E N R Y H A W K I N S & Co., 
Clerkenwell. 

Dear Sirs, „ 
1 shall be pleased if I can be of service to you in 

pushing any a g e n c i é or special lines in this market, or m any 
other way. My twenty years commercial and banking ex-
S S n c e Y n Capetown should be of some use to me ,n under-
S ng such representation. I need not refer to the a d v a n c e 
of liavine someone on the spot for the purpose of introducing 
new 1 n L keeping the old ones constantly in view and 
obtaining%>r influencing orders as they Income a v a . l a b ^ 
T h e manufacturers of other countries are now so aggress.ve 
in biddine for the South African trade, that it becomes neces-
sary to establish closer touch with our | ¡ J f t Í ^ S i l a S ¡ d L 
local reDresentatives with samples, and better still a stocK. 

I IvoukTtherefore suggest t L the present is an o p ^ r t u n e 
time to establish vour own special business relations n tnis 
Z an^should you entrust me with the represen at.on of 
your honoured firm, I would take the matter energetically in 



hand, and the result would doubtless prove satisfactory to 
you, as there is great scope for such extension of trade in 

this colony. . 
I have a permanent show-room and warehouse here, where 

all samples are prominently displayed. 
I hope to hear from you, and remain, 

Yours very truly, 
H O R A C E W I N T E R . ( 2 2 5 ) 

40.—Reply to P r o p o s a l to R e p r e s e n t M a n u f a c t u r e r 

in t h e Colonies . 

London, 20II1 December, 19.. 

M r . H O R A C E W I N T E R , 

Capetown. 
Dear Sir, . 

W e have duly received your letter of the 19th ult., 
and after consideration of the proposal therein made to us, we 
are inclined to negotiate with you, but first of all we would like 
to discuss several points which have suggested themselves. 

In the first place, we should be glad to have some particu-
lars regarding the class of consumers to whom you would 
offer our goods ? 

2nd.—What demand there is for goods such as we make ? 
3rd.—Do you propose to hold a stock, and if so, what 

amount? . 
4th. If we consign goods to your care, what fid^ity guar-

antee are you prepared to offer us ? , , , 
eth — W h a t prices are realized for our class of goods, and 

upon what terms do you propose to offer them to your 

consumers ? . 
6 t h — W h a t commission would you require 
Upon receipt of your reply to the above questions, we will 

go thoroughly into the matter, with a view to an arrangement 
between us being arrived at. , , 

W e should also be glad if you will let us have the usual 
references when sending your reply. 

Awaiting your answer, 

Yours faithfully, 
H E N R Y H A W K I N S & C o . ( 2 0 0 ) 

S E C T I O N III . 

I N F O R M A T I O N REQUIRED. 

4 1 . — E n q u i r y re F i n a n c i a l Posi t ion, etc. 

13 Tone Street, Manchester, 
10th June, 19 . . 

Messrs. JAMES POLSON & Co., 
10 Wall Street, London, E.C. 

G e n t l e \ V e should be very much obliged if you would obtain 
for us reliable information respecting Mr. Henry Fncker, «f 
, , Sun Street, E C . W e desire to know if his financial 
position is considered strong, and if we should be warranted 
in according him a credit of £3001400. 

A n y particulars as to the standing of the above firm wirti 
which you may favour us would be treated in absolute con-

fidWeshall always be glad to reciprocate, and, thanking you 

in advance, 
W e remain, Gentlemen, 

Yours very truly, 
JOHN S T R I C K L A N D & C O . ( I 1 6 ) 

42 - - E n q u i r y re F i r m previous t o m a k i n g s a m e an Offer. 

3 Fall Street, Birmingham, 
1 st December, 19. • 

Messrs. G E O R G E PONTER & Co., 
Manchester. 

G C n t U W e ' s h o u l d be extremely obliged if you could give 
us some information respecting Messrs. FreydeH & Co^ of 
Faith Street. W e write you, as we know that besides being 
neighbours, you have also had s o m e transactions with the 
firm, our Mr Short having discu^ed this firm with your 
esteemed senior when last in Manchester. 



W e have an opportunity of doing business with them, and, 
as you are aware, our goods run into a good round sum if 
anything of an order is placed. Moreover, our terms are 
cash in 30 days, and not six months' credit, as is customary 

in your own trade. _ 
Do you think them safe for say .£500/600 per month, and 

what credit would you consider a limit for one transaction ? 
W e desire to take every precaution, as we have had no 
previous dealings with the firm. W e have been given to 
understand' that they are connected with Burdett & Son, of 
Bride Street, who have recently had to make an arrangement 
with their creditors, and, in fact, they appear as secured 
creditors in the statement of affairs of that firm. 

W e thank you in advance for any information with which 
vou can provide us as to the solidity of these people, and you 
can rely upon such information being treated confidentially. 

Trusting you will excuse our troubling you, and always at 
your service in similar matters, 

W e remain, 
Yours faithfully, 

H E N R Y S H O R T & C o . ( 2 5 7 ) 

4 3 . - E n q u i r y r e s p e c t i n g P r o s p e c t i v e A g e n t 
Liverpool, 5//1 December, 19 . . 

Messrs. PETERSON & Co., 
Bristol. 

G e n l l e M r n C . P r i n g l e , of .0 Saint Street, Bristol, who has 
offered to represent us in Wines in the Bristol.district, has 
referred us to you for particulars as to his standing, etc., and 
we should be ¿lad if you would inform us whether you con-
sider him a reliable man, and if we should be warranteeI n 
sending him consignments of our goods to a considerable 
amount for his disposal as our Agent. 

Any information with which you may favour us would be 
used in absolute confidence. 

W e remain, Gentlemen, 
Yours faithfully, 

T H O M A S C H A M B E R S & C o . ( 1 0 5 ) 

4 4 . — E n q u i r y re F i r m N e g o t i a t i n g L o a n . 

15 Spencer Road, Kilburn, N.W., 
21 st October, 19. . 

Messrs. L O W N D E S & F O R D E R , 

Leicester. 
Gentlemen, . . . 

Messrs. Bordin & Ether, of Kettering, having given 
me the name of your firm, with permission to ask you for 
particulars as to their financial position, I should be greatly 
obliged if you would inform me, confidentially, whether you 
consider their business is being carried on in a satisfactory 
manner, and whether you think there is a probability of their 
undertaking proving an eventual success. These gentlemen 
negotiated a loan of 1,000 with me some three years ago, 
and have paid the interest promptly as it became due, but 
owing to various expenses connected with the extension of 
their premises, they have now requested me to renew the 
loan for another three years, at the same rate of interest, 
viz., 6% per annum, and to lend them a further £\,ooo on the 
same terms. . . . . 

1 understand that you had a similar transaction with them, 
and, moreover, have known the two partners personally for 
many years, and you will therefore be in a position to tell 
me whether the firm is warranted in negotiating a loan of 
¿2,000, taking into consideration the possibilities of their 
trade. 

They are, apparently, doing a very good business, and with 
very little competition in their district, but they seem to be 
endeavouring to accomplish more than can reasonably be 
expected of their business in its present limited conditions. 

Of course it is difficult to judge of the possibilities oi 
such a business, and I must necessarily base my conclusions 
upon results up to the present It may be that an expansion 
of premises is necessary, and perhaps you can enlighten me 

on this point . , 
Any information with which you may favour me would be 

much appreciated, and, thanking you in advance, 
I remain, Gentlemen, 

Yours faithfully, 
R I C H A R D A N D R E W . ( 3 1 7 ) 



45.—Asking for Enquiries to be made. 

London, 2yd November, 19.. 

Messrs. C H A S . D U P U Y & Co., 
Paris. 

Gentlemen, 
I should esteem it a favour if you would kindly have 

enquiries made by your local enquiry agency respecting 
Messrs Henri Milleroye & Co., Agents, of R u e Sevastopol 23. 

T h e transactions in view would probably reach 2,000/3,000 
francs, and goods to this value would be consigned to them. 

A n y expenses connected with this enquiry please charge to 
my account. 

A l w a y s with pleasure at your service in similar cases, 

I remain, Gentlemen, 

W i t h compliments, 

Vours very iruly, 

E D W A R D G R E E N . ( 9 5 ) 

4 6 . - F o r Information re East India Merchants. 

Liverpool, 23rd September, 19.. 

Messrs L E N T O N & W A L L E R , 

London. 
Gentlemen, . , _ . _ 

I am desirous of learning whether the firm of Last 
India Merchants in your city, trading under the style of John 
lames Brown & Co., is a well-established and respectable 
concern, and should be greatly obliged if you would kindly 
make enquiries in the right quarters for me. 

Apologizing for troubling you, and assuring you that the 
information with which you favour me will be used with the 
utmost discretion, 

I remain, Gentlemen, 

Yours very truly, 

JAMES B A R R E L L . ( 9 0 ) 

S E C T I O N IV. 

I N F O R M A T I O N S U P P L I E D . 

47.—Favourable Reply to Enquiry No. 41. 
10 IVal! Street, London, E.C., 

nth June, 1 9 . . 

Messrs. JOHN S T R I C K L A N D & Co., 
13 Tone Street, Manchester. 

Gentlemen, 
In reply to your favour of the 10th inst , we beg to 

inform you that the firm in question has for some years 
carried on a retail ironmongery business in this town, and 
aopears to be making good progress. 

T h e proprietor of the business, Mr Henry Fncker is an 
industrious and shrewd man, and, although not trading in a 
large way, is generally reputed to be possessed of some con-

* W e h a ^ n s a c t e d business with this firm for the last five 
years, and payments are always made promptly and discount 

t a T h e proprietor is known to us personally as an honourable 
man, and, moreover, experienced in his own par icular line o 
business, and we should be willing to grant him a credit 
beyond your figures, should he desire it. 

This , of course, without responsibility, 
Yours very truly, 

J A M E S POLSON & C o . ( 1 6 1 ) 

48.—Unfavourable Reply to Enquiry No. 41. 

10 Wall Street, London, E.C., 
nth June, 1 9 . . 

Messrs. JOHN S T R I C K L A N D & Co., 
13 Tone Street, Manchester. 

G e n l I T n answer to your favour of the 10th inst., we beg to 
inform you that upon making enquiries re Mr. Henry Fncker, 
we find that this gentleman failed in .891, with liabilities 
¿3,000, and assets £s°°-



In 1897 he again came to grief, and had to make an arrange-
ment with his creditors. 

The man understands his business, but has no capital, and 
at the present time he cannot obtain credit at all in-<he trade 
W e would advise cash transactions only. 

Yours very truly, 

JAMES POLSON & C O . ( 1 1 5 ) 

49.—Favourable R e p l y to E n q u i r y N o . 42. 

13 Faith Street, Manchester, 
„ 2nd December, 19 . . 
Messrs. H E N R Y S H O R T & Co., 

Birmingham. 
Gentlemen, 

In answer to your enquiry re Messrs. Freydell & Co., 
of Faith Street, we are pleased to say that this firm is a highly 
respectable and well-founded concern. A s to the extent of 
credit, we would say that they would keep any engagements 
they may make. They do a splendid, trade, and, for our 
particular class of goods, they are considered one of the best 
accounts in Manchester. 

The twci. partners both married well, and the capital at their 
command is said to be at least .£50,000. 

A s regards Burdett and Son's connections with the firm, 
this matter was simply one of the Freydells generous dealings 
with an old employee,' who set up for himself in a different 
line of business. Freydells lent him the ¿£1,000 which 
appears on their statement of affairs, and it is mainly owing 
to the youngest member of the former firm that Henry 
Burdett, who trades as Burdett & Son, has been enabled to 
make an arrangement with his creditors, instead of going into 
the Barikruptcy Court 

W e should say that if you opened the account of Freydell, 
you will find them most straightforward people, and, for 
ourselves, we should be very glad to trust them ¿2,000/3,000, 
if they wanted i t 

With kind regards to Mr. Henry Short, 

Yours faithfully. 

G E O . P O N T E R & C o . ( 2 4 3 ) 

50.—Reply to E n q u i r y N o . 43-

Bristol, 6th December, 19.. 

Messrs. T H O M A S C H A M B E R S & Co., 
Liverpool. 

Gentlemen, . . . . n 

Replying to your enquiry of yesterday, re Mr. U 
Pringle, we have pleasure in stating that we consider him a 
most desirable man as an agent He has already secured 
several very good agencies for various well-known houses, 
and, as far as we can judge, as business friends, who do not 
know the exact capital at his disposal, we should say that he 
is doing very well, as he has the business for Wines in this 
district practically in his own hands. 

A relative left him several houses as a legacy a short time 
ago, and he is now considered a well-to-do man. 

W e have every confidence in saying that you will hnd him 
an energetic and keen man of business. 

Yours faithfully, 
S . P E T E R S O N & C O . ( 1 4 1 ) 

5 1 — V a g u e R e p l y to E n q u i r y No. 43. 
Bristol, 6th December, 19.. 

Messrs. T H O M A S C H A M B E R S & Co., 
Liverpool. 

Gentlemen, . . . n D • „. 
W e are in receipt of your enquiry re Mr. C. ^nngle, 

and would say, in reply, that we cannot understand why this 
gentleman should refer you to us. 

W e have had only two transactions with him to the value 
of about ¿ 5 0 , but in each case for cash only, paid by cheque 
on the Bristol Bank and duly honoured. 

W e know nothing as to Mr. Pnngle's means, and could not 
say whether he would be a reliable agent or not. 

W e are sorry our reply is so vague, but we think Mr 
Pringle should refer you to a firm possessing more knowledge 
of hi! business methods, etc., than our two transactions have 
afforded us. Yours faithfully, 

S . PETERSON & C o . ( 1 3 2 ) 



5 2 . — R e p l y to E n q u i r y No. 44. 

Leicester, 22nd October, 19.. 
M r . R I C H A R D A N D R E W , 

Kilburn, N.W. 

Dear Sir, 

In reply to your enquiry r* Messrs. Bordin and 
Lther we beg to say that we have every confidence in the 
uprightness of this firm, and feel assured that you can rely 
upon their business acumen in any engagements to which 
they may commit themselves. Our Mr. Lowndes has known 
both partners from their youth, and the transaction to which 
you refer was a loan by Mr. Lowndes to assist them in the 
purchase of their premises. They have from the outset been 
somewhat hampered by want of capital, but the business has 
proved a good venture, and, moreover, with two energetic and 
pushing young men at the head of it, there is every possibility 
and probability that it will ripen into a very good concern, as 
there is plenty of scope, and scarcely any competition locally 

1 lie loan referred to was repaid to Mr. Lowndes promptly 
and were it not for the fact that his entire capital is at present 
locked up in various speculations, he would willingly have 
lent the desired £2,000 himself. 

The money is required to make extensions, which will 
enable the firm to turn out their product at a rate in accord-
ance with the increased demand for it, and you may rest 
assured that your money will be invested in about as secure 
an industrial investment as there is to be found at the present 
time. 

W e are, therefore, of opinion that the extensions desired 
are greatly necessary, that they will materially assist in 
the development of this business, and that double the trade 
can be done when once the necessary plant for increased 
production has been laid down. 

More than this we cannot say, but would add that an exam-
ination of their books will convince you of the prompt and 
regular settlement of accounts, while their machinery alone 
would provide you ample security for the amount named. 

Yours faithfully, 

L O W N D E S & F O R D E R . ( 3 3 3 ) 

53.—Reply to E n q u i r y No. 45- D i s c o u r a g i n g . 
Mr. E D W A R D G R E E N , Paris, 29lit November, 1 9 . . 

London. 
Dear Sir, 

Upon receipt of your letter of the 23rd inst., we made 
enquiries respecting the firm therein mentioned, and have 
obtained the following information:— 

" Messrs Milleroye & Co. made an arrangement with their 
creditors in December, 1897. Their liabilities were ¿6,000, 
with assets ¿4,000. The creditors agreed to a c o m m i t .on 
of 10s. in the £ A first dividend of 2s. 6d was paid after 
six months, and a second dividend of as. 6d. three months 
later, but nothing further. The business is said to be 
making no progress at the present time, and we would 
advise cash transactions only." . . , 

W e have also made independent enquiries respecting the 
firm, and the result was practically a corroboration of our 

aghntworulckrtherefore, appear inadvisable to enter into any 
credit transactions with these people, while they are certainly 
not to be recommended as agents. 

You are welcome to this information free of charge, and we 
are pleased to have been of service to you in the matter. 

Yours faithfully, 
C H A S . D U P U Y & C o . ( 1 9 5 ) 

54.—Reply to E n q u i r y No. 46. C r e d i t not advised. 

London, 25th September, 19.. 

M r . JAMES B A R R E L L , 

Liverpool. 
^ Re J. J. B. & Co. 

Dear Sir, .. 
W e regret that we are unable to send you a really 

? i n g with them, as 

s s s s s s 
obtain definite information on this point On the other hand, 
the firm is said to be supported financially by anmher influen-
tial house, but this again has not been confirmed authonta-

E 2 



tively. In another quarter we learn that some firms are 
doing business with them to the extent of £600 to £ 7 0 0 in 
one transaction, but, as the terms in these cases are for cash 
against documents, perhaps it would be the safest for you to 
treat on such terms, in which case, the figures mentioned 
would be reasonable, but we should say that it is inadvisable 
to grant credit. 

Yours faithfully, 

L E N T O N & W A L L E R . ( 1 7 3 ) 

55.—Traveller's Report to Firm re Customer's Position. 

Belfast, gl/t January, 19.. 
Messrs. S P I E G E L & F R I T Z , 

London. 
Gentlemen, 

Upon making one of my calls here to-day, I got into 
conversation with a buyer at Messrs. Phillips, and he volun-
teered some information respecting Messrs. Tapley & Sons. 

From what he let drop, I gathered that a relation of his, who 
was discharged the other day from this firm, had told him 
that they were being pressed for payment in several quarters, 
and that they were merely fighting to stave off the evil day. 
I confirmed this by making enquiries at the local Enquiry 
Agency, where I w a s informed that several ugly rumours 
about the firm were in circulation, and that they seemed to 
have some truth in them. Since we have an account against 
these people, which is already four months overdue, I called 
upon them, and informed them that, as we had made several 
applications for payment without any result, we should expect 
a settlement within three days, failing which we should take 
steps to recover. They simply replied that w e must give 
them a little more time, as trade had been bad of late. T o 
this I answered that we had been very patient during the last 
four months, and that we thought some of the other creditors 
should now show a little of that virtue. T h e y said that their 
other friends were giving them assistance in this respect, but 
my information is quite different; and, unless you get a cheque 
within four days, I would advise immediate proceedings, and 
that no time be lost in serving them with a w r i t 

Yours respectfully, 

JOHN W A R N E R ( 2 7 0 ) 

S E C T I O N V. 

R E F E R E N C E S . 

56.—For Warehouseman's Reference. 

Messrs. S A N D S & B A R N E T , London, 19th January, 1 9 . . 

Birmingham. 

Gentlemen, 
Mr. Henry Flower has applied to us for a position 

as warehouseman in our china department and informs us 
that he was in your employ five years. He tells us that he 
had charge of your china floor, and that his sole reason for 
leaving you in November last was that you had given up 
your china department. 

W e should, therefore, be much obliged if you would let us 
know (in confidence) whether you found him a thoroughly 
reliable m a n ; also if you think him capable of taking sole 
charge of a china department, under a buyer, with the control 
of three under-salesmen. W e understand that Mr. Flower 
held exactly this position in your house during the whole of 
the five years he was with you. Also kindly say if you 
consider him a steady, honest and industrious man. 

W e should be pleased to reciprocate in similar circum-
stances, 

A n d remain, Gentlemen, 
Yours faithfully, 

P E T E R P A R K E S & C o . ( 1 6 8 ) 

57.—Reply to No. 56. Reference Favourable. 

Birmingham, 21stJanuary, 1 9 . . 
Messrs. P E T E R P A R K E S & Co., 

London. 
Gentlemen, 

In response to your enquiry respecting Mr. Henry 
Flower, we have pleasure in stating that he is a thoroughly 
reliable man, honest steady, and of industrious habits. He 



came to us about five years ago from Messrs. Brownhams, Ltd., 
with whom he served his apprenticeship, and was afterwards 
for five years a salesman in their china department. He left 
this firm to take charge of our own department, for which our 
Mr. Parkes did the buying. 

Mr. Flower left us last November simply because we gave 
up the department on the death of our Mr. Parkes. He 
knows the trade thoroughly, and had it not been that our 
hands were full in other directions, we should have offered 
him the position of buyer. You will find him a very useful 
man and just suited to the post you mention, as he is a good 
salesman, and, moreover, used to the control of younger 
men. 

W e remain, Gentlemen, 

Yours faithfully, 

S A N D S & B A R N E T . ( 1 7 4 ) 

58 — F o r F o r e i g n C o r r e s p o n d e n t ' s R e f e r e n c e . 

Leeds, 20th January, 19 . . 

Messrs. J O R D A N , P O R T E R & Co., 
Bristol. 

Gentlemen, 
Mr. Laurence Ford, who is desirous of securing a 

position in our house as Foreign Correspondent, has referred 
us to you for information as to his ability, etc. W e should, 
therefore, feel obliged if you would inform us whether you 
consider him capable of taking the sole responsibility of a 
correspondence somewhat varied in character ; whether he is 
careful in the translation of English notes into German and 
French, and whether he was at all times a steady and 
industrious man. W e find he speaks both languages fairly 
fluently, but, of course, we desire to know whether he can 
also be relied upon to translate faithfully and exactly the 
English which would be dictated to him. 

A l w a y s ready with pleasure to reciprocate, 
W e remain, Gentlemen, 

Yours faithfully. 
H O R A C E S P I N K & S O N . ( 1 4 2 ) 

59 — R e p l y to N o . 58. G o o d R e f e r e n c e g i v e n . 

Messrs. H O R A C E S P I N K & S O N , Bristol, 23rd January, 19 . . 
Leeds. 

Gentlemen, 
Replying to your enquiry of the 20th inst., re Mr. 

Laurence Ford, we have pleasure in saying that we consider 
him a' first-class linguist Our Mr. Jordan discovered in him 
the faculty for acquiring languages, and after training him for 
about four years, during which time he supervised all his 
work, finally gave him entire charge of all French and 
German Correspondence. H e is most painstaking and 
thorough in his work, and you can rely upon well-written 
and exactly expressed letters should you engage him. His 
character is all that you can desire, and you would find him a 
very steady young man. 

Yours faithfully, 
JORDAN, P O R T E R & C o . ( 1 2 3 ) 

6 0 . — C a s h i e r ' s R e f e r e n c e a s k e d for. 

London, 23rd January, 19 -
Messrs. H E N T Y , F R A N K S & Co., 

Liverpool. 
Gentlemen, 

A Mr. Joseph Pall ant, who states that he has been in 
your employ as Cashier for the last five years, has asked us 
to write to you for particulars as to his ability and general 
character. W e should be glad if you would inform us whether 
you consider this young man qualified to keep a merchant's 
set of books (double entry). Should we engage him, he Would 
have to control four other clerks, and, in fact take charge of 
all counting-house affairs. Naturally we wish to secure a 
man who can be relied upon to work quickly and accurately, 
and who is also thoroughly conversant with every detail 
of counting-house management Moreover, as large sums 
would have to pass through his hands, we should require to 
feel assured that he would be trustworthy in every respect, 
and of sober habits. 

Thanking you in anticipation, 
W e are, Gentlemen, 

Yours faithfully, 
FOWLERS, L T D . ( 1 6 5 ) 



61.—Reply to No. 60. Quite satisfactory. 

Liverpool, 24th January, 19.. 
Messrs. F O W L E R S , L T D . , 

London. 
Gentlemen, 

In answer to your enquiry respecting Mr. Joseph 
Pallant, we are pleased to say that we found him absolutely 
reliable. He was with us 10 years, and left simply in order 
to take the position of cashier in a London house, which has 
unfortunately failed, and so thrown him out of employment. 

Y o u would find Mr. Pallant a quick, intelligent, and careful 
man at his work, and quite capable of keeping a set of 
merchant's books, as he is thoroughly conversant with the 
double entry system of book-keeping. 

W e are sorry that by reason of his ambition to go to 
London—where his family had also gone—he did not wait to 
realize his possibilities of promotion in our own house, and 
we feel sure that you would never regret taking this young 
man into your employ. 

Yours faithfully, 

H E N T Y , F R A N K S & C o . ( 1 5 4 ) 

62.—Re Another Cashier who Applied. 

London, 23rdJanuary, 19.. 
Messrs. H E N R Y LOWTHF.R & S O N , 

Leeds. 
Gentlemen, 

Mr. Christopher S y k e s has applied to us for the 
position of Cashier in our house, and informs us that he has 
been in your employ for the last three years. He also says 
that, although he was dismissed suddenly because he was 
found gambling, yet you have offered to accord him a 
reference. W e rather like the style of this young man, 
and, although gambling is, of course, a great vice in any young 
man, more especially in a cashier, yet as he has been so 
straightforward in the matter, and impresses us very favour-
ably apart from this, we should be obliged if you would 
inform us what was the real nature of the offence for which 
you discharged him. W e should also be glad to know 

whether he is thoroughly posted up in the various duties 
of the position mentioned. W e might give him another 
chance to make a position, even if w e did not appoint him 
as cashier, provided we find this was his only false step, 
as he is undoubtedly intelligent 

Yours faithfully, 
F O W L E R S , L T D . ( 1 9 0 ) 

63.—Reply to No. 62. Not quite satisfactory. 

Leeds, 25I/1 January, 19.. 
Messrs. F O W L E R S , L T D . , 

London. 
Gentlemen, 

In reply to your enquiry re Mr. Christopher Sykes, 
we found this young man both steady and industrious, while 
he undoubtedly possesses many exceptional qualifications for 
the post you mention, as he was trained in the office of a 
chartered accountant, and came from there to us with a good 
character for ability. But as we caught him playing cards 
with three others in an unfrequented part of our warehouse, 
he was at once sent about his business, in company with the 
other delinquents. However, we think he was perhaps led 
away by the other three men, who weVe older, and since he 
has realized that such practices are injurious to his character, 
we honestly believe that his business instincts will prevent a 
repetition so far as he is concerned. W e had no fault what-
ever to find with the manner in which he performed his duties, 
and were really sorry to have to make an example of him. 

Yours faithfully. 

H E N R Y L O W T H E R & S O N . ( 1 7 4 ) 



S E C T I O N VI. 

L E T T E R S O F INTRODUCTION. 

64.—Introducing a Business Friend. 

Messrs. B A R N D E N & Co., London, 29th December, 19 . . 
New York. 

Gentlemen, 
This letter will be handed to you by Mr. James 

Swallow, senior partner of the firm of Swallow and Jones, 
of London and Manchester, with which firm we have had 
business relations during many years. 

Mr. Swallow is desirous of personally introducing the 
various cloths and materials manufactured by his firm, and 
we are convinced that in sending him to you we are 
directing his steps to the right quarter, as you are in 
a position to render him more valuable assistance in the 
attainment of his object than any of our friends on your 
side of the water. 

A n y service you may render Mr. Swal low will be esteemed 
as a personal favour, and we shall a lways be pleased to 
reciprocate. Yours very truly, 

P R I N C E & P O T T E R . ( 1 3 9 ) 

65.—Introducing a Friend. 
J A M E S PALLINGTON, ESQ. , London, 15/// November, 1 9 . . 

Manchester. 
Dear Sir, 

I have much pleasure in introducing to you my 
fnend, Mr. Charles Fitzgerald, who is a member of the firm 
of Messrs. Francis & Fitzgerald, in this city. 

Mr. Fitzgerald will be staying in Manchester for the next 
fortnight, and you will favour me personally by giving him 
any advice or assistance which it may be in your power to 
render during his stay. 

Thanking you in advance, Yours ve iy truly, 

A R T H U R W A R N E R . ( 8 2 ) 

66.—Introducing a Commercial Traveller. 

London, \oth December, 1 9 . . 

Messrs. A L V A R E Z & Co., 
Buenos Ayres . 

Gentlemen, 
Our friends Messrs. Spond and Pier of this city are 

desirous of extending their export trade, and purpose sending 
a traveller to the Argentine Republic in order to work up a 
connection there. T o assist them in the matter, we take the 
liberty of introducing to you their representative, Mr. Lowman, 
and would recommend him to your kind favour and attention. 

Mr. Lowman will be in need of information respecting the 
standing, etc., of various traders in the different towns he is to 
visit, and as we are aware of your knowledge of the possi-
bilities in his particular line of business, we should greatly 
appreciate any assistance you may render him in such matters. 

W e hope we are not trespassing too much in further asking 
you to favour Mr. Lowman with letters of recommendation 
where you deem it necessary, our own connections not being 
sufficiently numerous to be of service to him. 

W e need scarcely assure you that we shall consider any 
attention shown to "Mr. Lowman as a personal favour, which 
we shall be happy to reciprocate whenever you allow us the 
opportunity. 

Very truly yours, 
L O N G & H E N S O N . ( 1 9 9 ) 

67.—Introducing a Friend. 

London, 28th December, 19 . . 

JOHN M A L O N E Y , E S Q . , 

Liverpool. 
My dear Sir, 

Mr. Henry Salter, who will deliver this letter to you, 
is a gentleman whose acquaintance I made some three years 
ago when taking up my residence here Your good offices to 
Mr. Salter as a stranger will be especially gratifying, and 1 
trust you will afford him your influence and advice. 

I am indebted to him for many kindnesses, and, as lie is 
coming to Liverpool in connection with a new patent which 



he is bringing out, I should be greatly obliged if you can 
render him any service in the promotion of the objects he has 
in view. 

W i t h kindest regards, 
Believe me, sincerely yours, 

T H O S . O ' F L Y N N . ( 1 2 0 ) 

68.—Introducing an Agent. 

London, 28th November, 19.. 
Messrs. E D W I N S W A I N & S O N S , 

Leicester. 
Gentlemen, 

Permit me to introduce to you the bearer of this 
letter, Mr. James Sporting, of Birmingham, agent for the firm 
of Jones and Whittam, of that city. I have had business 
relations with the firm for many years, and their energetic 
methods of doing business, as well as the quality of their 
wares, warrant this endeavour to encourage business between 
yourselves and this firm. 

Mr. Sporting, their agent, is a very worthy and intelligent 
man, who thoroughly understands his business, and anything 
you may be in a position to do for him will be highly 
appreciated by myself. 

You can always command me in similar cases, 

Believe me, 

Yours very truly, 

H E C T O R M A C K E N Z I E . ( 1 2 5 ) 

69.—Introducing a Business Friend. 
London, 24th November, 19.. 

Messrs. L A W R I E & S O N , L T D . , 

Burton-on-Trent. 
Gentlemen, 

W e have pleasure in introducing to you our friend 
Mr. John Soper, of the firm of Soper and Sons, of Bristol. 

T h e specialities of this firm are well-known, and we should 
feel pleased if this introduction led to the opening up of 
business relations between you, since w e can recommend 
Mr. Soper as worthy of every confidence. 

Moreover, we believe that like ourselves you will appreciate 
the personal qualities of Mr. Soper, and that you will highly 
value his acquaintance. 

A n y favour which you may show to Mr. Soper will be 
regarded as shown to ourselves, and we shall at all times 
be ready to render you similar services. 

W i t h compliments and regards, 
W e are, Gentlemen, 

Your obedient servants, 
S M A R T & A L L I J A Y . ( 1 3 7 ) 

70.—Introducing a Clerk seeking an Appointment. 

Perth, 3rd January, 1 9 . . 

M r . G E O R G E W I N T E R B O T T O M , 

London. 
Dear Sir, 

T h e bearer of this, Mr. Charfes Leybourne, is a 
man I have known for some years, who is now put to the 
necessity of seeking a new field for his laboure by reason ol 
the failure of his firm, Messrs. Sprints & Noble, some three 

months ago. . , , _ 
Mr. Leybourne was cashier in the above firm, and has a 

twenty y 4 r s ' reference from them. He is both capable and 
of the highest integrity, and anything you can do for him in 
the shape of putting him in touch with a position suitable to 
him would be a personal favour to myself. T e n years ago 1 
was a junior under him, and he did me many Ikindnesses; 
now that ill fortune has come upon him I should be only too 
glad to be of some assistance to him, so 1 send him to you 
as the best means. 

W i t h kind regards, 
Yours sincerely, 

H A R R Y S M A L L B O N E S . ( 1 6 3 ) 



S E C T I O N VII. 

L E T T E R S O F C R E D I T . 

71.-Circular Letter of Credit 

H INE, S O N & H I N E , London, 3rd November, 1 0 . . 

Circular Letter of Credi t ' y 

„ No. S 530169. 
Gentlemen, 

fiirnich aP® reques t t h a t you will have the goodness to 
furnish Mr Robert Claymore, the bearer, whole signature 
is given at foot, with whatever funds he may require to the 
extent of $2000 (say T w o Thousand D o l l L ) a ^ n s t his 
drafts upon Messrs. Hannah & Son, of New York; each 

same S ^ t h e t h n , T b e r " 53° l6(>> a n d w e « W that the same shall meet with due protection 

Please endorse on the ba<* of this circular letter whatever 

?n f Z ^ . J S ^ M ° r e u a y t a k e " P - T h i s l e » e r continues 
in force until 3rd November, 1 9 . . from the present date. 

W e are, Gentlemen, 

~ . . Your obedient Servants, 

C porter & Co., N e w York H I N E , S O N & H I N E , 

Sandon & Sons, Boston 
Forrester & Co., Philadelphia 
Herold & Son, Pittsburg 
Sinton & Son, Chicago. 

Signature: R O B E R T C L A Y M O R E . 

Second Page of Circular Letter of Credit, 
showing some of the amounts paid to the holder. 

Date when 
Paid. By whom Paid. 

19.. 
N o v . P o r t e r & C o . 
D e c . 30 S a n d o n & S o n s 
19.. 

Jan 15 P o r t e r & C o . „ 20 F o r r e s t e r & C o . 
F e b «3 S i n t o n & S o n 
M a r 30 H e r o l d & S o n 

Name of Town . 

N e w Y o r k 
B o s t o n 

N e w York-
P h i ladelphi 
C h i c a g o 
P i t t s b u r g 

Amount in Words . Amount in 
F igures . 

O n e H u n d r e d D o l l a r s 
T w o H u n d r e d D o l l a r s 

F i f t y D o l l a r s 
T w o H u n d r e d D o l l a r s 
F i v e H u n d r e d D o l l a r s 
S e v e n t y - f i v e Dol lars90 

» 
100 
200 

50 
200 
500 

75 90 

( 2 5 5 ) 

72.—Advice of the foregoing Circular Letter of Credit. 

London, yd November, 1 9 . . 
Messrs. P O R T E R & Co., 

New York. 

Gentlemen, 
W e have the honour to inform you that we have 

to-day delivered a circular letter of credit—No. \ 53069 f ° r 

$2000—bearing the name of your esteemed firm among 
others, to Mr. Robert Claymore, of London, who intends to 
travel for some months in the United States. 

W e shall be obliged if you will accord this gentleman a 
favourable reception, and furnish him with any sums he may 
require to the above limit, against his duplicate receipt, taking 
into account the amounts he may have already taken up, and 
deducting your own charges. 

Kindly note on the back ot the letter of credit each pay-
ment you may make, and draw upon us at three days' sight 
for same, sending us duplicate receipt. 

Thanking you in advance for any attentions you may show 
Mr. Claymore, 

W e remain, Gentlemen, 

Your obedient Servants, 

H I N E , S O N & H I N E . ( 1 6 9 ) 

73.—Simple Form. 

London, 30th September, 1 9 . . 

Messrs. H E N R Y S W I N T O N & S O N , 

New York. 
Gentlemen, 

Be good enough to furnish the bearer of this letter 
Mr Charles Harrington, of London, with funds to the exten 
of $ 2 0 ^ (say T w o Thousand Dollars), less the amount of 
Y o u r charges. Mr. Warrington will pass through New ork 
^ h his son, r« route for San Francisco, and we shall esteem 
Ts a personal favour any attention you may show this 

^ P l i T n o t e your payments on the back of this letter, and 



draw upon us at sight for same, sending us Mr. Warrington's 
duplicate receipt in each instance. s 

W e remain, Gentlemen, 

Your obedient Servants, 

C - . ~ , „ H U N T & W I N A N S . ( I K ) 
Signature: C H A R L E S W A R R I N G T O N . V 

7 4 - — L e t t e r of Advice. 

London, 30th September, 19 . . 
Messrs. H E N R Y S W I N T O N & S O N , 

New York. 
Gentlemen, 

W e have the honour to inform you that we have 
to-day provided Mr. Charles Warrington with a letter of 
credit for $2000 on your esteemed house. 

Kindly take note of same, and honour our draft when 
presented. Yours faithfully, 

H U N T & W I N A N S . ( 5 7 ) 

75- R e c e i p t . 
Received of Messrs. Henry Swinton & Son, of Fifth 

Avenue, New York, the sum of $1000 (One Thousand 
Dollars) against my letter of credit furnished by Messrs 
Hunt & Winans, Gracechurch Street, London, E.C. 

New York, 10th Odobcr, 19.. 

C H A R L E S W A R R I N G T O N . ( 4 4 ) 
[ T h e word " D u p l i c a t e " is 

written on the c o p y . ] 

7 6 . — R e p l y to a L e t t e r o f Credit , and A d v i c e of 
P a y m e n t 

Messrs. W A R N I E & Co., London, 5th November, 19 . . 
Paris. 

Gentlemen, 

W e are in receipt of your esteemed favour of the 
ist msL, and take note of the letters of credit for 

¿ 5 0 0 — i n favour of Mr. Edwin Long, 
£ 1 0 0 0 — „ „ peter Saunders. 

W e have to-day paid Mr. Edwin Long ¿ 1 0 0 , as per his 
duplicate receipt herewith, and have drawn upon you for the 
amount at three days' s ight 

Please honour our draft on presentation. 
Yours faithfully, 

P O W L E & S I N G E R . ( 8 9 ) 

77.—Letter of C r e d i t wi th Bi l l of E x c h a n g e . 

Messrs. LONGMAN & Co., The Empire Bank, London, 
Bordeaux. 18th June, 19.. 

Gentlemen, 
Have the goodness to pay the bearer, Mr. Harold 

Faulkner, of this city, the sum of 2,500 frs. ( T w o Thousand 
Five Hundred Francs) upon identification, less your charges, 
in exchange for his draft on us attached to this letter, which 
will receive due protection. 

W e are, Gentlemen, 
Yours faithfully, 

for The Empire Bank, 
Signature of B e a r e r : — P. FRY, Manager, 

H A R O L D F A U L K N E R , G. B A C O N , Secretary. (87) 
Through whom alone it 

can be negotiated. 

78.—Advice of A b o v e , N o . 77. 

The Empire Bank, London, 
Messrs. LONGMAN & Co., iSth June, 19.. 

Bordeaux. 
Gentlemen, 

W e beg to acquaint you that we have to-day issued 
a letter of credit No. 53896, on your honourable house, in 
favour of Mr. Harold Faulkner, for the amount of 2,500 frs. 
(Two Thousand Five Hundred Francs). Kindly give same 
due protection. 

W e are, Gentlemen, 
Yours faithfully, 

T H E E M P I R E B A N K . ( 7 5 ) 



S E C T I O N V I I I . 

ENQUIRIES. 

79-—Enquiry for Dried F r u i t (Currants). 

Great Winchester Street, E.C., 

Messrs. B I R D & N E T T E R , ^th January, ,9.. 

Great Tower Street, E.C. 
Gentlemen, ^ ^ 

l . . h a v e . f , n e x P o r t e n q u i . y for currants, and shall 
be glad if you will quote us your very lowest price f.o.b. 
London, for Patras and Vostizza currants, sending us samples 
ol what you have to offer in same. V 

W e had a parcel from you in August last, the quality of 
which was satisfactory, but our friends complained that the 
goods were indifferently packed, and impress upon us the 
necessity of seeing that this is avoided in future lots. We 
therefore mention this specially, and, if we place the order 
with you, rely upon your best endeavours to avoid a repe-
tition of such complaints. ^ 

Yours truly, 

M O R D A N & F L I N T . ( 1 2 8 ) 

80.—Enquiry a s to E n g i n e for W o r k s . 

w D ^ IQueen Victoria Street, E.C., 
Messrs. P O R T L A N D & Co., , 2th January, 19.. 

Blackfnars, E.C. 
Gentlemen, 

Please quote us for one of your horizontal compound 
engines as advertised ; your quotation to include delivery and 
erection in Bristol. 

The engine would be required to run at a speed of 100 
revolutions per minute, and develop 70 B.H.P., with an 
available steam pressure of 100 lbs. at the stop valve. 
1 he engine must also be of the very best material and work-

manship throughout, and with all the usual fittings 

Our customers are very anxious to have the plant in 
working order within the next four months, and we presume 
you would have no difficulty in completing the work by that 
time ? 

Awaiting your early reply, 

Yours faithfully, 

BOWIN & K E M P . ( 1 3 2 ) 

8 1 — E n q u i r y r e s p e c t i n g Electr ic L i g h t i n g . 

Norwood, 13th January, 19. 
T H E S P I E G E L E L E C T R I C C O . , L T D . , 

London. 
Gentlemen, 

I am desirous of using the electric light in my 
premises, and shall be glad if you will hand me your very 
lowest estimate for the following work: 

Shop, 8 lights on 3 switches. 
Shop windows, 8 lights on 3 switches. 
Shop parlour, 1 light on 1 switch. 
Drawing-room, 3 lights on 2 switches. 

The ordinary pendants would be required for the shop and 
windows, but lor the drawing-room you might submit a few 
illustrations when your representative calls on me. 

Yours truly, 
H E N R Y S O U L T E R . ( 9 8 ) 

8 2 . — E n q u i r y for Cot ton Goods. 

Messrs. L O R R I E & S O N S , London, 14//1 January, 1 9 . . 

Bradford. 
Gentlemen, 

Please send us pattern book and quote lowest prices 
for sateens. You might also include samples and quotations 
for prints, cambrics, and zephyrs. 

W e have been referred to you by Messrs. Sainton & Co., of 
Huddersfield, with whom we do considerable business. If 
your prices are right and your productions suit our trade, we 
should order quantities. 

Yours truly, 
H E N R Y S M A R T & C o . ( 7 3 ) 



83.—Enquiry for Serge. 

Brighton, 16th January, 19.. 

Messrs. W O O L L A N D & Co., 
Cheapside. 

Gentlemen, 
Messrs. Powis & Son, of Portland Street, E.C., 

have given me your name as sole agents for a reliable water-
proof i r g e for suitings, etc., and 1 shall be glad .f you vnl 
send me patterns with your lowest pnces and best discount 

,OII °use large quantities of serge during the year, and can give 
you considerable orders if your quality is suitable Send 
patterns in black, blue, and mixtures, and in both fine and 

C ° l T m n a i s o looking for a cheap military serge, and if you 
make this class of goods you may send patterns ^ 
quote for quantities, as I use this serge for police and railway 

C °Messrs W Ppwis & Son will give you any information about 
me that you may desire, but I should prefer to have your 
quotations for cash. 

Yours truly, 
BENJAMIN T A Y L O R . ( 1 5 4 ) 

84. Enquiry for Hosiery. 
Gracechurch Street, E.C., 

18th January, 1 9 . . 

Messrs. A L E X A N D E R & S O N , 

Nottingham. 
Gentlemen, , . „ . 

Please hand us your quotations for the following : — 

12 doz. gents' wool vests 1 in large and small 
I 2 „ pairs „ „ r pants J . sizes, mixed 
I 2 ,, „ „ half-hose, 9 | ' "ch to 11 inch 

T h e above are required for part of an indent for Spain, and 
w U have to compete with the" German made article, but as a 
S o d quality is the essential point, we rely upon you to offer 
f £ d value in order to secure future business in this direction. 
£ a ¿r ide we give you the price limits for each article, viz., 

38s. for the vests and pants, and 13s. for the half-hose, and we 
expect you to offer us a range of goods which you can do 
regularly, and in the same quality exactly for repeat orders. 

T h e goods would have to be delivered free to our London 
packers for enclosure. Please put us on your very best 
shipping terms as regards discount 

Yours truly, 

F R E N C H & S O N . ( 1 8 3 ) 

8 5 . — E n q u i r y for K n i t t i n g W o o l s . 

London, S.E., 21 st January, 1 9 . . 
Messrs. R O W L A N D & O L L I V E R , 

Leicester. 

Gentlemen, 

Please send me samples of your ultra fingering as 
advertised by you, with lowest prices and best terms. 

If right I should send you a stock order, and you will there-
fore take care that the sample exactly represents the quality 
of your m a k e I also do in Berlin wool, Shetlands, and 
Andalusians, and you might let me see what you can offer 
in these wools. 

First-class references are at your disposal should business 
result. 

Yours truly, 

H E N R Y S M O L L E T . ( 9 2 ) 

86. E n q u i r y for C u r t a i n s . 

Hamburg, 24th January, 1 9 . . 
Messrs. P E A C H E Y & S O N S , 

Nottingham. 
Gentlemen, 

Please hand us price list and designs of your Lace 
Curtains as advertised. \Ve require a curtain at about 10s. 
per pair, of good quality and style, for an English colony, and 
our instructions are to obtain something which is now fashion-
able in England. You had better, therefore, send us your 
newest productions, as if right we hope to secure considerable 
orders in the quarter mentioned. Our present requirements 
are for 50 pairs, as a sample of what can be regularly obtained, 



and vou must please quote your very lowest prices and best 
terms for larger quantities. The goods would have to be 
Bicked in oil-cloth lined cases, and delivered f.o.b. London 

ock to our order. , , . . 
Please say what quantities of each design you have in 

stock, or, if not in stock, how long it would take to deliver 50 
pairs, as this parcel is urgently wanted, and should be shipped 
this month. 

Yours truly, 
H . B A U M L E I N & C o . ( 1 7 4 ) 

87.—Enquiry r^ B r a s s B e d s t e a d s and S p r i n g M a t t r e s s e s . 
Leaden hall Street, E.C., 

30th January, 19.. 

Messrs. J A M E S C A L D E R S O N & Co., 
London. 

Gentlemen, 
W e have an enquiry from our friends at the Cape 

for 20 Brass Bedsteads and 20 Spring Mattresses for same. 
These bedsteads are intended for the best rooms of a first-
class hotel. They must be quite new in design, and according 
to the style used in English hotels. A K n 

W e see y o - are advertising a " Convertible" bedstead No. 
*>s. at ¿ 8 1 os., in the size specified, viz., 5ft. 6in. by 6ft. 6in., 
which appears - ¡ t a b l e in design. Please quote us your 
lowest price for 20, with best discount for export. You 
must put us on your very best terms as this order forms 
part of a contract. Also quote for 20 Wire Spring Mattresses 

to fit these bedsteads. 
W e should attend to the shipment of these bedsteads our-

selves, but your quotation must include delivery f.o.b. London 
steamer. W e think it would be better to ship the bedsteads 
in tin-lined cases, and the mattresses in ordinary strong 
wooden cases. Please state how many cases would be 
required, and what they would cost 

W e presume you have these goods in stock but, ll not, 
kindly say how long you would require to complete an order 
for the quantity mentioned. Awaiting your early reply. 

Yours truly, 
B R O W N S O N , C L A R K E & C o . ( 2 3 3 ) 

8 8 . — E n q u i r y for Safes . 

Long Lane, S.E., is/ February, 19 . . 
T H E R E S I S T A N C E S A F E C O . , 

Newgate StreeL 
Gentlemen, 

Please send me a catalogue of your Fire and Thief 
Resisting Safes, and state your best terms and discount for 
cash. 

I have seen one of your safes in the office of my friends, 
Messrs. Groats & Co., and these gentlemen have recom-
mended you as makers of a reliable, and at the same time 
inexpensive safe. The size I should require would be some-
what smaller than that supplied to Messrs. Groats, say about 
2 f t 6 in. by 2 f t I should also want two drawers for cash and 
private documents. Kindly state your price for the safe 
with fittings, complete. 

I shall compare your prices and the advantages you offer 
with those of other makers, and if satisfactory will send you 
the order. 

Yours truly, 

C H A R L E S SIMPSON. ( 1 4 2 ) 

8 9 . — E n q u i r y for T i m b e r . 

Hamburg, 25th January, 19.. 
Messrs. L A W L E Y & M O R T E R , 

London. 

Gentlemen, 

Kindly let me know what you have to offer in 
Petersburg red deals, 3 x 9 . I require 100 standards, for 
delivery during A u g u s t The goods must be firsts, as I 
require them for a special order, and seconds would be of no 
use to me whatever. I therefore rely upon you to offer only 
absolutely reliable deals. I presume you will quote f.o.b. 
Kronstadt, and attend to the chartering for me, as you could 
probably secure a lower rate. Also say what you charge for 
ends. 

Your reply by return of post, stating best terms, will oblige 

Yours truly, 
G . I I O L Z E R . ( 1 1 7 ) 



90.—Enquiry for W i n e (Clarets). 

BaUersea, S.IV., 3rd February, 19. • 

Messrs. C. F R A N K L I N & Co., 
Gracechurch Street. 

Gentlemen, 

I shall be glad if you will send me your present price 
list of clarets, and state your best terms. 

1 do an extensive retail trade in these wines, and should 
take quantities if your prices admit of a reasonable margin of 
profit. I have been obtaining French clarets from another 
quarter for several years past, but have been recommended to 
you by Messrs. Peterson & Co., of Vine Place, S.W., who 
informed me that you import largely from the Bordeaux 
district 

Yours truly, 
H E N R Y W I L L I A M S . ( 1 0 1 ) 

9 1 . — E n q u i r y for Bicycles . 

Fenchurch Street, E.C., 
6tli February, 19.. 

T H E U B I Q U E C Y C L E C o . , 

Ludgate Circus. 
Gentlemen, 

Please quote us for your new Ubique machines to 
the following specification : — 

10 Gents' roadsters. 
10 Ladies ,, 

T h e machines to be geared to 66\ inches. Weight not to 
exceed 32 lbs. for the Gents', and 30 lbs. for the Ladies. 
Rooke's C15 saddles, Lundop tyres, Verod gear case hese 
machines arc also required to be enamelled m several colours. 
Your price is to include packing in crates, and delivery to our 

warehouse. . , „ 
W e shall have to do this business with a very small margin, 

and we therefore expect you to quote us prices which will 
enable us to see a little profit on the transaction for oursel ves. 
A s this is a fair sized order, and, moreover, there is a likeli-
hood of considerable business in these machines from the 

same quarter if they prove their superiority, we think you 
can well accord us a substantial discount off your list prices, 
which we see are quoted net cash. 

Your early reply will oblige, 
Yours faithfully, 

F R O M E S & SWINTON. ( 1 8 6 ) 

9 2 . — E n q u i r y for S e w i n g M a c h i n e s . 
London, 9th February, 19.. 

T H E M O D E R N S E W I N G M A C H I N E C O . , 

Strand. 
Gentlemen, 

W e are requiring 12 hand sewing machines, and 
shall be glad if you will quote best discount for cash off your 
list price for this quantity. 

The machines must be lock-stitch, and we think your 
" Family No. 3 " machine would be most suitable for our 
purpose. W e see this pattern can be used either as a hand 
machine or fitted on a treadle stand, and further that you 
supply an ornamental cover. 

On comparison of price lists we find your prices are much 
higher than those of your competitors, and consequently it 
depends upon what discount you allow whether we pass the 
order to you or another maker. Please, therefore, do your 
best in the matter. 

An early reply will oblige, 
Yours truly, 

JOHN W I L K I N S O N & S O N . ( 1 4 0 ) 



S E C T I O N IX. 

REPLIES T O ENQUIRIES. 

93.—Reply to E n q u i r y for Dried F r u i t . 

Great Tower Street, E.C., 
nth January, 19. . 

Messrs. M O R D A N & FLINT, 

Great Winchester Street, E.C. 

Gentlemen, 
W e thank you for your esteemed enquiry of yester-

day's date, and beg to offer you the following:— 
Fine Patras, half or quarter cases, 18/- to 20/- per c w t 

„ Vostizza „ „ 21/- „ 24/-
Finest do. „ „ 26/- „ 28/- „ 
Extra choice „ „ 30/- „ 34/- „ 

f.o.b., London ; net cash. 
This offer is subject to the goods being unsold on receipt of 

your reply. The market has been rising steadily for some 
time past, and we would advise you to place your order as 
soon as possible, as there is every indication that a further 
advance of probably 5/- to 7/6 per cwt. will shortly take place. 

W e regret your friends should have to complain in regard to 
the packing, but assure you that we have never had such com-
plaints before, and believe the last parcel must have been 
roughly handled during transit 

However, in the event of the present order coming our way, 
we shall take care that the goods are satisfactorily packed. 

Awaiting your esteemed commands, 

W e remain, Gentlemen, 

Yours faithfully, 

B I R D & N E T T E R . ( 2 2 9 ) 

94.—Reply to E n q u i r y for E n g i n e . 

Blackfriars, E.C., 13//1 January, 19. . 
Messrs. BOWIN & K E M P , 

Queen Victoria Street, E.C. 
Gentlemen, 

In reply to your kind enquiry of the 12th inst, we 
have pleasure in quoting you for our new horizontal com-
pound engine ¿500, net cash, including deliveiy and erection 
in Bristol. 

The engine will be built of the very best material through-
out, fitted with stop valve, relief valves, drain cocks, splash 
guards, patent self" oilers, and all the usual fittings. The 
cylinders will be 11 and 23 in. bore, by 13 in. stroke The 
steam pressure will be 100 lbs. at the stop valve, and the 
engine would develop 80 B . H . P . , at a speed of 100 revolutions 
per minute. W e guarantee the finest workmanship in our 
engines, and enclose a list showing numerous testimonials 
from firms who are using this particular engine with every 
possible satisfaction. Regarding delivery we would say that, 
although the time stipulated is short, yet we can promise to 
complete the engine in three months Irom date of order, and 
deliver, erect and test same ready for use within the four 
months as desired. 

Trusting to be favoured with your order, 
W e remain, Gentlemen, 

Yours faithfully, 
P O R T L A N D & C o ( 2 0 5 ) 

95. R e p l y to E n q u i r y for Electr ic L i g h t i n g . 
London, E.C., 16th January, 19.. 

H E N R Y S O U L T E R , E S Q . , 

Norwood. 
Dear Sir, 

Referring to your esteemed enquiry of the 10th inst., 
and to our representative's call upon you to-day, we have the 
pleasure to hand you our estimate for the installation of 
electric light in your premises as follows:— 

Shop, eight 16 c.p. lamps on 3 switches. 
Shop windows, eight 16 c.p. lamps on 3 switches. 
Shop parlour, one 32 cp. lamp on 1 switch. 
Drawing-room, three 32 c.p. lamps on 2 switches 



The shop, window, and parlour lights to be the ordinary 
pendants, and the drawing-room to be fitted with the special 
lamp as arranged with our representative. 

The whole of the work would be executed in the very best 
materials and finest workmanship, and our price complete 
would be ^ 3 5 (Thirty-five Pounds) net cash. 

Awaiting your esteemed commands, 
W e remain, dear Sir, 

Yours faithfully, 

T H E S P I E G E L E L E C T R I C LIGHTING C o . ( 1 6 3 ) 

9 6 . — R e p l y t o E n q u i r y for Cot ton Goods. 

Bradford, 16th January, 19. . 

Messrs. H E N R Y S M A R T & Co., 
London. 

Dear Sirs, 
Replying to your enquiry of the 14th inst., we are 

sending you to-day patterns of our new finish Sateens, and 
have pleasure in quoting you for same as follows : 

S2. 4d.; S3. 4|d.; S4. 5|d.; S5. 6|d. per yard. 
These sateens are fast dyed, and are guaranteed not to rub off" 
or discolour the undergarments. W e further enclose patterns 
of prints, which we can do as fol lows:— 

Nos. 1 to 10 in pattern books, 3|d. per yard. 
„ 11 „ 20 ,, „ „ 4.|d. „ „ 
n 2 1 11 3° 11 11 11 6 |d . 1, 1. 
11 31 11 4° 11 11 11 8fd. „ ,1 

W e also do better qualities, and shall be pleased to quote you 
for these on hearing from you. 

Cambrics, as per pattern books, run from 6fd. to i2fd., and 
we have marked the prices on each pattern. 

Zephyrs, as per patterns likewise marked, can be done at 
from 4?d. to i2|d., or even better qualities if desired. 

W e nope to be favoured with your orders, and remain, 
Gentlemen, 

Yours faithfully, 

L O R R I E & S O N S . ( 2 1 4 ) 

9 7 . — R e p l y to E n q u i r y for S e r g e . 

Cheapside, E.C., 
, ^ ^ 17thJanuary, 19.. 

M r . B . T A Y L O R , 

Brighton. 

Dear Sir, 
W e are obliged by your enquiry of the 3rd inst., and 

have to-day forwarded per post patterns of the Woodside 
Serge, for which we are the London agents. 

W e can offer you this serge as under:— 
Black, fast dye, 54 in., in pieces of 50 yds., 5s. per yd. 
Blue, best indigo dye, „ „ „ 5s. „ 
Mixtures, as per patterns, „ „ „ 5 s. „ 

Thi s serge is absolutely unshrinkable, and every thread is 
guaranteed to be pure wool. It is also woaded, to secure fast 
colours, and neither sea-water nor soda will injure it A s a 
reliable article there is nothing to equal it on the market, and 
its world-wide reputation is sufficient evidence of the validity 
of its claim to superiority. 

The makers of the Woodside Serge have been manufacturing 
this speciality for the last quarter of a century, and now claim 
to produce an article which none of their imitators at home or 
abroad have yet succeeded in producing at anything like the 
price. 

Military serges we can do at from i8Jd. in 54 in. width, as 
per patterns sent, but we can specially recommend the quality 
at 3s. 

W e generally have a stock on hand of several hundred 
pieces in each of the qualities submitted, and special shades 
can always be got round within a reasonable time, but if 
quantities are desired it is advisable to place orders as far 
ahead of requirements as possible, so as to save undue haste 
in the process of manufacture. 

The prices quoted are for quantities of not less than ten 
pieces. Terms per cent discount, and an extra per 
cent, for prompt cash. 

W e hope to receive your orders for these serges, and mean-
while remain, dear Sir, 

Yours faithfully, 
W O O L L A N D & C o . ( 3 3 6 ) 



98. R e p l y to E n q u i r y a s to Hosiery . 

Nottingham, 19 th January, 19 . . 
Messrs. F R E N C H & S O N , 

Gracechurch Street, E.C. 
Gentlemen, 

In reply to your valued enquiry of the 18th inst., we 
beg to quote as fol lows:— 

6 doz. Wool Vests, Ls. (long sleeves), sm. men's, 36s. doz. 
6 „ „ h.s. (half sleeves), o.s. men's, 36s. „ 
6 doz. pairs Wool Pants sm. men's, 36s. „ 

o.s. men's, 36s. „ 
12 „ Half-Hose, fancy ribbed, 9^ to 11 in., 12s. 6d. doz 

less 10 per cent, shipping discount and per cent, for prompt 
cash, delivered free to your packers. 

You will observe that the above prices are well within your 
limits, and we offer you this line of goods because we know 
them to be absolutely the best value in the market. These 
goods would be made in our new Sphinx finish, and we can 
guarantee them to be unshrinkable. They preserve the soft-
ness and elasticity of the wool to the end, and thereby afford 
great comfort to the wearer. They are also thoroughly healthy 
and economical, as they permit the free passage of the per-
spiration which is so necessary to health, and at the same 
time can be easily cleansed by washing and rinsing without 
causing the matting up of the fabric. 

W e are confident that in view of the above advantages, 
combined with the moderate prices, you will find them most 
desirable goods, and that your friends will consider them 
infinitely superior to any German make now being offered. 

You do not mention anything about the colours you desire, 
but we presume you would prefer the usual natural shade 
When ordering please state the shade. W e have a large 
stock in all the usual colours, but point this out in case 
there is a preference for a particular shade on the part of 
your customer. 

W e await your commands, which would receive our most 
careful attention, 

And remain, Gentlemen, 

Yours very truly, 

A L E X A N D E R & S O N . ( 3 4 8 ) 

99 — R e p l y to E n q u i r y r e s p e c t i n g K n i t t i n g W o o l . 
Mr. H E N R Y S M O L L E T , Leicester, 23rdJanuary, 1 9 . . 

London, S.E. 
Dear Sir, 

W e thank you for your favour of the 23rd inst., and 
beg to hand you herewith samples of our various productions, 
for which we" can quote you as fo l lows:— 

Common 
Fingerings. Colours. Heathers. Ingrains. 

Ultra 15s. 16s. 17s. 
Super ios. u s . 12s. 
Middle 8s. 6d. 9s. 6d. 10s. 6d. 

in 6 lb. spindles. Orders of 20 spindles 3d. per spindle less. 
Berlin Wools, A i best quality, 4 and 8 fold, 2s. 2d. to 2s. 1 id. 
per lb. For less than 3 lb. of a shade id. per lb. extra. 
Shetlands and Andalusians 3d. per lb. on Berlin prices. 

You will see by the samples that our wools are all woven 
evenly, and have a soft, fine finish, which has been found by 
experience to be the great desideratum in the making up of 
garments. 

W e pay carriage on quantities of one spindle and over. 
When ordering please quote the number on pattern card. 

Trusting to receive your valued orders, 
W e remain, dear Sir, 

Yours faithfully, 

R O W L A N D & O L L I V E R . ( 2 0 2 ) 

100.—Reply t o E n q u i r y r e g a r d i n g L a c e Curta ins . 
Nottingham, 25th January, 19.. 

Messrs. BAUMLEIN & Co., 
Hamburg. 

Gentlemen, 
W e thank you for your valued enquiry of the 24th 

inst, and have to-day sent you, under separate cover, designs 
of our various productions in Lace Curtains for the present 
season. 

For the purpose you mention, we would suggest designs 
Nos. 150 to 170 as being the most suitable, and we can quote 
you 1 os. 6d. to 15s. per pair, for 50 pairs of any of these num-
bers. No. 152, Iris design, at 10s. 6d, is a really fine curtain, 



the flower being one of exceptional beauty, and we have 
already sold large parcels in this country. Our prices include 
delivery f.o.b. London steamer, but cases would be charged 
extra, say ios. 6d. each. For larger quantities we could shade 
the price somewhat. The size of the curtains in Nos. 150 to 
170 would be four yards long by 72 in. wide, and we can do 
them in either white or ecru. A s we have the goods in stock 
we could despatch same at once, upon receipt of your order. 

W e trust you will find something among our designs which 
will suit your requirements, and awaiting your esteemed 
favours, 

W e remain, Gentlemen, 

Yours very truly, 
T H O S . P E A C H E Y & S O N S . ( 2 3 8 ) 

P . S . — W e can do 50 pairs from stock in Nos. 150 to 170. 

1 0 1 — R e p l y to E n q u i r y for B r a s s B e d s t e a d s and 
S p r i n g M a t t r e s s e s . 

London, S.E., 31 st January, 19. . 
Messrs. B R O W N S O N , C L A R K E & Co., 

Leadenhall Street, E.C. 
Gentlemen, 

W e are obliged for your yesterday's enquiry, and 
have pleasure in handing you our quotations as follows :— 
20 Brass Bedsteads, No. 305., 5 ft. 6 in. x 6 ft. 6 in., at £ 8 10s. od. 
20 Wire Spring Mattresses for ditto at £ 1 5s. od. 

less 10 per cent, and 2J per cent, discount for cash in seven 
days, delivered f.o.b. London steamer. Packing: 6 tin-lined 
cases for the bedsteads, at 21s. each, and 4 strong wooden 
cases for the mattresses, at ios. each, would be extra. Our 
usual shipping discount is 7^ per cent, but in order to encour-
age business between us we would concede an extra per 
cent. W e would further point out that as a rule our prices 
are quoted free factory only, but as the order is for a quantity 
we will in this instance deliver f.o.b., and trust these special 
concessions will enable you to place the order with us. 

Our No. 305 bedstead is rapidly becoming popular in this 
country. It is easily converted to either the Italian or French 
style, which is a great convenience, since the tastes peculiar to 

each visitor can be satisfactorily accommodated, and the 
change from Italian style, with curtains, to French style, with-
out curtains, is only a work of a few moments to the ordinary 
chambermaid. J 

W e have both the bedsteads and the wire spring mattresses 
made specially to fit same in stock, and can deliver at once 
upon receipt of order. 

Trusting to be favoured with your valued commands, 
W e remain, Gentlemen, 

Yours faithfully, 
J A M E S C A L D E R S O N & C o . ( 3 0 1 ) 

102.—Reply to E n q u i r y for Sa fes . 

Newgate Street, E.C., 4th February, 19.. 
M r . C H A R L E S SIMPSON, 

Long Lane, S.E. 
Dear Sir, 

In reply to your favour of the 3rd inst., we beg to 
hand you our catalogue of Safes as desired. 

W e think you would find our No. 4 Safe the very thing you 
require, the size being 30 in. x 24 in. x 24 in. outside measure-
ment, and 21 in. x 15 in. x 14 in. inside measurement. The 
list price of the safe, with the fittings mentioned, is ¿ 2 0 , and 
we would allow you a discount of 5 per cent, for cash, free 
delivered. 

Our catalogue gives in detail the special advantages we 
claim for our safes over those of our competitors, and we 
would add that the many practical tests which our safes have 
undergone in recent fires are sufficient evidence of their 
superiority, and we can safely claim that books and documents 
once locked up in one of them are absolutely secure against 
both the scientific burglar and the all-consfiming fire. 

W e shall be pleased to show you some of our safes which 
have been in recent notable conflagrations if you will favour us 
with a visit, and also give you any further information you 
may desire. 

Hoping to receive your order, 

Yours faithfully, 
T H E R E S I S T A N C E S A F E C o . ( 2 2 2 ) 



103.—Reply to E n q u i r y a s to T i m b e r . 

London, E.C., 26th January, 19. . 

M r . G . H O L Z E R , 

Hamburg. 

Dear Sir, 
In reply to your esteemed enquiry of the 25th inst., 

we can offer you a small lot of 100 standards of Petersburg 
Deals, 3 x 9 , for August delivery, at £ \ 1 per standard. These 
deals are from one of the best Petersburg stocks, and we can 
recommend them as absolutely reliable. 

W e have been shipping these goods for many years, and 
have had not a single complaint. Ends of about 8 feet and 
under, for stowage only, would be charged at two-thirds of 
the price. Our quotation includes delivery f.o.b. Kronstadt, 
and we would endeavour to obtain tonnage for you, although, 
of course, this might be difficult, unless the lot could be 
shipped with other goods. However, if we can get a boat 
which makes Hamburg its first port of call, we should think 
that would be the best arrangement. 

W e should say that about 26 marks per standard would 
have to be reckoned for freight, but if we can get it lower we 
will advise you. 

W e presume you would like the goods insured. 1 lease 
instruct us on this point when placing the order. 

Our terms are cash, less 1$ per cent., or acceptance at three 
months from date of bill of lading against documents. A s we 
have not had the pleasure of doing business with you pre-
viously, we should be glad if you would favour us with usual 
references when sending order. 

There is a large demand for these deals, and we have the 
greatest difficulty in meeting this demand, since at present 
there is a limit to the output of the mills in Russia. W e 
must therefore ask you to wire us immediately upon receipt 
of this offer, as we cannot hold the offer firm beyond to-
morrow or Thursday next at the very latest. 

W e await your commands, 

And remain, dear Sir, 

Your obedient servants, 

L A W L E Y & M O R L E R . ( 3 3 4 ) 

104.—Reply to E n q u i r y for W i n e (Clarets). 

Grace church Street, E.C., 

Mr. H E N R Y W I L L I A M S , ^ February, 19.. 
Battersea. 

Dear Sir, 
Replying to your valued enquiry of yesterday's date 

we beg to hand you herewith price list of Clarets, and would 
commend the following to your special notice: 

Margaux II. Full-bodied wine, old in bottle, 
M . IT r „ r „ . vintage 1895, at 30s. 
Medoc II. Excellent full-bodied wine, 
* m . • • „ vintage 1895, at 30s. „ 
Larose. Choice, vintage 1895, at 36s. „ 

For quantities of not less than six dozen we would allow a 
special discount of 5 per cent, on the list prices, in addition to 
the usual 2\ per cent 

W e are sole London agents for the proprietors of very 
extensive vineyards in the Bordeaux district, and as we there-
fore hold a position different from any other wine importers in 
Great Britain, we are enabled tooffer our customers cheap and 
pure Bordeaux wines direct from the grower. 

W e hope to be favoured with your order, and remain, 
Yours faithfully, 

C . F R A N K L I N & C o . ( 1 8 2 ) 

105.—Reply to E n q u i r y for Bicycles . 

Ludgate Circus, E.C., 
7th February 19. . 

Messrs. F R O M E S & S W I N T O N , 

Fenchurch Street 
Gentlemen, 

W e are favoured by your enquiry of yesterday re our 
New Ubique Bicycles, and beg to quote you for 

10 Gents' Roadsters, ¿ 1 5 10s. each. 
10 Ladies' ditto ¿ 1 5 1 8 s . „ 

to specification, packed in strong wooden crates, and delivered 
free to your warehouse. 



Y o u will see by our price list that we charge ios. extra for 
a Verod gear case, and 15s. extra for enamelling in colours. 
Further, we make an extra charge for crates of 4s. 6d. each. 
However, if you place the order for 20 roadsters with us we 
will make you this special concession of 29s. 6d on each 
machine by including these extras for the prices q u o t ^ W e 
would also allow you a special discount of 5 per cent for cash. 

The machines would be geared to 661 in.; weight, 32 lbs. 
for gents', and 30 lbs. for ladies'; Rookes C > 5 s a d < U e 
Lundop tyres and Verod gear case. They would also have 
all the new and special features introduced by us for 19 . . , 
and we have no hesitation in claiming that our machines, 
both in regard to construction and efficiency, are absolutely 
unapproachable. A number of the fittings are our own patents 
and in fact, the Ubique machine embodies most of the 
important improvements in cycles dur ing recent years. 

W e refer you to our price list for further particulars, and 
to the enclosed unsolicited opinions from the public generally. 
W e have honestly earned our reputation for work of the 
highest possible excellence, and you can rely upon it that the 
machines would be the "hall mark " of perfection. R a t h e r 

than attach our names to anything not of the highest grade, 
we prefer to content ourselves with a smaller margin of profit 
All our machines are warranted for twelve months 

W e could fill your order at once from stock, and hoping to 
be favoured with your esteemed commands, 

W e remain, Gentlemen, 
Your obedient servants, 

T H E U B I Q U E C Y C L E C O . ( 3 5 3 ) 

106.—Reply t o E n q u i r y r e s p e c t i n g S e w i n g M a c h i n e s . 

Strand, 10th February, 19.. 

Messrs. JOHN W I L K I N S O N & S O N , 

London. 
Gentlemen, 

W e are in receipt of your esteemed enquiry of the 3rd 
inst, for which we thank you, and beg to quote for 12 l am.ly 
No. 3 Hand-Sewing Machines, ¿ 8 each less 5 F*r cent 
discount, free delivered. This price includes treadle stand 
and ornamental cover, and all accessories. 

You will have noticed that our cash price stated in price 
list is £ 8 1 os. each for this No. 3 machine, and with the 
5 per cent quoted we are allowing you over 20 per cent, 
discount off the usual price. W e are convinced that in 
making you this substantial concession we are offering you 
machines which cannot be obtained elsewhere at the price. 
W e know there are cheaper machines than ours on the 
market, but nevertheless our annual output exceeds by some 
thousands that of all our competitors combined, a fact which 
plainly indicates that the consuming public consider ours 
the most profitable and at the same time most reliable 
machine. For perfection of stitch, simplicity, noiselessness, 
and lightness in working, we yield to none. These points 
were our special study when most of our competitors had not 
yet entered the field. 

The various improvements which we have introduced in our 
new machines are described in our catalogue, but we would 
mention that the detachable treadle stand has met with general 
approval, as the machines can be easily conveyed to a distance 
with perfect safety enclosed in the cover, which is a great 
convenience when travelling in the country or abroad. 

W e could deliver at once on receipt of order, and awaiting 
your favours, 

W e remain, Gentlemen, 
Yours respectfully, 

T H E M O D E R N S E W I N G M A C H I N E C o . ( 2 8 8 ) 

107.—Reply to E n q u i r y r e s p e c t i n g L i f e I n s u r a n c e N o . 1. 

London, 6th May, 19.. 
F . S T A N H O P E , E S Q . , 

Norwood. 
Dear Sir, 

Your esteemed enquiry of the 4th inst. has been referred 
to me, Norwood being in my district, and I am instructed to 
reply to the various points enumerated by you. 

Answering your first question I would say that :—The 
Company does not have any cash surrender on any of its 
policies. 

2nd.—Our Company will loan three-fourths of the value of 
the reserve on a policy where the three-fourths of it amount 



to £20 or over. In your case this would not be until you 
have made your fifth payment, at which time you could 
borrow about ¿ 2 5 . 

3 r d . — A paid-up policy is one which is payable at death, 
and upon which there are no more premiums to be paid. 

4th If you borrow money from the Company you would 
have to allow it to hold your policy as security, and a receipt 
would be given you for same. 

5 th.—If you took a paid-up policy, you would have to 
surrender the present policy, and the Company would issue a 
new one in its place. I herewith enclose a few of our circulars 
and leaflets illustrating the different plans of insurance, and 
would add that this Company will issue a policy on almost 
any desired plan that can be shown to have been adopted by 
any other life company, but I would especially call your 
attention to our life rate endowment plans. 

If you would kindly make an appointment, I should be 
pleased to call on you and explain, in greater detail, the 
advantages we have to offer. 

Yours respectfully, 
H E N R Y S O N T A I N , 

Agent. (280) 

108.—Reply to E n q u i r y r e s p e c t i n g Insurance N o . 2. 
London, 10th June, 19. . 

P A U L Y A T E S , E S Q . , 
Streatham, S . W . 

Dear Sir, 
Your letter to the Century Life Insurance Co., making 

enquiry concerning your policy, has been handed to me for 
reply You will see by the enclosed statement that your 
credit on the Company's books on the 20th May, 189... was 
/60, which is the amount of premiums paid, and accumulated 
profits up to and including that date. This, we think, you 
will consider a very good result when you have compared it 
with the results of a similar policy shown by other companies^ 

This policy, according to our past experience, should mature 
in about seventeen (.7) years. There can be no definí e time 
stated for the maturing of these polices but our tables. are 
calculated upon previous results obtained, and, so far from 

being over-estimated, we can prove that in every case the 
policies mature under the estimated time. 

Of one thing you can be certain, and that is, that you are 
being credited every year with your full share of the Company's 
earnings, and, as soon as the money you have paid, together 
with the share of the net earnings of the Company due to you 
amounts to the value of your policy, you will receive the ¿ 2 5 0 
in cash. No company could offer better advantages than this. 
In fact, there is no company in the United Kingdom that is 
paying its policy holders better than our own, so that you can 
rely upon it that, in the end, no policy of any kind is to be 
obtained which would prove more profitable than the one you 
have 

Trusting I have cleared this matter up to your satisfaction, 
I am, dear Sir, 

Yours faithfully, 
H A R O L D S W I N Y A R D . ( 2 9 6 ) 

109.—Reply r e s p e c t i n g Insurance N o . 3. 

Temple, E.C., 1st March, 19.. 
Dear Sir, 

I have duly examined the Life policy you handed to 
me, and find it to be one of the usual complicated documents 
which some companies delight to issue to the general public. 

Briefly stated, the benefits promised, or estimated, are as 
fol lows:— 

Should you die within 13 years of the date of the policy, 
your estate would receive ¿1,000, increasing every year up to 
the 20 years as per table No. 1. After 20 years the premiums 
cease, but the ¿1,000 assured must be left with the Company 
until your death, the Company meanwhile paying you 
¿ 4 3 7s. 2d. annuity. You will have paid ¿1 ,084 in pre-
miums ; this is only about 4 per cent., while your capital is 
not at your own disposal. Should you elect to take the sum 
assured for, you would receive ¿ 1 , 0 1 0 only. T h e 3rd option 
is to surrender your interest in the sum assured for an annuity 
of ¿ 9 2 12s. 7d. 

All the foregoing options are very poor and unsatisfactory, 
even compared with the options provided by a policy in 
another company for exactly the same amount, and which I 



happen to hold. When taking out my policy I went 
thoroughly into the matter, and, in fact, examined the 
business of your Company very carefully, and, speaking 
candidly, I have not much faith in it. Their working expenses 
are going up by leaps and bounds, while the rate of interest 
earned is steadily coming down. These facts, combined with 
the very important consideration that you have no voice in the 
management or control of the funds, make your policy a by 
no means desirable possession. 

I observe that you pay a premium of ^ 5 4 4S- iod.; my 
premium for ^1,000, payable in 20 years, with profits, is 
^ 5 0 14s. 2d., and in 20 years I shall receive in cash at least 
,£1,300. I can then invest this sum to produce, perhaps, more 
than the £ 4 3 7s. 2d. offered by your Company, and, above all, 
should I wish at any time to discontinue the insurance, it is 
always worth the proportion of premium paid; thus, if I 
had paid 10 premiums, I should get a policy free of all future 
premiums for ¿500, or for 5 premiums a policy for .¿250, and 
I should have the satisfaction of knowing that my money was 
well invested in good securities, besides which I have a direct 
voice in the election of directors, auditors, etc. 

My advice, then, taking all the above points into due 
consideration, is to sever your connection with the office 
referred to, since, besides the Company in which I am 
insured, there are a number of others which can offer you a 
far better investment. 

Yours faithfully, 
J A M E S C A R L Y L E . ( 5 1 3 ) 

n o . — R e p l y to E n q u i r y for Coals . 
Newcastle, yd January, 19 . . 

T o t h e G R E A T C E N T R A L IRON C o . , 

Derby. 
Gentlemen, 

Your favour of the 2nd inst to hand, and contents 

n °Owing to the recent coal strike, we shall be unable to quote 
you on Steam Coal for some time yet, probably the latter part 
oí this month or the early part of next. The coal we should 
offer you would be the best of its kind for the purpose for 

which you require it, but, owing to freight rates, we think that 
the business between us would scarcely be a profitable one, 
as you can no doubt get the class of coal you require at a much 
lower figure nearer home. Nevertheless, we will quote when 
we are ¡11 a position to do so, and trust business will result 

Yours faithfully, 

T H E N E W C A S T L E C O A L C o . ( 1 3 8 ) 

i n . — R e p l y to E n q u i r y for C o k e . 

Battersea, 10th February, 19 . . 

Messrs. A M O S C O L L I N S & S O N , 

Tilbury. 

Gentlemen, 
Replying to your favour of the 8th inst, the Coke 

which we produce is of the same quality as supplied to you 
for many years by our predecessors, Messrs. Thomas & Sons. 
This coke is used in many of the London foundries, etc., 
and compares favourably with any of the best grades in 
the market Owing to the large demand, we are at present 
unable to make any deliveries, but, as several of our 
contracts expire next month, we shall be open to make you 
an offer then, provided your supplies will carry you over 
the intervening weeks. W e should be very pleased to have 
your orders again, and feel sure you would be satisfied 
with the quality we are now turning out W e suppose we 
have to thank the last great strike for the loss of your 
orders, as we have not done anything with you since then. 
However, we hope that our inability to keep strictly to 
the terms of the contract, owing to the scarcity of supplies 
at that time, did not seriously inconvenience you, and, if 
you again favour us with your business, you may rest 
assured that we shall do our utmost to deserve your 
continued patronage. . . 

W e will write you again on the subject in a week or two, 
and meanwhile 

W e remain, Gentlemen, 
Yours faithfully, 

T H E S O U T H W E S T E R N G A S & C O K E C o . ( 2 4 0 ) 



1 1 2 . — R e p l y r e s p e c t i n g Cert i f icate of Nominat ion 
( L e g a c y ) . 

Temple Bar Chambers, 
\st April, 19. . 

Dear Sir, 
Referring to your call at my office on Wednesday 

last, respecting the savings bank deposits of your late Uncle, I 
give you herein the legal requirements of the Department of 
Legacy and Succession Duties. 

1st.—If the total property of any deceased depositor exceeds 
¿ 1 0 0 , after deduction of debts and funeral expenses, any sum 
which may be paid to a survivor in the account (not being a 
Trustee) whose name has been added to the account at the 
request of such deceased depositor, or otherwise than to the 
legal personal representative of the depositor shall, notwith-
standing such payment, be for the purpose of Estate Duty 
treated as passing under the will or intestacy of the deceased 
depositor. 

2nd.—The Postmaster General shall, before making any 
payment in respect of deposits standing to the credit of a 
deceased depositor (either alone or jointly with any other 
depositor [not being a Trustee] whose name has been added 
to such account at the request of such deceased depositor), to 
anyone but the legal personal representative of such deceased 
depositor, require a Declaration by the claimant, or one of the 
claimants, or by the survivor, or survivors in the account (or 
other evidence to the Postmaster General's satisfaction), that 
the total estate of the deceased depositor, including the 
amount of such deposits, does not after deduction of debts and 
funeral expenses exceed the value of ¿ 1 0 0 . 

3rd.—In every such case as aforesaid, where the total 
estate of the deceased depositor, including such deposits, but 
after deduction of debts and funeral expenses, exceeds ¿ 1 0 0 , 
the Postmaster General shall, before making any payment to 
any survivor in the account, or to any person other than the 
legal personal representative of the deceased depositor, require 
production of a certificate from the Commissioners of Inland 
Revenue of the payment of the Estate Duty, and of a duly-
stamped receipt for the Succession or Legacy Duty, payable 
in respect of such deposits, or of a certificate stating that no 
Succession or Legacy Duty is payable. 

The nomination executed in your favour, therefore, can 
only take effect to the extent of ¿ 1 0 0 , and, having regard to 
the amount due in the account of your late Uncle, it will be 
necessary to produce probate of the will for registration, and 
the sum passing under the Nomination must be included in 
the amount at which the Estate is sworn. 

It will also be necessary, in order to meet the requirements 
of the Savings Bank Regulations, to furnish a certificate as set 
forth in the above extract. Application for the certificate 
should be made to the Controller of Legacy and Succession 
Duties, Somerset House, London, W . G 

On receipt of the probate and the certificate, the Post Office 
Authorities will pay you ¿ 1 0 0 as Nominee, and the remainder 
of the money to the Executor of the depositor's will. 

Yours faithfully, 

JOHN H A L I F A X , E S Q . N O E L S W I R E ( 5 0 1 ) 

XI3.—Reply to E n q u i r y r e s p e c t i n g Sale of Ground. 

Farnboro', Kent, 6th February, 19.. 

Messrs. P A W LEY & S O N S , 
Solicitors, Cheapside, E.C. 

Gentlemen, 
Referring to your favour of the 25th ult., regarding 

the sale of lots 2$ to 30 inclusive, block No 5, and 43 to 48 
inclusive, block 7, I would say that the original appraisement 
on the lots named was ¿ 5 ° ° " The n e w reduced prices give 
the total at ¿ 4 5 0 . Upon an agreement to build, as the parties 
indicate, I am empowered to sell the lots described (12 in all) 
for the sum of ¿450, for cash down, subject to 5 per cent, 
discount from this sum. 

This is the very best offer I can make on these lots, and 1 
consider this a very low figure indeed. I have several 
enquiries, and cannot hold this offer open; it is therefore 
made subject to the lots in question being unsold upon receipt 
of your reply. 

Awaiting your favours, 
Yours faithfully, 

P A U L JONES, 

Agent. (170) 



114.—Further Reply respecting Sale of Ground. 
Farnboro\ Kent, 13th February, 19.. 

Messrs. P A W L E Y & SONS, 

Solicitors, Cheapside, E.C. 
Deal Sirs, 

I have your favour in reply to my offer of the 6th 
inst. regarding special price 011 lots for location of Soap and 
Candle Factory, etc., and, upon consideration of the matter, I 
cannot but conclude that the location of a soap and candle 
factory in the middle of the town would be very undesirable 
on account of the disagreeable odours arising from such 
factories. I am led to this conclusion in the interest of the 
dwellers in the neighbourhood particularly, and of the town 
generally. 

Whi le I should not for a moment think of discouraging any 
ordinary enterprise, I am bound to hesitate in regard to this 
one mentioned. I therefore think it would be best to try to 
get your clients to locate at some remote corner of the town. 
Lots 97 to 107 should be very suitable, and I would endeavour 
to negotiate some concession in the price for them should they 
think this part suitable for their purpose. 

Await ing your favours, 
Yours faithfully, 

P A U L JONES, 

Agent. (189) 

115. Reply to Enquiry for Pulleys and Slings. 
London, 5th March, 19.. 

T H E C E N T R A L S T E E L C o . , 
Stafford. 

Gentlemen, 
Replying to your favour of yesterday, we beg to 

quote our present prices of Pulleys and Slings according 
to your specification : — 

2 Split Pulleys, 30 in. x in. x 2| in. bore, £3 4 o 
t „ „ 27 in. x 7 in. x 2| in. „ 1 10 o 
4 „ „ 24 in. x 6 in. x 21 in. „ 4 1 6 6 
8 Cast Iron Slings, with plummer blocks, 1 10 o 
3 Wrought Iron Slings, „ „ 4 0 0 
4 W a l l Boxes, „ „ 3 »6 9 

T e r m s : — 5 per cent, discount at three months. 

T h e above goods form part of a consignment which w e 
received lor sate from the Millwall Ship Building Company. 
W e have a number of other materials included in this con-
signment, such as hoists, screw-jacks, chains, lathes, planing 
machines, e tc , which may possibly be of interest to you, and 
w e enclose a catalogue of same. 

Your orders would receive our prompt and careful attention. 

Yours faithfully, 
S T ANGER & W E I N H A R D T . ( 1 9 9 ) 

116.—Reply to Enquiry for Drilling Machines. 

Wolverhampton, 8t/t March, 19.. 

Messrs. T H O L E & CL^MMS, 

London. 

Gentlemen, 

In reply to your letter of the 24th ul t , we beg to 
forward prices of Second-hand Drilling Machines as required 
by y o u : — 

Lee's Datent geared DrHl Post . . £2 10 o 
Smalfself-contained Drilling Machine . . 7 10 o 
Small Drilling Machine, hand or p o w e r . . 5 0 0 
Pillar Drilling Machine, 7 ft. high . . 7 0 0 
ik in. Spindle Drilling Machine . . 14 10 o 
Vertical Drilling Machine . . . . 25 10 o 
Radial Drill, 4 ft. 6 in. arm . . . . 50 o o 
Under-driven Radial Drill, by Worsam . 80 o o 
Multiple Drilling Machine, by Collier & Co. 12 10 o 
Double Table 8 Spindle Multiple Drill . . 75 o o 
20 Spindle Multiple Drilling Machine . . 1 6 8 o o 

All the above are for Net Cash. 
T h e machines may be seen at our works, and we should be 

glad if you could conveniently arrange to pay us a visit. 
W e shall be pleased to lay down any machine which you 

mav select 
Awaiting the favour of an early reply, 

W e are, Gentlemen, 
Yours faithfully, 

BOWEN & ROYSTON. ( 1 9 A ) 



.£29 5 0 per tun. 
27 5 0 » 
22 0 0 .. 
48 10 0 » 
»9 7 6 „ 
36 10 0 » 
26 0 0 » 
33 0 0 » 
25 0 0 .» 
22 10 0 »1 

i 2 7| per c w t 

50 0 0 » 
20 0 0 H 

0 0 4 per gall. 

117.—Reply to Enquiry for Oils. 
Messrs. W I L L I A M S & F O R R E S T , Liverpool, 3rd March, 19.. 

London. 
Dear Sirs, 

In reply to your letter of yesterday, we have much 
pleasure in quoting you the following prices for O i l s : — 

Cocoanut Cochin 
„ Ceylon 

C o d . . 
Lard 
Linseed 
Olive 

Cotton Seed 
Palm Lagos 
Seal Pale 

„ Brown 
Turpentine 
Sperm 
Whale 
Petroleum 

Our terms are cash within three months of date of delivery, 
or subject to 5 per cent, discount if paid within one month. 
W e are only able to quote for the above, but with these we 
are well supplied, and, if favoured with your orders, could give 
you prompt delivery. 

Await ing your favours, Yours faithfully, 

C H A R L E S H O L L I S & C o . (179) 

118.—Reply to Enquiry for Soda Crystals. 
Messrs. S A N D E M A N B R O T H E R S , London, 3rd March, 1 9 . . 

Bristol. 
Gentlemen, 

Referring to your enquiry for ten and twenty ton lots 
of Soda Crystals, w e have pleasure in offering you the same 
at the very low price of ¿3 10s. per ton, carriage paid to your 
end, packed in the ordinary bags. T e r m s : — N e t Cash. 

W e hope to be favoured with your esteemed commands, 
A n d remain, Gentlemen, 

Yours faithfully, 
F R Y & S O N S . ( 7 2 ) 

119.—Reply rc Wire Stitching Machine. 

London, 23rdApril, 1 9 . . 
Messrs. A N G E L & Co., Ltd., 

Northampton. 

Gentlemen, 

W e are favoured by your enquiry of the 21st inst , 
and beg to hand you herewith a specimen of the fine stitch 
made by the Simpkins W i r e Stitching Machine. 

The speed of the machine is very high, viz., over 100 
stitches a minute, and the considerable saving of wire it 
effects over other machines is obtained by a stitch of much 
shorter length. It has been amply proved that a stitch of 
this length is quite enough to hold paper together, especially 
where two stitches are used, and for a number of years a 
well-known magazine, with a circulation of 200,000 a week, 
has been stitched on this machine. Moreover, the machines 
which have been doing this work are still turning out their 
regular weekly quantity. A great advantage also is that the 
action of the machine so guides and dominates the wire that 
only a thin wire need be used, and, as you buy wire by the 
pound, it makes all the difference if you are putting in finer 
stitches and shorter in length, that is, if you are really doing 
long numbers. 

T h e specimen which we send you will demonstrate the good 
style ana character of the stitch. 

Await ing your valued commands, 
Yours faithfully, 

L O N G L E Y & S M A R T . ( 2 2 5 ) 

120. —Reply re Electrotyping. 
London, 23rd April, 19.. 

Messrs. H A W S & W H I T T A M , 

Birmingham. 

Gentlemen, 
W e beg to acknowledge receipt of your esteemed 

order, which shall have our attention. 
With reference to your enouiry as to the cost of electro-

typing pages of which one plate only will be required, we 
desire to state that the estimate of is. 6d. per page was given 
as an all-round price for these electros. W e would further 



point out that there is a slight saving in the cost of taking 
two electros as compared with the cost of one, which we 
should lose the benefit of on those pages of which one plate 
only was made, and which consequently required no routing. 
W e must, therefore, ask you to allow the price quoted to stand 
for each page, whether routed or otherwise. 

Awaiting your reply, 

Yours faithfully, 
F A L L O W & D E A R U N G . ( 1 4 4 ) 

1 2 1 . — R e p l y c o n c e r n i n g B o o k b i n d i n g . 

London, 23rd April, 19.. 
Messrs. POMEROY & L I N L E Y , 

Strand. 
Dear Sirs, 

In reply to your favour of the 21st inst., we have 
the pleasure to enclose suggestions and estimates for the 
cases of the fol lowing:— 
Popular Guide to Paris, cr. 8vo. Extra smooth cloth, ink 

lettered, 20s. per 100. 
Golden Calf of Klondyke, fcp. Lettered gold, back and side, 

ink (untarnishable lettering), 3SS- per 100. 
The Signs of the Times. Gold lettered, back and side, 

31s. per 100 
Awaiting the favour of your instructions, 

W e remain, dear Sirs, 
Yours faithfully, 

B R O W N & S O N S . ( 1 0 0 ) 

1 2 2 . — R e p l y to E n q u i r y for Oi l C o o k i n g Stove . 

London, 25th April, 19.. 
Messrs. J O N E S & F U R R O W , 

Beckenham. 
Gentlemen, 

In response to your esteemed enquiry, we beg to 
quote you for our new Family Cooking Range, with utensils 
complete, jQ2 10s. 

This is a very powerful range, and is strongly made. It is 
fitted with ornamental bronzed top and base; height 19^ 

inches, length 26 inches, width 18 inches. It is also fitted 
with four 4-inch burners. The utensils comprise an 8-pint 
kettle, ditto saucepan and steamer. For ordinary cooking 
purposes this stove is unrivalled, and far more economical 
than the gas stove. W e highly recommend the article for use 
in winter and summer. It gives universal satisfaction, since 
it is so easily managed, and is an ornament to the room when 
not in use. 

W e hope to hear favourably from you, and remain, 
Yours faithfully, 

L E N G & L O V E L L . ( 1 4 8 ) 

123.—Reply to E n q u i r y for Mi l l inery and D r e s s B a s k e t s -

Messrs. W A L L E R & W A L L E R , Leicester, 10th April, 19 . . 
London. 

Gentlemen, 

W e thank you for your enquiry of the 8th inst, and 
beg to quote you as fol lows:— 
20 Millinery Baskets, with waterproof lid cover and water-

proof lining, 27 in. x 18 in. x 11 in. outside measurements 
12s. 6d. each 

20 Dress Baskets, waterproofed as above, 32 in. x 21 in. x 21 in. 
inside measurements 45s. each 

These baskets are made from our own giown willows. W e 
do not use a single Belgian willow in making any of our 
baskets. They are fitted with patent fastener, which locks 
each end of the lid as well as the centre. Good brass padlocks 
and chains are also included, as well as ash battens on the 
bottom. 

There is nothing on the market to equal our make of basket 
for lightness combined with durability, and they have been 
used in the drapery and other trades for years with the 
greatest satisfaction. W e supply many institutions, a num-
ber of railways, and other large users both in this country 
and abroad, and have several gold medals for excellence of 
workmanship. 

W e enclose fully illustrated lists, and trusting to receive 
your esteemed order, 

W e remain, Gentlemen, 
Yours very truly, 

F O W N E S & S A L T E R . ( 2 1 5 ) 



S E C T I O N X. 

C O M M I S S I O N S AND C O N S I G N M E N T S . 

124 —Re Consignments of Hog Hair. 

London, 5th April, 19.. 
M E S S R S . T R E L A W N E Y & S O N S , 

N E W Y O R K . 

GENTLEMEN, 

W E CABLED YOU TO-DAY WITH REFERENCE TO H O G H A I R 

THAT W E R N E R & C O . HAD REDUCED THE SELLING PRICE HERE OF THEIR 

CONSIGNMENTS OF W E S T E R N F I N E W I N T E R H O G H A I R FROM 2 3 S . TO 

I 9 S . , L^ONDON TERMS, VIZ., 2 \ PER CENT, DISCOUNT. T H E S E IN-

STRUCTIONS ONLY ARRIVED THIS MORNING, AND THE UNDERSIGNED 

SAW THE CABLE WITH THE N A M E FOLDED DOWN, BUT AS W E KNOW 

THAT THE PARTIES WHO RECEIVED THE CABLE ARE AGENTS FOR 

W E R N E R S , WE ARE NOT WIDE OF THE MARK IN FIXING THE IDENTITY 

OF THE SENDER. 

Y O U WILL THUS SEE THAT YOUR LIMIT OF 2 2 S . C.I.F. W A S QUITE OUT 

OF THE QUESTION. A S W E HAVE TOLD YOU FROM THE START, W E 

COULD ONLY SELL ON THE SPOT FROM SAMPLES HERE, AND IF YOU HAD 

SENT ON A GCOD CONSIGNMENT WHEN W E FIRST ASKED YOU S O M E 

FOUR OR FIVE MONTHS BACK, WE MIGHT H A V E BEEN ABLE TO M A K E 

FAIR SALES, BUT W E HAVE NOW APPARENTLY FOR THE PRESENT MISSED 

THE MARKET. 

Y O U R S TRULY, 

PER PRO. P O U N D S & C O . , 

H . S A L T E R . ( 1 8 9 ) 

I2S—Consignment of Soaps. Acknowledgment of 
Account Sales. 

MESSRS. R O B E R T S O N & C O . , London, 5th April, 1 9 . . 
B O M B A Y . 

GENTLEMEN, 

1 A M IN RECEIPT OF YOUR FAVOUR OF 20TH FEBRUARY 

ENCLOSING ACCOUNT SALES OF M Y CONSIGNMENT PER S.S. Ponteroy 
IN N O V E M B E R LAST, AND HAVE P A S S E D THE AMOUNT OF ¿ 5 0 10S. TO 

YOUR DEBIT WITH THANKS. 

1 APPRECIATE THE CONSIDERATION YOU HAVE SHOWN IN CHARGING 

ONLY HALF C O M M I S S I O N , SINCE THE LOSS ON COST IS UNFORTUNATELY 

VERY H E A V Y I CAN QUITE SEE THAT WHILE THE DUTIES ON SOAR» 

REMAIN SO H E A V Y IT IS ABSOLUTELY IMPOSSIBLE TO DO A N Y BUSINESS 

IN YOUR MARKET, AND SHALL, THEREFORE, B E COMPELLED TO REFRAIN 

IROM S H I P P I N G FURTHER CONSIGNMENTS FOR THE PRESENT AT A N Y 

RATE, AND A S FOR THE DUTIES, 1 S U P P O S E W E HAVE NOTHING TO DO 

BUT SUBMIT: 6 

I SENT Y O U A STATEMENT OF ACCOUNT U P TO J A N U A R Y IN M Y LAST 

LETTER SHOWING A BALANCE OF ¿ 2 5 1 IN M Y FAVOUR, AND WOULD NOW 

ADVISE YOU THAT I HAVE DRAWN UPON Y O U AT THIRTY D A Y S ' SIGHT, 

THROUGH THE A G R A B A N K AS USUAL, FOR THE AMOUNT OF ¿ 3 0 1 1 0 S . , 

AND SHALL BE GLAD IF Y O U WILL GIVE M Y DRAFT DUE PROTECTION. 

W H E N YOU SEE A POSSIBILITY OF A PROFITABLE BUSINESS IN M Y 

GOODS BEING DONE IN YOUR MARKET, I TRUST YOU WILL C O M M U N I -

CATE WITH M E , A S I LIKE THE MANNER IN WHICH YOU HAVE CON-

DUCTED THIS BUSINESS AND REGRET WE CANNOT CONTINUE IT WITH a 

WORKING PROFIT 

Y O U R S VERY TRULY, 

C H A R L E S M A T T H E W S . ( 2 4 5 ) 

126.—Consignment of Hollow-Ware. 

London, bth February, 19.. 
M E S S R S . T O M P K I N S , L O R D & C O . . 

B U E N O S A Y R E S . 

GENTLEMEN, 

W E ARE IN POSSESSION OF YOUR FAVOUR OF THE 3RD 
J A N U A R Y , AND ALSO RECEIVED A COMMUNICATION FROM OUR MUTUAL 
IRICNDS, M E S S R S . BOARDEN, W I L L I A M S & S O N , OF YOUR C I T V , B Y 
THE S A M E MAIL. 

W E ARE FAVOURABLY IMPRESSED B Y OUR FRIENDS' INFORMATION 

CONCERNING YOUR FIRM, AND ARE READY TO ENTER INTO THE BUSINESS 

WHICH YOU PROPOSE, AS WE HAVE LONG BEEN CONVINCED THAT A 

GOOD TRADE IS TO BE DONE UPON A CONSIGNMENT BASIS, PROVIDED 

A THOROUGHLY RELIABLE FIRM COULD BE FOUND WILLING TO TAKE U P 

AND PUSH SUCH A TRADE. 

O U R DIFFICULTY HAS BEEN TO FIND A FIRM WHICH W E CONSIDERED 

SUITABLE. W E HAVE HAD M A N Y OFFERS, BUT THERE ALWAYS S E E M E D 

TO BE TOO GREAT A RISK INVOLVED, SINCE WE COULD NOT BE ASSURED 

THAT THE CONSIGNMENTS WE MIGHT SEND WOULD FIND A MARKET, AND 



THERE APPEARED EVERY PROBABILITY THAT, AFTER REMAINING IN SOUTH 

A M E R I C A FOR S O M E MONTHS, OUR GOODS WOULD EITHER BE SOLD OFL 

AT A CONSIDERABLE LOSS OR RETURNED AS UNSALEABLE. 

B U T OUR FRIENDS TO W H O M W E WROTE SPECIALLY UPON THE 

SUBJECT INFORM U S THAT YOU HAVE A GOOD CONNECTION IN THE 

H O L L O W - W A R E TRADE, AND THAT YOU ALREADY IMPORT LARGELY IROM 

THIS COUNTRY, AND ACTING ENTIRELY UPON THEIR ADVICE W E ARE 

sending YOU A CONSIGNMENT AS A TRIAL. 

T H E GOODS WILL BE SHIPPED PER THE S S. La Plata, SAILING ON 

THE 13TH INST W E ENCLOSE HEREWITH C O N S I G N M E N T NOTE, AND 

BILL OF L A D I N G WILL FOLLOW B Y NEXT MAIL. 

W E ALSO SEND YOU WITH THE CONSIGNMENT A NUMBER OF OUR 

CATALOGUES, A N D IN OUR NEXT LETTER WILL INCLUDE FULL PARTICULARS 

AS TO DISCOUNTS AND TERMS BOTH TO IMPORTERS AND THE RETAIL 

T F A I N T WILL B E A N Y ADVANTAGE TO HAVE THE CATALOGUES PRINTED IN 

S P A N I S H WE SHALL BE WILLING TO HAVE S O M E DONE. 

W E THINK YOUR PROPOSALS WITH REGARD TO ACCOUNT BALES VIZ. , 

TO RENDER S A M E MONTHLY, QUITE SATISFACTORY, AND W E WILL DRAW 

AT THREE MONTHS FOR THE AMOUNT OF SUCH SALES, WHICH WILL BE 

RENDERED WITH YOUR COMMISSION DEDUCTED. 

W E ARE WILLING TO ALLOW Y O U THE EXTRA Z \ PEI CENT, LOT-

DEL CREDERE, AS W E , OF COURSE, COULD NOT RISK A N Y LOSSES THROUGH 

BAD DEBTS. . . , , 
W E WILL INSURE ALL GOODS, AND P A Y FREIGHT, AND OUR P N C E S 

WILL BE QUOTED FREE B U E N O S A Y R E S . 

W E WILL WRITE MORE FULLY ON THE VARIOUS POINTS WHEN S E N D -

ING YOU THE PRICES, ETC. 

I N REGARD TO OUR PRODUCTIONS, W E WOULD S A Y THAT YOU CAN 

RELY UIWN IT THAT WHAT OUR FRIENDS HAVE CLAIMED FOR US IS 

PERFECTLY WARRANTED. W E DO A VERY LARGE TRADE WITH OTHER 

SOUTH A M E R I C A N STATES, AND OUR FACTORY IS ONE OF THE MOST 

IMPORTANT IN THE UNITED K I N G D O M . I N OUR OWN PECULIAR LINES 

W E TAKE THE LEAD, AND A COMPARISON OF OUR GOODS WITH THOSE OL 

OUR COMPETITORS IN YOUR MARKET WILL CONVINCE YOU OL THIS. 

A N Y T H I N G IN REASON THAT WE CAN DO TO ASSIST YOU TO CREATE A 

D E M A N D FOR OUR PRODUCT IN YOUR MARKET SHALL BE DONE, AND 

TRUSTING THE PRESENT CONSIGNMENT WILL REACH YOU SAFELY, AND 

LEAD TO A MUTUALLY PROFITABLE CONNECTION BETWEEN US, 

W E REMAIN, GENTLEMEN, 

Y O U R S VERY TRULY, 

W H I T E , H A N L O N & W H I T E . ( 5 3 2 ) 

127. Reply re Consignment of Hollow-Ware. 

Buenos Ayres, 10th March, 19.. 
MESSRS. W H I T E , H A N L O N & W H I T E , 

L O N D O N . 

GENTLEMEN, 

W E ARE FAVOURED B Y YOUR ESTEEMED LETTER OF 6TH 

FEBRUARY, ADVISING THE DESPATCH OF A CONSIGNMENT PER S.S . 

Lm 1 lata, AND UPON ARRIVAL OF THE GOODS WILL USE OUR BEST 

ENDEAVOURS TO BRING THEM UNDER THE NOTICE OF THE TRADE HERE 

GENERALLY. A S OUR MUTUAL FRIENDS HAVE ALREADY POINTED OUT TO 

Y O U , WE ARE IN TOUCH WITH S O M E OF THE LARGEST DEALERS IN YOUR 

CLASS OL GOODS IN ARGENTINA, AND IF THE SHIPMENT YOU ARE S E N D -

ING US PROVES TO B E OF THE SUPERIOR QUALITY WHICH W E ANTICIIMTE, 

WE HAVE NOT THE SLIGHTEST DOUBT THAT A BUSINESS MUTUALLY 

SATISFACTORY CAN BE EVENTUALLY DONE BETWEEN US. 

O F COURSE, AS YOU ARE AWARE, THERE IS GREAT COMPETITION ON 

THE PART OF BOTH G E R M A N Y AND THE UNITED STATES, AND THE 

REPRESENTATIVES OF THE FORMER ARE UBIQUITOUS. 

I N H O L L O W - W A R E THE G E R M A N ARTICLE IS DOING GREAT MISCHIEF 

TO THE ENGLISH. T H E QUALITY OF THE FORMER IS CERTAINLY INFERIOR, 

BUT IT IS ALSO M U C H CHEAPER. T H E FOLLOWING FIGURES WILL GIVE 

YOU A PRACTICAL ILLUSTRATION OF THIS. FOR ENAMELLED ARTICLES 

SUCH AS SAUCEPANS, FRYPANS, ETC., THE FOLLOWING PRICES ARE 

QUOTED FOR G E R M A N GOODS : — 

2 PINTS. 3 PINTS. 4 PINTS. 1 GALL. 

I O ¿ D . I I D . 1 2 D . I 4 ¿ D . 

WHILE ENGLISH AGENTS QUOTE 1 4 , 1 7 , 1 9 , AND 2 3 RESPECTIVELY. 

YOU WILL SEE THAT THE MUCH LOWER COST GIVES THE G E R M A N 

ARTICLE A GREAT ADVANTAGE. T H E A M E R I C A N ALSO COMPETES 

SUCCESSFULLY IN THESE ARTICLES. 

THEN AGAIN THE G E R M A N WROUGHT IRON ENAMELLED WARE HAS 
S I M P L Y SHUT OUT THE BRITISH. 

T H E G E R M A N MAKER HAS ALSO A DECIDED ADVANTAGE IN REGARD 
TO FREIGHT SINCE STEAMER FROM A N T W E R P IS 1 8 / 6 PER TON, WHILE 
IROIN LIVERPOOL IT IS 2 3 / 6 PER TON. 

IT THEREFORE RESOLVES ITSELF INTO A QUESTION OF CHEAPER PRO-
DUCTION AND PROFITS CLOSELY CALCULATED IF A GOOD BUSINESS IS TO 
BE DONE IN THIS MARKET. 

W E GIVE YOU THE FOREGOING FIGURES A S A GUIDE TO WHAT PRICES 

ARE TO BE OBTAINED. FOR OUR OWN PART W E SHALL BE CONTENT TO 



WORK ON A SMALL C O M M I S S I O N , AS W E BELIEVE THAT THE ENGLISH 

ARTICLE HAS A GOOD CHANCE, PROVIDED THE PRICES ARE PUT ON A 

COMPETITIVE BASIS. . 

W E NOW AWAIT THE SHIPMENT AND THE PARTICULARS PROMISE« 

B Y NEXT MAIL, AND WILL WRITE Y O U FURTHER WHEN W E HAVE HAD 

AN OPPORTUNITY OF TESTING THE MARKET 

I N REGARD TO YOUR PROPOSAL TO SEND US CATALOGUES PRINTED IN 

S P A N I S H , W E THINK THIS A GOOD IDEA, AND W E WILL SEE THAT THESE 

CATALOGUES ARE WELL DISTRIBUTED. 

W E NOTE YOUR CONFIRMATION OF THE TERMS PROPOSED, AND 

AWAITING YOUR FAVOURS, 

W E REMAIN, GENTLEMEN, 

Y O U R S FAITHFULLY, 

T O M P K I N S , L O R D & C O . ( 4 4 5 ) 

128. Consignment of Sugar. 

Bridgetown, Barbados, yd April, 1 9 . . 

M E S S R S . S P E N C E & F O W L E R , 

LIVERPOOL. 

GENTLEMEN, 

O U R FRIENDS, MESSRS. VINTO & C O . , OF THIS PORT, HAVE 

GIVEN US THE N A M E OF VOUR FIRM AS A HOUSE OF GOOD STANDING 

AND RELIABILITY, AND WE HAVE, THEREFORE, UPON THEIR SUGGESTION, 

S H I P P E D Y O U , AS PER BILL OF L A D I N G ENCLOSED, A CONSIGNMENT 

OF 2 0 HOGSHEADS OF S U G A R PER S.S. Petrel, SAILING ON THE 5TH 

INST, WHICH W E WOULD ASK YOU TO KINDLY SELL TO THE BEST 

ADVANTAGE FOR OUR ACCOUNT, AND HOLD THE NET AMOUNT REALIZED 

AT OUR DISPOSAL. „ . 
T H I S PURE R A W S U G A R IS OF VERY FINE QUALITY, AND IF Y O U CAN 

PLACE THIS SHIPMENT SATISFACTORILY W E SHALL B E PLEASED TO LOR-

WARD LARGER CONSIGNMENTS. T H E GOODS ARE FULLY INSURED, 

WHICH WOULD ALSO B E DONE WITH ALL FUTURE SHIPMENTS. 

W E SHOULD FURTHERMORE B E PLEASED TO TAKE CARE OF A N Y CON-

SIGNMENTS OF GOODS SUITABLE FOR THIS MARKET WHICH YOU M A Y B E 

DISPOSED TO S E N D US, AND OUR FRIENDS, M E S S R S . VINTO, WILL GIVE 

YOU A N Y INFORMATION CONCERNING US Y O U M A Y DESIRE. 

W E HOPE OUR SHIPMENT WILL REACH YOU SAFELY, AND THAT W E 

SHALL HEAR FAVOURABLY FROM YOU. 
Y O U R S VERY TRULY, 

P O R T E O U S & V E R D O N . ( 1 9 2 ) 

129.—Reply as to Sugar. Account Sales sent, and 

Proposal to Ship Whisky. 

IJverpool, 26th May, 19.. 

MESSRS. P O R T E O U S & V E R D O N , 

BRIDGETOWN, B A R B A D O S . 

GENTLEMEN, 

W E THANK Y O U FOR YOUR ESTEEMED COMMUNICATION OF 

3RD APRIL, AND ARE MUCH OBLIGED TO OUR FRIENDS, MESSRS. 

V I N T O & C O . , FOR HAVING RECOMMENDED OUR FIRM TO Y O U . T H E 

SHIPMENT OF S U G A R WHICH YOU ADVISED PER THE S.S. Petrel HAS 

DULY ARRIVED, AND IN ACCORDANCE WITH YOUR INSTRUCTIONS W E 

HAVE SOLD IT. 

Y O U WILL SEE B Y THE ACCOUNT SALES, WHICH W E ENCLOSE, THAT 

W E WERE FORTUNATE ENOUGH TO DISPOSE OF THESE 2 0 HOGSHEADS 

JUST PREVIOUS TO THE FALL OF PRICES IN THIS MARKET, AND SO 

OBTAINED FULLY 4 PER CENT MORE THAN IT WOULD BE POSSIBLE TO 

OBTAIN TO-DAY. W E ARE PLEASED THAT IN THIS FIRST INSTANCE W E 

HAVE BEEN ENABLED TO GIVE YOU SUCH A SATISFACTORY REPORT, AND 

YOU CAN BE ASSURED THAT FUTURE SHIPMENTS WOULD RECEIVE OUR 

BEST CARE AND ATTENTION. 

T H E NET PROCEEDS, VIZ. , ¿ 2 0 9 OS. IOD., W E HOLD AT YOUR 

DISPOSAL A S DESIRED. 

IN REGARD TO YOUR PROPOSAL TO IMPORT FROM US, W E DO NOT 

DEAL IN SOFT G O O D S , M A C H I N E R Y , ETC., WHICH, A S W E ARE AWARE, 

ARE THE COMMODITIES PRINCIPALLY REQUIRED IN YOUR MARKET, BUT 

W E ARE LARGE EXPORTERS OF W H I S K Y , AND HAVE GREAT PLEASURE IN 

SENDING YOU OUR PRICE CURRENT. W E SHOULD BE PLEASED TO 

SEND YOU A S A M P L E CASE OF OUR BRANDS IF YOU THINK IT WOULD 

LEAD TO BUSINESS MUTUALLY PROFITABLE, AND IN THAT EVENT SHOULD 

BE GLAD OF PARTICULARS OF THE REQUIREMENTS OF THE C U S T O M S 

AUTHORITIES; ALSO RESPECTING DUTIES ON SUCH GOODS. A LIST OF 

THE BRANDS FAVOURED IN YOUR MARKET WOULD ALSO B E USEFUL FOR 

COMPARISON. 

MEANWHILE, WE REMAIN, GENTLEMEN, 

Y O U R S VERY TRULY, 

S P E N C E & F O W L E R . 

(Far Account Sales see next page.) 



129— (continued). 
A C C O U N T S A L E S . 

Account Sales of c,s 20 Hogsheads of Sugar ex s.S. Petrel 
® Barbados. Sold by S p e n c e & Fowler by order, and for 
account of Messrs. Porteous & Verdon, Barbados. ^ ^ 

j ± ,/ 2 0 2 7 3 cwt. i q r . , @ 20S. per cwt. 2 7 3 5 o 

EwW ++" Charges. 
Freight •• • • £\<> '3 4 
Primage and Pier Dues 1 13 6 

Dock Dues . . •• 7 «3 4 
Brokerage | per cent. 1 7 4 
Commission 2^ per cent. 6 1 6 8 64 4 ^2 

Net proceeds . . £209 o 10 

Ö S Ä „ . . S P E N C E & F O W . E E . ( 4 . 8 ) 

130.—Brazi l ian Importer proposes B u s i n e s s on 
C o n s i g n m e n t Basis . 

Rio de Janeiro, yd May, 19.. 

Messrs. R I C H A R D S O N & S P E N C E R , 

London. 

D C a i S " am desirous of doing business with a leading 
English manufacturer of Hardware Goods for farm camp, 
and domestic use, and your firm has been favourably men-
tioned to me by Mr. B. Thomas, of this City, as one of the 
best bouses in the trade. I shall, therefore, be glad to receive 
by an early mail your complete catalogue and price list, 
together with best discounts and terms. Please also des. 
patch by next steamer a sample case of yourj joods suitable 
for this market. My shipping agent, Mr H Johnson of 
Aldgate Street, London, E.C., will arrange freight, 'nsuranc^ 
etc., on my account, and will also settle the amount of your 
invoice, if your product should prove right for my trade 
here, I would propose that in future you send me shipments 
of your goods on consignment, as 1 believe I could do a 
go6*1 trade for you on such a basis. There is a considerable 

demand for this class of goods here, and I would do my 
utmost to push your product. 

Account Sales would be mailed to you monthly, and at the 
same time I would instruct my London Agent to remit you 
the amount by cheque. 

I shall be glad to hear if you are willing to entertain my 
proposal, and can refer you to Messrs. Sporten & Hinder, of 
Eastcheap. London, E.C., and Messrs. Wendler & Sprite, of 
Leadenhall Street, London, E.C., with whom I do considerable 
business, and who will be in a position to give you full infor-
mation as to my commercial status. 

Awaiting your favourable reply, 
Yours faithfully, 

J U A N A L V A R E Z . ( 2 8 2 ) 

131.- Reply . S a m p l e s sent and P r o p o s a l a g r e e d to. 

Senor J U A N A L V A R E Z , London, yd June, 1 9 . . 

Rio de Janeiro. 

Dear Sir, 
W e are much obliged for your esteemed communica-

tion of the 3rd ult , and accept your proposal in regard to 
the shipment of consignments to you. W e think you w.ll find 
„ur product sell readily in you. market, especially as w c 
are already exporting large shipments to other South 
American States. Moreover, our prices are closely calculated 
in order to compete with the product of our Continental com-
petitors. You Will convince yourself of this by comparing our 
catalogue and price list, which we enclose, with those ol the 
German and French manufacturers, and since we have tad 
some e x p e r i e n c e of South American trade, weshould propose 
to ship you only the medium and cheaper grades, unless ol 
course you have a demand for the better article; but in.order 
to work up a trade in your market we are w . H ^ to assist you 
to the utmost in regard to the production of goods which shall 
compete with those offered by our rivals. 

A case of samples c o m p n s . n g - s o far as we can j u d g e - t d e 
most saleable lines, will be despatched to your shipping, agent 
in good time for shipment per next mail steam«-,jand, as 
desired, we will present our invoice to this gentleman for 
payment. 



W e agree to your proposal in regard to Account Sales 
monthly, and by next mail will send you particulars of the 
best discounts and commission w e can offer you ou the 
various lines contained in the sample case. 

Should there be, and we presume there will be, any desir-
able lines which are not included in the sample case t we shall 
be pleased to quote for them on hearing from you. 

Trusting that the sample case will reach you safely, and 
that we shall soon hear favourably from you, 

W e remain, dear Sir, 
W i t h compliments, 

Yours faithfully, 
R I C H A R D S O N & S P E N C E R . ( 3 1 7 ) 

!32.— Re Consignment of Clarets. 

London, 5//» Jan., 19.. 

Messrs. H E N R I P O I T I E R S & Co., 
Paris. 

Gentlemen, . r 

Your letter of the 1st inst. to hand. I must confess 
that your remarks respecting the conduct of my Liverpool 
friends are very unpleasant to me, as 1 cannot but feel that 
vour observations are not intended for them alone but, as 1 
have confided your property to their care, you hint very 
plainly that I also am very much open to criticism in this 

Allow me, however, in vindication both of my friends and 
mvself to inform you that I am absolutely certain no house in 
Liverpool could have handled your goods in a better manner 
than my friends have done. It is an impossibility to force a 
sale with the market in a flat condition without sacrificing the 
property in such a manner as would be quite unjustifiable 
If this had been done, your complaint would liave been a real 
one but, considering the circumstances, 1 am bound to believe 
that whatever grounds it is based upon are simply imaginary 
ones It is to be regretted that the Clarets were sent to Liver-
pool at all, but since they are there, the expense of sending them 
back would only increase the loss. Had they remained here I 
might have placed them before this, but certainly not at ¿ 5 0 
as prices of Clarets of all descriptions have lately dropped 

very much, and although your brand has undoubtedlygiven 
satisfaction, it would, nevertheless, have suffered under the 
general depression of this market. I have instnicted my 
friends to sell as quickly as possible, and this even if a small 

sacrifice has to be made. . , . 
I am iust as anxious that this transaction shall be closed 

before undertaking new business as you are yourselves, and, 
as I fear that the proceeds of these Clarets will not inde nn.fy 
me for the whole of my advances, I must be excused from 
putting myself under further engagements until those in hand 

arMSeessrsd Jordan & Co. have had more success than our 
Liverpool friends, as you will notice from the Account Sales, 
which wge"her with a copy of their letter, I enclose herewith. 
Their drah for the net amount of the proceeds, 
sterling has been duly honoured, and the amount placed to 

y ° Y o ^ i i observe that not more than 4 2/- per doZen could be 
realized, but this is probably more agreeable to you than to 
have keot them on hand indefinitely. f 

Trusting that future operations will be productive of greater 
success, 

I remain, 
Yours faithfully, 

J A M E S P R I N G L E ( 4 3 9 ) 

1 3 3 - - C o n s i g n m e n t o f U m b r e l l a s . 

London, 9th April, 19.. 

Messrs. JOHN W A L D E R & S O N , 

Calcutta. 

Gentlemen, s i o n o f o u r communication dated 

,st M ^ f ^ y s w - » r ^ ^ a x 
posai to ship you consignments of our gooob 1 

a - m p l e c o i t i o n of our 

various lines per ^ 
f o r s a m e i s a n n e x e d L a n d B i l l s o l l a d i n g a n 

will follow by s.s. Wardour A s i n s t w t g ^ w e n 
upon you this day, in our draft at thirty days signi. 



AMOUNT OF , £ 5 0 1 0 S . , AND TRUST YOU WILL GIVE S A M E DUE 

PROTECTION. 

I N ACCORDANCE WITH YOUR DESIRE, W E GIVE Y O U A FEW PAR-

TICULARS REGARDING THE VARIOUS LINES WHICH W E HAVE FORWARDED. 

Ladies' Laventina, WITH VERY S H O W Y CELLULOID HANDLES, OR 

SILVER-MOUNTED HANDLES. T H I S UMBRELLA IS A REMARKABLY 

CHEAP LINE, WHICH SELLS WELL IN THE HOME TRADE, AS FOR 

ORDINAIY ROUGH WEAR IT IS JUST THE THING, AND LOOKS WORTH 

DOUBLE THE M O N E Y . 

Ladies' Gloria, MOUNTED IN SILVER, IVORY, AND NATURAL HANDLES, 

IS A GREAT FAVOURITE, AS GLORIA, BEING A MIXTURE OF SILK AND 

COTTON, WEARS WELL, AND DOES NOT SPLIT SO EASILY AS PURE 

SILK WILL IF SUBJECTED TO CONSTANT USE. W E SELL M A N Y 

THOUSANDS ANNUALLY. 

Ladies' Pure Silk. STERLING SILVER M O U N T S ; S H O W Y . T H I S 

UMBRELLA IS A GENUINE ARTICLE, AND FOR LIGHTNESS AND C O M -

PACTNESS, COMBINED WITH GENTEEL APPEARANCE, CANNOT BE 

BEATEN. 

Ladies' Durable Twill. T H I S LINE IS THE A C M E OF PERFECTION. 

IT IS MOUNTED IN BEST IVORY, AGATE SILVER, AND GOLD 

PLATE, AND ALTOGETHER M A K E S A SPLENDID PRESENTATION 

UMBRELLA. 

ALL THE ABOVE REMARKS APPLY ALSO TO THE DIFFERENT VARIETIES 

OF G E N T S ' UMBRELLAS. T H E NEW IRON T U B E S OR NATURAL STICKS 

CAN B E FITTED TO A N Y OF THE SERIES. T H E VARIOUS QUALITIES 

OF IMITATION SILK AND OTHER MATERIALS GSED IN THE MANUFAC-

TURE OF OUR UMBRELLAS ARE THE BEST IN THE MARKET FOR A P P E A R -

ANCE, LIGHTNESS, STRENGTH, AND DURABILITY, AND ARE GUARANTEED 

F A S T BLACK. 

W E HAVE TAKEN THE LIBERTY TO INCLUDE A DOZEN OF ASSORTED 

S U N S H A D E S WITH THIS SHIPMENT, AS W E THINK Y O U SHOULD HAVE 

A GOOD OUTLET FOR THESE IN YOUR MARKET, AND WE KNOW THAT 

BETTER VALUE CANNOT BE OBTAINED ANYWHERE. W E SHALL ALWAYS 

BE PLEASED TO RENDER YOU A N Y ASSISTANCE IN OUR POWER WITH A 

VIEW TO PUSHING A PROFITABLE AND MUTUALLY REMUNERATIVE TRADE 

IN YOUR MARKET, AND TRUSTING THAT THE PRESENT SHIPMENT WILL 

ARRIVE SAFELY AND MEET WITH YOUR APPROVAL, 

W E REMAIN, GENTLEMEN, 

Y O U R S FAITHFULLY, 

W E E K E S & B E L L O W . ( 4 2 1 ) 

134.—Consignments of Cutlery and Soft Goods, etc. 
Account Current asked for. 

M E S S R S . B L U N D E L L & C O . , London, 5//» January, 1 9 . . 

R I O DE JANEIRO. 

GENTLEMEN, 

S I N C E WRITING YOU ON THE 25TH ULT., I HAVE RECEIVED 

YOUR FAVOUR OF 10TH N O V E M B E R , THE CONTENTS OF WHICH I HAVE 

DULY NOTED AND FIND THE S A M E SATISFACTORY. 

T H E RESULT OF THE CONSIGNMENT PER Boldero INDICATES VERY 

PLAINLY THAT THERE IS NO D E M A N D FOR THE CHEAPER GRADE OF GOODS 

IN YOUR MARKET. I SENT THIS LOWER GRADE REALLY TO TEST THE 

MARKET, AND THIS EXPERIMENT HAS TAUGHT M E THAT IN FUTURE I 

MUST CONFINE MYSELF TO THE BETTER QUALITIES ONLY. 

I NOTE YOLIR EXPLANATIONS re CONSIGNMENTS PER Londo AND 

Volli, AND THANK YOU FOR MEETING M E IN THIS MATTER B Y AGREEING 

TO A DEBIT OF HALF THE LOSS. I HAVE, THEREFORE, DEBITED YOUR 

ACCOUNT WITH , £ 2 5 , AND HOPE W E SHALL MUTUALLY RECOMPENSE 

OURSELVES FOR THIS LOSS B Y SATISFACTORY AND PROFITABLE TRANSAC-

TIONS IN THE NEAR FUTURE. 

I SHALL BE GLAD TO HEAR THAT YOU HAVE CLOSED OUT THE BALANCE 

OF THE CONSIGNMENTS PER Morro, Francis III., AND Belleville, 
AND HOPE TO RECEIVE S O M E FURTHER ORDERS FROM YOU B Y THE NEXT 

MAIL. 

IF YOU HAVE NOT ALREADY DONE SO, PLEASE SEND M E IN YOUR 

NEXT LETTER AN ACCOUNT CURRENT TO DATE, A S I A M CLOSING M Y 

FINANCIAL YEAR ON THE 6TH INST., AND WOULD LIKE TO CLEAR U P A N Y 

DIFFERENCES WHICH M A Y EXIST IN OUR BOOKS. 

ENCLOSED I B E G TO HAND YOU BILL OF L A D I N G AND C O N S I G N M E N T 

NOTE OF FIVE CASES OF CUTLERY, TWO CASES OF SOFT G O O D S , AND 

ONE CASE OF ELECTRO-PLATED W A R E , WHICH I A M S H I P P I N G B Y THE 

Andalusian, SAILING ON THE 20TH INST. I TRUST THESE GOODS WILL 

REACH Y O U SAFELY, AND FIND A READY SALE. , , „ , . . 

I SHALL SHORTLY SEND YOU ANOTHER LOT OF SCOTCH W H I S K Y , AND 

HOPE YOU WILL BE AS SUCCESSFUL IN PLACING IT A S Y O U WERE WITH 

THE LAST CONSIGNMENT. 

I WILL WRITE YOU FURTHER IN REGARD TO THE PRESENT CONSIGN-

MENT B Y NEXT MAIL, AS I A M PRESSED FOR TIME, AND IT IS NOW 

CLOSE UPON TIME TO POST. 

I A M , GENTLEMEN, 

Y O U R S TRULY, 

V E R N O N B O L D M A N . ( 3 4 6 ) 



135 — Reply as to Provisions and Fruit. Consignment 

Basis only. 

London, 1 st October, 19.. 
Messrs. H O P C R A F T & Co., 

Havre. 
Gentlemen, 

W e are obliged for the proposals contained in your 
favour of the 25th ult., but upon due consideration of the 
matter we can only entertain the business on a consignment 
basis, and your weekly price lists would, therefore, be of no 
use to us. W e also beg to point out to you that your quota-
tions do not impress us very favourably, since, in a large 
number of instances, your competitors are offering much 
lower prices, and we should be at a decided disadvantage 
as our neighbours could quote in some cases as much as 
5 per cent, below us. This is especially the case in regard to 
Butters. However, should you decide at any future time to 
alter your mode of business and see your way to consign 
your goods, we shall be pleased to go into further particulars. 

W e note your request to be advised of the prospects in 
this market for Dried Fruits during the coming Season, and, 
although it is at present too soon to say anything about 
them, you may depend upon our early advices regarding the 
various kinds you mention. Immediately there is any 
demand we will le t .you know. W e should be willing to 
do such business on the usual 5 per c e n t commission, with 
out of pocket expenses. For your information, w e give you 
the following prices which were obtained for the new fruit 
during last season in this m a r k e t : — 

Valencias, Good off Stalk j boxes 26s. to 28s. 
„ Selected \ boxes 32s. „ 34s 

Currants, Patras ¿ c a s e s 16s. „ 17s. 
„ „ Choice I cases 21s. „ 24s. 

Sultanas, New Choice 52s. „ 56s. 
Old 4 2 S . „ 44s-

Figs Taps about 28 lbs. 18s. 6d. to 22s. 6d. 
Trusting these figures may serve as a guide to you, 

W e are, Gentlemen, 
Y o u r s faithfully, 

FELLINGHAM & C o . ( 3 1 5 ) 

136. Consignment of Quilts. 

London, -jth January, 1 9 . . 

Messrs. BORNAMUSJEE & Co., 

Bombay. 

Gentlemen, 
Your letter of 1st December has reached us in due 

course, and we are pleased to receive your offer to represent 
us Without taking up the references you named, we are 
willing, on account of the good repute in which your house is 
held here, to make you a trial consignment, and trust that 
the result will be encouraging to future business. 

W e are sending this consignment of our Marcella gui l t s as 
per Consignment Note herewith by the s.s. Borneo, sailing on 
10th inst. These quilts are a splendid line, and since you 
require them for instituiion purposes we are sure they will be 
found just the desired thing. W e notice you mention 66 x 90 
as the size but as we have not this exact size in stock we are 
sending you the nearest, which is only the next size larger, 
so that there is not much difference. . 

However, we can make any size to order, and in any 
quality, provided we have sufficient time allowed us to execute 
the order, but as you require the present lot as quickly as 
possible we have done our best to hasten shipment, and hope 
this will meet your approval. W e can do these quilts in 
qualities 1 to 6 at 2S. iod., 3s. 3d , 3s- 6d., 3s. iod., 4S. id., 4s. 6d. 

W e have also enclosed in the case samples of our H e a v y 
Bleached Twills, with full list of prices, and should be glad it 
you can find an outlet for same among your buyers. _ . 

A s suggested, we have drawn upon you at thirty days sight 
for the sum of ¿ 2 3 0 as two-thirds of the invoice, and the 
remainder will be drawn for upon receipt of Account bales. 

W e are certain that there is a good trade to be done in our 
quilts in your market, and as they are an absolutely reliable 
article we look forward to considerable business relations 
with you in the near future. 

Wishing you a speedy and safe arrival of the goods, 

W e remain, Gentlemen, 

Yours faithfully, 

B O N C E Y , L O W N D E S & C o . ( 3 7 6 ) 



137. —Consignments of H o g Products. 

Birkenhead,\ 3rd January, 1 9 . . 
MESSRS. C H E N T E R & C O . , 

PHILADELPHIA. 

GENTLEMEN, 

W E HAVE YOUR LETTER OF THE 19TH ULT., CONTENTS OF 

WHICH ARE DULY NOTED. 

Y O U HAVE ACTED VERY PRUDENTLY IN CHANGING YOUR OLDEST 

C U M B E R L A N D BACON INTO SHORT RIBS AND SHOULDERS; INDEED, WE 

THOUGHT AT ONE TIME OF CABLING A SUGGESTION TO THAT EFFECT. 

Y O U R SALES OF S C R I B S IN BOSTON JUST RECENTLY, AGAINST CURRENT 

OPERATIONS, APPEAR TO HAVE BEEN MOST OPPORTUNE. W E ARE 

SORRY, HOWEVER, THAT YOU WERE NOT MORE FORTUNATE IN CONNEC-

TION WITH THE L A R D BUSINESS. STATISTICS DO NOT COUNT FOR 

MUCH. T H E M A S S E S OF THE PEOPLE GO FOR WHATEVER ARTICLE OF 

FOOD THEY CAN OBTAIN THE MOST OF FOR THEIR M O N E Y , AND THIS IS 

VERY M U C H THE S A M E IN EVERY COUNTRY. T H I S TIME LAST 

YEAR, AND A LITTLE LATER, ALTHOUGH THE SITUATION LOOKED A BIT 

FAVOURABLE FOR M A K I N G SALES FOR FORWARD DELIVERY ON THIS SIDE, 

YET IT W A S NOT SO, BECAUSE THE M A S S E S WERE C O N S U M I N G H O G 

PRODUCE; NOW THEY ARE NOT TO A N Y GREAT EXTENT, AND A S LOW 

PRICES THIS TIME LAST YEAR STIMULATED THE CONSUMPTION, THE 

HIGH PRICES RULING FOR THE PAST FEW MONTHS, WHILE HAVING 

STOPPED CONSUMPTION, HAVE GIVEN EVERY INCENTIVE TO PRODUC-

TION OF H O G PRODUCTS ALL THE WORLD OVER. 

Y O U R S VERY TRULY, 

T H R A V E S , B O L D E R & C O . ( 2 1 0 ) 

138.—Consignment of Serge. Complaint. 

Smyrna, $lh February, 19.. 
MESSRS. W I N C O T T , S I M P S O N & C O . , 

L O N D O N . 

GENTLEMEN, 

S I N C E WRITING YOU ON THE 4TH ULT. I HAVE RECEIVED 

YOUR CONSIGNMENT PER S.S. Aralia, AND REGRET TO S A Y THAT, UPON 

OPENING OUT THESE GOODS, I FIND THEY ARE NOT ACCORDING TO 

SAMPLE. I N THE FIRST PLACE THE QUALITY IS INFERIOR TO THE 

SAMPLE PIECE I SENT YOU, AND, SECONDLY, THE SHADE IS MUCH 

LIGHTER. I HAVE SUBMITTED THE GOODS TO M Y BUYERS, AND THEY 

AT FIRST DECLINED TO ACCEPT THEM. H O W E V E R , AFTER CONSIDERABLE 

DISCUSSION, I PREVAILED UPON THEM TO ACCEPT WITH AN ALLOWANCE 

OF 2D. PER YARD. I MUST ASK YOU TO EXERCISE MORE CARE IN 

FILLING M Y INDENTS, AS IT IS ONLY AFTER GREAT EXERTIONS THAT I 

HAVE SUCCEEDED IN DISPOSING OF THESE GOODS, AND THEY MIGHT 

OTHERWISE HAVE REMAINED ON HAND INDEFINITELY. 

ENCLOSED YOU WILL FIND ACCOUNT SALES FOR THIS SHIPMENT, AND 

ALSO FOR THE" MOHAIRS AND MELTONS CONSIGNED PER S.S. Golden 
Fleece. T H E LATTER HAVING BEEN LIKEWISE UNSATISFACTORY, AS 

EXPLAINED IN M Y LETTER OF N O V E M B E R LAST, I W A S COMPELLED TO 

SELL AT 3D. PER YARD UNDER INVOICE PRICE, AMOUNTING IN ALL TO 

£ 8 4 S . 6D. I REGRET THESE DEDUCTIONS, BUT, IF YOU DO NOT 

DELIVER ACCORDING TO SAMPLE, I CANNOT BE BLAMED. F O R THE 

AMOUNT OF THESE ACCOUNT SALES, LESS THE USUAL C O M M I S S I O N , I 

A M SENDING YOU HEREWITH DRAFT ON THE CRÉDIT L Y O N N A I S , VALUE 

- ¿ 5 0 6 1 OS. 3D., WHICH PLEASE P A S S TO M Y CREDIT 

I HOPE TO MAIL YOU FURTHER ORDERS SHORTLY, BUT MUST INSIST 

UPON GREATER CARE BEING GIVEN TO THEIR EXECUTION IN FUTURE. I 

CANNOT ALWAYS HOPE TO BE FORTUNATE ENOUGH TO PLACE GOODS 

WHICH ARE NOT AS ORDERED. 

I NOW AWAIT THE 2 0 PIECES OF SATEEN FOR INDENT 1 5 0 1 OL THE 

5ST J A N U A R Y , AND TRUST THEY WILL PROVE MORE SATISFACTORY. 

MEANWHILE, I REMAIN, 

Y O U R S FAITHFULLY, 

J O S E P H B E L L A T I . ( 3 1 8 ) 

139. Reply, Consignments of Serge, etc. Settle-

ment of all Sales requested. 

MR. J O S E P H B E L L A T I , London, 5th March, 1 9 . . 

S M Y R N A . 

DEAR S I R , 

W E ARE IN POSSESSION OF YOUR FAVOUR OF THE 5TH ULT 

ENCLOSING VARIOUS ACCOUNT SALES AND ADVICE OF DRAFT ON THE 

CRÉDIT L Y O N N A I S FOR ¿ 5 0 6 1 0 S . 3 D . , WHICH AMOUNT HAS BEEN 

RECEIVED AND PASSED TO YOUR CREDIT WITH THANKS. 

W I T H REGARD TO OUR CONSIGNMENT PER S.S . Aralia, W E ARE OL A 

DECIDEDLY DIFFERENT OPINION TO THAT EXPRESSED IN YOUR LETTER. 

A S IT H A P P E N S , THE WRITER E X A M I N E D THOSE PIECES OF SERGE 

PREVIOUS TO PACKING IN THIS WAREHOUSE, AND IS, THEREFORE, IN A 

POSITION t o DENY THAT THE GOODS WERE IN A N Y W A Y INFERIOR to 



sample. A s for the shade being, as you say, " much lighter," 
that is an exaggeration, in fact so much so that no dyer would 
guarantee a closer match. W e have again compared your 
sample piece with a reference sample taken from this ship 
ment, and find that the quality is exactly the same. It is 
made by exactly the same manufacturer, and he states that it 
was taken from his stock of the same grade, while we find 
the shade a very good match. 

In view of the above, we desire to know why we should be 
called upon to make an allowance of 2d. per yard, when we 
have delivered exactly to order in every respect? W e are 
forced to come to the conclusion that someone on your side is 
not acting honestly, with the object of extorting an allowance. 

T o be candid, we are compelled to tell you that we are not 
satisfied with the manner in which you handle our consign-
ments, since we have to allow some claim, or suffer some loss, 
on every consignment sent to you. If we go on in this way, 
what our ultimate loss on this business with you will be we 
dare not think, and we are determined to stop before getting 
too deeply involved. . . 

W e do not know how you have managed with this consign-
ment, but we are inclined to think that you have had the 
goods conveyed direct from the docks to your buyers, and 
that you did not examine them before delivering. This is the 
only reason we can imagine for such a claim being made, as 
we are sure that if you had seen the goods, and compared 
them for yourself, you could not make such a claim upon us. 

W e enclose a small piece of the sample sent to us, also 
another piece cut from the goods shipped to you, and if, as we 
suggest above, your buyers have been dealing dishonestly 
with you, then you have every reason to compel them to 
refund the amount deducted, or proceed against them, if only 
to expose their dishonesty. 

With reference to the Mohairs and Meltons per Golden 
Fleece, upon which you make a deduction of 3d. per yard, we 
have already written you that we cannot allow this, and must 
ask you to remit the £ s 2S- o d - a s s o o n a s P05511»16- ° . n t h i s 

parcel we have already lost four months' interest, as it was 
shipped early in November, and, since it was r e a l l y indented, 
the order was firm, so that there was no question of consign-
ment. This was sold to arrive, not to be accounted for when 
sold. W e must tell you most emphatically that the business 

would never have been entertained by us had we known that 
the settlement would have been delayed in such a manner, 
since we cannot afford to wait so long for our money. 

In conclusion, we would ask you to send us a prompt 
settlement for all sales effected on our account, together with 
a list of consignments held for our account. W e regret to 
have to write in this manner, especially as we entered into the 
business upon the urgent recommendation of your Milan 
house, but considering the useless worry and trouble each 
transaction causes us, we are unable to see any real 
advantage in these transactions, and have decided to make 
the best of a bad speculation by withdrawing from it with as 
little loss as is now possible. 

W e await your prompt reply, and remain, 
Yours faithfully, 

W I N C O T T , SIMPSON & C o . ( 7 0 4 ) 

140.—Consignments Proposed. Terms Stated. 

London, 19th March, 1 9 . . 
Messrs. S W I T H I N S & P O L L A N D , 

Bahia, Brazil. 
Gentlemen, 

I confirm my respects of the 30th ult., and have in 
the meantime received your favour of the 10th February. 

T h e suggestions in the latter were of interest, and, after 
careful consideration of them, I have decided to send you a 
trial consignment of the Hat Furnishings mentioned, and, if 
this turns out satisfactorily, I will consider the question of 
larger consignments. 

W i t h regard to your remarks respecting a fair working 
basis for such business, I think it would be best to work 
upon joint account, so that each party may charge the exact 
amount expended on each consignment Do you think it 
possible to obtain any orders for the hats themselves? I 
have seen indents for both Hard and Soft Felt Hats for the 
Brazilian market, and put the question in the hope that you 
can do some business in these articles on a profitable basis. 

O n the 12th inst. I received your cabled order for 100 
gross Belt Buckles to be shipped at the end of this month, 
and the same shall be promptly despatched. 

1 



Indent No 8,9 for 150 Hoes is being shipped on Friday 
next S r s s Britain, and I enclose invoice for same herewith 
i t woSld be be ter if, in future cases of this kind, you would 

L u l d not^be mad'e for another three weeks when it would be 
too late Kindly note this for future guidance. 

I hope to despatch the trial lot of Hat Furnishings by next 
steamer? and in the meantime wish you a safe arrival of the 
Hoes per s.s. Britain. 

Yours very truly, 
J O H N S T O N E R . ( 3 1 6 ) 

j^!.—Reply, Consignments Proposed. Terms 

Agreed to, etc. 

Bahia, Brazil, 20U1 April, 19-

M r . J O H N S T O N E R , 

London. 

D e a r W e are in receip. of your favour o f . ^ M a r c h and 

and the amoQnt of your invoice, viz., £20, has been au y 

P a w U h V s p e c ' t T o e y o u r favourable answer to our suggestions sfssiilllsl 
s i w ^ s m m 
OUT HERE TO DO TH S CM ^ , 

S S ¿ P . ^ S E C L W ^ A N D THAT, IN THE END, A PROHTABLE 

trade can be created. W e shall write you further on the 
subject after receipt of your trial shipment. Regarding your 
query respecting the Hats themselves, we would give you the 
following information 

Wool and Felt Hats are made in this country very exten-
sively, in fact the common kind of soft wool hats are all home 
manufacture, while about 80 to 90 per cent, of the soft hair-
felts are home made. T h e trade in Hard Felts is a compara-
tively small one, but probably the greater part of the Hats are 
of English manufacture. 

Straw Hats are generally supplied by the French or 
German manufacturers, but even these are principally for 
town wear, since home made rough straw hats are worn by 
the workmen. These rough straws are made of native straw 
and grass, and a really serviceable article can be obtained in 
such goods for about 300 reis. 

It would, therefore, appear that the Hard Felt has the best 
chance, and we might try the market to find out what prices 
are being obtained in these , goods. If you will send us a 
catalogue, w e will compare the prices. There is a lways some 
difficulty in regard to the English money, weights, and 
measurements, as the people here are all accustomed to the 
metric system, but we will see whether this cannot be 
obviated. W e shall also have to carefully consider the 
question of tariff requirements, packing, etc., and freights, 
and we will write you more fully on these points by next 
mail. 

W e hope to secure some fair orders for agricultural imple-
ments shortly, and there are also some orders about for 
machinery, although they may, in spite of all efforts, go to 
THE States. T h e American manufacturers have their agents 
on the spot, and, besides this, they make a point of prompt 
delivery. If we are fortunate enough to get a share of 
THE business, we must rely upon your co-operation in using 
all possible means to ensure a speedy execution and prompt 
shipment of any orders we may cable to you. 

Await ing your favours, 

W e are, dear Sir, 

Yours very truly, 

SwiTHINS & Poi-LAND. (550) 



1 4 2 . — E n q u i r y . Pro forma I n v o i c e a s k e d for. 
Melbourne, yd February, 1 9 . . 

Messrs. C R I P P S & W A T K I N S , 

Liverpool. 
Gentlemen, . . 

W e have from time to time had enquiries from our 
friends for Ready-made Clothing, and we should, therefore be 
S a d if you would obtain for us Illustrated Price Lists from 
fhe more important Leeds manufacturers of these goods and 
full particulars as to discounts, e t c J h e c l ^ of g o ^ s w e 
should be most interested in would be that suitable lor the 
use of miners and those engaged in sheep k n m n g etc ; and 
as this is quite new business to us, we should be a d t o k v e 
with the Drice lists a pro forma invoice for, say, three cases, 
w h i c h are to contain complete suits, selected to meet^the 
rpniiirements of this class of consumers. W e shall then De in 
apposition to form some idea of the p r o b a b l e cost of importing 
K Z d s . The Leeds people will probably know what is 
i n n i r f d as we are given to understand that an immense 
llZess fn su^h goods in this market, and we intend 

to have a share of it if at all possible Warwick 
T h e Shirtings and Grey Silesias shipped per s.s. 

h a v e r e a c h e d ^ s safely, and have met w i t h a p p r o v a l W e 

« g B S f i 

message : ( ^ ^ p e r m a c e r ta in ," 

in reply to which we have received your cabled answer as 

u n d e r .. Already shipped per Gulf of Venice." 

at one month's s i g h t 

W e await your reply as to the Clothing, and meanwhile 
remain, 

Yours very truly, 
H A L L I D A Y & W A R R . ( 3 8 7 ) 

1 4 3 . — A d v a n c e s a g a i n s t D o c u m e n t s . 

Lornion, yd April, 19.. 

Messrs. I S M A Y & Co., 

Constantinople. 

Gentlemen, 
I am -in receipt of your favour of 28th February, and 

the consignments of R u g s per s.s. Avoca and s.s. Crown 
Prince have also come to hand. I have had several offers for 
these goods, but I regret to say that the present low prices 
ruling in this market render it impossible to obtain anything 
like your figures. My friends, Messrs. Walters & Co., hope 
to place the Avoca shipment to-morrow, but the prices 
obtained are quite 25 per c e n t below your invoice price 
However, I have arranged the matter in this instance, and 
hope to send you Account Sales in my next. 

In view of the foregoing, I would impress upon you that, in 
future, although my friends are perfectly willing to meet you 
in regard to taking up your documents, yet a reasonable 
margin must be allowed for the fluctuations of the market 
here, and I would, therefore, ask you to limit your drafts to 75 
per cent, of the real value of each consignment 

O f course, in many cases the actual invoice price is realized, 
but, taking into consideration the results of the last three or 
four shipments, you will see that in each instance the net 
result is less than the value of the drafL 

1 do not wish to make this business difficult for you, but I 
think you will agree that it is unsatisfactory to forward these 
consignments on the old basis, and that you will see the 
necessity of making a sufficient allowance for the fluctuation 
in prices by drawing at 25 per cent, off invoice value. 

Await ing your favours, 
I remain, Gentlemen, 

Y o u r s faithfully, 
C H A R L E S W A T T S . ( 2 9 1 ) 



144.—Consignments of Cotton Goods. 

Liverpool, 4th April, 19.. 
Messrs. L E Y D E N & P R Y O R , 

Philadelphia. 

Gentlemen, 
In exchange for my letter of the 23rd ult., I have 

your favour of the 19th ult., contents of which I have carefully 
noted. 

I am pleased to learn that you are of opinion the C quality 
Shirting is what a large section of your trade can make use of, 
and hope that the samples—part of my consignment of 19th 
u l t — w i l l result in considerable orders. 

In regard to the Calico No. 5, sampled to you on 5th 
January, I desire to say that the reduction of price mentioned 
is quite out of the question, and I have no doubt that, after 
these goods have been made up as a test of their quality, you 
will find that they, as well as the other grades, are all splendid 
value. Y o u speak of one of your customers who thinks of 
using a quantity of the No. 2 quality, provided he could get it 

' id. cheaper, but there is no doubt whatever that the competing 
make he is buying, at the equivalent of 6fd., is a commoner 
quality, for it is a fact not to be controverted that the profits 
on this class of goods are cut so fine that, in the ordinary way 
of business, there is no margin for such reductions as id. per 
yard. I could supply an article at id. per yard less—of 
course inferior—but it has been my endeavour at all times, no 
matter what happened, to scrupulously maintain the standard 
of my respective qualities, and I take it for granted that you 
will sustain me in that endeavour. 

I hope you will find other customers disposed to give my 
goods a fair and unprejudiced trial, and I am sure you will 
then succeed in creating an extensive demand for them. 
Your remarks on the Canvas Shirting, sampled on the 5th 
January, are interesting, and, as the goods are certainly nice, 
I am indulging the hope that you will send me some orders 
for them, as you say there is a good market for such an 
article. A t the figures mentioned, however, viz., lod. per 
yard, a lower quality is doubtless in demand, for the quality 
shipped to you could not possibly be offered on that basis. 
W h e n you have a buyer interested in this line, at a price 
which you think reasonable, I should be glad to hear from 

you, and you may rest assured that I shall meet you if at all 
possible. 

B y next steamer I shall make the shipment of Commission 
No. 159, to which I have given my most careful attention, and 
trust it will prove to your satisfaction. 

Yours very truly, 
A L F R E D S T A N T O N . ( 4 6 5 ) 

14S—Consignment of Scotch Yarns. 

Leicester, 14th April, 19.. 
Ifessrs. B E R T U L U S & Co., 

Rouen. 

Gentlemen, 

T h e supply of Scotch Yarns in the better qualities is 
a very limited one just now, being practically reduced to 
current production. From this condition of our market, we 
conclude that in your market the better qualities must be in 
rather limited supply also, and we have, therefore, decided to 
ship you a sample of 20 bundles each, A, B, C, and D, as per 
enclosed Consignment Note and Bill of Lading. 

T h e prices are as follows : — 

A 3/- , B 3/3, C 3/6, D 3/9 per lb. 
W e should be willing to consider a small concession, should 

you find it necessary, and we would ask you to see what can 
be done with the shipment upon receipt, i f we hear from you 
promptly by wire, we shall have to offer you, if unsold, 300 
bundles A, 200 bundles B, 150 bundles C, 180 bundles D, but 
in the event of your being unable to do any business in these 
yarns, you will favour us by disposing of the sample lot at the 
best figure possible, so that return charges may be saved. 
Contrary to this, however, we hope that you will be able to 
place the above, or at least a part. W e hope you will make 
an effort to clear the consignment of Shetlands per Adrian, 
as we are closing our financial year at the end of this month, 
and would like to omit this from our stock list if at all 
possible. W i r e us what is offered. 

W e confirm our respects of the 5th inst., and remain, 
Yours faithfully, 

L A N D E R T O N & WILLING. ( 2 9 2 ) 



146.- Metal Market, Reply to Enquiry. 

Messrs. W A R N I N G H A M F R E R E S , Glasgow, 12th April, 1 9 . . 

Havre. 

Gentlemen, 
In response to your enquiry of the 10th inst., we 

have the pleasure to send you herewith the following particu-
lars respecting the condition of the Metal Market last w e e k : — 

Pig Iron. F.o.b. Glasgow. No. 1. No. 3. 
Coltness „ £3 6 0 £2 '7 o 
Gartsherrie „ 3 1 6 2 17 o 
Summerlee „ 3 5 0 2 17 o 
Carnbrae „ Ex. Store 2 16 o 2 15 6 

T h e stock in store on 8th inst. amounted to 308,000 tons, 
being 400 tons decrease since 1st inst. Shipments of Scotch 
Pig Iron, 6,700 tons, against 5,800 tons during the corres-
ponding week last year. Furnaces in blast in this district, 
80, as against 81 last year at this date. 

There have been a number of smaller variations since last 
Monday's prices. The fluctuations were as fol lows: Scotch 
warrants between 55s. o|d. and 54s. 3|d. cash, closing this 
afternoon sellers' 54s. 9d. cash and 55s. at a month, buyers' 
¿d. less. Cleveland warrants between 48s. 3§d. and 47s. 1 id. 
cash, closing sellers' 48s. 3d. cash and 48s. 6d. month, buyers' 
id. less. W e s t Coast hematite warrants between 59s. 2d. and 
58s. 6d. cash, closing sellers' 58s. 8d. cash and 59s. month, 
buyers' id. less. Middlesbrough hematite warrants are not 
offering; buyers' prices to-day were 59s. 6d. cash and 59s. 9d. 
a month. 

Copper, which was quiet during the week, has improved 
to-day fully 2s. per ton, and closed sellers' £68 12s. 6d. cash 
and £68 17s. 6d. three months, buyers' 5s. less. 

T h e quantity of Iron in W e s t Cumberland and Barrow on 
the 8th inst. was altogether 211,600 tons, being 150 tons 
decrease since 1st inst. Shipments of Iron and Steel last 
week were 13,500 tons. 

W e trust the above information may be of service to you, 
and shall be pleased to give you any further particulars you 
may be in need of. 

Yours faithfully, 
M A C G R E G O R & N O R T H . ( 4 1 5 ) 

147. -Commissions. Parcel of Rice Bought 

and Shipped. 

Messrs. L I N T O T T & S O N , London, \6th April, 1 9 . . 
Rouen. 

Gentlemen, 
W e received your wire this morning instructing us 

to buy the parcel of Patna Rice at 16s., and the writer did his 
very best to do the business at that figure; but sales being 
brisk, and stocks very low, the brokers would not entertain 
an offer below 17s. W e therefore wired you to know whether 
we should secure the 1,000 bags at that price, and, upon 
receiving your reply in the affirmative, purchased the parcel. 
T h e goods will go forward by the steamer Breton, which sails 
011 Thursday, 18th inst., and we enclose invoice and Bill of 
Lading for same herewith. W e have not effected insurance, 
as we presume your floating policy covers such consignments. 

W e trust the parcel will reach you safely, and that the 
quality will please you. 

There are several parcels of Japan Rice, finest quality, 
being offered at 18s. Bass is quoted 14s. 6d., and Rangoon 
12s. and 13s. W e should be glad to hear that you can take 
some of these, and would do our best in your interest as 
regards price. 

Await ing your favours, 

W e remain, yours faithfully, 
L A M B & M I N T . ( 2 0 4 ) 

148. Commissions. Consignment of Cigars 
Sold by Auction. 

Hamburg, \oth April, 1 9 . . 

Messrs. M A L S O N & GOLDSTONE, 

New York. 
.Gentlemen, 

W e confirm our respects of the 4th inst., and would 
now advise you that the 200 boxes Cigars, ex Saale, realized 
18 marks per hundred. This is a better price than we 
ourselves anticipated, and although, unfortunately, the result 
of this consignment will mean a considerable loss to you, yet 
we are convinced that, if w e had kept these cigars lor an 



indefinite period, they would have deteriorated to such an 
extent—especially as they were not of a recent c r o p - t h a t 
the loss would have been much greater. T h e dealers were 
disinclined to make any offers for cigars which were evidently 
old stock, and we really believe that, in disposing of them by 
auction, we have secured a better price than any consumers 
or dealers in this market would be likely to offer for them. 

W e enclose Account Sales for this lot, and in settlement oi 
same, less Auctioneer's Commission, Charges, etc., together 
with our own commission of 5 per cent , we hand you cheque 
on the National Park Bank, í íew York, for $321.50., which 

P l W e hope°toAdvise you of better results with the Tobacco 
ex Alsterwahl in our next, and meanwhile remain, 

Yours faithfully, 
A R N H E I M & W I N T E R . ( 2 2 1 ) 

1 4 9 . - C o m m i s s i o n s . P a r c e l o f W a t e r p r o o f s B o u g h t 

a n d S h i p p e d . 

London, 15lh April, 19 . . 

Messrs. B O R D E R L I N & W I N A N , 

Paris. 

Gentlemen, 
Enclosed 1 have the pleasure to hand you invo.ee 

for so Best Black Paramatta Waterproof Cloaks bought for 
your account, and which are being shipped per s.s. Gulf of 
Suez for Alexandria on the 17th inst. . p . 

Your limit being 45s., I bought at that figure^ and obtamed 
an article which I am sure your friends wffl be pleased with^ 
as this make is both strong and serviceable, and the manu 
facturers guarantee the goods to stand any chmate^ he 
sizes you specified, viz., 52 inch and 54 inch, were or unately 
in stock and the goods can, tlierelore, be ready in time lor 

" the above steamen You will see by the invoice that: I was 
enabled to obtain a special cash discount of 5 per cent for 
cash making the net amount ¿ 1 0 6 17s. 6d., and, with my 
commission of 5 per cent, added the total a m o u n t to 
X I , 2 4S. 4d., for which please send me your remittance 

T h e goods were delivered to-day to your packers, as per 

their receipt herewith, and I understand from them that they 
have your instructions in regard to forwarding. 

I hope to be over in Paris next week, and shall bring with 
me various lines in rubber goods, which I think may be of 
interest to you. 

Meanwhile, I remain, with compliments, 

Yours truly, 

H E N R Y F E R R I T T . ( 2 4 6 ) 

150.—Commiss ions . S h i p m e n t of T i n P l a t e s . 

London, 14th April, 19. . 
Messrs. P R E N D E R G A S T & S O N , 

New York. 
Gentlemen, 

Upon receipt of your cable of the 10th inst., I called 
on our friends Messrs. Lowther, and endeavoured to get them 
to quote a lower figure for the 100 boxes of Tin Plates 
(Primes), but prices are ruling very high just now, and they 
would not budge a cent A s your instructions were quite 
definite on this point, I had to refuse their offer at 10s., 
although they informed me that this figure will be exceeded 
y e t as there is a great scarcity. However, in accordance 
with your wishes, I secured the alternative 100 boxes of 
Wasters at 9s., less per cent, at 14 days, f.o.b. Swansea. 
There is a steamer leaving Swansea on the i6tb inst, and I 
have arranged for the shipment to go by that steamer. 

Enclosed I hand you invoice for the 100 boxes, amounting 
to ^ 4 4 19s. sd., viz., ^ 4 5 , less 2£ per cent, discount, with 2* 
per cent commission added. Please credit my account in due 
course, and oblige. 

I also have pleasure in enclosing Account Sales for the 10 
cases of Preserves shipped per s.s. Paris, and which, after 
the deduction of commission, freight, e tc , shows ^ 5 6 10s. 
Considering the accumulated stocks of this commodity, and the 
consequent further decline in prices, this result will doubtless 
be very satisfactory to you. 

I hope to receive your further commands at an early date, 
and remain, 

Yours very truly, 
M A U R I C E C L I F F O R D . ( 2 6 7 ) 



151.—Commissions. Sale of Sherry Notified. 

London, 15th April, 19.. 

Messrs. F E R N A N D O F I G U E R A S & Co., 
Jerez, Spain. 

Gentlemen, 
Reverting to our telegram of the 10th inst., which we 

herewith confirm, we are pleased to inform you that we were 
enabled to dispose of the remaining 10 butts of Amontillado, 
ex s.s. Andalusia, at £80 per butt, net, which please note. In 
consequence of the slackened demand, and the continually 
increasing stocks in bond and otherwise, the price of Sherries 
of all descriptions has declined, and we are afraid will go 
lower yet. W e therefore considered it in your best interest tc 
entertain our buyer's offer to clear, and wired you to confirm 
the price quoted above. W e are now all the more pleased 
that you accepted, since even that price could not have been 
obtained to-day. 

Having regard to the very small sales, and the very large 
stocks lying here, we would not advise further consignments 
at present, especially in view of the fact that we have some 
100 odd butts on hand. 

Sherry seems to have dropped out of fashion with a certain 
class of consumers in this country, and for the moment Clarets 
and Burgundies have the preference. But we do not despair 
on account of this temporary change of taste, for Sherry has 
its own peculiar virtues, and in the long run will undoubtedly 
maintain its claim to be considered as one of the premier rang 
of fine wines. A s a matter of fact, the pendulum of popular 
taste has already begun to swing towards Sherry once more, 
but, until the enormous stocks are somewhat reduced, we shall 
not feel the reaction as quickly as we could wish. W e had an 
enquiry for some Manzanilia yesterday, and may effect the 
sale of about 10 butts, since we know our quotation was about 
right. W e shall probably hear definitely to-morrow. 

W e hope to send you Account Sales in a day or two, i.e. 
as soon as the wine is out of the broker's hands, and in the 
meantime we remain, with compliments, 

Yours very truly, 
H A R R A W A Y & L A W L E S S . ( 3 5 0 ) 

S E C T I O N XI. 

AGENCIES. 

152. Proposal to act as London Agents. 

London, 15/// April, 1 9 . . 

Messrs. C A L D E R & W I M B O R N E , 

Birmingham. 
Gentlemen, 

Our friends, Messrs. Starley & Co., inform us that 
you are desirous of meeting with a reliable firm in London, 
having a good connection among the Wholesale and Export 
trade, willing to act in the capacity of Agents for your Patents 
in Bedsteads, etc. 

Acting upon our friends' advice, we offer you our services. 
You are probably aware that we do an extensive business in 
all branches of Furnishing Ironmongery, etc., and, having 
been established some years, our connections are both 
numerous and valuable. W e have for some time past been 
representing your competitors, Messrs. Snow & Co., of your 
City, but, as you will know, the founders of the business have 
floated the concern as a limited company, and the new 
management have decided to establish their own branch in 
London. 

W e have, therefore, had some experience of the articles you 
produce, and, having in the past done our best to compete 
against them, we are probably in the unique position of 
knowing best how to compete for them, as well as their 
possibilities in certain quarters against rival makes. At any 
rate, we are confident that we could do a large turnover for 
you annually. Our show-rooms are both well situated and 
extensive, and are lighted throughout by electricity, so that 
your goods would be shown to advantage. W e have three 
town travellers and three in the country, all of whom would 
push the sale of your goods, and buyers would, therefore, 
be well looked after. 

W e should be glad to hear if our proposal is agreeable 



to you, and, if so, will you kindly indicate the general 
conditions and terms upon which you would be willing to 
negotiate with u s ? Our Mr. Wilson Horlake would then 
arrange to interview y o u when he comes to Birmingham in 
a fortnight's time. W e can give you first-class references, 
but Messrs. Starley & Co. would provide you with any 
information you may desire concerning our status, etc. 

Hoping to hear favourably from you, 
W e remain, Gentlemen, 

Y o u r s faithfully, 
H O R L A K E , H O R L A K E & B R E T T . ( 3 5 3 ) 

153.—Reply by Manufacturers. 

Birmingham, 18/// April, 1 9 . . 

Messrs. H O R L A K E , H O R L A K E & B R E T T , 

London. 
Gentlemen, 

W e duly received your favour of the 15th inst., and, 
after careful consideration of the contents, we are favourably 
impressed with the proposal you make us. 

W e have already been in treaty with several firms, but at 
present have come to no decision in the matter. However, 
if terms can be arranged, we think you would be just the 
people we should like to represent us. W e believe you have 
good connections throughout the trade, and it seems to us a 
favourable opportunity to further develop the business which 
we have been doing among the class of buyers you mention 
for some years past. 

Of course, the whole matter hinges upon the question ot the 
amount of commission you would require on orders obtained 
and executed, and, as your Mr. Wilson Horlake intends 
visiting Birmingham in a fortnight's time, w e think we should 
prefer to discuss the various points with him personally, 
instead of stating general conditions and terms which would 
probably have to be modified or withdrawn after an interview. 

W e shall, therefore, await Mr. W . Horlake's call, and 
meanwhile 

W e remain, Gentlemen, 
Yours faithfully, 

C A L D E R & W L M B O R N E - ( 2 0 0 ) 

154. Further letter from Manufacturers respecting 

Agency. 

Birmingham, 21 si April, 19.. 
Messrs. H O R L A K E , H O R L A K E & B R E T T , 

London. 
Gentlemen, 

Our Mr. Chas. Calder has, unexpectedly, to go to 
London to-morrow (Tuesday), and, as he will be disengaged 
after 2 o'clock, he purposes calling upon you about that hour, 
should your Mr. Wilson Horlake be able conveniently to 
arrange to meet him. T h e question of show-rooms, etc., could 
then be settled on the spot, which appears to us an advantage. 
Please, therefore, wire us if 2 p.m. to 2.30 p.m. will be 
convenient 

Yours faithfully, 
C A L D E R & W I M B O R N E . ( 9 5 ) 

[A telegram is sent.] 

155.—Confirmation of Terms and Conditions of 
Agency by Manufacturer. 

Birmingham, 23rd April, 19.. 
Messrs. H O R L A K E , H O R L A K E & B R E T T , 

London. 
Gentlemen, 

Since our Mr. Charles Calder's return we have 
thoroughly considered the terms and conditions discussed 
with your Mr. Wilson Horlake, and have decided to appoint 
you our sole London Agents. W e are in agreement with 
your proposals except in a few minor points, and herewith 
give you in writing the terms and conditions upon which we 
agree to work, as follows : — 

W e appoint you our sole London Agents for a period 
of twelve months from date, and agree to pay you com-
mission on all orders received direct or indirect from London 
buyers. Being fully represented in the provinces, also in 
Wales, Scotland, and Ireland, we must confine your area to 
London and district, by which a radius of 12 miles round 
London is to be understood. 



we cannot give you the:*ole represeiata a m o u n t o f a i l 

c e " h ^ a U o S a r y prices, and special discounts to 

be arranged for ^ . ¿ o r d e r s ^ 

i f - ' X ^ r ^ P " T a r g e stock 

various patterns would ™ r c a l a n d Ijghling 

S u n T d v o £ ' A l ^ wou^d l S sold free your warehouse, 

^ m a y h r n a r e d as soon - p o s s ^ e 

% & including 

some new models we are 

these to you in 

the course of next week. 
Yours very truly, 

C A L D E R & W L M B O R N E <54«) 

156 —Confirmation of Terms and Conditions by Agents. 

Messrs. C A L D E R & W I M B O R N E , London, 25/// April, , 9 . . 

Birmingham. 
Gentlemen, 

W e are in receipt of your favour of the 23rd inst 
and have pleasure in confirming our agreement to the con-
ditions and terms set forth in your letter appointing us your 
sole Agents for London and district. With regard to the 
clause restricting us to a radius of 12 miles round London 
we would say that, as we shall probably do no business outside 
the City, the 12 miles round will not be of much use to us, and 
that, if you could have seen your way to give us a free hand 
in the provinces, we might have done some good business for 
you. However, we hope to show you a good return during 
the next twelve months in the quarters already mentioned 
and we also entertain the hope that we shall yet convince you 
of the advisability of extending the agency to the whole of the 
United Kingdom, as we really believe that we should be in a 
better position to secure for you the proper representation of 
your productions than any other organization in the trade. 

W e note you are preparing some circulars, and will see that 
they are properly distributed. 

W e now await agreement, and the show-rooms are being 
prepared for the samples you intend to send us for show. 

Mr. Wilson Horlake will arrange the matter of price lists, 
etc., when he calls on you on Thursday n e x t Meanwhile we 
remain, with compliments, 

Yours very truly, 
H O R L A K E , H O R L A K E & B R E T T . ( 2 5 8 ) 

157-—Offer of Agency for China by German 
Manufacturer. 

Mr. H O R A C E M A R S H , Leipzig, 24Hi April, 1 9 . . 
London. 

Dear Sir, 
Referring to the conversation you had with the 

writer when you were over at the Fair last week, you will 
remember that I expressed to you my dissatisfaction with 
the manner in which my present London agents have dealt 
with my goods, and that I had already informed them of my 



• ^ n t : n n t o determine our agreement when it expires in June 
next Y o u mendoned that you were looking out for an 
S e n c y for Domestic China, and it has occurred to me that, 

^ Z V ^ n ^ ^ T y o u are doing a l . g e trade 
in Fancv China, and have connections with some of the 
buVere of my class of goods. It would, therefore, p ^ h a p s 
b e ^ u r mutual advantage if you were to take over the sole 
agency for the English market when my present arrangement 

h a A k h S u g h my present agents are not showing much e n e r £ 

K ! rife i S » ^ T " « 
p r k e s I offer, f can compete with rival makers, whether 

l f y o u 0 a r ? n o t a o p e n to do this business perhaps.you.will 
be J £ d enough to mention some well-established firm of 
!mnorters who could be relied upon to act honestly and 
importers wno OTUKI productions to the English 
energetically in J ^ e n t e r t a i n this business, 

and tn t L ^ S e n t should be'glad if you will state the terms 
and commission upon which you are willing to work. 

Meanwhile, I remain, 
Yours very truly, 

G U S T A V BODENHEIM. ( 2 8 1 ) 

I eg - Reply Accepting Agency under Conditions 

stated. 

Mr. G U S T A V BODENHEIM, London, 26th April, «9. -

Leipzig. 

D C a r Your esteemed letter of the 24th inst duly received, 
_ J , read withInterest your offer of the sole representation 
n .his marTe for your productions in Domestic China. 1 

shaft be very p l e S e d to undertake the business, provided we 

r s S s S ' - s ^ i - j S 

I know exactly where a reliable make of China of any descrip-
tion can be placed, provided the tastes and requirements of 
English consumers are studied. 

You mention that your agreement with Messrs. Parker 
expires in June, and, as I expect to be in Leipzig early in that 
month, we can discuss the matter in detail then, but in the 
meantime I give you the following particulars as to the terms and 
conditions upon which 1 would propose to act as your A g e n t : — 
1. Al l goods to be invoiced direct to customers. Copies to me. 
2. Accounts made up, and statements sent to me monthly for 

distribution to customers. 
3. A commission of 5 per cent, on the net amount of invoice, 

after deduction of all discounts. W h e r e special prices 
are arranged, the commission to be settled in each 
instance by special arrangement 

4. I guarantee all accounts, in consideration for which I 
receive a del credere of 2\ per cent. 

5. Al l orders of ¿£5 and upwards delivered by you free 
London house. 

Further details can be discussed on my visit in June. 
T h e expense I should have in the introduction of your goods 

would naturally prevent substantial results on the first year's 
business, and I should therefore have to stipulate for at least 
a three years* agreement. 

I trust you will fall in with the above general conditions, 
and should be glad to hear your views. 

Yours very truly, 
H O R A C E M A R S H . ( 3 5 6 ) 

159.—Reply to No. 158, re Terms. 

Mr. H O R A C E M A R S H , Leipzig, 28th April, 19.. 
London. 

Dear Sir, 

I have the pleasure to acknowledge receipt of your 
letter of the 26th inst., and find the general conditions stated 
by you satisfactory. 

1 shall now await your visit in June, when we can furdier 
discuss the business in view, and in the interval shall make 
arrangements to get out a good assortment of samples for the 
autumn, so that you may have them in sufficient time to place 
before your buyers. 



Please advise me when you have fixed the exact date 
of your arrival here. 

Yours very truly, 
G U S T A V BODENHEIM ( 1 0 3 ) 

160. - O f f e r to act as Buying Agents by a Commission 
House. 

Messrs. C O V E L L & H A R R I S , New York, 3rd April, 1 9 . . 
London. 

Gentlemen, 
W e understand from our neighbours, Messrs. Render, 

whose principal called on us to-day, that you have been 
buying large quantities of Ironmongery in this market 
through Messrs. Fremlin, and that as this firm is now in 
liquidation you require a reliable firm to act as buying 
agents. From our intimate knowledge of the business, we 
believe that w e should entirely meet your requirements. 
W e had many years' experience in the English trade before 
coming to America, and, knowing the wants of English 
consumers, we can promise you facilities in regard to prices, 
terms, and freights, not in the power of any other com-
mission house in this City, or, for that matter, anywhere 
in the States. Messrs. Render will doubtless be writing 
you about us, and we will therefore content ourselves by 
stating the terms upon which we are prepared to buy 
your o r d e r s : — 

1. Commission i \ per cent on the net value of invoice. 
2. Five per cent per annum on invoices and commissions 

from date of shipment, to be settled half-yearly. 
3 W e concede you all discounts and concessions of every 

kind. 
.4 W e have special arrangements with the steamship com-

panies for freights, of which you would reap the benefit. 
5. Insurance, we presume, would be covered by your floating 

policy. If not, we can get special rates. 
W e trust you will see your way to take advantage of 

•our offer, and, awaiting the favour of an early reply, 

Yours faithfully, 
T H E G O L D S T O N E COMMISSION C O . ( 2 6 1 ) 

S E C T I O N XII. 

O R D E R S . 

161.—Order for Bohemian Glass from Agent. 

10 Rose Street, E.C., 27th April, 19.. 
M r . C H R I S T I A N L A N G E N B E R G , 

Prague 
Dear Sir, 

W e have received your favour of the 24th insL, and 
the samples advised have duly come to hand. T h e vase with 
the wild rose decoration pleases our customer, and, upon 
condition that we confine the sale entirely to him, he orders 
100 dozen @ Mks. 1 2 . - per dozen, to be delivered by icth 
December at the latest. Please put this order in hand at once 
and be careful that the goods are delivered in exact accordance 
with sample, otherwise they will be thrown upon our hands 

W e are also pleased to say that the Scent Sprays have met 
with great favour, and we have secured some orders for 
them. Please put into work 20 of eacn @ Mks. 1.50, 2. --, 3. -
3.50, and 4. in assorted patterns and decorations. 

Our travellers have also had some success with the glass 
toilet sets which you sampled. Please put in hand 12 sets in 
each of the 6 patterns (3} Mks 12.50 per s e t 

T h e vase with fuchsia decoration is also much admired, and 
we hope to send you orders for this in a day or two. 

Yours faithfully, 

C H A R L E S W I N T E R & C o . ( 2 1 0 ) 

162.-Order from Agent to Wine Grower. 

London, 27th April, 19.. 
Messrs. F E R N A N D O JIMENEZ & Co., 

San Lucar. 
Gentlemen, 

Referring to the visit of your Mr. Jimenez last week, 
and to the arrangement then made with him, please forward 
the following Sherries : — 



,2 dozen Amontillado, 1889 @ 48/- doz. 
12 „ Manzanilla, 1896 @ 84/- „ 

12 „ Montilla, 1896 @ 60/- „ 

W e should be glad if you could manage to ship these by the 

Andalusia, sailing on the 5th prox., for Millwall 

Please pack in cases of 2 dozen each and mark ^ f y # I 

and upwards. 
These wines will be delivered to people here who have 

previously imported the " S t a r " Brand of Shernes and 
you will therefore be good enough to -use special c a M 
the execution of the present order as if an m f e m r arUcle .s 
delivered and a bad impress,on made, here will be nc.chance 
of future business. But if the right thing is sent, we may 
obtain considerable orders in this quarter. 

Yours faithfully, 

W I L L I A M JONES & S O N . ( 1 8 1 ) 

! 6 3 . — O r d e r f o r W o o l . 

London, 27//» April, 19 . . 

Messrs. H E N R Y L O N G L E Y & S O N , 

Leicester. 

Gentlemen,^ ^ ^ ^ Midland Railway first passenger 

t r a m 2 spindles " Aladdin " Fingering, Pink @ 8/6 
2 Middle „ White „ 9/-
\ " Super „ „ 9/6 

here by to-morrow evening certain. 

Yours truly, 

H O R A C E M A R C H A N T . ( 7 7 ) 

1 6 4 — O r d e r f o r W h i s k y . 

Capetown, 27/// April, 19.. 
Messrs. L A M B & W A L L I S , 

London. 
Gentlemen, 

By this we would ask you to purchase for our 
account 20 cases of McGlaskie's Gael Brand Whisky @ 48/-
per dozen, as per your quotation of 10th September last. W e 
understand that prices have dropped considerably of late, and 
if you can secure this quality at a lower figure please do so. 
W e should like you to ship these 20 cases with the next 
instalment of Clarets for Indent No. 58, and due for shipment 
at the end of May. 

Yours faithfully, 
H E N R Y P O L L A N D & S O N . ( 1 0 0 ) 

1 6 5 O r d e r f o r C u r t a i n s . 

Hamburg, 27/// April, 19 . . 
Messrs. C H R I S T I E & L I N E S , 

Nottingham. 
Gentlemen, 

Referring to your quotation of 25th January last, I 
have now pleasure in handing you an order for the following 
Lace Curtains:— 

50 pairs No. 152 " I r i s " design @ 10/6 
50 „ „ 150 "Fuchs ia" „ „ 12/6 

less 2 J per cent, discount, delivered f.o.b. London steamer, 
packing in oil-cloth lined cases extra. 

W e have had some delay in regard to this order, as your 
prices exceeded the limits given to us by our friends, but, as 
we rather liked your designs, we referred the order back, and 
our friends will now agree to pay your prices as a trial. 
Please, therefore, do your best to deliver the finest quality you 
possibly can at the figure named, or, if you can shade the price 
a little, it would be advisable to do so." If this first trial order 
turns out satisfactory and of good value, large and increasing 
business may result, since our friends do a larger trade than 
any other similar house in their particular market. 



W h e n ready for shipment please advise us, and we will 
send you marks and shipping instructions. 

Trusting you will give this order your prompt and careful 
attention, 

W e remain, Gentlemen, 
Yours very truly, 

H A S S E L & K N I E P P . ( 2 3 1 ' 

166.—Repeat Order for Shirting. 

London, 27th April, 19.. 

Messrs. S P I C E R & Co., L T D . , 
Manchester. 

Gentlemen, 
I hand you herewith the order for 20 pieces of 

Shirting as a repeat of my order No. 5643 of 6th March. I 
would, however, point out to you that my friends found the 
No. 54 a little too light in shade, which must be remedied in 
the present instance. T h e y also found a slight deterioration 
in quality of the last lot, and say that they did not come quite 
up to the usual standard. I therefore look to you to see that 
this does not occur with the present order, and that you will 
do your best to furnish exactly what is wanted. A s delivery 
will not be required until the end of next month, you will 
have plenty of time to execute the order in the way desired 

Commending same to your careful attention, 
I remain, Gentlemen, 

Yours very truly, 
J A M E S DENTON. ( 1 6 3 ) 

167.—Order for Dress Goods. 

Boston, U.S.A., 28th April, 19 . . 
Messrs. W I N G F I E L D & S O N S , L T D . , 

London. 

Gentlemen, 

T h e sample pieces of Figured Mohairs which you 
sent me on 15th March have come to hand, and I now 
enclose an order for a further 10 pieces each of black, 
blue, silver, and grey, assorted in the various new designs 

as per pattern book. Please give this order your most 
careful attention, and ship the same with all speed. You 
had better let me know by next mail when you will be 
able to ship the goods. 1 hope you can get them off by 
an early steamer. W h e n ready, please enquire of Messrs. 
Owen & Co. as to whether they have anything to forward. 
If so, please have their package, which will only be a 
small one, included on your Bill of Lading. I have also 
instructed Messrs. Owen to this effect, and in case their 
goods are ready first, they will communicate with you, 
and hold their small package over until you are ready to 
ship this order. 

I have submitted these goods to a number of my cus-
tomers, and, as they are generally approved of, I look 
forward to considerable business during the season. 

T h e call for Mohairs has developed somewhat of late, 
and although, until recently, principally plain and figured 
black Mohairs were asked for, the growing demand for 
bright dress fabrics has resulted in a rapidly expanding 
trade in all colours, but especially in silver, navy, grey, etc. 
The great drawback is the tariff on these goods, viz., over 
160 per cent., but the highest class of wearers in the 
States nevertheless insist on having pure Mohair. Mer-
cerised black Mohair crépons are also to be worn for the 
coming autumn season, and it would be useful to have 
samples of what you can produce in these goods. 

I await your advice of shipment, or earliest time you 
propose to ship, by return of mail, and meanwhile remain, 

Yours faithfully, 

F R A N K W I L C O X . ( 3 3 4 ) 

168.—Order for Printed Cambrics. 

New York, 29th April, 1 9 . . 
Messrs. D I L L A W A Y & Co., 

Manchester. 

Gentlemen, 
Referring to our letter of the 14th inst., which we 

now confirm, we are pleased to inform you that we heard 
to-day from one of our customers that he could do with a 



further 50 pieces of your Printed Cambrics, similar to those 
shipped on 10th January last, but in the new designs for the 
summer trade. These goods will be made up into shirts by 
our customer, who has one of the largest connections in this 
line of business in New York. T h e last lot, as we mentioned 
at the time, was ordered as a trial, and, as he now gives us a 
repeat order, the result was evidently satisfactory. W e , 
therefore, rely upon you to deliver exactly the same quality as 
before, and to assist us in every possible way to keep this 
desirable customer. Delivery is required in six to eight 
weeks, and we hope you can ship promptly. If we can get a 
firm hold of this buyer's business, it will mean a good and 
regular flow of orders, and the first favourable impression 
must, therefore, be maintained. If you can shade the price a 
little, all the better, but this must not be done to the detriment 
of quality. 

Await ing your early advice of shipment, 

Yours very truly, . 

C H A S . H O L D M A N & C o . ( 2 3 0 ) 

169.—Confirmation of Order per cable for 
Brocaded Satins. 

Boston, U.S.A., 1 st May, 1 9 . . 

Messrs. V I N C E N T & R O Y , 

Liverpool. 

Gentlemen, 
W e cabled you yesterday, reading:—" Cable lowest 

price Brocaded Satins, last quotation too high," and this 
afternoon received your answer : — " Cannot reduce last price. 

W e communicated this to our friends, and they instructed 
us to cable you the following order : — 

10 pieces Orchid No. 51 
10 „ Water Lily „ 48 
10 „ Poppy (large) „ 33 
10 „ Primrose „ 25 

urgent, wait instructions per to-day's mail. 

W e now enclose order for these 40 pieces herewith. T h e 
price referred to was 2/11 per yard, which you named in 
your letter of 1st February, and had you been able to reduce 
this figure, we might have been in a position to take a larger 
quantity. Our buyer's first limit was 65 cents (2/8^), but we 
have got this order at 5 cents higher. However, please let us 
know immediately you are able to make the price easier, 
as we have had several enquiries for these goods, but the 
price generally kills the business. Y o u will please do your 
very best to hasten shipment, and w e hope that by receipt of 
this you will have the goods ready for shipment. No name 
or trade mark is to appear on the goods. Do not send other 
than the usual 28 inch width, and see that the quality is quite 
equal to samples submitted. 

W e trust to receive your advice and invoice by return of 
mail, and meanwhile remain, Gentlemen, 

Yours very truly, 

T H O M A S W A R D O U R & S O N S . ( 2 6 9 ) 

170. Sample Order for Toilet Brushes. 

London, 2nd May, 19. 
Messrs. L E S S I N G & F R O M E , 

Birmingham. 

Gentlemen, 
Referring to your verbal quotation given to the 

writer in your warehouse on the 24th ult. for Ebony Toilet 
Brushes, concave backs, I shall be glad if you will send 
me, per return, a sample brush in the three sizes, viz., 
39s., 48s., 56s. doz., so that I may submit same to mv 
customer. If my customer likes these brushes, he will 
order large quantities, and you will help to secure this 
business by putting me on your best terms, and quoting 
close prices for quantities of, say, two to three gross at a 
t ime Please also state how long you would take to execute 
such orders. Your prompt attention will oblige, 

Yours faithfully, 

L I O N E L H O L D A W A Y . ( 1 3 3 ) 



1 7 1 — Letter from Traveller sending Orders. 

London, 2nd May, 19.. 

Messrs. W E D D E R B U R N & S O N , 

Nottingham. 

Gentlemen, 

1 wrote you yesterday, sending orders, and received 
your letter re various matters this morning, which shall have 
my attention. After a long interview, I have at last succeeded 
in obtaining a small order from Messrs. Stevens. T h e y want 
you to select for them 10 pairs of Curtains in pretty, tasteful 
patterns. These curtains are destined for Singapore, they 
may cost from 18/- to 20/-, and should be about 5 yards long 
and 2| yards wide. T h e y leave the selection of these goods 
entirely to our taste, and I should say that our new woven 
edge patterns would be just the thing. It rests with us to 
keep these important customers by supplying them with a 
really good article at the figures mentioned, and we may 
then eventually induce them to give us their orders for other 
articles. 

T h e most important thing is that the curtains should be 
sent off at once, as they must be shipped with other goods by 
next steamer, sailing 15th inst 

Mr. Laurier finds, on going through our lace patterns, that 
we have sent only a few Torchons, though these are most 
in demand by his trade, and he would be glad to have 
per return patterns in the style mentioned in his enquiry 
of the 10th ult. 

I was unable to see Messrs. Lidderdale's buyer to-day. 
W h e n I called there, he had three other representatives 
waiting to show him their lines, but he sent out word 
that he would give me a few minutes in the morning. 

I enclose order sheets for various lines sold, and hope to 
see several other buyers to-morrow with whom I have 
appointments, when I expect to clear the various job 
Hon ¡tons, etc. 

Y o u r s respectfully, 

F R A N K B U R G E S S . ( 3 0 4 ) 

. Melbourne, 2nd May, 1 9 . . 
Messrs. L A P W I N G & Co., 

London. 
Gentlemen, 

Please put in hand the following Indent for Carpets, 
etc., and ship per next s teamer:— 

6 Saxony Axminster Squares, Nos. 101 to 106, 10 ft. 10 in. by 
8 ft. 8 in., @ 120/-

6 „ „ R u g s to match, each design 6 ft. by 3 f t , 
@ 21/-

6 Felt Souares, 15 It. by 12 ft., . . . . @ 35/-
60 yds. Border Axminster, 18 in., No. 44, green, @ 3/3 yd. 

This Indent forms an item in a large order we have for the 
complete furnishing of an important institution here, and as 
we nave to complete the contract by July, we hope you have 
these goods in stock, so as to avoid any delay in shipment. 
W e would ask you to cable the word " S t o c k " on receipt of 
this order if you have the goods in stock. If not, please 
cable a figure which will denote the time in weeks you will 
take to prepare for shipment. For instance, if three weeks, 
then cable simply "three," but we believe these lines will be 
in stock, as they are not exceptional patterns. Please see 
that the quality is in every way up to the mark, and that they 
are carefully packed. 

You can draw on us as usual through our London bankers. 
Await ing your cable, we remain, 

Yours faithfully, 

PINKERTON & L A N E . ( 2 4 9 ) 



S E C T I O N XIII . 

EXECUTION OF ORDERS, etc . 

173.—Acknowledgment of Order. Simple form. 

London, yd May, 19.. 

Messrs. T . B A T C H E L O R & S O N , 

Kingston-on-Thames. 

Gentlemen, 

W e are obliged for your order, No. 516, of yesterday's 
date, for 10 dozen Linen Handkerchiefs, to be delivered on 
1 st June, and the same has our best attention. 

Await ing your further favours, 

Yours faithfully, 

J A M E S D Y E R & S O N S . ( 5 5 ) 

174.—Acknowledgment of Order. Goods not in Stock. 

London, yd May, 1 9 . . 

Messrs. H E N R Y M A R T I N & S O N S , 

Brighton. 

Gentlemen, 
W e thank you for the order kindly given to our 

representative yesterday, and, as the goods are not in stock 
at the present moment, we have put the same into work, and 
will deliver in the early part of next week. W e trust this will 
be convenient to you, and awaiting your further commands, 

W e remain, yours faithfully, 

S . G O O D C H I L D & C o . ( 7 3 ) 

175-—Acknowledgment of Order. Earliest Time o f 

Delivery Stated. 

London, yd May, 19., 
Messrs. JOSEPH H U L E T T & Con 

Hastings. 
Gentlemen, 

W e are in receipt of your esteemed order for t s dozen 
Printed Linen Aprons to patterns selected. O u r stock of these 
goods is entirely cleared for the moment, a i d , as w e have to 
order them forward specially from the Continent, we cannot 
promise delivery under a fortnight This time would be 
exceeded if the makers have none of the patterns chosen on 
hand, but, as our friends generally keep a large and well-
assorted stock of all their patterns, we believe we can promise 
the aprons within the time stated, if you confirm the order 
by return of post. 

W e could deliver at once 12 dozen assorted in either of the 
patterns Nos. 158, 161, 184, and 186, and, as these are also very 
tasteful, and, moreover, very similar to those chosen, perhaps 
your customers would be willing to accept these under the 
circumstances. But if not, we will write our friends 
immediately we receive your reply, and hasten delivery as 
much as possible. 

Yours faithfully, 
T H O M A S G I L L A R D & C o . ( 1 9 7 ) 

176.—Acknowledgment of Order. W r o n g Price 
Stated in Order. 

London, yd May, 19.. 
Messrs. L E V E R & J O N E S , 

Norwich. 
Gentlemen, 

W e beg to acknowledge receipt of your order, dated 
1 st inst., to hand this morning, for two dozen Ice Wool 
Squares. W e notice, however, that you order these at 45s. 
per dozen, whereas the correct price should be 46s. per dozen. 
The former figure was quoted to you when in the warehouse 
here for orders of not less than' twenty dozen, and as the 
prices of these goods are very closely calculateid, we cannot 



reduce .hem even a ,<L on a s m ^ q u a n . i * s u c h ^ o u , o r f ^ 

f o u T o ^ * * scods can 
B E SENT OFF IMMEDIATELY w e RECEIVE YOUR REPLY. 

A W A I T I N G YOUR CONFIRMATION, 

W E REMAIN, GENTLEMEN, 

Y O U R S FAITHFULLY, 

P O U N D S & S T O T T E R . ( 1 8 6 ) 

I 7 7 - A c k n o w l e d g m e n t of Order. Packing and 
Carnage. 

London, 3rd May, 19— 

M E S S R S . H E N D E R S O N & C O . , L T D . , 

D E R B Y . 

Gentlemen, 
W E ARE OBLIGED FOR YOUR ORDER TOR 

6 DOZEN C H I N A FIGURES, E G ^ S H E L L S E R I E S , ASSORTED. 

AT 6 S . PER 'DOZEN, FFI P ^ C A ^ T 

WOULD, H O W E V E R ' P 0 1 " ^ W TO YOUR W I E H O U S E IN D E R B Y , AS 

DELIVER FREE CASE, AND FREE TO YOUR W O N T H E S E 

STIPULATED ON YOUR ORDER. O U M A R G M O ^ P . L U D E A 

GOEDS IS SO SLENDER, THAT W E REALLY C A N N O ^ ATTORA ^ 

CASE WITHOUT CHARGE ON S O FOR S S S I C TWENTY DOZEN 

CARRIAGE INTO S H X ^ E T GLAD IF YOU WILL 
OF THIS RANGE OF GOODS, W E SNAU1 IUC | A S W E ARE 
INCREASE THE ORDER TO TEN DOZEN1 OF ><»CH^SERIES, ^ W E 

AT THE PRESENT QUANTITY, 

THINK YOU WILL EASILY D I S ^ S E O EVE . ¡„CREASE THE 

order^cT twenty dozTn ffS confirm the present quanti-
Ues for ddivety free London Station, case extra. 

Await ing your prompt reply, 
Y O U R S FAITHFULLY, 

R O B E R T H A N B U R Y & S O N . ( 2 0 0 ) 

1 7 8 . — A c k n o w l e d g m e n t of Order. T i m e for Del ivery . 

,, . London, 4//J May, 10. . 
M E S S R S . A R T H U R K I N G S C O T E & C O . 

BELFAST 

GENTLEMEN, 

I A M IN RECEIPT OF YOUR ESTEEMED ORDER DATED 2ND 
INST., FOR 

6 DOZ. SLIDE PRUNERS, N O . 3 5 , @ 3 6 / - DOZ. 

6 „ SECATEURS „ 3 5 A , @ 2 4 / - M 

6 „ PRUNING SHEARS „ 4 3 , @ 4 6 / . 

1 „ DOUBLE BILLHOOKS,, 4 6 , @ 2 8 / - „ 

1 2 „ G R A S S SHEARS „ 5 1 , @ 2 2 / - „ 

AS BEFORE, USUAL TERMS, WHICH I HAVE BOOKED WITH BEST THANKS. 

W I T H REGARD TO THE TIME OF DELIVEIY, WHICH YOU RESTRICT TO 

THREE W E E K S AT THE LATEST," I WOULD S A Y THAT 1 A M CABLING THE 

ORDER FORWARD TO THE STATES TO-DAY, URGING S P E E D Y SHIPMENT 

OF THESE GOODS AND WILL DO AL! IN M Y POWER TO HAVE THEM 

DELIVERED IN BELFAST "WITHIN THE TIME N A M E D , BUT IN VIEW OF THE 

POSSIBILITY OF S O M E OF THE LINES HAVING TO BE M A D E AFTER 

RECEIPT OF M Y CABLE, 1 CANNOT BIND M Y S E L F TO DO SO. N E V E R -

THELESS, BELIEVE THERE IS A GOOD STOCK ON HAND IN THE FACTORY, 

AND SHALL BE ABLE TO LET YOU KNOW DEFINITELY IN ABOUT TEN D A Y S 

TROM NOW WHEN I GET M Y FRIENDS' REPLY B Y THE MAIL LEAVING ON 

T H U R S D A Y NEXT. 6 

A W A I T I N G YOUR FURTHER ESTEEMED C O M M A N D S , 

I REMAIN, GENTLEMEN, 

Y O U R S FAITHFULLY, 

A L B E R T R I D L E Y . ( 2 2 8 ) 

1 7 9 . — G o o d s not O b t a i n a b l e a t once . D e l i v e r y 
P r o m i s e d L a t e r . 

.. _ London, 4//» May, 1 9 . . 
M r . J A M E S B R O C K L E H U R S T , 

EASTBOURNE. 

D E A R S I R , 

REFERRING TO YOUR ESTEEMED ORDER OF THE 2ND INST., W E 

REGRET TO S A Y THAT W E FIND IT IMPOSSIBLE TO OBTAIN THE CLOTHS 

FOR THE M O M E N T . T H E D E M A N D OF LATE HAS BEEN SO GREAT THAT 

THE MANUFACTURERS, WHO USUALLY K E E P A BIG RESERVE STOCK, 



W^&gSfBVta* 
exceeded all previous experience. 

Yours faithfully, 
G E O R G E B L A C K & C o . , L T D . ( 1 2 8 ) 

jgo.—Order for Curtains. 

Northampton, 4th May. 19-• 

Messrs. T . G R A H A M & Co., 
London. 

o t i erTequally novel in delign, and as I h a v e o n l y S c p a a r s o f 
the curtain you have selected in stock, p e r h a p s £ 
the remaining 50 pairs executed in one or ^ 
designs, as otherwise it would be about six weeKS Deio 

* C ^ l d c t m f l o w e r and P ^ y Curtains which I mentioned in 
^ m y ^ i t C a T m u W c h wider t h ^ . t h e pair I am sending y o u , a n d 

of these I could deliver 30 pa^s a t o n c ^ f r o m s t o c k t h e p n c e 
of these, as previously quoted being per pa r ca inage 
naid. I shall be glad to hear from you whether 1 may seno 

¿ T ^ J i a s ? a S S S i 
the order, and these could be executed at once in the new 

designs referred to above. 
I await your early reply, and remain, 

Yours faithfully, 

F R E D E R I C K D E A N S . ( 2 4 1 ) 

181.—Samples of Cloth sent for Approval. 

London, 4th May, 19.. 
M r . S A M U E L A D K I N S , 

Croydon. 
Dear Sir, 

Referring to our representative's call upon you on 
r riday last, we have sent you to-day on approval three 
lengths of Cloth as per memo, herewith. 

T h e Green Cloth is the make which was the immediate 
object of Mr. Jones's visit, as he wished to draw your particular 
attention to this improved style and finish. 

For your purpose we think you should find these cloths a 
marked improvement on the old makes, as they are decidedly 
superior to anything at present produced. 

For these Cloths our. usual price is 5/11 per yard, but in 
order to encourage larger business between us, we will 
invoice them to you at 5/6, and trust to be favoured with your 
orders for good quantities during the season. 

Await ing your commands, which would have our best 
attention. 

W e remain, dear Sir, 

Yours faithfully, 

W . R U S S E L L & S O N S . ( 1 5 6 ) 

182.—Goods not obtainable. Others offered in place 

of them. 

London, 5th May, 19.. 
M r . JOHN C U T L E R , 

Coventry. 
Dear Sir. 

Your favour of yesterday to hand. We regret being 
unable to execute your order for " Frou Frou " Silk to pattern 
enclosed, which we return herewith. This Silk has gone 
entirely out of fashion, and we have not had an enquiry for it 
for years. It is now almost impossible to obtain it, as it is no 
longer manufactured. Enclosed wc send you a sample of 
Silk which is very similar in appearance, and if you are not 
compelled to use the exact thing, we can confidently recom-
mend this as a good substitute. It is beautiful both in design 



Yours faithfully, 
A . P H I L B R O O K & S O N . U 7 4 ) 

iSx—Delivery of Tinplates. 
London, 5//» May, « 9 -

Messrs. G R E A V E S & T I S D A L L , 

Birmingham. 

Gentlemen,^ ^ ^ ^ , 

to the works, and we hear ^ x ^ of ^ S a t ^ t o S z e s 
unable to deliver y o u r . . ^ f S month lf you refer to 
specified before the r n wiU s S hTt we did not promise 
our contract note, you w 1 see that w d o o u r 

delivery earlier than the '4th prox » » V ^ W e h a v e 

utmost to deliver b e f o r e ^ a d a t e , a j « g P « ^ T i n p l a t e s in 

£ £ SdYfXthSese f are o f ^ n y use t o V w e shall be pleased 

to send them. 
Await ing your reply, we r e m a i n Gentlemen, 

Y o u r s faithfully, R E E V E S & T H O M A S . ( 1 3 3 ) 

184.—Application for Shipping Instructions. 
4 London, m May, 19-• 

Messrs. E A R L E & Co., 
Bishopsgate, E.C. ^ 

ZSe&ssssas*** 
Y o u r s faithfully, 

H E N R Y S A L T E R & S O N . ( 4 5 ) 

185—Shipping Instructions given. 

Bishopsgate, E.G., 9tk May, 1 9 . . 

Messrs. H E N R Y S A L T E R & Co., 

Silk Street. 

Order 8136. 
Gentlemen, 

Please pack the goods for above order in ordinary 
wooden cases, and send to the London Docks, for shipment 
per s.s. Caste liana, for Cadiz, to our order. Marks 

# 'A-
Invoices in quadruplicate required (in Spanish if possible) 
statement showing discounts to be rendered with invoices 
Gross and net weights, with measurements, to be stated 
on invoices. 

Yours truly, 

J . E A R L E & C o . ( 9 4 ) 

186.—Advice of Despatch of Goods, enclosing 
Invoices. 

Messrs. J. E A R L E & Co., ' 1 9 ' 

Bishopsgate. 

Gentlemen, 

, W e have the pleasure to enclose invoices (in quad-
ruplicate) for the goods kindly ordered. They were forwarded 
to-day per own, van, to the London Docks for shipment per 

-CasteUana, for Cadiz, sailing 15th inst. F 

W e also enclose statement with discount deducted as 
i — . 1 ^ ' ^ t r u s l [ ? S the goods will give satisfaction, and 
result in further and increasing orders from you, 

W e remain, Gentlemen, 

Yours faithfully, 

H E N R Y S A L T E R & C o . ( 8 2 ) 



i 8 7 . - A d v i c e of Despatch of Bedsteads by 
Manufacturer. 

Birmingham, 10ih May, 19-• 

Messrs. W I L L I A M B O W T H O R P E & Co., 
London. 

Gentlemen, , t>„j 
Enclosed we beg to hand you invoice for the Bed-

steads despatched t o d a y to Millwa.l Dock, for shipment per 

S hesefgoods have beer^ carefully selected and well packed 

s k s s 

the near future. 

W i t h compliments, 
Y o u r s very truly, 

A . H O W A R D & S O N . ( 1 2 8 ) 
188.—Confirmation of Order. 

London, 10th May, 19 - • 

Messrs. B. H U N T E R & Co., 
Buenos Ayres . 

G e n " e W e n ' b e g .0 confirm having booked your esteemed 

" f p i r e and Thief Resist ing Safes, No. , size, ® >9=J each. 

for settlement of invoice. 

W e are convinced that there is a great opportunity to work 
up a good trade in our Safes in the Argentine, and any sug-
gestions you may have to make with regard to the develop-
ment of such business would have our best and careful 
consideration, with results, we hope and believe, mutually 
advantageous. 

Await ing your further favours, 

Yours very truly, 

T H E R E S I S T A N C E S A F E C O . ( 1 6 9 ) 

189.— Advice of Shipment of Safes. 

Messrs. B. H U N T E R & Co., London, ijih May, 19.. 
Buenos Ayres . 

Gentlemen, 

W e have the honour to inform you that the Safes 
kindly ordered were duly shipped to-day, per s.s. Nemo, sailing 
to-morrow, 18th inst., from the South W e s t India Dock. 

The original invoice duly receipted, with Bijl of Lading, 
>vill reach you by the same mail from Messrs. Larner & Co., 
to whom we presented our invoice for payment as instructed. 

Trusting the Safes will reach you in due course, and looking 
forward to a continued and increasing business with you, 

W e remain, Gentlemen, 

Yours very truly, 

T H E R E S I S T A N C E S A F E C O . ( 1 0 5 ) 

190.—As to Cloth on Order, etc. 

Bradford, 10th May, 1 9 . . 
Messrs. A . S A N D F O R D & Co., 

Havre. 
Gentlemen, 

W e are in possession of your favour of the 8th inst 
Y o u r esteemed order of 1st. April for 30 pieces Beaver 

Cloth is now at the dyer's, and will be ready in about 10 
days. W e regret the delay, which has been caused by the 
extra pressure of orders for these cloths. 

W e are sorry to have to decline your offer of 8/- for No. 2 
Beaver. T h e best we can do is 8/6, until the present con-
dition of the market alters. W o o l prices are held very firm, 



Military Serges, etc., in the course of a tew days. 
Awaiting your further favours, 

Yours faithfully, 
H E N R Y P O O L E & C o . ( 1 4 2 ) 

191 - A d v i c e of Despatch to Shipping Agents. 

Messrs. LONOEORD & Co., London, .ort May, 1 9 . • 

Bevis Marks. 

Gentlemen, „ f Messrs Schweitzer 

Adelaide, to your order 
A D E L A I D E One (1) Case Cutlery. 

# I 
T - f r t : 

r T ,te2 q2r" " 4 4 0 , o . 6 
Yours faithfully, 

G E O R G E B R O C K L E H U R S T . ( S I ) 

J02. —Acknowledgment of Order for Indigo. 

Messrs. F . T H O R N T O N & S O N S , London, 5"> May, »9- • 

Boston. 

G e n t l e , W e n ' h a v e your esteemed order for , , » 1 1 » Bengal 

Indigo® , ; / - a s quoted, ^ ¿ S ^ g S f l S i S S a 

O U w T w m ^ ' o u . your wisl.es in ? g a r d to pac .mg, and 
make arrangements to forward as directed. 

' p t ^ r L v e your^order, " a ^ T u M thi l will lead to 

further business. Please advise us at once if your customer 
will take the remaining 1,000 lbs., at the same price, for August 
shipment. Await ing your news, 

Yours very truly, 
S A M U E L B A S S & S O N S . ( 1 5 2 ) 

193.—Despatch of Order for Indigo. 

Messrs. F. T H O R N T O N & S O N S , London, 3rd June, 1 9 . . 

Boston. 
Gentlemen, 

W e have the pleasure to send you herewith invoice 
for 1,000 lbs. Bengal Indigo, first quality, shipped per s.s. 
Treviathan, for Boston, as per your previous order. W e have 
got the freight down to your limit, after considerable negoti-
ation, and give you the benefit of same. T h e price of this 
parcel is very low, as we are obtaining a considerably higher 
price on a similar lot for another market, and for which w e 
have closed sale to-day. 

As instructed, we have drawn against documents, with B i l l 

of Lading and Insurance Certificate attached, for amount of 
this invoice, and commend our draft to your kind protection. 

W e tiust this purchase will bring you a good profit, and 
result in your further valued orders. 

W e remain, Gentlemen, 
Yours faithfully, 

S A M U E L B A S S & S O N S . ( 1 4 5 ) 

194. Shipment of Calicoes. Prices Advancing. 

London, 1 oth May, 19.. 
Messrs. P. A L L S W O R T H & S O N , L T D . , 

Colombo. 
Gentlemen, 

W e have much pleasure in handing you herewith 
our invoice for Calicoes shipped per s.s. Nimroa, in execution 
of your valued order of 20th March, and trust the goods will 
reach you in due course and give you entire satisfaction, the 
quality being quite equal to, if not better 'than, former ship-
ments. A s desired, we have drawn upon you for the net amount 
of ^ 9 0 1 os. 6d. at sight through the Bank of India, and would 
ask you to give our draft your kind protection as usual. 



W e hope soon to be favoured with a renewal of your 
esteemed Commands, but beg to inform you ^ o w i n g t o t h e 
advance in the price of cotton, we shall very probably be com 
peHeS to advance our prices in the immediate future for these 

C Y o u e a ' r e probably aware of the recent rise in prices of the 
raw material, and, as a matter of fact, we are charg.ng our 
home trade higher prices than w e get from you at the present 
r e ! but we Ire very desirous of hold ng your business, and 
we therefore quote as closely as possible. 

Await ing your favours, 
Y o u r s very truly, 

A . G L A D W I N & B R O T H E R . ( 2 1 3 ) 

195.—Advice as to Arrival of Shipments. 

Messrs. A . P R E S C O T T & S O N S , London, 10th May, 1 9 . . 

Great T o w e r Street, E.C. 

G C n W e h ^ v e the pleasure to enclose invoices as follows 

120 bags Rice, ex. s.s. Logician, ^ 5 3 6 o 

• s o G S " ° " d a ' % ° : 
200 ,, ,, it »1 » . 

and we trust you will find the same in order. According to 

Madras on the 5th inst. 
Yours faithfully, 

R O B E R T K E M P & C o . , L T D . ( H I ) 

1 9 6 - A d v i c e respecting Delay in Arrival of Shipment 

Messrs. A . P R E S C O T T & S O N S , London, nth May, .9 . • 

Great T o w e r S t r e e t 

Gentlemen, 

470 bags Rice, ex. s.s. Logician and Golconda. 
»47° b 

Referring to our invoices of the 10th inst , we regret 
to inform you that the s.s. Logician will not arrive in London 
before the latter part of June. O w i n g to this steamer meeting 

with an accident, she has had to put into Malta in order to 
undergo repairs to her shaft and propelling gear. 

T h e Golconda is expected next week, and we will advise 
you directly we get further news of her. 

Yours faithfully, 

R O B E R T K E M P & C o . , L T D . ( 1 1 6 ) 

197.—Acknowledgment of Order by Bohemian Glass 
Manufacturer. 

Messrs. C H A R L E S W I N T E R & Co., Prague, 28//1 April, 19 . . 
London. 

Gentlemen, 
I note with best thanks your esteemed orders of the 

27th inst. for 

100 dozen Vases, W i l d Rose, @ Mks. 12 per doz. 
20 each Scent Sprays, @ Mks. 1.50, 2.0, 3.0, 3.50, & 4.0, assorted. 
72 Toilet Sets, assorted, six patterns, @ Mks. 12.50 per set. 
T h e same shall have my best attention, and 1 will do my best 
to deliver by the date mentioned. 

I am glad to note your success with the fuchsia decoration, 
and, in anticipation of your orders, will proceed at once with a 
good quantity, so that deliveries can be made in good time. I 
am glad to learn that my other lines are meeting with favour, 
and will do my best to be prepared to meet any demand which 
you may make upon me in regard to quick delivery. 

Await ing your further valued commands, 
I remain, Gentlemen, 

Yours faithfully, 

C H R I S T I A N L A N G E N B E R G . (169)' 

198.—Advice of Despatch of Order for Bohemian 
Glass. 

Messrs. C H A R L E S W I N T E R & Co., Prague, 1 st June, 1 9 . . 
London. 

Gentlemen, 
Herewith I beg to enclose invoice for the goods as 

per your esteemed order of 27th April, and despatched per 
canal to Hamburg, to be forwarded on by direct London 
steamer. 



I trust the goods will reach you safely, and, as they have 
b e e n C a r e f u l l y finished, I am confident you w.ll be pleased 

W\thhtavemseveral heavy bills to meet during this month, and 

piesentatio ^ r e m a i n > Gentlemen, 

W i t h compliments, 
Yours faithfully, 

C H R I S T I A N L A N G E N B E R G . ( 1 1 9 ) 

1 9 9 . - A d v i c e of S h i p m e n t of S e r g e s . 

Bradford, 1 \th May, 1 9 . . 

Messrs. J A M E S L E I T E R & Co., 
New York. 

Gentlemen t w e h a v e the honour to hand you 

invoice J g o o d s d i t c h e d ^ J ^ ^ y o ^ ^ 

shipment per s.s. ^ ' ^ " ^ ' ^ ¡ g ^ j ^ n iie had the pleasure 

Ssî SSl̂ i 
K e s t i n E 

samples and ^ ^ Leiter put the question to our Mr. 

M a c k e n z i e , we^have obtained ^hese sarnies , and hope they 
" Weeh°o f™Toe have°your further orders for the Serges and 
other specialities at an" early date, and r e m a n , Gentlemen, 

Y o u r s faithfully, L A W R I E & W I L L S . ( 2 3 4 ) 

200.—Order for F l a n n e l . 

London, ijth May, 19.. 

Messrs. A L F R E D C O R N E R & S O N S , 

Hastings. 

Gentlemen, 
W e are obliged for your esteemed order, No. 5164, 

to hand this morning, and, as desired, we have to-day 
delivered to Messrs. Singer & Co., for enclosure, 1 piece 50 in. 
Saxony Flannel, @ 3/- per yd., invoice for same enclosed. 
With regard to the W h i t e Bath Coating, you do not say 
whether you require the 78 in. width or the 86 in. W e find, 
upon referring to our books, that we last supplied you with 
the 86 in., but previously the 78 in., and, to avoid error, we 
think it best to await your reply by return before despatching 
these goods. W e have a good stock of both widths, as also 
of the natural shade T h e 36 in. Sanitary Flannel, and the 
Grey and Brown Charity, are now 1/9 and 7^d. respectively, 
viz., an advance of id. on the former, and ¿d. on the latter. 
Please confirm the order for these two items at the increased 
prices, and oblige. Prices on all W o o l goods are going 
higher, owing to the advance on the raw material, and we 
should advise you to place your orders as early as possible, as 
you will thereby effect a considerable saving on all present 
purchases. 

Await ing your reply by return, 
Yours faithfully, 

B . W I L L I A M S & C O M P A N Y . ( 2 3 9 ) 

2 0 1 . — A d v i c e of D e s p a t c h , etc. , o f L i n e n . 
London, 17/A May, 1 9 . . 

Messrs. T H O S . L A U R I E & Co., 
Leamington. 

Gentlemen, 

W e thank you for your esteemed order of the 15th 
inst., and are sending the goods to-day as per invoice here-
with A s desired, we have sent you samples of our Prilled 
Linen Pillow Cases, and should be pleased to have your 
orders for same. 



With reference to the Pillow Linen and Linen Sheeting, we 
have pleasure in sending you, enclosed in case with goods 
ordered, a sample book of patterns in each l.ne with the p i c e s 
and widths marked on the patterns. Your order per our Mr 
Lelew for White Knotted Counterpanes has been put in hand 
for delivery in July as desired. 

Regarding the White Cotton Honeycomb Towels, we 
cannot trace having supplied these to you previously, but we 
are sending you, also enclosed in case, a sample of our newest 
ranee in these goods, which we can do at 7/6 per dozen, 
rnXd with an/s ing le initial. W e could de ver xoo t o j o o 
dozen from stock in the various sizes, and could have ready 
almost any quantity in a week or so. 

W e await your reply respecting the lines sampled and 
trusting the goods despatched will reach you m due course 
and meet your wishes, 

W e remain, Gentlemen, 
Yours faithfully, 

P R I N G L E & PRINGLE. ( 2 2 1 ) 

202 —Re D e l i v e r y of B i c y c l e s O r d e r e d . 
London, 17//» May, 19 . . 

Messrs. S A M U E L H A R D I N G & Co., L T D . , 

Coventry. 

Gentlemen, 
Please let us know per return when we may expect 

delivery of the 20 No. 4 " D a r t " Bicycles ordered some six 
weeks ago. W e should like to ship these by the next steamer, 
which sails on the «oth prox. k i n d l y h u n y forward the 
completion of these machines as much as possible, as we have 
heard bv to-day's mail that our friends are anxious to have 
them within the next month, because their cycling season 
commences about this time, and their customers do not like 
to lose the early and best days for cycling by reason of a delay 
in getting their machines. 

Please do your best and oblige, 
Yours faithfully, 

W I L L I A M G R E E N A W A Y & S O N S . ( 1 2 7 ) 

203.—Reply by M a n u f a c t u r e r r e s p e c t i n g B i c y c l e s 

O r d e r e d , etc. 

Coventry, 18th May, 19 . . 

Messrs. W M . G R E E N A W A Y & S O N S , 

London. 

Dear Sirs, 

Replying to your yesterday's favour re the 20 No. 4 
" Dart " Bicycles on order, we beg to say that special instruc-
tions had been given to our people at the works to press on 
with this order and to give it precedence over other work, so 
that we may deliver by the time mentioned. Our people are 
doing their best, and we can therefore promise to complete 
the whole of the machines by the end of this week, which 
will leave ample time for shipment by the date you name. 
You will see from this that we have done our utmost to 
deliver promptly. 

A s you have left the matter of fittings, etc., to our discretion, 
we are fitting the machines with Lundop Tyres, Special Grip 
Handlebars, and Verod gear cases, and we have also geared 
them to 60 inches, as we do not think your friends would 
require them for road racing, and an ordinary gear would 
therefore be more to the purpose. 

W e are confident that your friends will find that our 
machines will compare favourably with most, and excel many 
of those turned out by rival makers; and, as regards wear, 
we defy competition, for, while with some makers the appear-
ance alone is considered of primary importance, with the 
result that the machine falls to pieces with the first mishap, 
we, on the other hand, pride ourselves upon the sound quality 
of the material which we put into every single part of our 
machines, and, producing as we do a perfect article both in 
material and finish, we find the demand for our make rapidly 
increasing, for the simple reason that the cycling public know 
how to appreciate a reliable article. 

Awaiting your further favours, 

Yours faithfully, 

S A M U E L H A R D I N G & C o . , L T D . ( 3 0 6 ) 



204 - O r d e r for C o t t o n E x e c u t e d . 
Liverpool, 16//1 May, 1 9 . . 

Messrs. H E N R Y F A R L E Y & Co., 
Leicester. 

it to be equal in every res]pect 10 y approval. 

ïïrk,dWthe Staple s S n Yar'n be as Satisfactory a s t h e last 
S h o u l d the Staple bpin f u r t h e r bales of another 

for inspection, Enclosed w e na £ for settlement 
invoice for the i j j o ^ a l e ^ v a l u e ^ 85c> ^ r e a c h y o u s a f l y , 

a n d lea'd to f u r t h ^ business, which will at all times receive 

our most careful attention. 
W e remain, Gentlemen, 

Yours faithfully, 
A . FLOWER & SONS. ( 2 3 7 ) 

205 —Re O r d e r for Spir i t F l a s k s , e tc . 

Messrs. T A Y L O R & PVMM, Birmingham, ,0th May, «9. • 

London. 
Gentlemen, esteemed order per our 

Mr. J s a ^ a ^ : 
best endeavours to despatch the g ^ s w m ^ d e f c e r by 

' ¿ V ^ ^ o Î Ï Ï ^ . W However, 

if we may omit the flasks, and you can include them with a 
later shipment, the other articles are all in stock, and we can 
have them packed and forwarded immediately. Kindly let 
us know which you wish us to do, and, if you decide to ship 
separately, please say longest time you can allow us for 
delivery of the flasks. 

Yours faithfully, 
H U G H W A L L I N G T O N & SON. ( 1 5 7 ) 

206.—Respecting Extension of Time for Delivery, etc. 

Messrs. V A L L A N C E & W H I T E , Leicester, 16th May, 1 9 . . 
London. 

Gentlemen, 
W e thank you for your favour of the 14th inst , 

enclosing repeat order for Messrs. H. Nicol & Co., which has 
been put in hand immediately, and will be executed as rapidly 
as possible. 

The time for delivery, however, as we have already re-
marked in our last, is far too short, and we therefore think 
that it would be advisable for you to see your buyers again, 
and persuade them to allow us an extension of time, otherwise 
we cannot promise to deliver their order complete, and should 
simply have to cancel any balance not executed after four 
weeks, if they will not accept anything after that time. 
With regard to the length of the pieces, w e would say that, 
with the wider goods, it is possible that some run a little 
less than 54! yds., while the narrow strips frequently have 
more than this length, but 54^ yds. is the ordinary marking 
for eleven strips. However, in order to meet the wishes 
of your buyers, we will in future mark their goods 54^ yds., 
instead of 54^ y d s . ; or, if preferable to them, we will mark 
them full 55 yds., and deduct, say i | per cent, for shortage 
in measurement Many of our friends prefer to settle the 
matter in this fashion. Please write us immediately you 
have seen them on the subject 

W e also enclose samples asked for in the colours desired, 
likewise those at present in demand, and hope that they 
will meet your customers' requirements, and lead to large 
orders. Yours faithfully, 

L A W D E L L & S M A L E . ( 2 8 5 ) 



S E C T I O N X I V . 

RECEIPT OF GOODS AND R E M I T T A N C E S . 

2 0 7 . — G o o d s R e c e i v e d . R e m i t t a n c e t o A g e n t b y 
T r a d e r . 

Croydon, 18th May, 1 9 . . 
M r . A . BROWNING, 

W o o d Street 
Dear Sir, 

The China Figures invoiced by Messrs. Loom & Co. 
have arrived, and show a marked improvement on the last lot 
delivered. I enclose my cheque in favour of Messrs. Loom 
for the amount of invoice, viz., ¿ 5 6 5s. 4d., and should be 
glad to have your acknowledgment in the ordinary course. 

I may come into the City next week, and if so, will try to 
find the time to call and see your new samples for the Autumn 
trade. Yours truly, 

R O B E R T K E N N A R D . ( 9 7 ) 

208—Acknowledgment of Cheque by Agent. 

Wood Street, E.C., 19th May, 1 9 . . 

M r . R O B E R T K E N N A R D , 

Croydon. 
Dear Sir, 

I beg to acknowledge with thanks receipt of your 
cheque, value ¿ 5 6 5s. 4d., in favour of Messrs. Loom & Co. 1 
am sending same on by to-night's post, and receipt will follow 
direct from Frankfurt 

I note that you will give me a call if possible next week, and, 
as I have some very pretty models showing for the Autumn, 
I am confident you would find much to interest you in my 
collection. 

Awaiting your favours, , . , . „ 
Yours faithfully, 

A . B R O W N I N G . ( 9 8 ) 

209.-Acknowledgment of Goods and sending 

Remittance. 

London, iSth May, 1 9 . . 
Messrs. JOHANN W E R N E R & Co., 

Bremen. 
Dear Sirs, 

T h e goods invoiced by you on the 10th inst have 
now safely arrived, and are satisfactory. In settlement of the 
amount of your invoice, less 5 per cent discount. I enclose 
sight draft on Berlin value Mks. 3 0 0 . - Please acknowTed|e 
receipt in course of post. 6 

Yours faithfully, 

H E N R Y L O M A X . ( 6 2 ) 

210.—Acknowledgment of Remittance. 

M r . H E N R Y L O M A X , 

London. 
Dear Sir, 

W e beg to acknowledge receipt of your favour of 
the 18th inst , enclosing sight draft, value Mks. 300.—, which 
amount, with 5 per cent, discount, will be duly passed to 
your credit, with thanks. K 

W e hope to be favoured with your further orders, and 
meanwhile remain, dear Sir, 

Yours faithfully, 

JOHANN W E R N E R & C o . ( 6 5 ) 

2 1 1 . — L e t t e r of Remittance. 

.. „ , A _ Calcutta, 18th May, 1 9 . . 
Messrs. W . A N D E R S O N & Co., 

London. 
Gentlemen, 

Your shipment of the 20th u l t came into our 
possession in due course, and to settle the amount of your 
invoice we hand you herewith draft at sight on Lloyd's Bank. 
Please own receipt per return raaiL 



fair quantity. _ 
Yours faithfully, 

J A M E S G R A Y & S O N . ( 7 7 ) 

2 1 2 . — A c k n o w l e d g m e n t of D r a f t , etc . 

London, 10th June, 19 •• 

Messrs. J A M E S G R A Y & S O N , 

Calcutta. 

o S l t t ^ r a n W — to hear favourably from you, 

W e remain, Gentlemen, 

Y o u r s very truly, 

W . ANDERSON & C o . ( 7 9 ) 

2 1 3 . — S h i p m e n t R e c e i v e d . R e m i t t a n c e . 

London, 19th May, 1 9 . . 

Messrs. A L B E R T W I L S O N & Co., 
Boston. 

Dear Sirs, shipment per s.s Ohio, 

V ' ^ o J Z ^ A VouTacUnowledgment 

will oblige, Yours truly, 

S A M U E L B U T T . ( 6 S ) 

2 1 4 . - R e m i t t a n c e . P a r t of A c c o u n t N o t D u e . 

Brighton, 18th May, 19.. 
Messrs. A R T H U R C U L L E N & S O N S , 

London. 
Dear Sirs, 

Enclosed please find cheque, value ¿£50 2s. 6d., which, 
with 2| per cent, discount, balances your account up to and 
including 19th April. A s the other items on your statement 
are after this date, they only fall due on 1st June, according to 
usual terms. Please therefore bring them forward to next 
account. A n acknowledgment of the cheque will oblige, 

Yours truly, 

N E L S O N H A R D Y . ( 8 1 ) 

2 1 5 . — A c k n o w l e d g m e n t of N o . 214. 

London, 18th May, 19.. 
M r N E L S O N H A R D Y , 

Brighton. 
Dear Sir, 

Thanks for your cheque, value ^ 5 0 2s. 6d., to hand, 
and the same, with discount, has been passed to your 
credit. W e note your remarks as to items after the 19th 
April, and will bring these forward to next account as desired, 
although our usual terms are thirty days from date of invoice. 

Yours faithfully, 
A R T H U R C U L L E N & S O N S . ( 7 2 ) 

2 1 6 . — R e m i t t a n c e . P r i c e s W r o n g l y C h a r g e d . 

Birmingham, 18th May, 1 9 . . 
Messrs. C H A R L E S B R E T T & Co., 

London. 

Gentlemen, 
W e enclose cheque for ,£15 6s., in settlement of 

your account as per statement for April. W e deduct 10s. for 
overcharge on the Serge invoiced 3rd April. T h e price 
quoted to our Mr. Richard Allen, when in your warehouse, 
was 3s. 6d. per yard, and you charge it at 3s. 9d. Please 
own receipt. Yours faithfully, 

A L L E N B R O S . ( 7 6 ) 



217.—Acknowledgment of Remittance No. 216. 
7 Prices Charged Correct. 

London, 19th May, 19-• 

Messrs. A L L E N B R O S . , . 

Birmingham. 

G e n t k W e n ' a r e in receipt of your yesterday's favour en-
, • » V i i 6s which amount has been duly 

price being the ve?y lowest at which we can supply i t 
Await ing your further commands 

Yours faithfully, 
C H A R I . E S B R E T T & C o . ( 1 2 7 ) 

2 1 8 - A d v i c e of Remittance through another Firm. 

Bremen, 19 th May, 19 -• 

Messrs. W . F A R N H A M & S O N S , 

London. 

D e a r S p i e a s e note that I have instructed Messrs. A 

b e l o w : — r 

April 9 th Goods . . - - ^ o i o o 
„ 18th, „ •• 

40 10 o 

less 2| per cent, discount 1 o 3 

_ 9 _ _ 9 

Please send me a duplicate of receipt. 
Yours faithfully, 

H E I N R I C H S E L I G & C o . ( 8 8 ) 

219.—Remittance for another Firm as per No. 218. 

London, 20th May, 19.. 
Messrs. W . F A R N H A M & S O N S , 

London. 
Dear Sirs, 

For account of Messrs. Heinrich Selig & Co., of 
Bremen, w e beg to hand you herewith our cheque, value 
^ 3 9 9s. 9d., which amount please pass to the credit of these 
gentlemen, and send us receipt. 

Yours faithfully, 
A . C R A C K E N T H O R P & C o . ( 5 8 ) 

220.—Acknowledgment of Remittance from London 

Correspondent of German Firm. 

London, 21 st May, 19.. 

Messrs. A . C R A C K E N T H O R P & Co., 
London. 

Gentlemen, 

W e have your favour enclosing cheque, value 
^ 3 9 9s. 9d., and have credited the Account of Messrs. 
Heinrich Selig & Co. with this amount as instructed. Receipt 
enclosed herewith. Yours faithfully, 

W . F A R N H A M & S O N S . ( 5 1 ) 

221.—Acknowledgment of Remittance through London 

Correspondent from German Firm. 

London, 21 st May, 1 9 . . 

Messrs. H E I N R I C H S E L I G & Co., 
Bremen. 

Gentlemen, 
W e beg to acknowledge with thanks the receipt of 

cheque, value ¿ 3 9 9s- 9 d » f r o m M e s s r s - A - Crackenthorp, 
which we have passed to the credit of your account as 
desired. Duplicate receipt w e send herewith. W e hope soon 
to be favoured with your further orders, and remain, 
Gentlemen, Y o u r s faithfully, 

W . F A R N H A M & S O N S . ( 7 0 ) 



S E C T I O N X V . 

C O M P L A I N T S AND C L A I M S . 

222.—Complaint—Price C h a r g e d for Serge . 

London, 23rd May, 19. • 

Messrs. R. K E S T O N & S O N S , 

Bradford. 

G e n U e T h e enclosed piece of Serge marked " X " ¡sent from 
a oattern obtained from our neighbours and competitors 
M e W s Bombev & Son. You will see by the other pattern 
marked p S , which we enclose, that it is exactly the samein 
texture and colour as your P342 Serge. Now Messrs. Bombev 
and Son are quoting this to our customers at no less than . -
per y a r d cheaper than we can afford to quote and as th s 
™ \A that thev are selling at a loss, which is highly 

3 E S s r « ' s s a s » p a w 
line to us provided we pushed the article well, and, con-
s d e r i n g t h e s L e and numfcr of the orders we have sent you 
from time to time, we think oar business should have been 
s u f f i c i e n t i n v o l u m e to prevent your offering this particular me 

d k ^ ^ d ^ r s ^ a « « 
I d any further time on it, if we are not put on an 

exceptional footing as regards terms and prices. 

W e should be glad to have your reply to this by return. 

Yours truly, 

T H O S . P O O L E & C o . ( 2 8 5 ) 

223.—Reply to C o m p l a i n t - - P r i c e of S e r g e . 

Bradford, 24th May, 19. . 
Messrs. T H O S . POOLE & Co., 

London. 

Gentlemen, 
W e have your favour of the 23rd, and confess that 

the contents were of a somewhat startling character, inasmuch 
as we heard for the first time that we had been selling Messrs. 
Bombey & Son our P342 quality Serge. W e are pleased to 
be able to assure you that we have done nothing o f the kind, 
and, from the point of our own interest only, we regretfully 
state that the Serge is not our make at all. It is simply a very 
good imitation, and probably has done us more mischief than 
we can hope to discover. Nevertheless, we have seen it 
before, and know who the makers are. W e repeatedly find 
it in competition with our own original article, and, where 
customers are content with an article of a cheap but delusive 
character, this Serge has given us much trouble, but it will not 
stand a fair comparison for a moment T h e Serge certainly 
looks right enough in the piece, but it will not stand a single 
test which may be applied to the genuine article. 

You can easily convince yourselves of the following 
advantages we claim for our Serge over the imitation, by 
obtaining a fair sized portion of each, and submitting them to 
the usual tests. You will then find that:— 

1 s t Our Serge is absolutely unshrinkable, and the imita-
tion is not. 

2nd. Every thread of our Serge is pure wool, while there is 
a proportion of cotton in the imitation. 

3rd. The colour of our Serge is fast while that of the 
imitation runs after a few wettings. 

4th. Our Serge will wear three times as long as the 
imitation. 

W e admit t iat it is an excellent imitation of an excellent 
article, but would at the same time warn you that, if it is sub-
stituted for the real article, unending complaints will result. 

W e think the above explanation will convince you that we 
have not offered this Serge to your competitors. W e are very 
well satisfied with the energy and interest you have shown in 



pushing our make, and should certainly see that no hindrance 
was puf in your way, but, as w e have put you on the very 
¿est terms w e poss ib l j can, if w e are to have the leas margin 
ofprofi^ourselves, w e think you will now do.your u most to 
fight this imitation, which w e find is bemg sold unfairly as the 
real article, and, where an erroneous idea of cheapness is 
the craze, frequently succeeds in displacing our goods. 

Awaiting your further commands, 

Yours faithfully, 

R O B E R T KESTON & S O N S . ( 4 4 4 ) 

2 2 4 . — C o m p l a i n t D e l a y in D e l i v e r y . 

London, 26th May, 19. • 

Messrs. G . P. G L O V E R & Co., 
Manchester. 

Gentlemen, r , , 
Referring to our order of the 2nd inst. for Shepherd 

C h e c k w e s h a l l b e g l a d t o k n o w w h e n w e m a y e x p e c t d e l . v e r y 

b a v - t e n fc ffifcSJ 
K v e l i e n c e through the long de i .y ^ ^ - » % 

¿ E t r ^ S t S W ^ w e partfojlariy 

S H E f e s i&wxtszsz 

stipulated time. 
Await ing your wire, we remain, 

Yours truly, 
H E N R Y P A Y T O N & C o . ( 1 9 6 ) 

Manchester, 27th May, 19.. 

Messrs. H E N R Y P A Y T O N & Co. 

Gentlemen, 
W e wired you this morning as follows : — 

" Goods will be despatched to-morrow," 
which w e now beg to confirm. W e much regret the delay, 
and can assure you that we have done our utmost to expedite 
delivery, but the great pressure of orders for these goods has 
made it impossible for us to deliver as promptly as we could 
wish, and this in spite of the fact that our people are working 
overtime. W e are sorry to have to keep you waiting, as we 
know you want the goods urgently, and, in order to show you 
that we are anxious to avoid putting you to inconvenience, we 
have put aside other orders which really should have been got 
out of hand first. 

Our customers are pressing on all sides for immediate 
delivery, but the demand is unprecedentedly heavy, and we 
are by no means the only manufacturers of these goods whose 
resources have been overtaxed. W e trust this explanation 
will convince you of our endeavours to fill your esteemed 
orders with the best possible despatch, and as, until this 
recent rush, we have never failed to deliver your orders within 
the stipulated time, we rely upon your leniency in the matter 
of recent delays. Your esteemed orders will at all times 
receive our most careful and prompt attention. 

W e remain, Gentlemen, 
Yours faithfully, 

G . P . G L O V E R & C o . ( 2 3 9 ) 

226.—Reply t o C o m p l a i n t — D e l a y . 

Hudders field, 27/// May, 19.. 

Messrs . E. LANGRIDGE & Co. , 
London. 

Gentlemen, 

In reply to your favour of the 3rd inst.. I have to 
inform you that, owing to a breakdown of machinery, I am 
unable to complete your order in time for delivery to-day, but 



I am having men at work on the repairs day and night, and 
hope to get the machines in working order again by Friday, 
so that I expect to be able to deliver the goods by the middle 
of next week. I regret the delay, and apologize for any 
inconvenience it may occasion you. 

Trusting that the goods will arrive in time, and be lound 
quite suitable for your purpose, 

I remain, Gentlemen, 

Yours respectfully, 

F R A N K B E L L E W . ( 1 2 4 ) 

2 2 7 . — C o m p l a i n t - I n f e r i o r G o o d s S u p p l i e d . 

London, 27th May, 19.. 

Messrs. J A M E S O A K E Y & S O N , 

Glasgow. 

Gentlemen, 
I am forwarding by separate post a sample of Gun-

metal recently received from you, and, as it is of a very 
inferior mixture, I should be glad to have your early explana-
tion as to why such material was delivered. I have repeatedly 
mentioned to you that whatever material of this nature I 
require must be of the very best, otherwise it is not worth 
my while to use it. T h e brasses which the sample sent to 
you represents are intended for one of the most particular 
bearings 1 have in hand at the present time, and if inferior 
material were used it would only lead to annoyance and 
trouble. Y o u must clearly understand that, unless you can 
supply me with the very best quality of gun-metal in every 
case 1 shall have to fill my requirements elsewhere. In the 
present instance I have had a very great amount of labour in 
fitting the brasses to position, and only after boring them did 
I notice how inferior the quality is, so that the expense already 
incurred is far and away above the value of the material. 1 
should be glad to know what you intend to do in the matter, 
which is certainly very annoying. 

Yours truly, 

C H A R L E S H I L L S . ( 2 2 2 ) 

228.—Complaint by M e r c h a n t — B a d Coal . 

London, 27/// May, 1 9 . . 

Messrs. T H E LONNENDER C O A L C O . 

Gentlemen, 
I am having repeated complaints about your " Best 

Nuts," and I must insist upon their being screened and picked 
better than of late, otherwise I shall be compelled to do my 
business elsewhere. I have already withdrawn several 
wagons because of the inferior quality which has been coming 
of late T h e competition here is so keen that, unless I can 
depend upon the " N u t s " being thoroughly well picked and 
screened, there is very little chance for me to retain my 
custom. I look to you to remedy the cause of these 
complaints. 

Yours truly, 

A L F R E D S M A R T . ( 1 0 7 ) 

229.—W r o n g G o o d s S e n t 

Birmingham, 7th June, 19 . . 

Messrs. M A U R I C E B A C O N & Co., 

London. 

Gentlemen, 
I have received a case of Hats this morning, consigned 

by you on the 5th inst., b u t upon opening the same, find that 
none of the quantities, sizes, or shapes correspond with your 
invoice of same date Y o u have evidently sent me the wrong 
goods, and, as I am in a great hurry for the Hats which I 
ordered, this delay is very inconvenient and annoying. None 
of the lines in this case are of any use to me, and I hold the 
same at your disposal pending your reply. You had better 
wire me, on receipt of this, when I may expect the correct 
goods, and, as I am in a very awkward position through this 
carelessness, I must ask you to see that I get delivery of my 
order per return. 

Yours truly, 

A L L E N B E L L . ( 1 4 8 ) 



2 3 0 . — R e p l y — W r o n g G o o d s S e n t . 

London, 8th June, 1 9 . . 

M r . A L L E N B E L L , 

Birmingham. 

Dear Sir, 
W e wired you this morning as f o l l o w s : - Correct 

goods sent to-day," which we now beg to confirm W e 
exceedingly regret to find that, owing to a mistake in the 
p a c k i n g department, the wrong goods have been sent to you 

asfure you that such a thing has never happenedI to us 
before during the whole of our experience as the utmost 
S r e is used! and it only occurred now by reason of a 
figure being misread by a new clerk who wntes out the 
packing onfers, and, moreover, the total quantities happened 
to be ^he same, although the assortment and sizes were 

d i W e n n e e d scarcely assure you that such an event. is not 
likely to happen again, and we apologize sincerely for any 
inconvenience this may have caused you W e have instructed 
the railway company to be sure that delivery .of your goods is 

effected to-morrow without fail. . 
Please debit our account with any expenses incurred on the 

case sent in error, and hand the goods over to the railway 
company, whom we have instructed to re-collect. 

Regretting the trouble we are causing you, 

W e remain, dear Sir, 

Yours respectfully, 

M A U R I C E B A C O N & C o . ( 2 0 8 ) 

2 3 1 : — C o m p l a i n t — B a d Coffee . 

Glasgow, 8th June, 19. . 

Messrs. P E T E R F O R W A R D & Co., 
16 Mincing Lane, E.C. 

Gentlemen, ^ i o ^ o f c o f f e e ordered of you 

on the s t h T n s J b u t regret to say that 1 have once more to 

complain of the quality, which is distinctly inferior to that pro-
mised me by your traveller, and to the sample he left with me. 
At least a quarter of the berries are black and spoiled, and, 
consequently, the whole parcel is quite useless to me. I have, 
therefore, returned the whole of the 10 chests, and must ask 
you to replace them with good saleable coffee. I also hope 
that any future orders I may place with you will be executed 
with greater care, otherwise I shall have to obtain my supplies 
elsewhere. 

Yours truly, 

J A M E S M A C D O N A L D . ( 1 3 6 ) 

232.— R e p l y — B a d Coffee . 

London, 10th June, 19.. 
M r . J A M E S M A C D O N A L D , 

Glasgow. 

Dear Sir, 

We much regret to receive your complaint of the 
10 chests of Coffee sent you on the 5th inst., and we can only 
account for the inferiority of the berries in this lot by the 
supposition that these 10 chests have been mixed in the ship-
ment with others containing berries of the quality sampled. 
These 10 chests were taken promiscuously from among 
others which we have in our warehouse, and, if there are other 
chests containing inferior berries, it will mean a serious 
matter between us and the shippers, as we shall have to make 
a claim upon them. W e regret these inferior berries were 
sent to you, and have to-day despatched 10 chests to replace 
those returned. W e are confident you will be pleased with 
this new lot, for, while we were unable to examine the first 
cases sent you, owing to great pressure, we have thoroughly 
examined the lot forwarded you to-day, and you will find 
them excellent quality. 

Please debit us with any expenses you may have incurred, 
and accept our apologies for the inconvenience this matter 
has given you. 

Yours faithfully, 

P E T E R F O R W A R D & C o . ( 2 0 1 ) 



233 Complaint Shipment of F r u i t 
London, 8thJune, 1 9 . . 

Messrs. P A U L JONES & Co., 
Mile End. 

G e m l e W e ' a r e in receipt of yours of the 7 th inst , enclosing 
reply f r o m Messrs. W e f i s ¿ C o y o - cartage contractors, 

" f e & ^ t S S K ^ r , are far from 

satisfactory t ^ u s , and t e r e : is no doubt in 

f o r s h i D m e n t within the time mentioned. 
Please give this matter your prompt attention. 

Yours truly, 

A . C H A P M A N & C o . ( 1 8 9 ) 

234—Reply to Complaint-Damaged Goods. 

London, 8th June, 1 9 . . 

M r . C H A R L E S S O P E R , 

Hastings. 

D C a r S \Ve are sorry to have your complaint respecting the 

goods w e ^ e n ? ' O T * . 

K K r a r t i e a d a m 7 g e W ^ b e f o r e , occurred during 

l r o f c o u r s e , as you are aware, these goods must be in a 

COMPLAINTS A N D CLAIMS. 

perfectly dry condition when put through the finishing 
machines, and they simply pass from the machines into 
the packing room, so that they could not have been wetted 
when handed over to the carriers. Moreover, w e hold 
a clean signature for them, and we should, therefore, 
advise you to claim on the carriers, who are really 
responsible. 

W e shall be pleased to put in hand a repeat of the order 
upon receipt of your reply, and can deliver within ten 
days. 

Yours faithfully, 

T H O S . B U R R O W S & C o . ( 1 5 3 ) 

2 3 s — C l a i m on R a i l w a y C o m p a n y for G o o d s D a m a g e d 
in T r a n s i t . 

London, 8th June, 19.. 

Messrs. T H E G R E A T E R LONDON R A I L W A Y Co., 

Cheapside. 

Gentlemen, 
O n the 3rd inst I forwarded a parcel of Muslins to 

Mr. Henry Wilson, High Street, Streatham. This parcel 
was handed to your carman, No. 516, who signed for same in 
good condition. 

My customer now informs me that the parcel was 
not delivered till yesterday, and in a dilapidated condi-
tion, being torn, and the whole of the contents stained. 
T o all appearance, the parcel had been either left out 
in a heavy shower of rain, or else dropped into some 
water. 

The goods are now absolutely useless either to my cus-
tomer or to me, and I have, therefore, to claim the value of 
the parcel, viz., £ 5 10s., from you. Please let me have y o u r 
cheque for this amount, after satisfying yourselves of the 
damage done, or, if you prefer it, I will deduct the amount 
from your next freight account. 

Yours truly, 

L A U R E N C E F O R D . (163) 



236.—Claim on C a r r i e r s for G o o d s D a m a g e d in 
T r a n s i t . 

London, 9thjune, 19 . . 

Messrs. P A R K E R , C A T E R S O N & Co., 
London, E.C. 

Gentlemen, 

On the 3rd inst. Messrs. Spalding & Co., of Vine 
Road, Croydon, handed you a case of China addressed to me 
for delivery, and upon its arrival here the case was unpacked 
and the greater part of the contents found to have been 
broken. The senders have been communicated with, and 
inform me that the case was handed to you in good condi-
tion, and signed for as such. I have instructed my packers 
to place the packing and contents of this case on one side, so 
that your inspector may call here and see for himself that, as 
the case was a substantial one, and sufficient packing used, 
the damage occurred during the time the goods were in your 
hands. I find, upon calculating the value of the broken 
articles, that the loss 011 these goods will be ,£5 10s., and 
I enclose debit note for that amount. Please hand me your 
cheque to settle the matter. 

Yours truly, 
C H A R L E S M O R G A N . ( 1 7 6 ) 

2 3 7 . — L e t t e r from C a r r i e r s r e s p e c t i n g C l a i m a f t e r 

I n s p e c t i o n a n d E n q u i r i e s . 

London, 1 ¡thjune, 19 . . 

M r . C H A R L E S M O R G A N , 
Fore Street, E.C. 

Dear Sir, 
Referring to your claim of £ 5 10s., dated 9th inst., 

on a case of China sent by Messrs. Spalding & Co., and to 
our representative's call upon you on the n t h inst., we find 
upon investigating this matter that the goods were consigned 
as " 1 Case of Dress Goods," and that no marks or label 
indicating the fragile nature of the contents were shown on 
this case. Under these circumstances we are not liable for 
the damage, but, as our inspector found that there was 
evidence of rough usage on the part of our servants, and, 

moreover, as we are always ready to do all in our power to 
meet our clients in cases of this kind, we are willing to allow 
you half the amount of your claim, viz., £2 15s., in full 
settlement Had we received such a claim from any firm 
with whom we had had no previous dealings, we should 
have declined to entertain it at all, but, having been favoured 
with part of your traffic for many years, we naturally wish to 
settle this matter amicably, and believe you will accept our 
proposal in the spirit in which ir is intended. W e will send 
you a cheque on the receipt of your reply, and meanwhile 
remain, 

Yours faithfully, 

P A R K E R , C A T E R S O N & C o . ( 2 3 4 ) 

238. C l a i m for B r e a k a g e s not A l l o w e d . C a r r i e r s 
L iab le . 

,, „ London, oth June, 19.. 
Messrs. B A R W I S & S O N , 

Leicester. 
Gentlemen, 

W e are in receipt of your claim for breakages in 
case of Glass sent you on the 5th inst., but regret being 
unable to allow it. Our margin of profit will not permit of 
such losses, and, as the goods were sold free our warehouse 
only, we are not liable. However, as the goods were con-
signed as Glass, and were in perfect condition when they 
leit here, you can obtain indemnification from the railway-
company, who are really responsible. W e are, therefore, 
taking the matter up with the railway company, and will 
instruct them to call upon you and inspect the goods referred 
to. Please have them put on one side, and we have no doubt 
that, as this is a matter of a small amount only, the com-
pany's representative will settle with you by making an offer 
on the spot. 

W e hope these glass goods have given you satisfaction, 
apart from the few breakages, and trusting to receive your 
repeat orders in the near future, 

W e remain, Gentlemen, 

Yours faithfully, 

LULLINGTONS, L T D . ( 1 8 3 ) 



S E C T I O N X V I . 

S H I P P I N G A C C O U N T S . 

239.—Account C u r r e n t F o r w a r d e d . 
London, 12th July, 1 9 . . 

Messrs. A P L I N & S O N S , 

New York. 
Gentlemen, 

W e have the pleasure to enclose Account Current, 
made up to, and including 24th June, which shows a balance 
in our favour of ¿ 2 2 0 .os. od., and respecting which we 
would make the following remarks. , , . 

The item of 25th May, viz., 7/- or cab e was charged ô 
your debit, because the repetition of y o u r c a b l e t o u s o n t h a t 
date became necessary simply on account of an error in the 
use of the code words on your side. . , . . 

The items of 3rd June and 10th June, viz., 4/6 and 3/-
resDectiveW? are for cartage on the two cases from Messrs^ 
Ho?ner & Co., and which were included in our shipment to 

^°The remainder"of the items, were duly advised on t h £ 
resoective dates. Kindly examine the account, and, if correct 
p leEe send us your cheque, or draft on London, as we are 
closing our books for the half-year. 

Awaiting your favours. 
Yours truly, 

H E N R Y C A S T L E S & C o . ( 1 8 5 ) 

2 4 0 . — R e p l y — A c c o u n t Current . 

New York, 21 st July, 19.. 

Messrs. H E N R Y C A S T L E S & Co., 
London. 

Gentlemen, 
Bv to-day's mail we received Account Current up to 

and including 24th June. The items specially mentioned we 

agree to, and pass; and, as we find the whole account in order, 
we are sending you, per return mail, our draft on " Lloyd's 
Bank for the amount of £220 10s. od. net. Please acknow-
ledge receipt. 

Yours faithfully, 

A P I . I N & S O N S . ( 7 8 ) 

241.— A c k n o w l e d g m e n t of A d v i c e of Draf t . 

Boston, 19/// July, 19.. 
Messrs. R O D D I S & P L U M M E R , 

London. 

Gentlemen, 
W e wrote you on the 3rd inst., and have since 

received your favour of the 5th, in which you advise having 
drawn upon us for the amount of ^ 1 6 0 15s. 6d. at 60 days, 
order of Mr. John Lang, of this City. 

The statement of Account Current having been found 
correct, your draft will receive our due protection. 

Meanwhile we remain, Gentlemen, 

Yours faithfully, 

C H A R L E S B U R B A N K , L T D . ( 8 3 ) 

242. - A c c o u n t C u r r e n t a s k e d for. 

Hamburg, 3rd June, 19.. 
Messrs. LEESON & T R A N T E R , 

London. 

Gentlemen, 
A s we are closing our books for the half-year on the 

24th inst., we should be glad if you would send us a copy of 
your Account Current up to, and including the above date, 
and we should like to receive same by the 26th, if possible. 

W e remain, Gentlemen, 

Yours faithfully, 

F . S Y M O N D S & C o . ( 6 9 ) 



2 4 3 . - A c c o u n t C u r r e n t S e n t a s R e q u e s t e d . 
London, 25thjune, 19. • 

Messrs. S Y M O N O S & Co., 

Hamburg 

and including the 24th inst. r 01 a s u s u a l i 

i n r r f a S S K u l y honourld on presentation. W e 
and your draft will be: ouiy . • , m u c h .success in 
regret to say that w e are merting s e a s o n i s n 0 W 

r o u r - t U ' ^ V r r ^ S e ^ - a U h o u g h t,;e market 

here is now quite flat. 

W e r e m a i n , w i t h c o m p l i m e n t s , 

Yours very truly, 
LF.ESON & T R A N T E R . ( 1 4 6 ) 

244.—Reply to N o . 24* E r r o r s M e n t i o n e d . Bi l l S e n t . 

44 Hamburg, 2^1 June, 19.. 

Messrs. LF.ESON & TRANTF.R, 

London. 

Gentlemen, r „„_, i r p n r i 0 s i n e Account 

C u r r e n t , ^ K f t « ^ » ^ " " " 

U e ? h e item of 5th May v i ^ S / 6 for dock. d o g e t c , on s h ^ 

ment per S u * » , ^as adv.,ed to on ^ h a v e 

The telegram diarged * "J® " ¿ V a n c e should have 
2/6, not 4/6. T h e charge ot 7/ o f , s t j e , and 
been cancel led as if yoa iefer o ^ ^ d 

W e are sorry to hear your news respecting the last goods 
shipped, but do not wish you to force the sale, and would 
prefer you to hold the goods until better prices prevail. 

With compliments, we remain, Gentlemen, 
Yours very truly, 

S Y M O N D S & C o . ( 1 9 7 ) 

2 4 s E r r o r s R e c t i f i e d . A c c o u n t A g r e e s . B i l l 

A c c e p t e d . 

London, 29 thjune, 1 9 . . 

Messrs. S Y M O N D S & Co., 
Hamburg. 

Gentlemen, 

Your favour of the 27th, re Account Current, to 
hand. W e regret the errors mentioned, which were caused 
by a change of staff. Your draft has been presented to-day, 
and duly accepted. 

W e will hold the goods referred to until the market rises, 
unless we hear further from you. 

Yours very truly, 
LEESON & T R A N T E R . ( 6 8 ) 



S E C T I O N X V I I . 

COLLECTION OF ACCOUNTS. 

Applications for Payment , Excuses, 

Extension of Time, etc. 

2 4 6 — F i r s t Appl icat ion No. 1. 

London, 1 June, 19.. 

iViessrs. B A C O N & S O N S , 

Glasgow. 
Gentlemen, 

I beg to call your attention to my account ot 10s, 
due 1 st May, and for which a cheque will oblige, 

Yours faithfully, 

R A Y M O N D W A L L E R . ( 3 8 ) 
» 

247 .—Firs t Appl icat ion No. 2. 

London, 13th June, 19 . . 

Messrs. J A M E S B E A C H & Co., 
Bristol. 

Gentlemen, t 

I beg to call your attention to my account o 
/ > 5s. 6d„ which has evidently escaped your notice 1 

be glad if you will let me have your cheque to balance 

s a m e per return. Y o u r s faithfully, 

G E R A L D F O S T E R . ( 5 4 ) 

248.—First Appl icat ion N o . 3. 

u London, 13/// June, 19 . . 
M r . H E N R Y G R E E N , 

N e wcastle-on-Ty ne. 
Dear Sir, 

W e beg to call your attention to our account of 
¿ 5 7s- 6d., which is now overdue, and for which a cheque 
per return will be esteemed. . M 

Yours faithfully, 

C H A R L E S G O D W I N & S O N . ( 4 8 ) 

249.- F i r s t Appl icat ion No. 4. 

London, 13//, June, 19 . . 
M r . G U S T A V R O E D E L , 

Hamburg. 
Dear Sir, 

W e beg to remind you that the amount due, as per 
last statement rendered, has not yet been paid, and we shall 
be obliged by your remitting the same at your earliest 
convenience. 

Yours faithfully, 
JOHN B R O W N & C o . ( 4 9 ) 

250. S e c o n d Appl icat ion No. 1. 

London, 18/// June, 19 . . 
Messrs. BACON & S O N S , 

Glasgow. 
Gendemen, 

Referring to my letter of the 13th inst., respecting 
my account of ¿ 5 I Os. due 1st May, 1 shall be glad to 
receive your cheque in settlement per return. 

Yours faithfully, 

R A Y M O N D W A L L E R . ( 4 5 ) 



2 5 1 . — S e c o n d A p p l i c a t i o n N o . 2. 

London, 18th June, 19 . . 

Messrs. J A M E S B E A C H & Co., 
Bristol. 

Gentlemen, . . 
Reverting to my application of the 13th m s t ¡or'a 

settlement of my Iccount of £10 5s. 6d„ please let me have 
your cheque to balance per return. 

Yours faithfully, 
G E R A L D F O S T E R . ( 4 6 ) 

2 5 2 . — S e c o n d A p p l i c a t i o n N o . 3-

London, 18th June, 19 . . 

M r . H E N R Y G R E E N , 
Newcastle-on-Tyne. 

Dear Sir, , 
W e again beg to remind you that our account of 

/ c 7 s 6d„ respecting which we wrote you on the: 13th, .s 
4 w overdue, and your cheque in settlement of tins small 

amount will oblige, 
Yours truly, 

C H A R L E S G O D W I N & S O N . ( 5 6 ) 

2 5 3 . - T h i r d A p p l i c a t i o n N o . x. 

London, 1 st July, 19 . . 

Messrs. B A C O N & S O N S , 

Glasgow. 

• Gentlemen, „ 
I am still without a settlement of my account o 

S c ,os., as per my letters of the .3th and .8th u l t and must 
4 w request a cheque to balance without further delay. 

Yours truly, 

R A Y M O N D W A L L E R . ( 4 9 ) 

254.—Third A p p l i c a t i o n N o . 2. 

London, 1 st July, 1 9 . . 
Messrs. J A M E S B E A C H & Co., 

Bristol. 
Gentlemen, 

1 am surprised that you have taken no notice of my 
two previous applications lor a settlement of my account 
of £10 5s. 6d., which is now much overdue, my terrtis being 
30 days from date of invoice. I must request you to let me 
have a cheque at once. 

Yours truly, 
G E R A L D F O S T E R . ( 6 8 ) 

255. - T h i r d A p p l i c a t i o n N o . 3. 

London, 1 st July, 19. . 

M r . H E N R Y G R E E N , 

Newcastle-on-Tyne. 
Dear Sir, 

W e wrote you on the 13th and again on the 18th 
ult. respecting our overdue account of £5 7s. 6d., and must • 
now request your immediate attention to this matter. 

Yours truly, 
C H A R L E S G O D W I N & S O N . ( 5 1 ) 

256.—Final A p p l i c a t i o n N o . 1. 

London, 13/// July, 19 . . 

Messrs. BACON & S O N S , 

Glasgow. 
Gentlemen, 

My previous applications for a settlement of my 
account of 10s. due 1st May having met with no response. 
1 now inform you that unless I receive your cheque in full 
settlement by Friday next, 18th insL, 1 shall be compelled to 
take steps to enforce payment 

Yours truly, 
R A Y M O N D W A L L E R . ( 6 4 ) 



257.—Final A p p l i c a t i o n N o . 2. 
London, 13th July, 1 9 . . 

Messrs. J A M E S B E A C H & Co., 
Bristol. 

Gentlemen, 

Since my letters of the 13th and 18th of June, also 
1st July, regarding account of ¿ 1 0 5s. 6d., have not received 
any attention whatsoever, I have now to inform you that, 
unless your cheque to balance reaches me by the 18th inst., 1 
shall instruct my solicitors to recover. 

Yours truly, 
G E R A L D F O S T E R . ( 6 8 ) 

258.- F i n a l A p p l i c a t i o n N o . 3. 

London, 13/// July, 1 9 . . 

M r . H E N R Y G R E E N , 

N ewca stle-on-Ty n e 

Dear Sir, 
Our three previous applications for a cheque to 

balance our account of ¿ 5 7*. 6d„ greatly overdue, having 
• been entirely ignored, we shall take the necessary steps to 

legally recover this amount if we do not get a settlement by 
Friday morning next, 18th inst 

Y o u r s truly, 
C H A R L E S G O D W I N & S O N . ( 6 6 ) 

259 — F i n a l A p p l i c a t i o n N o . 4-

London, 18th July, 1 9 . . 

M r . G U S T A V R O E D E L , 

Hamburg. 
Dear Sir, 

W e beg to inform you that if the amount due as per 
last " A c c o u n t Rendered" is not paid forthwith, we shall 
without further notice, be compelled to have recourse to legal 
proceedings for the recovery' of the same. 

Y o u r s faithfully, 
JOHN B R O W N & C o . ( 5 4 ) 

^ . - R e o u e s t ^ t f r T s ' S " 

M r . L ^ C K H A R D Y , ^ J " " < ' • 

Birmingham. 
Dear Sir, 

Eimmm 
Yours faithfully, 

A L F R E D J E F F R I E S . ( 6 9 ) 

2 6 1 . — S t a t e m e n t s e n t . - A m o u n t t o o smal l t o d r a w 
Bi l l for. 

Messrs. C. H U T C H . N S O N & Co., * ^ " 9 " 

Brighton. 
Dear Sirs, . 

Yours faithfully, 

W A L L A C E & J A C K S O N . ( 6 2 ) 

2 6 2 . - U r g e n t R e q u e s t for a S e t t l e m e n t . 

Mr. J O H N S I N C L A I R , ^h June, ,9.. 
Portsmouth. 

Dear Sir, 

r e p r e s e n t - £ -



to-day Without fail, has not come to hand. W e have now 
given you ample time to settle this account, and consider tha 
you 'are not treating us fairly in the matter. W e shall not 
wait beyond Saturday morning next, hrst post It we do 
not get your cheque then we shall at once use means to 
enforce payment. 

Yours truly, 
W I L L I A M W I C K H A M & S O N . ( 9 4 ) 

2 6 3 . — R e p l y s e n d i n g C h e q u e on A c c o u n t , a n d an 

E x p l a n a t i o n . 

Portsmouth, 17th June, 19-• 

Messrs. W I L L I A M W I C K H A M & S O N , 

London. 

Gentlemen, 
Enclosed I send you a cheque for £ 5 , o n a c c I°V,n t: 

and am sorry I cannot at the moment make it larger. I had 
hoped to remit the whoje amount ere this, but have ^ d i s -
appointed in regard to some remittances which had been 
promised for this week. A s I explained to your representa-
tive, my clients take long credit, and I have one heavy bill 
which is due to me, but which has not been paid as 1 antici-
pated. However, I shall remit you the balance in a few days 
1 know you have already shown considerable patience in this 
matter, but it will not be thrown away, and you can rest 
assured that you will not lose your money, as 1 am perfectly 
solvent, but lor the moment find myself unable to clear your 
accoun because of the slowness with which my more m-
portant customers have settled their bills. Money seems 
generally somewhat scarce just now. 'I rusting this cxplana-
tjon will satisfy you that I shall remit at the earliest possible 
moment, 

I remain, Gentlemen, 

Yours faithfully, 

JOHN S I N C L A I R . ( 1 9 0 ) 

264— Acknowledgment of Cheque. Further 
Explanation asked for. 

.. . London, 18th June, 1 9 . . 
M r . JOHN S I N C L A I R , ' * 

Portsmouth. 
Dear Sir, 

W e are in receipt of your cheque, value £ 5 , which 
amount has been passed to your credit on account with thanks 
W e must, however, confess that we are not quite satisfied 
with your explanation in regard to the balance of the account. 
W e have now waited two months since our first application 
for a settlement, and we consider that long enough. More-
over, we presume we are not your only creditors, and that 
others have either been favoured with prompt settlement or 
are in a similar position to ourselves. While we might have 
been content to wait for our money in consideration of the 
previous satisfactory business between us, we very much 
question if other creditors would be as considerate, inasmuch 
as some ol them may not be in the position to wait for money 
overdue. W e would, therefore, ask you to confirm your 
remarks in your letter as to solvency. If, however, you are 
being pressed in different quarters, your best course would be 
to consult the whole of your creditors immediately. But il 
you are not being so pressed by other firms, we will wait 
another week as desired, as we do not wish to add to your 
difficulties. But we must have your assurance on the matter 
otherwise we shall have to take prompt action to protect our 
interests. Yours truly, 

W I L L I A M W I C K H A M & S O N . ( 2 3 8 ) 

265.—Reply. Explanation given and certain 
Settlement promised. 

Portsmouth, 20th June, 1 9 . . 
Messrs. W M . W I C K H A M & S O N , 

London. 
Gentlemen, 

Replying to your letter of the 18th inst., I desire to 
say that, when I told y o u I was perfectly solvent, I meant 
what I said, and I think the prompt manner in which all 



, ? 6 COMMERCIAL CORRESPONDENCE. 

Previous accounts Have £ e n 

ihXl ¡2^ S S ^ — ..e 

S ^ i i & É r B S 
and it will be posted to J « ¿ m o r r o w evening's 

shown in this matter. J o H N S I N C L A I R . ( 2 . 1 ) 

266 —Requesting that a Bill be Drawn to settle 
* M Account. 

Stafford, 16th June, 1 9 . . 
Messrs. E . S U T T O N & Co., 

London. 

M H h i ^ s s s s ì s 
month. t accommodate me in this 

• Trust ing you can see your ^ t o ^ m m o a a 

instance, H e n r y G a r r e t t . (62) 

267 - R e p l y Refusing to Draw Bill. 
London, nth June, 19 . . 

M r . H E N R Y G A R R E T T , 

Stafford. 

D e a r to your r e , u e s , » d » w £ - ~ 

E E ' S d S ^ r a ^ ' Ì m Ì and w?e c a n L depar, 

from the rule. Our best terms are 2| per c e n t discount at 
one month, or three months net, and as the items of this 
account are dated ist April, they become due net on i s t July, 
when we shall be glad to receive your cheque in settlement 
Our prices are cut so fine that they will not admit of extended 
credit 

Yours faithfully, 
E . S U T T O N & C o . ( 1 1 2 ) 

268 — R e p l y E n c l o s i n g Bil l a s des ired. 
London, 17//1 Juiu, 19.. 

M r . H E N R Y G A R R E T T , 

Stafford. 
Dear Sir, 

In compliance with your request, we have drawn 
upon you for the amount of our April account at three 
months from ist June, and as the account is due for net 
payment on ist July, we are charging you two months' 
interest at 5 per cent per annum. Kindly sign acceptance 
and return in due course, and oblige, 

Yours faithfully, 
E . S U T T O N & C o . ( 7 4 ) 

269 — A s k i n g t h a t a Bi l l be R e n e w e d for a M o n t h . 
Birmingham, 16th June, 19.. 

Messrs. J . PANTON & S O N , 

London. 
Gentlemen, 

I find upon going into my accounts that a bill of 
yours for ^ 1 5 0 matures on the ist prox., and, as accounts 
are coming in very slowly just now, you will greatly oblige 
me if you will renew this bill at a month, charging me interest, 
say 5 per c e n t per annum for the accommodation. 

I trust this request will not cause you inconvenience, but 
while trade is good, money is very tight just now, and the 
extra time mentioned would be of assistance to m e 

Thanking you in advance, 

I remain, Gentlemen, 
Yours faithfully, 

W . H . FITCHETT. ( 1 1 3 ) 



270.—Reply R e g r e t t i n g Inability to R e n e w Bill. 

London, 17th June, 19 . . 

M r . W . H . F I T C H E T T , 

Birmingham. 
Dear Sir, 

W e have your yesterday's favour, and would willingly 
have complied with your request had it been in our power to 
do so, but, as the bill has already been discounted, we are 
unable to renew i t The numerous heavy liabilities which we 
have to meet just now rendered it necessaryto negot.ate 
several bills, and yours was among them. Had not he b U 
oeen discounted, we would have endeavoured to comply with 
your request, but we can now only hope that you will be able 
to get out of this difficulty by raising the amount before the 
bill matures. 

W e remain, dear Sir, 
Yours faithfully, 

J . PANTON & S O N . ( 1 2 0 ) 

2 7 1 . — R e p l y a s to Account . G o o d s U n s a l e a b l e . 
Of fer t o return them. 

Dublin, 19//* June, 19. . 

Messrs. F R E D . A R N O L D & S O N , 

London. 
Gentlemen, 

Replying to your favour of the 17th inst, ^ account 
I will send you a\heque shortly, but the bulk of the goods 
is still on my hands. The season for this class of goods 
is practically over, and I shall probably have o hold them 
until next spring, and even then I shall in all probability 

l0Th°ey arTcertainly a " white elephant" for me, as there has 
been little or no enquiry for them, and if you have had to 
wait lor the money for them, it is simply because they ^ e 
proved so unsaleable. I should be very glad to return.the 
best part of them to you, as they will be dead stock to me lor 
months to come. 

Accounts are not coming in as freely as I could wish, but 1 
hope to send you at least part of your account in about a 
ortnight, and perhaps you could see your way to settle the 

balance by taking back some of the goods in question. Mean-
while, I remain, 

Yours faithfully, 

H . J A C O B S . ( 1 9 0 ) 

272 — R e p l y to N o . 271. 
S e t t l e m e n t r e q u e s t e d w i t h o u t further delay. 

London, 21st June, 1 9 . . 
M r . H . J A C O B S , 

Dublin. 

Dear Sir, 
In reply to your letter respecting account, we are 

surprised that you should now, after four months, write us that 
the goods are unsaleable, and that you would like to return 
them. I he goods were saleable enough when delivered to" 
you, and we presume you knew better than we do what 
quantities of such goods could be disposed of in your market. 
During the season we have had many repeat orders from 
customers doing a class of trade similar to yours, and 
altogether we have found this line of goods a very popular 

Moreover, we cannot be expected to take back goods which 
were bought for the spring trade, and which, if you have not 
disposed of them by this time, may have to be kept in stock 
until another spring. You must admit that, if there is such 
an unlortunately small demand among your customers, it is 
no fault of ours. W e cannot afford to wait an indefinite time 
for our money, especially as we have already had to pay cash 
ourselves to the manufacturers. Our meagre profit would be 
swallowed up by loss of interest 

W e must therefore ask you to let us have a settlement in 
full within a week, as we really cannot allow the account to 
stand over any longer. 

Yours truly, 

F R E D . A R N O L D & S O N . ( 2 3 3 ) 



S E C T I O N X V I I I . 

B I L L S OF EXCHANGE, R E M I T T A N C E S , AND 

P A Y M E N T S . 

2 7 3 — A d v i c e of Bill D r a w n — N o . 1. 

London, 20//* June, 19.. 

Messrs H E G E W A L D & Co., 
Berlin. 

Gentlemen, _ , 
Confirming our letter of the 18th inst., we now have 

the honour to inform you that we have to-day drawn on you for 
Mks. 30,000-order T. Busse @ 2 months 

which please honour on presentation to the debit ot ou 
account. 

W e are, Gentlemen, 

Yours faithfully, 

T H E E M P I R E T R A D I N G C O . ( 6 3 ) 

274.—Acknowledgment of Advice. 

Berlin, 22nd June, 19. . 

Messrs. T H E E M P I R E T R A D I N G C O . , 
London. 

Gentlemen, „ , , . ^ . . 
W e are in receipt of vour favour of the 20th insL, with 

advice of draft on us for Mks. 30,000, which d u l y noted, to 
the debit of your account, and the same will be honoured on 

presentation. Y o u r s f a i thfully, 

H E G E W A L D & C o . ( 5 6 ) 

2 7 s — A d v i c e of Bill D r a w n — N o . 2. 

Messieurs R E . N A C H F R È R E S 2 ° " ' J " " E ' ' 

Paris. 
Gentlemen, 

.H • W e C O n 5 r m o u r I e t t e r o f 17th inst., and now bee 
to adv.se you that we have drawn on you this daV X r 

Frs. , 5 , 0 0 0 - 7 F. H. Hosford @ 3 months date * 
which amount has been credited to you ' 

presented ^ ^ ° U r ? a f t , d u e Protection when pi esentea. W e remain, Gentlemen, 
Yours faithfully, 

J O H N H U M P H R E Y S & C o . ( 7 0 ) 

2 7 6 . - B i l l of E x c h a n g e advised. 

w „ Boston, 21 St June, 10 . 
Messrs. C A D D E L L & SIMMERS, 

London. 
Gentlemen, 

due protection . « . t o which please accord j o u r 

Awaiting your further favours, 

Yours very truly, 

C A Y Z E R & C o . ( 8 1 ) 

277.—Notification of Acceptance . 

Messrs. C A Y Z E R & Co., * * * * ' 9 " 
Boston. 

Dear Sirs, 

for « m J h S W r ° t e >'OXi o n t h e " n d i n s L . a n d ¡n exchange 
for same have received your favour of 'the 2,st, adv ishg 



draft value .£1,600 10s. through Morland's Bank. The same 
has now been presented and duly accepted. 

Awaiting your further news, 
W e remain, yours very truly, 

C A D D E L L & SIMMERS. ( 6 6 ) 

278. A d v i c e of Draf t a g a i n s t D o c u m e n t s . 
London, 21 st June, 19.. 

Messrs. A. & P . G I B S O N , 

Madras. 
Gentlemen, 

Enclosed we beg to hand you invoice for goods 
shipped per s.s. Gulf of Persia, amounting to ^ 1 2 5 10s. net, 
which we trust will reach you in safety and prove satisfactory. 
A s arranged, we have drawn upon you against documents for 
the amount of invoice through the Bank of Asia. 

Kindly give our draft due protection. 
Yours faithfully, 

T . S A N S B U R V & C o . ( 8 1 ) 

2 7 9 . - A d v i c e of Draf t a g a i n s t D o c u m e n t s N o . 2. 
London, 23rd June, 19.. 

Messrs. A . S O M M E R F E L D & Co., 
New York. 

Gentlemen, 
In accordance with your esteemed order of the 1st 

inst, we have to-day shipped per s.s. Trove from Southampton 
the carpets, etc., as per enclosed invoice, and for the net 
amount of same we draw through our bank, attaching b, L to 
draft W e have made you a special concession ol 5 per cent, 
for sight draft on New'York, and are willing to grant this on 
all future orders provided you accord us a liberal share 01 
your business. . fill 

Assuring you of our best endeavours at all times to hll 
your orders satisfactorily, 

W e remain, Gentlemen, 
Yours faithfully, 

JOHN SINGLETON & B R O T H E R . ( 1 1 8 ) 

2 8 0 . - B i l l s sent for Collection. 

London, 20Ih June, 19. . 

Messrs. T H E A M E R I C A N B A N K I N G C O . , 

New York. 

Gentlemen, 

f o l l o w i n g ^ * ! ! t h C P , e a S U r C 1 0 r e m Ì t y ° U h e r e w k h , h e 

$1500—at sight on Bollin & Co. 
5 ° ° — „ Meredith Bros. 

2500 - per July 30 on Vernie Bros. 
1400— „ August 30 on H. Salmon & Co. 

$5900—payable in New York, 

which amounts please pass to our credit, and advise us of 
receipt per return mail. 

W e are, Gentlemen, 

Yours faithfully, 

L L O Y D S & H A L L ( 9 4 ) 

2 8 1 . — A c k n o w l e d g m e n t of N o . 280. 

New York, 30th June, 19 . . 
Messrs. L L O Y D S & H A L L , 

London. 

Gentlemen, 

W e beg to acknowledge receipt of your favour of the 
20th inst., per s.s. Aurama, remitting us drafts value $igoo 
for which we credit you as per enclosed statement. $ — — 
under usual reserve. 

Yours faithfully, 

T H E A M E R I C A N BANKING C o . ( 5 5 ) 



282. Instructions to draw Bill against Account Sales. 

Liverpool, 20th June, 19.. 

Messrs. S . S C H O E B E R & Co., 
Berlin. 

Gentlemen, 
Herewith we beg to hand you A count Sales for 

goods shipped per s.s. IVonau, amounting to £320 net, 
which we trust will be found in order. If you will value 
upon us under advice at thirty days' sight, your draft will 
receive our due protection. T h e shipment per s.s. Livapoola 
still remains unsold, but we will do our best to clear it as 
soon as possible. 

Await ing your favours, 

Y o u r s truly, 

H . S H O E B R I D G E & S O N S . ( 9 2 ) 

283.—Advice of Bill of Exchange drawn against 

Account Sales. 

Berlih, 23rdJune, 1 9 . . 

Messrs. H. S H O E B R I D G E & S O N S , 

Liverpool. 

Gentlemen, 

Since writing you on the 19th inst., we have received 
your esteemed favour of the 20th, enclosing Account Sales, 
which w e have examined and find correct. W e now beg to 
advise you that we have drawn upon you at thirty days sight 
for £ 3 2 0 against same, and shall feel obliged if you will 
kindly honour our draft in due course W e trust you will 
clear the remainder of our shipment per s.s. Livapoola at an 
early date, and meanwhile remain, 

Yours truly, 

S . S C H O E B E R & C o . ( 1 0 3 ) 

284.—Refusal to Accept Bill. 

London, 29/// June, 1 9 . . 
Messrs. P . W O H L A U E R & Co., 

Hamburg. 

Gentlemen, 

T o our great surprise, a bill drawn by you on us for . 
the goods consigned per s.s. Mogul was presented to-day for 
acceptance. W e naturally refused to take up same. 

In the first place, we distinctly requested you to forward 
the goods on consignment, and therefore gave you no 
authority to draw upon us. Further, the goods are still on 
our hands, and will probably not sell at anything like the 
prices y o u have fixed for them. Moreover, we think it a most 
unwarrantable proceeding to draw upon us without advising 
us. 

W e are certainly at a loss to understand your action in 
drawing this bill on us, and can only conclude that it is 
an error. 

The goods in question do not turn out to our expectations, 
the quality being so poor as to render them unsuitable for the 
requirements o f this market, and altogether we very much 
question if we could interest anybody in your product W e 
therefore hold the goods at your disposal. 

Yours truly, 

A L E X . H E R R O N & S O N . ( 1 8 6 ) 

285. Reply to No. 284—Bill Drawn in Error. 

Hamburg, 30th June, 19.. 
Messrs. A L E X . H E R R O N & S O N , 

London. 

Gentlemen, 

W e are in receipt of your favour of yesterday's date, 
and learn with regret that an error has been made in 
drawing upon you for the value of our consignment, per s.s. 
Mogul W e assure you that this was entirely owing to a 
mistake on the part of one of our clerks. 



W e have given instructions for the bill to be returned to us, 
and apologize for the unnecessary .trouble to which you have 
been p u t • 

W e are sorry that you give such a poor account of our 
goods, especially as they have a good sale in this market, for 
we had hoped that you would be able to place quantities with 
the same class of buyers as we meet with here. O f course, the 

. shipment was really intended to try your market. Under the 
circumstances, perhaps the best thing would be to put them 
before your buyers, and wire us what offers you get, and, il at 
all reasonable, we will be pleased to consider them. 

On the other hand, if you cannot dispose of them, we will 
write our other friends in your market, and will then instruct 
you whether we wish them returned, or handed over to one of 
our friends. . . r 

W e should be glad to have your enquiries for our other 
specialities when you are again in the market, and remain, 

Yours very truly, 
P . W O H L A U E R & C o . ( 2 4 4 ) 

286.—Bill Protested. 

Paris, 25th June, 1 9 . . 

Messrs. D I C K & M A R S H A L L , 

London. 

Gentlemen, 
Confirming our letter of the 27th inst, we have 

to inform you that the bill of fcs. 3,000.— on Messrs. Villenie 
and Co., due 28th July, which you sent us per your favour of 
the 25th inst., has been presented, and these gentlemen 
refused to accept, stating that you had no authority to draw. 
The bill matures on the 25th July, and will then be again 
presented, unless we hear from you to the contrary, and we 
hereby acquaint you that, if the bill is not paid when due, we 
shall have to draw upon you for the amount, plus charges 
incurred through prote i t 

W e remain, Gentlemen, 
Your obedient servants, 

L . P l E R R E P O N T ET F l L S . ( 1 2 9 ) 

287.—Draft not Advised. 

London, 30/// June, 19.. 
Messrs. V I C T O R L E G R A N D & Co., 

Paris. 
Gentlemen, 

Since writing you on the 26th inst , your draft of the 
27th, value .£600, has been presented and duly honoured to 
your debit, although no advice of the drawing of same had 
been received from you. W e must ask you in future to bo 
careful that all such drafts are duly advised, as if this is 
omitted, we cannot take up the drafts. 

Yours truly, 
A B B O T T & LANGFORD. ( 8 3 ) 

288. Reply as to Draft not Advised. 

Paris, 1 St July, 1 9 . . 
Messrs. A B B O T T & L A N G F O R D , 

London, 
Gentlemen, 

W e regret to learn from your favour of the 30th ult. 
that our draft on you of the 27th for ,£600 was not advised. 
W e apologize for this oversight on our part, and will take care 
that due notice is given in future of all such drafts upon you. 

Yours faithfully, 
VICTOR L E G R A N D & C o . ( 6 8 ) 

289.—Draft Sent for Collection, and Payments 

Requested. 

Boston, 3rd July, n.. 
Messrs. JOSEPH D U N C A N & Co., 

London. 
Gentlemen, 

W e beg to hand you the enclosed draft on Messrs. 
Watts & Tyler, of your city, value . £ 5 4 5 sterling, which 
please be good enough to coflect, and credit to our account 
W e would also ask you to kindly remit for our account the 
following a m o u n t s : — 



Messrs. Lohnen& Co., Ringstrasse 3, Amsterdam, £ 5 0 10 o 
„ Champiny & Co., rue Lamartine, Paris, Fes. 530.— 
„ J. Wasserfeld Sohne, Zinnstrasse, Berlin, Mks. 600.— 
„ A. Prolinsky & Co., Sonnengasse, Vienna, Owfl. 1250.— 

The draft we are sending you matures on the 15th inst , and 
these remittances can be made then out of the proceeds. 

W e shall ask you to make further payments for us shortly, 
and, in the meantime, the balance of our draft can therefore 
remain to our credit, instead of being remitted by Exchange 
on Boston as usual. 

A l w a y s with pleasure at your service in similar matters, 
W e remain, Gentlemen, 

Yours faithfully, 
JOHN C O M R I E & C o . ( 1 8 3 ) 

290—Reply. Draft Collected. Payments Made. 
London, 16//1 July, 19.. 

Messrs. JOHN C O M R I E & Co., 
Boston. 

Gentlemen, 
Your draft on Messrs. W a t t s & Tyler, value 

£ 5 4 5 , to hand. The same has been duly honoured, and the 
proceeds placed to the credit of your account 

In accordance with your request we have to-day remitted 
the following accounts : — • 
Messrs. Lohnen & Co, Amsterdam . . . . £ 5 0 10 o 

„ Champiny & Co., Paris, 
Fes. 530.— @ 25.18 = 21 1 o 

„ J. Wasserfeld, Berlin, 
Mks. 600.— @ 20.40 = 29 8 3 

„ A . Prolinsky & Co., Vienna, 
Owfl. 1250.— @ 12.05 = 103 14 8 

Total £ 2 0 4 13 11 

The balance of ^ 3 4 0 6s. id. still stands to your credit, and 
when you wish further payments made, we shall be pleased to 
make them. 

Meanwhile, we remain, Gentlemen, 

Yours faithfully, 
JOSEPH D U N C A N & C o . ( 1 8 1 ) 

291.—Bill Dishonoured. Threat to Recover Legally. 

London, 4I/1 July, 19. 

Messrs. P. D A R K IN & S O N S , 

Birmingham. 

Gentlemen, 

This morning, to our great surprise and annoyance, our 
rankers returned our bill on you for £150, due 2nd inst., marked 
" N o funds." W e gave you to understand in our letter of 26th 
ult , that this bill must be met, and that we could not under any 
circumstances, renew it for another month. Your method of 
dealing with business obligations is certainly extraordinary. You 
did not even advise us that you were allowing the bill to be 
returned to us. W e object to such treatment and therefore give 
you notice that, unless we receive the cash (not a cheque) before 
12 noon to-morrow, we shall sue for the amount without further 
delay. 

Yours truly, 

G R I E G S O N & S M I T H E R S . ( 1 3 4 ) 

292.—Bill Dishonoured. Explanation Demanded. 

London, 5th July, 19.. 

Messrs. B O O T H & W R Y T H A M , 

Belfast 

Gentlemen, 

Our bill of £ 3 7 0 1 os. 5d., due 2nd inst, has been 
returned to us, marked, " R e f e r to drawer," and our bankers 
inform us that your account is overdrawn. Since we are aware, 
from personal knowledge, that your firm has a solid financial 
basis, we présume that there must be some error in this. W e 
should therefore be glad if you will wire us on receipt, explaining 
this occurrence, and remit us the amount per return. 

Yours truly, 

L O M A X & S O N , L T D . ( 9 8 ) 



293.— Bill Dishonoured. Explanation Given. 

Belfast, 6 III July, 19.. 

Messrs. L O M A X & S O N , L T D . , 

London. 

Gentlemen, 

W e wired you this morning " Cheque leaving to-day's 
post, regret irregularity," and we enclose same herewith. 

W e extremely regret this occurrence, and can assure you 
that it is quite unprecedented. A s you are aware, our estab-
lishment is only a branch house, and our funds are controlled 
from Liverpool. Through great negligence 011 the part of our 
cashier, our Liverpool people were not advised in sufficient 
lime to enable them to place a credit to our account at the 
bank here. O f course, the bank people know very well that 
our Liverpool house are important clients of their Liverpool 
branch, and had they acted in an intelligent manner, your 
bill would not have been returned. Unfortunately their 
manager is away, and the bill was returned without even a 
notification to us. Fortunately for us, no other bills or cheques 
of importance were .presented, and, as the letter crediting our 
account for a large amount reached the bank this morning, no 
other inconvenience has been caused. You can readily under-
stand, however, that if such a bill as yours had been returned 
in this manner to anyone but yourselves, our credit might 
have suffered. W e have complained very seriously at the 
bank, who are profoundly sorry that such treatment has been 
shown us. We thank you for the considerate manner in 
which you treated this blunder, and you may be sure 
that our cashier will not be allowed to commit such a 
blunder again. Kindly debit our account for any charges 
incurred, and accept our sincere apologies for the trouble 

S " T h e writer hopes to be in London next week for a few 
days, and will write from there arranging a day to call 
on your Mr Fred Lomax, when the contract for a y e a r s 
supply of Rubber Goods mentioned in our letter ot the 
1st inst. can possibly be fixed up. 

Yours faithfully, 

B O O T H & W R Y T H A M . ( 3 2 6 ) 

294. First of Exchange Missing. 

New York, 5th July, 1 9 . . 
Messrs. G E O R G E M U R R A Y & Co., 

Liverpool. 
Gentlemen, 

W e cabled you to-day r e a d i n g : — 
"First of Exchange $1500—on National Bank our order, 

missing," 
and received your cabled answer reading : — 

" Duly forwarded with advice. Stop payment" 
In explanation of the above, we regret to inform you that 

we are unable to trace receipt of the First of Exchange, value 
$1500—advised in your letter of the 28th ult. O w i n g to an 
irregularity in opening our letters, we cannot say definitely 
whether this bill was enclosed or not. However, as you 
cable that it was duly forwarded with advice, for protection, 
we have informed the drawees, and requested them to pay 
only against presentation of the Second of Exchange through 
our bankers, and with our own endorsement. If, therefore, 
the First has been forwarded, it is missing, and we would ask 
you to send us the Second, upon the understanding that we 
agree to indemnify you for any loss which you might incur 
by compliance with our request 

W e are, Gentlemen, 
Yours very truly, 

E . M A X W E L L & C o . ( 1 9 0 ) 

295.—Reply to No. 294. Second of Exchange Sent. 
Liverpool, 14/// July, 1 9 . . 

Messrs. E. M A X W E L L & Co., 
New York. 

Gentlemen, 

W e were much surprised to learn from your cable 
that our First of Exchange at sight on the National Bank, 
value $1500—sent you on the 28th ult., js missing, and hoped 
your letter to hand to-day would clear up the mystery. 

A s we cabled reply, the bill was certainly enclosed in our 
letter (the writer himself having seen the letter closed), and 
we think the bill must have been mixed with other papers, 
and perhaps inadvertently consigned to the waste paper 



basket. However, we do not wish you to be inconvenienced, 
and, as you have informed the drawees that the First of 
Exchange is not to be paid, but that payment is only to be 
made against presentation of the Second through your bankers, 
duly endorsed by you, we are sending the Second herewith, 
upon the understanding that you agree to indeitinify us for 
any loss that might be incurred. 

W e should be glad to hear if the First is found, and mean-

time, 
W e remain, Gentlemen, 

Y o u r s very truly, 
G E O R G E M U R R A Y & C o . ( 1 9 2 ) 

296.—Payment made against Letter of Credit 

Bill Drawn to Reimburse. 

Berlin, 10 thjttly, 1 9 . . 

Messrs. R O W E , W I L L S & Co., 
London. 

Gentlemen, 

By this we beg to inform you that we have to-day 
paid to Mr. Robert Saunders ¿ 1 2 0 , in accordance with your 
letter of credit in favour of this gentleman. 

Enclosed we hand you receipt for the amount, for which, 
with half per cent commission 12/-, and postages 1 -, total 
/ 1 2 0 1 xs., w e have drawn upon you at the exchange of 20.45, 
viz., for Mks. 2467.29, own order. Kindly note, and honour 
our draft when presented. 

W e remain, Gentlemen, 
Y o u r s very truly, 

BONNERMANN & C o . ( 1 1 6 ) 

297.—Remittances. 

Berlin, 1 olli July, 1 9 . . 

Messrs. T H R A V E S , S P I C E R & Co., 
London. 

Gentlemen, . . , 
W e confirm our letter of the 8th inst , and beg to 

acknowledge receipt of your favours of the 7th and 8th insts., 
in accordance with which we debit you 

£ 3 5 ° value 9th July, proceeds of our 
"remittance . . . . 5 0 

. ¿ 6 6 0 1 7 8 value 11 th July . . . . £660 19 9 
•£•39 ' 5 3 „ payment National Bank. 
Crediting you per contra for our paid domicile which you 
enclosed, ¿ 2 6 5 19s. 9d. value, 1st July. 

W e remit you herewith for our credit 
5 ° ' 4 £307 1 10 Draft Morrison & Co. 
4516 ^306 0 0 „ Wingate & Son. 

£613 i 10 
and commend to your protection per contra our to-day's 
drafts on you 

No. 4891 ¿£56 10 7 Order Frowd & Sons. 
4892 ¿ 5 ° 1 6 „ Loebel & Co. 

Yours very truly, 

BODENHEIMER & C o . ( 2 2 1 ) 

298 —Advice of Stock to be Delivered against 
Payment; 

Kóln, 10th July, 19.. 
Messrs. MUDDI.MAN & Co., 

London. 

Dear Sirs, 
Under separate and registerea cover, we have sent 

you to-day 3 0 0 Modderfontein Certificates duly endorsed by 
our Mr. Rudolph Heilbrond, and request that you will be 
good enough to deliver same to Messrs. Brown of your city, 
against payment of ,£1,759 >°s. (seventeen hundred and fifty-
nine pounds, ten shillings stg.), for which amount we take 
the liberty to draw on you at three days sight, recommending 
our draft to your kind protection. 

W e remain, dear Sirs, 

Yours faithfully, 

L O E B E L & J A C Q U E S ( 1 0 3 ) 



299.—Instructions to hand over Documents against 

Payment. 

Odessa, 111h July, 1 9 . . 

Messrs. L A N G R I D G E & V I N A L L , 

London. 
Gentlemen, , 

W e herewith beg to hand you documents for 14,334 
bags Maize, per ss. Finland, which please give up to Messrs. 
James Ferguson & Co., of your city as soon as these gentle-
men desire to take up same, against payment of .¿3,299 15 s 6 ( i , 
say three thousand, two hundred and ninety-nine pounds, 
fifteen shillings and sixpence, less interest at the rate of £ 
per cent, per annum over short deposit rate from date of pay-
ment to the 29th September next. Kindly accommodate 
Messrs. Ferguson, in case they should wish to inspect the 
above documents before payment, and credit our account for 
proceeds upon entry under advice. 

Yours faithfully, 
J A C O B P A L L I T Z K Y & C o . ( 1 4 0 ) 

300.—Apology for Omission to Enclose Remittances 

Advised. 

London, 30//; June, 19.. 

Messrs. J. DUFAURE & Co., 
Paris. 

Dear Sirs, 
W e have just received your telegram, reading: 

"Remittances numbers 4162, 4163, 4160, and 
4190 not enclosed in your letter 28th inst." 

and wired y o u in reply : — 
" Remittances in question advised erroneously. 
Please excuse," 

which we now confirm, apologizing for the irregularity. 
The bills amounting in all to .£5,186 18s. 4d., were otherwise 

disposed of after our letter was written, and the latter was 
inadvertently despatched without being altered. 

Y o u r s faithfully, 
R O S E R , S O N & C o . ( 1 2 0 ) 

S E C T I O N XIX. 

BANKRUPTCIES AND ARRANGEMENTS. 

301.—Calling a Meeting of Creditors. 

15, Brinkworth Street, London, 
10th July, 19.. 

Messrs. W A R D & Co., 
Manchester. 

Re T H O M A S MORE, Draper, Dover. 
Gentlemen, 

I have been consulted by the above-named regarding 
his financial position, and, as a number of his creditors arc 
pressing him, I think it advisable, in the interests of the 
creditors, that they should be called together as soon as 
possible. A meeting of creditors will therefore be held at my 
offices as above on the 14th inst., at 3 p.m., when a statement 
of affairs will be placed before the meeting, to enable the 
creditors to take such steps as they may deem most expedient. 

Should it not be convenient for you to be present at the 
meeting, I shall be pleased to act for you, if you will kindly 
advise me to that effect. 

Be good enough to forward me a statement of your account, 
for which please find stamped envelope enclosed. 

I am, Gentlemen, 
Yours faithfully, 

H E N R Y L E W I S , C . A . ( 1 6 4 ) 

302.—Reply by a Creditor, asking to be informed of 
the Result of Meeting. 

Manchester, 12th July, 19.. 
H E N R Y L E W I S , ESQ., C . A . , 

London. 
Re T H O M A S M O R E , Dover. 

Dear Sir. 
W e are in receipt of your notice of meeting, respect-

ing the above, and enclose statement of our account as 
requested. Our interest in this estate is, fortunately, not a 



LARGE O N E , A N D A S W E SHALL B E UNABLE TO ATTEND THE M E E T I N G ON 

THE 14TH I N S L , W E SHALL B E GLAD IF Y O U WILL INFORM U S A S TO WHAT 

THE CREDITORS REPRESENTED AT THE M E E T I N G D E C I D E TO D O WITH 

THE ESTATE. 
Y O U R S TRULY, 

O . W A R D & C O . ( 9 2 ) 

303.— Accountant's Reply to Creditor. 

Deed of Assignment executed. 

London, 16th July, 19 . . 

M E S S R S . O . W A R D & C O . , 

M A N C H E S T E R . 

Re T H O M A S M O R E 

G E N T L E M E N , 

R E F E R R I N G TO Y O U R LETTER O F THE 12TH INST., 1 N O W B E G 

TO INFORM Y O U THAT THE M E E T I N G O F THE CREDITORS O F THIS FIRM, 

C O N V E N E D B Y M Y CIRCULAR O F THE 1 0 T H I N S T , W A S HELD HERE ON 

THE 1 4 T H , A N D W A S WELL ATTENDED. 

T H E C L A I M S O F CREDITORS PRESENT OR REPRESENTED A M O U N T E D 

TO ¿ 5 , 3 4 6 4 S . 6 D . , OUT OF £ ' 5 , 9 4 9 4 S - 6 D . , THE TOTAL LIABILITIES O F 

THE FIRM. A S T A T E M E N T OF THE FIRM'S AFFAIRS W A S PLACED BEFORE 

THE M E E T I N G , A N D FULL E X P L A N A T I O N S G I V E N A S TO THEIR POSITION. 

AFTER CONSIDERABLE D I S C U S S I O N , IT W A S D E C I D E D THAT TO LET THE 

ESTATE G O INTO B A N K R U P T C Y WOULD B E A M O S T R U I N O U S COURSE, 

A N D THE CREDITORS THEREFORE FINALLY RESOLVED THAT THE DEBTOR B E 

CALLED U P O N TO FORTHWITH E X E C U T E A D E E D OF A S S I G N M E N T FOR 

THE BENEFIT OF THE CREDITORS. M R . R I C H A R D S O N , OF FLEET STREET, 

W A S A P P O I N T E D T R U S T E E , A N D A REPRESENTATIVE C O M M I T T E E O F 

I N S P E C T I O N , C O N S I S T I N G OF FOUR G E N T L E M E N , W H O S E TOTAL C L A I M S 

A M O U N T TO , £ 4 , 3 1 5 4 S . 2 D . , V I Z , M R . S O M M E R S , REPRESENTING 

W O R L E Y S , L T D . , M R . C . W I N C K W O R T H , OF W O O D STREET, LACE 

MANUFACTURER, M R . J A M E S G R A N T , OF M A N C H E S T E R , WOOLLEN 

MANUFACTURER, A N D M R . C . P R I N G L E , OF R E D B A N K S , C I T Y . 

T H E DEBTOR H A S D U L Y E X E C U T E D A D E E D OF A S S I G N M E N T FOR THE 

BENEFIT OF H I S CREDITORS, IN A C C O R D A N C E WITH THE A B O V E RESOLUTION, 

A N D THE D E E D H A S ALREADY B E E N S I G N E D OR A S S E N T E D TO B Y FIFTEEN 

CREDITORS, W H O S E TOTAL C L A I M S A M O U N T TO £ 3 , 0 0 0 O D D . 

I S E N D Y O U HEREWITH A S U M M A R Y OF THE S T A T E M E N T OF AFFAIRS 

A N D SHALL B E GLAD IF Y O U WILL SIGN THE E N C L O S E D FORM O F A S S E N T ' 

A N D RETURN IN THE ENCLOSED E N V E L O P E TO THE T R U S T E E AT Y O U R 

EARLIEST C O N V E N I E N C E . 

Yours faithfully, 

H E N R Y L E W I S , C . A . ( 3 0 9 ) 

304—Summary of the Statement. 

Re T h o m a s M o r e , D r a p e r , D o v e r . 

S t a t e m e n t o f A f f a i r s , 1 4 t h J d l y , 1 9 . . 

G r o s s 
Liabil i t ies 

Liabil i t ies a s 
E s t i m a t e d by 

Debtor . 
Expec ted t o 

R a n k . 
Asse t s a s 

Es t ima ted by 
Deb to r . 

Es t ima t ed t o 
P roduce . 

£ s. d. 

S747 9 6 Unsecured Credi-
tors as per List 

Prefe ren t ia l Cre-
di tors fo r R a t e s , 
T a x e s . W a n t , 
e tc . . a s p e r List 
• B " : 

£ 7 3 0 » 

Do. Ren t IJO 5 0 

£ 

5747 

t. d. 

9 6 

P r o p e r t y a s per 
List " C " ; esti-
m a t e d C o s t , 
viz. :— 

Stock- in -Trade— 
¿39S8 9 6 

T r a d e 
P i x -

1 t u r e s 
a n d 
F i t . 
t ing* ao6 14 a 

£ ! » . 

« 4 0 6 4 

4 0 0 

d. 

3 

0 

¿4>6J 3 8 J +4 6 4 3 
Deduc- £193 j 0 

p r r — . 

¿4>6J 3 8 J +4 6 4 3 
>93 5 0 Deduc- £193 j 0 

p r r — . C a s h in h a n d 4° 3 

"6.5 1 

8 
C o n t r a . Book Deb t s a s 

p e r List " D . " 
v ix . :— 

Good ¿1401 5 6 
T o produce 
D o u b l f u l -

¿ 6 ° 1 3 

Bad . . 4 1 s 8 

£101 6 • • 

4° 3 

"6.5 1 1 

T o produce 

D e d u c t P re fe ren -
tial Cred i tors fo r 
R a t e s . H a g e s . 
R e n t . e tc . 

Deficiency 

» 4 

^ 7 » 14 

•93 S : 

3479 ! 9 
< 0 

3 

3 

3 
3 

¿S747 9 0 •¿3747 j 9 6 



305.—Letter from Creditor to Trustee asking when a 

Dividend is likely to be declared. 

Manchester, yd November, 19.. 

G E O R G E R I C H A R D S O N , E S Q . , ' 

L O N D O N . 

Re T H O M A S M O R E , D O V E R . 

DEAR S I R , 

W E SHOULD BE GLAD IF YOU WOULD INFORM US WHAT IS 

BEING DONE IN REGARD TO THE ABOVE ESTATE, AND WHETHER A FIRST 

DIVIDEND WILL SHORTLY B E DECLARED. W E UNDERSTOOD YOU WERE 

TRYING TO DISPOSE OF THE REMAINDER OF STOCK BY PRIVATE TREATY, 

AND TRUST YOU HAVE BEEN SUCCESSFUL IN THIS. 

W E REMAIN, DEAR S I R , 

Y O U R S FAITHFULLY, 

O . W A R D & C O . ( 7 6 ) 

306.—Reply by Trustee as to Dividend. 

London, 4th November, '9.. 

MESSRS. O . W A R D & C O . , 

MANCHESTER. 

Re T H O M A S M O R E , D O V E R . 

GENTLEMEN, 

IN REPLY TO YOUR FAVOUR OF YESTERDAY, I B E G TO INFORM 

YOU THAT, AS TRUSTEE UNDER THE D E E D OF A S S I G N M E N T EXECUTED 

BY THE ABOVE, I HAVE DISPOSED OF THE WHOLE OF THE STOCK AND 

FIXTURES, AND HAVE ALSO SUCCEEDED IN GETTING IN MOST OT THE 

B O O K D E B T S . I SHALL SEND YOU IN A FEW D A Y S PARTICULARS 

SHOWING AMOUNT REALIZED, AND HOPE TO DECLARE A FIRST AND 

FINAL D I V I D E N D OF ABOUT 8 / 6 IN THE £ 

Y O U R S FAITHFULLY, 

G E O R G E R I C H A R D S O N . ( 9 6 ) 

307.—Dividend Declared. Account of Trustee's 

Realization of Estate sent. 
London, loth November, 19 . . 

MESSRS. O . W A R D & C O . , 

MANCHESTER. 

In the Matter of a Deed of Assignment dated 19/// July, 19.., 
exeat ted by Thomas More, Dover. 

GENTLEMEN, 

W I T H THE APPROVAL OF THE C O M M I T T E E OF INSPECTION 

APPOINTED UNDER THE SAID D E E D , I HAVE DECLARED A FIRST AND 

FINAL D I V I D E N D OF 8 / 6 IN THE £ UPON THE CLAIMS OF SUCH 

CREDITORS AS HAVE SIGNED OR ASSENTED TO THE D E E D TO DATE 

HEREOF. T H E AMOUNT OF YOUR CLAIM A S ADMITTED BY M E IS 

/ " 2 0 1 OS., AND YOU M A Y RECEIVE THE AMOUNT PAYABLE TO 

YOU, VIZ. , £8 1 4 S . 3D- ON M O N D A Y , 1ST D A Y OF D E C E M B E R OR 

ON A N Y SUBSEQUENT D A Y BETWEEN THE HOURS OF TEN AND TOUR 

AT M Y OFFICE IN MILLS C H A M B E R S , FLEET STREET, L . C . 

IF YOU CANNOT ATTEND PERSONALLY, A CHEQUE OR POSTAL ORDER 

FOR THE AMOUNT OF DIVIDEND CAN B E REMITTED B Y POST, AT YOUR 

RISK OR DELIVERED TO BEARER ON YOUR FILLING U P AND SIGNING 

THE ANNEXED F O R M S OF RECEIPT AND AUTHORITY, SUBJECT TO 

THE PRODUCTION, ON APPLICATION FOR P A Y M E N T , OF A N Y ¿fills, notes, 
and Securities held by you. . 

A STATEMENT OF M Y RECEIPTS AND P A Y M E N T S IS ANNEXED 

HERETO. 
Y O U R S FAITHFULLY, 

G E O R G E R I C H A R D S O N . 

Trustee. (205) 

Form of Receipt referred to : 

In re T H O M A S M O R E , DOVER. 

R E C E I V E D THE S U M OF EIGHT P O U N D S , FOURTEEN SHILLINGS, 

AND T H R E E PENCE, IN FULL SETTLEMENT OF = r CLAIM OF ¿ 2 0 i o s . 

AGAINST THE A B O V E ESTATE. 

£8 1 4 S . 3D. 
Stamp. 

O . W A R D & C o . 



308 —Statement of Receipts and Payments. 

London, 15th November, 1 9 . . 

Re T h o m a s M o r e , D o v e r . 

T r u s t e e ' s R e a l i z a t i o n " A c c o u n t . 

To Cash in hand at 14th 
July, 19. . . . 

,. Proceeds of Sale of 
Stock at Shop. High 
Street. D o v e r ; Stock 
So!d. under Trustee's 
Supervision, at re-
duced prices 

.. Proceeds of Sale of 
residue of Stock by 
Auction 

., Ditto Fixtures by Auc-
tion 

.. Book Debts Collected 

£ s. d. £ S d. 

S 
By W a g e s (Deb to r s a n d 

4" 3 S A s s i s t a n t s ' d u r i n g 
S a ' e ) 

.. H . G WalKs, F e e for 
t a k i n g I n v e n t o r y of 

88 16 8 

S tock 5 5 0 

1800 
,. D o v e r G a s C o m p a n y , 

1800 3 a f o r G a s consumed 
d u r i n g S a l e 10 8 I 

,. P r e f e r en t i a l Cred i to r s . 
100 3 0 f o r R a t e s , W a g e s . 

R e n t , e t c . . •93 
3 

s 0 
20 0 0 .. B o a n l of T r a d e F e e s 

•93 
3 IO 0 

1161 0 10 .. H . W a r n e r , Commiss ion 
a n d Ou t of Pocke t s . 
S e l l i n g S t o c k and 
F i x t u r e s b y Auct ion 

,. C o s t s of Ac t ions of 
48 1 4 F i x t u r e s b y Auct ion 

,. C o s t s of Ac t ions of 
S u i n g Credi tors »7 3 IO 

„ I n l a n d Revenue P r o p -
»7 

e r ty T a x . . 3 1, 0 
,, T r u s t e e ' s P r i n t ' n g Ac-

c o u n t 5 3 8 
., D i t t o P o s t a g e s a n d 

S t a t i o n e r y . 7 i 4 
,. T r u s t e e ' s R e m u n e r a -

t i o n : — 
5 \ on 

¿3 .111 9 8 = 1 5 6 1 6 
S X. O" 

A?.735 IO, 9.7 <36 «S. 6 
.. F i r s t and F i n a l Divi-

191 '7 0 

dend of 8/6 in t h e £ 
o n c la ims admi t t ed 

. f o r £5.747 9 6 -
.. Incidenta ls 

144» 
3 

•3 
•3 

9 
0 

9 8 • C 3 " 1 9 8 

309.—Notification to London Agent respecting 

Receiving Order in Bankruptcy, etc. 

Bradford, 22ndJuly, 1 9 . . 
M R . W A L L A C E B L A C K I E , 

L O N D O N . 

D E A R S I R , 

W E REGRET TO I N F O R M Y O U THAT M E S S R S . P . R O L A N D A N D 

C O . , O F D E E R STREET, W . , H A V E FILED THEIR PETITION. T H E V A R I O U S 

ACTIONS P E N D I N G A G A I N S T T H E M LEFT N O ALTERNATIVE C O U R S E TO B E 

TAKEN, A N D A R E C E I V I N G O R D E R W A S M A D E O N THE 20TH I N S T 

T H E F I R S T M E E T I N G O F C R E D I T O R S I S NOTIFIED TO B E HELD-AT THE 

OFFICES O F THE OFFICIAL R E C E I V E R , L O N D O N , O N . THE 2 N D A U G U S T 

NEXT, A N D W E SHALL B E GLAD I F Y O U WILL ATTEND THIS M E E T I N G 

A N D REPORT TO U S THEREON. W E S E N D Y O U HEREWITH F O R M OF 

P R O O F , ALSO F O R M OF P R O X Y DULY FILLED U P , W H I C H PLEASE LODGE 

WITH THE OFFICIAL R E C E I V E R B Y THE T I M E STIPULATED. 

T H E S U M M A R Y O F D E B T O R S ' S T A T E M E N T O F A F F A I R S D O E S NOT 

LOOK V E R Y E N C O U R A G I N G , A N D W E SHALL P R O B A B L Y H A V E TO WRITE 

OFF 1 5 / - IN THE £ ON OUR DEBT OF . £ 9 5 . 

Y O U R S TRULY, 

H . K I N G S T O N & C O . ( 1 5 5 ) 

310.—Reply. Proof of Debt lodged with Official 

Receiver, etc. 

London, 2 3rd July, 19.. 

M E S S R S . H . K I N G S T O N & C O . , 

B R A D F O R D . 

G E N T L E M E N , 

I LEARNT- WITH REGRET OF THE FAILURE OF M E S S R S . P . 

R O L A N D & C O . T H E Y H A V E EVIDENTLY B E E N W O R K I N G AT A 

S E R I O U S D I S A D V A N T A G E FOR S O M E T I M E , O W I N G TO W A N T O F CAPITAL, 

A N D BUT FOR THE ACTION O F THE B A N K R E S P E C T I N G THE OVERDRAFT 

O F ¿ £ 1 , 7 0 0 O D D , THEY M I G H T STILL B E STRUGGLING TO S T A V E OFF 

THE EVIL D A Y . H O W E V E R , 1 A M GLAD W E H A V E NOT P R E S S E D T H E M 

FOR ORDERS THIS S E A S O N , A S OTHERWISE W E M I G H T H A V E SUFFERED 

S E V E R E L Y , S I N C E OUR G O O D S RUN INTO B I G FIGURES. 

T H E P R O O F A N D P R O X Y WILL B E DULY LODGED WITH THE OFFICIAL 

R E C E I V E R , A N D 1 WILL ATTEND THE M E E T I N G O F CREDITORS A N D 

REPORT TO Y O U THEREON. 

I TRUST OUR LOSS IN THIS ESTATE WILL NOT B E A S H E A V Y A S Y O U 

ANTICIPATE, BUT H O P E W E SHALL OBTAIN A D I V I D E N D O F AT LEAST 

8 - OR 9 - IN THE FOR THAT WOULD B E LITTLE E N O U G H C O N S I D E R I N G 

OUR BRIEF CONNECTION WITH THE CONCERN. 

Y O U R S FAITHFULLY, 

W A L L A C F B L A C K I E . ( 1 7 4 ) 



311.—Report as to Meeting of Creditors by London 
Agent. 

London, 2nd August, 19.. 
MESSRS. H . K I N G S T O N & C O . , 

BRADFORD. 
Re P . R O L A N D & C O . 

GENTLEMEN, 

T H E FIRST MEETING OF CREDITORS OF THE ABOVE FIRM 

W A S HELD TO-DAY, AND THE WRITER ATTENDED S A M E AS ARRANGED. 

T H E DEBTORS ASCRIBED THEIR POSITION TO E X P E N S E S OF THE 

BUSINESS BEING IN EXCESS OF THE PROFITS, TO BAD DEBTS, AND 

TO INSUFFICIENCY OF CAPITAL. T H E Y ALSO COMPLAINED OF THE 

ADVERSE SEASON OF 1 8 9 8 , WHICH, AS YOU WILL REMEMBER, W A S 

NOT GOOD FOR THEIR PARTICULAR LINE OF BUSINESS. 

T H E Y WERE QUESTIONED A S TO WHETHER THEY HAD SOLD GOODS 

UNDER COST, AND REPLIED THAT THEY HAD DONE SO ONLY IN E X C E P -

TIONAL CASES WHERE LINES OF BAD STOCK HAD TO BE CLEARED. THEIR 

DRAWINGS FOR HOUSEHOLD AND PERSONAL E X P E N S E S CANNOT BE 

CONSIDERED IMMODERATE AS THEY HAD NOT DRAWN MORE THAN 

ABOUT £ 1 0 0 PER A N N U M EACH. 

DEBTORS SAID THAT THEIR TRADING HAD ALWAYS RESULTED IN A 

GROSS PROFIT, BUT THE E X P E N S E S WERE TOO H E A V Y FOR THE AMOUNT 

OF BUSINESS DONE. 

MR. LESLIE, WHO REPRESENTED THE B A N K , PROPOSED THAT THE 

ESTATE SHOULD REMAIN IN CHARGE OF THE OFFICIAL RECEIVER, WHO 

SHOULD WIND IT U P IN BANKRUPTCY. T H I S PROPOSAL W A S APPROVED 

B Y THE MEETING, AND WILL BE ACTED UPON ACCORDINGLY. 

Y O U R S FAITHFULLY, 

W A L L A C E B L A C K I E . ( 2 0 9 ) 

312.—Bankruptcy. Liquidator and Committee of 
Inspection Appointed. 

Liverpool, 20th July, 19.. 

In the Matter of the Companies Acts 1 8 6 2 to 1 8 9 0 / « « « ' in the 
Matter of the Bar Chester Trading Co., Ltd. 

DEAR SIR, „ , , 

A T THE MEETING OF CREDITORS OF THE A B O V E - N A M E D 

C O M P A N Y , HELD AT THE OFFICES OF THE OFFICIAL RECEIVER IN 

BANKRUPTCY ON THE 18TH I N S T , THE CREDITORS APPOINTED M E 

LIQUIDATOR OF THE C O M P A N Y , AND APPOINTED M E S S R S . H E N R Y 

SMART, P . LODER, AND C H A S . H . R O M E R AS A C O M M I T T E E OL 

INSPECTION, TO ACCEPT THE OFFER MADE B Y MESSRS. J A M E S R H O D E S 

AND W I L L I A M SALTER, TWO OF THE DIRECTORS OF THE C O M P A N Y , 

TO P A Y A COMPOSITION OF 1 2 / 6 IN THE £ , PAYABLE 5 / - IN THREE 

MONTIIS, S I - S I X MONTHS, AND 2 / 6 IN NINE MONTHS, TO BE 

SATISFACTORILY SECURED, TOGETHER WITH ALL COSTS OF PROCEEDINGS. 

T H E COMMITTEE OF INSPECTION HAVE MET, AND CONSIDERED THE 

PROPOSAL, AND AS SATISFACTORY SECURITY IS OFFERED, THEY HAVE 

AGREED TO ACCEPT THIS COMPOSITION. 

O F COURSE, IF THE CREDITORS DO NOT ACCEPT THIS OFFER THE ESTATE 

WILL HAVE TO BE WOUND U P IN THE ORDINARY W A Y , AND AFTER P A Y -

MENT OF COSTS AND EXPENSES, WHICH WOULD THEREBY BE INCURRED, 

I DO NOT BELIEVE IT WOULD REALIZE ANYTHING LIKE 1 2 / 6 IN THE £ 

I SHOULD BE GLAD TO KNOW AS SOON AS POSSIBLE WHETHER YOU 

WOULD ACCEPT THIS OFFER, AND WOULD ASK YOU TO FILL U P AND 

RETURN TO M E THE ENCLOSED FORM OF ASSENT B Y RETURN. 

Y O U R S TRULY, 

H . B A R N D E N , E S Q . , M O N T A G U S C O T T , 

LONDON. Liquidator. ( 2 5 3 ) 

313.—Notice to Creditors to Send in Claims. 
Liverpool, 21th July, 1 9 . . 

In the Matter of the Companies Acts 1862 to 1890. and in the 
Matter of the Barchester Trading Co., lJd. 

DEAR S I R , 

NOTICE IS HEREBY GIVEN THAT THE CREDITORS OF THE 

A B O V E - N A M E D C O M P A N Y ARE REQUIRED, ON OR BEFORE THE 1ST 

PROX., TO SEND THEIR N A M E S AND ADDRESSES, AND THE P A R -

TICULARS OF THEIR DEBTS OR CLAIMS, ALSO THE N A M E S - A N D ADDRESSES 

OF THE SOLICITORS (IF A N Y ) TO MONTAGU SCOTT, OF D O D STREET, 

LIVERPOOL, THE LIQUIDATOR OF THE SAID C O M P A N Y , AND, IF SO 

REQUIRED BY NOTICE IN WRITING FROM THE SAID LIQUIDATOR, ARE 

PERSONALLY, OR B Y THEIR SOLICITORS, TO COME IN AND PROVE THEN-

SAID DEBTS OR CLAIMS, AT SUCH TIME AND PLACE A S SHALL BE 

SPECIFIED IN SUCH NOTICE, OR IN DEFAULT THEREOF THEY WILL BE 

EXCLUDED FROM THE BENEFIT OF ANY DISTRIBUTION M A D E BEFORE 

SUCH DEBTS OR CLAIMS ARE PROVED. 

DATED THE 25TH DAY OF JULY, 1 9 - • 

A R C H I B A L D W A L M E S L E Y , 

Solicitor for the above-named Liquidator. (171) 
T O H . B A R N D E N , E S Q . , 

L O N D O N . 



S E C T I O N XX. 

INSURANCE O F GOODS, E t c . 

314.—Requesting" Insurance Brokers to Effect a 
Floating Policy. 

London, 26th July, 19.. 
MESSRS. W I L L O U G H B Y & S O N S , 

C H E A P S I D E . 

GENTLEMEN, 

REFERRING TO YOUR REPRESENTATIVE'S CALL THIS MORNING, 

I HAVE DECIDED TO ACCEPT YOUR QUOTATION OF 1 8 / - PER CENT. 

PLEASE, THEREFORE, COVER M E (OR INSURE FOR M E ) ¿ " 2 , 0 0 0 AT 1 8 / -

PER CENT, ON ALL GOODS IN TRANSIT TO OR FROM M Y WAREHOUSE, TO 

ANY TOWN IN GREAT BRITAIN AND IRELAND, THIS TO INCLUDE ALL 

GOODS LYING AT RAILWAY STATIONS, ALSO TRAVELLERS' SAMPLES AT 

HOTELS, OR IN TRANSIT B Y RAIL OR WATER. 

PLEASE LET M E HAVE THE POLICY A S EARLY AS POSSIBLE. 

Y O U R S FAITHFULLY, 

O R L A N D O H U D S O N . ( 9 9 ) 

315.—Instructions to Insure Stock and Fixtures. 

London, gth Sept., 19.. 
T H E R E X I N S U R A N C E C O . , 

L O N D O N . 

GENTLEMEN, 

PLEASE INSURE M E FOR ¿ £ 5 , 0 0 0 AT 2 1 / - PER CENT, PER 

A N N U M ON STOCK AND FIXTURES IN M Y WAREHOUSE AT THE ABOVE 

ADDRESS. 

I SHOULD BE GLAD TO HEAR WHY THE RATE IS SO VERY HIGH, SINCE 

M Y LAST COVER WITH ANOTHER C O M P A N Y W A S ONLY 1 9 / - PER CENT., 

AND I STILL HOLD A POLICY FOR MORE THAN THE ABOVE AMOUNT AT THE 

RATE OF 1 9 / - PER CENT. " A S I MENTIONED TO YOUR REPRESENTATIVE 

WHO CALLED ON M E , I DESIRE TO DIVIDE THE INSURANCE OF M Y STOCK 

A M O N G AT LEAST THREE C O M P A N I E S , OTHERWISE I SHOULD NOT AGREE 

TO P A Y THE PERCENTAGE WHICH YOU D E M A N D , BUT NEVERTHELESS, I 

CANNOT SEE W H Y YOU ARE UNABLE TO OFFER THE S A M E RATES A S YOUR 

COMPETITORS. IF YOU WILL REDUCE THE RATE I WILL CONSIDER AN 

INCREASE OF M Y COVER. 

Y O U R S TRULY, 

W I L L I A M B E N N E T T . ( 1 5 3 ) 

316.—Reply respecting Insurance of Stock, Etc. 
Rate Confirmed. 

London, 1 oth Srfit., 19.. 

W I L L I A M B E N N E T T , E S Q . , 

L O N D O N . 

DEAR SIR, 

W E BEG TO ACKNOWLEDGE RECEIPT OF YOUR YESTERDAY'S 

FAVOUR, INSTRUCTING US TO COVER Y O U FOR THE AMOUNT OF . ¿ 5 , 0 0 0 

AT N J - PER CENT PER A N N U M , ON STOCK AND FIXTURES IN YOUR 

WAREHOUSE AT 5 TILE STREET, E . C . W E ARE PREPARING THE 

POLICY FOR S A M E , AND WILL SEND IT ON TO YOU DURING THE NEXT 

FEW D A Y S . 

W I T H REGARD TO THE RATE OF 2 1 / - PER CENT, QUOTED TO Y O U , W E 

BEG TO S A Y THAT THIS IS ABSOLUTELY THE LOWEST FIGURE AT WHICH W E 

CAN TAKE THE RISK. T H E NEIGHBOURHOOD IN WHICH YOUR PREMISES 

ARE SITUATED HAS BECOME SUFFICIENTLY NOTORIOUS OF LATE FOR 

FREQUENT FIRES, AND ALTHOUGH YOU M A Y AT THE PRESENT TIME BE 

HOLDING A POLICY FROM ANOTHER C O M P A N Y , AT A LOWER RATE, YET 

WE ARE ASSURED THAT THIS POLICY W A S NOT EFFECTED RECENTLY, A S 

W E ARE WELL AWARE THAT TO-DAY YOU WILL NOT FIND M A N Y 

C O M P A N I E S WILLING TO COVER YOU EVEN AT OUR RATE OF 2 1 / - PER 

CENT., AND M A N Y WILL NOT COVER AT ALL. W E HAVE ALREADY QUITE 

AS MUCH RISK IN YOUR NEIGHBOURHOOD AS WE REALLY CARE TO HAVE, 

AND AT A LOWER FIGURE THAN WE HAVE QUOTED THE BUSINESS WOULD 

NOT B E WORTH OUR WHILE, EVEN IF YOU DOUBLE THE AMOUNT OF 

COVER. W E ENCLOSE RECEIPT FOR YOUR CHEQUE WITH BEST THANKS, 

AND REMAIN, 

Y O U R S FAI TH FULLY, 

T H E R E X I N S U R A N C E C O . ( 2 4 3 ) 

317.—Request to Insure Goods lying at the Docks 

London, 11 th Sept., 19.. 

T O T H E R E X I N S U R A N C E C O . , 

LONDON. 

GENTLEMEN, 

PLEASE INSURE FOR M E FOR ONE CALENDAR MONTH FROM 

TO-DAY: 



( B ] # 1 9 0 3 / 1 9 0 8 S ix C a s e s Cu t l e ry j V a l u e ¿ 9 5 3 -
B O S T O N . Ex. s.s. Wanton, f rom Boston J 

and ly ing a t the W e s t Ind ia Dock, London . 
Y o u r s t ru ly , 

H O R A C E W H A T E L E Y . ( 6 5 ) 

318.—Request to Insure Goods lying at Hotel. 

London, 12th Sept., 1 9 . . 
T o T H E R E X I N S U R A N C E C O . , 

London . 
Gen t l emen , 

P l ea se insure for u s for th ree w e e k s f rom 13th inst. 
S o f t Goods , value £ 3 6 0 , which w e shal l h a v e ly ing at the 
Pr inces Hote l , Bou rnemou th . 

P l ea se c h a r g e y o u r lowest ra te , and oblige, 
Y o u r s fai thful ly, 

H E N D E R S O N & M C N E I L L . ( 5 1 ) 

319.—Request to Insure Goods Shipped. All Risks. 

London, 19th Sept., 1 9 . . 

Mess rs . R I V E R S D A L E & Co., 
. « L loyd ' s , " E-C. 

Gen t l emen , 
P lease insure for u s a g a i n s t all r i sks , . ¿536 , value ol 

T w e n t y C a s e s of H a r d w a r e , m a r k e d 
P M ? # 1 / 2 0 , 

B O S T O N . 

a n d sh ipped for account of Messrs . Pea t L e n n e r & Co^ 
Boston, pe r s.s. Massachusetts, sa i l ing on the 20th i n s t Be 
good enough to effect th i s a t once, and let u s h a v e cer t i f icate 
per bearer , a s w e wish to fo rward s a m e by to-day s mail. 

Y o u r s fa i thful ly , 
R Y A N B R O S . , L T D . (92) 

320. Request for an Open Policy. 

London, zclh Sept., 19.. 
Messrs . W A L L A C E & R Y M F R , 

London . 
Gen t l emen , 

P lease i n su re for us, with par t i cu la r average , , £ 1 0 , 0 0 0 

on Mach ine ry and Genera l Merchand i se , f rom a n y por t or 
po r t s in t he Uni ted Kingdom, to a n y por t or po r t s in Aus t r a l i a 
and N e w Zea l and , 

Y o u r s t ru ly , 
B A N N I S T E R & W I L E Y . ( 4 9 ) 

321.—Shipments declared off Open Policy. 

London, 10th Oct., 19.. 

Messrs . W A L L A C E & R Y M E R , 

London . 
Gen t l emen , 

Please no te tha t on account of open policy, da ted 
21st Sept . , 1 9 . . , g o o d s va lue , ¿ 1 , 5 3 5

 h a v e ^ e n sh ipped per 
s.s. jordan, sa i l ing t o -mor row, 1 i t h inst. , leaving a balance of 
¿ 8 , 4 6 5 . 

Y o u r s t ru ly , 
B A N N I S T E R & W I L E Y . (62) 

322 Open Policy Renewed. 

London, 30th Nov., 19 . . 

Messrs . W A L L A C E & R Y M E R , 

London . 
Gen t l emen , 

Kind ly declare a f u r t h e r ,¿5 ,345 ° n ° P e n policy 
d a t e d 21st S e p t , 1 9 . . , for Machinery a n d Genera l Merchan-
dise, f rom any port o r po r t s in the Uni ted K i n g d o m to a n y 
por t or p o r t s in Aus t ra l i a and N e w Zea land . 

Also p lease insure for us, w i th pa r t i cu la r average , ¿ 1 0 , 0 0 0 , 

to follow and succeed the above policy. 
Y o u r s t ruly, 

B A N N I S T E R & W I L E Y . ( 7 7 ) 



2 0 8 C O M M E R C I A L C O R R E S P O N D E N C E . 

No. 323. I n d e n t c r S h i p p i n g O r d e r . 

T ^ c r . p h k woxo» . - 10 L i v i n g t o n S t r e e t , 
T e l e p h o n e K o . I J M 

H. WILCOX & S O N . L O N D O N , E.C. 

ORDER 1 9 C ° 

Afa TUCM^C Tlfay rU;*-

Herewith we feud you an Order lor t h e / ^ ^ 

floods to be ready withla the lime specified, packed in the b«st posylNe manaer, for Eiport. 

â v 

f o 

SO 

J i m A / -

, /st>
 n /J/6 " 

0 ¿¿v 

/¿ft ' * 

T e r m s : 

Packing: s C " * * " , 

Delivery: M - ¿ ¿ y * ^ 7 ' 

Marks: V ^ ^ 

I M P O R T A N T . 
Evtrj tost, rast, or trait mud kart tit marta cot or brandea. 
In««« —<«pv v " c "" 'W am/ T^LÌC^TJlv.! 

a!u Oukidt bZcnsim in .tit, of tvtry patkap. furtktr O.dtr No. 
Condition, and Numltr of Patkafa 
Statement to it radtrtd *>ik inveì«, licking Ust discount for promft 
task. This crdtr i, tmdertd «*,«/ fe yof f^Zii'^'aiu^ Aftrtkand.tr J rad. Marks Ml, and an, ¿malum vnlkout <mr auttmiy 
in writ.nj will it at your risk. 

Y oar csafimatloi ol the .««pla«e «1 tMf or««r U retire« by retnrs .1 p~L 

N o 3 2 4 . — S t o r e s C o n t r a c t ( S p é c i f i c a t i o n ) . 

THE SOUTHERN TRAM CO. 

S P E C I F I C A T I O N F O R T H E S U P P L Y O F S T O R E S . 

This Company is prepared to receive TEDDERS for the supply of the 

ARTICLES herein mentioned, subject to the terms and conditions specified 

at back. 

ElTIM.no 
QvAjrrmr. Duci imw f u n Al 

z 
K*1T. 

fc 

abt. 300 yds. C A R P E T . B r u s s e l s , rt indxs «idi, 

to patterns, pei yd. ss /Ó 

•bt. 500 yds. D o . d o . extra qui 1 Iv „ V// m 

at*. 1000 yd». M A T T I N O . C o c o a , pUh. ,8 . o d » 

wide, lu »itiplc Na J „ 
d 

/0 /Ô 

•bL 10 JO jdi. A M E R I C A N L E A T H E R C L O T H , 

tu uinpir. Dark CUirt. 

45 irtebvs »nie „ # •fi 

. -„ 

< tfS 6 < 
F O R M . O F T E N D E R . 

^aduSrnfafi „/ cAcrrdiuU 1 
htrtby ngrrt to supply Uu Southern Tram Company with tkt artuln 
mtntuntd in tht fortgotng Sptnfualinn for any portion thtrcof) Urut/y in 
a'tordun/r wit A lit terms and condition! taniaintd tkt run, at tht pruts 
affixtd thtrrto 

Vaitd Ocfrk * 

filions conunntd thtrtm, 

f é L t i ô £ r u irttafi 



N o . 325.— Stores Contract (Conditions and Terms). 

C O N D I T I O N S O F C O N T R A C T , viz. : — 

1 T h e articles lo be supplied within a reasonable t ime after the order is g iven, 
and del ivered at the C o m p a n y ' s Stores D e p o t , in D o v e r , free of all charges 
for carriage, de l ivery , etc . 

2 T h e articles shall be supptied to the C o m p a n y ' s S a m p l e s , Patterns, or Spe-
cifications, to which Ihey shall in all respects be equal , and where no S a m p l e 
or Patterns are exhibi ted , then the articles shall IK the best of their respec-
tive k i n d s , and the decision of the C o m p a n y thereon shall be binding and 
conclusive. 

3 A n y A r t i c l e found to be inferior in qual i ty , or in any manner defect ive , will 
be re jected, and returned to the Contractor at his o w n risk and expense. 
Contractors are earnestly r e q u e u e d not t o tender unless they first examine 
the Patterns and Samples . 

4. Should the Contractor fail to supply any article within a reasonable t ime 
after the order shall h a v e been g i v e n , or shall supply any article of an in-
ferior qual i ty , o r in any manner d e f e c t i v e , the same will be rejected at the 
Contractor 's risk and e x p e n s e , and the C o m p a n y shall h a v e power to pur-
chase from any other party. ami charge the Contractor wi th the dif ference 
(if any) b e t w e e n the cost ..f such article and the Contract price, and deduct 
the same fr..m the m o n e y s " w h i c h m a y I * due. or at any time afterwards 
shall become d u e to the Contractor , or the amount shall I * recoverable a s a 
debt A n d further, should the Contractor commit a hreach o l Contract , the 
C o m p a n y shal l , cither l»efore or after the exercise o f the powers mentioned 
above , be at liberty to terminate the C o n t r a c t . 

5 N o charge will be a l lowed for packages . I Kit due care will be taken to return 

them promptly 

6 T h e C o m p a n y wil l not pay any charges, or t a k e any responsibility in refer 

ence to Patent R o y a l t i e s c laimed by any persons in respcct t o any materials 

supplied t o them. 

7. T h e Contractor shall (if required) g ive such security for the due performance 

of the Contract as may be approved by the C o m p a n y 

8. TERMS t o be monthly payment less 2$% for cash. 

TENDERS, endorsed " T E N D E R FOR STORES," t o be sent to t h e ! 5 « c r c f » y 
of the C o m p a n y , in the printed addressed enve lope enclosed herewith, -o as to 
arrive not later than i o a . m on O c t o b e r 10th, 1900. 

T h e Directors d o not bind themselves t o accept the lowest or 
they also reserve to themselves the right t o div ide the order , and if any . a l l « 
ation or addition be made in either the Speci f icat ion or the F o r m of T e n d e r by 
the Contractor , the T e n d e r will not be considered. 

N I E L C L A R K E , 

SOUTHERN TRAM C O . Secretary. 

Dover. September tj/A, 1900 

PETER HELYER & CO., 

R i n g S t r e e t , L O N D O N , E . C . 

O r d e r N o . d t y f O c f i d e V 
B Dept. 

Messrs. <$a/lò<ùtM 9* 'rffaljbid' j i t & j f i * 

/Û 

/0 

/o 

Pleat« deliver ih» following to our Whliwortb Road F a c t o r ? » 

¿l/addiAV' $matAt*vet' 
r » ft 

t ¿> Motor . tf. 

* £ flU- . 9/b 

Terrai : « îjjoucouoi fitenf/i/y aco£ 

Please Note. 
•Al l f o o d s t o b e l e n t C A R R I A G E P A I D . 

A s e p a r a t e I n v o i c e In d u p l i e s ! » r e q u i r e d tor e a c h O r d e r . 

. O R D E R N U M B E R M U S T B E Q U O T E D O N I N V O I C E . 



P E T E R H E L Y E R & C O . , 

B. DepirtmtsL 

Ring Street, LONDON, E . C . , 

19CP 

Messrs. ¿ixdltdayty ^fa/^fut Juc^+it*/ 

T h e G o o d s on order as per part iculars hereunder are 

urgent ly required. P l e a s e advise us per return earliest 

possible d a t e of delivery. 

DATE. 

JIMK 

r 

0«D«« No. 

¿ t u o 

e U f f 

Dtxurriox. 

¿/L/LrJ'fLi 

cfonifVW' iq&tafw 

F.XrLAt<ATIOS 

^ ' 

Telegraphic Addrett' 
- W O J t O N . " 

Fron] H. WILCOX k SON, 
10 L i v i n g t o n S t r e e t , L O N D O N . E . C . , 

Te nee 

ORDER No. / f 3<? 

Dear Sir, 

Be good enough to have the casts for the above order marked 

and numbered as below, and have same forwarded per railj 

Carriage Paid, to the ^ n ^ / ¿Mk^' 

for shipment per ss. 

to the order of ^ e ^ f f / Z e ^ 

Please let us have Invoices in duplicate per return, giving full 

particulars of measurements, weights, and contents. Goods to 

be alongside not 

later than tZ^imA 

Yours truly, 

H. WILCOX & SON. 0 

E 1 3 

A4»lce to b e t e n t t o S h i p p e r * , w i t h p a r t i c u l a r * ol C o n t e n t * , 

W e i g h t * . & e . 

KINGSTOWN 



No. 329.—Shipping Note . 

To tker^iffA.^ilf^J^tC. fe^'JMtrf 

Please receive for Shipment per .75 C ̂ ndtXV- • 

for sailing on the IS^/»/* 

to the order of j L * f j 

l/AN 

E N G L A N D 

êôS 0rH'lii/oaM/ ¡facVuUoCtS 

J? . i w / »là 
tìuaU' /O Z 7 

maAjió fr my- *CC0tM*t, 

From 

L. PRINCE, 

ç6 Lower Thames Street. 

LONDON, E.C. 

Form of Certificate prescribed to be written, printed or stamped on invoices of all 

articles except raw und refined sugars, for entry under the British Preferential Tariff 

of Canada, when made and signed by a person other than an individual exporter. 

/ 

•rtifythat I am r j f a ^ a U f i A / ^ . 
il'/Jviftk ^tckf/riAim^ 

hereby certify that I am ry^fd 't 

of 
the exporter's) of the articles included in this invoice, and that I am duly 
authorized to make and sign this certificate on behalf of the said 
exporter's) c ^ W i ^ / F T ^ f ~ 

I have the means of knowing and I do hereby certify that this invoice 

from the said c'^U't^vSlA/V'rlf/ <-(/ond to 

amounting to duifavrlti' M / n t / o W ftottVlM, 

far 4fu/hsrwO — 

is true and correct: that all the articles included in the said invoice are 
bona fide the produce or manufacture of one or more of the following 
countries, vis. — 
and that a substantial portion of the labour of one or more of such 
countries has entered into the production of every manufactured article 
included in the said invoice to the extent in each article of not less than 
one fourth of the value of every such article in its present condition ready 
for export to Canada. 

Signed 

Dated at JUrnd*7n<^- — this 

'%Ae/'day of O c f c b V 



c / w 

No. 331 .—Form of Indemnity, with B a n k e r s ' Guarantee, for 

R e l e a s e of Goods without production of BUI of Lading. 

// London, (OctJevJO'tai 

M * k i m m M i 7 M r t f T 
and/ '(Ownttâ aw* 

Gentlemen, e 

In consideration of your delivering to us 

m / M . iïijt/étAe/Jewei/tM —'which has arrived 

from ¿fâtmiJa'tj'ly the s.s. '"/âZt-fhx/ , without the 

production of the Bill of Lading for said Merchandise 

which has not yet come to hand, we hereby undertake to 

procure for and deliver to you the said Bill of Lading, 

and to hold you and each of you harmless, and keep you 

and each of you indemnified against all claims which may 

be made upon you and each of you or any of you. under 

said Bill of Lading or any one of the set of which it form* 

part, and against all loss, costs (as between Attorney or 

Solicitor and Client), damages, and expenses, which you 

Or any of you may suffer or be put to by reason of the 

delivery of the said Goods to us, and further undertake 

to produce a Bill of Lading for the above Goods duly 

endorsed within two months. 

We are, Gentlemen, 

Yours obediently, 

We join in the above Guarantee Bankers 

F R A N K F O R T . 

Octc/tAS 

M* Wtorri ¿fifowt>f 

F r o m T H E O . W Q L M A R A N S S Ö H N E . 

7 

tfinurtuufeef'/w '/Htu/'Str 

•yf)a,»ij,*.la fit, àAtÙnun t 

ft* SA fp.a 

SO C«àtû contaMumq: ~ 

lOt/fj «{//MCofaijn nè* ' / 

/0 . c ^ U A à t U r u A S / 

/P . j ç d / i a u * n t / c / ' i > 

/0 • >$üc/iÄwntW<f 

J 
y 
J f -

M-

iyi 





WmilOVIrSORS.LHÄJTtB. 
E«PO*T STATIONERS. 

95k9€iLondonWall, 
L O N D O N 

a t t o 

No. 333.—Bill of Lading. 

' ^ / / ¡ „ / s t 

AW 

WOTrWxMÁ ¿ y - — ^ 

tito- i i é ô — 

Ja i i t n n l ß ^ 

ondali ̂ a&JiÁs'tme'efaAícÁ/ ^HMT^&'/áf /¿/^ 

Jfe¿y/t¿a7tá con¿Btí& imtoww/v. 



»ITMH.POtU*«««,»»»«-

14. UHMMUMI 

18th A p r i l , 1900 

U e s s r - s . Hor lake , Borlake & B r e t t , 

B i r m i n g h a m . 

G e n t l e m e n , 

We duly r ece ived your f avou r of the 15 th i n s t a n t and , 

a f t e r c a r e f u l c o n s i d e r a t i o n of the c o n t e n t « , »8 a re favour^ 

a b l y Impressed wi th the p r o p o s a l jrou make to u s . 

*o have a l r e a d y been in t r e a t y wi th s e v e r a l f i r m s , but 

a t p r e s e n t we have come to no d e o i s i o n in the m a t t e r Row-

e v e r , i f terms can be a r r a n g e d , we th ink you would be J u s t 

the people we should l i k e t o r e p r e s e n t u s . »e b e l i e v e you 

have good connec t ions throughout the t r a d e , and i t seems to 

us a f a v o u r a b l e o p p o r t u n i t y t o f u r t h e r develop the b u s i n e s s 

which we have been doing among t h e c l a s s of buyers you men-

t i o n f o r some yea r s p a s t . 

Of course , the whole m a t t e r h inges upon the q u e s t i o n of 

t h e amount of commission jrou would r e q u i r e on o r d e r s otataln-

ed and execu ted , and, as your ¥r Wilson Horlake i n t e n d s v i -

s i t i n g Bath in a f o r t n i g h t ' s t ime , we t h i n k we should p r e f e r 

to d i s c u s s the v a r i o u s p o i n t s with him p e r s o n a l l y . 

P a i t h f u l l y y o u r s , 

S i r I s a a c Pitman ft Sons, Ltd 

•"'J 



28 HIAHEST XtlXHÜS 
am »«•. n una nut 
•m • • un (Munt 

orrtcju or 

• Diw'i i|<iit<'> OUikl» " 

m <•*. so-»«*.iff. t n o 

SIR ISAAC PITMAN & SONS. Ltd., 
'¿«{kV 

1 A m e n Corner. l ^ ^ g Q j , £ ( r 

u - -

i (Hit ttjto 

%Jb iïUMJytasïlCJU <f(JLjo 4>0.f 

ìhuXfoJjbft %. 4. 

SjAitfLTrusrv, 

JitiCLoi, aimJj tea cu éjJaloacw ôfymuf 

But artidL Vfujt^ -Ja^dj awL ¿Lodz 
feat tisvmx) asruL dcurfv 

Vft. flCLAk; ¿LMU 07U. y<rus-4CLjt<) urv 

Lex, oj jwr -jn^ruL) ftUó<yrt. Srtrcda V-ß., a^tfuAO 

a&fJÒyrrUAO rhUUrrVrnjMiJjul' youJ cu rnajbtd 

cl /ttiuxMf, tvncb ajb ¿arrW ~tùm&f aw 

J d j v . V f w ¿ u i í ) ÁAXI MiotJJ-- ttxyjAsW u x m t c h 4e. 

dcmjtxiytioJ- ßöTVKxJLLtsf rfvuro HiaJ- uf^p^-ídj -¿c 

-&tiyaJo, Jay ajuncó SLffb. (dùk..-ôy (Lfô. 

»yfiauJA, aUdo wxbm-t tum drzuAVU ~Yx>r~ GÔ&As 

asrid, jrrvutifos . J f o - n d f y i b a J v ycurf— 

ÇyruA* fxrt- ¿cufe uÁ^tfo -i^JJX^ad c^rrrJy^to. 

~Vft ¿-ficubL csrmjHvub «i^- jxtùkd ¿oru¿ a¿¿-

ViMxÀ-oidJt^ wruj o-^ítyf- witív rfi<rSt> ôtâ&f-

/moJisJh, clvuL ¿CUc^ojcJtw, uhàL ¿¿ruLyou; 

Ou, o+dft-

djœiisto t+uMfr 





Daacrtpuoo sud Uirii lautHiL Grau *tlf*t. 
Daacrtpuoo sud Uirii 

Tta/L. toma. Cwu. T»- Iba 

A - -

^ ZOO///o/o <7 
- - - -

/ / 

1 

1 

/. - f n ta atra ^ V f f , lamine. 

'¿-./Zu «M><l I». rU^U- U. CW...W MWlt 
n.. O.—. (4. tkr Bmpt Oram. mar l.,tt..~. . » U. /«• tir rmta tf «ih tlal .. 

• dtftrr,t r~* tit Mfn rW atlraitaa dn 
a , l U ' U . .Wf» «• /«<. fa I r a lf 

tJM ftiqwa 
llrrriaal. art a f l n M l ta,. tatti I. m. Hat II» N « . V 

;>a>«.-i .«/»I. Wi 11. «Un «W .«.^J •• «•» • 

Disbursements £ 

S b l p p c b in appare* good order ud . 

OD board the Steamship or Veavi «lied the 
whereof u Master for this prernt loyage, 
and no« lying in this Fort aod boad for 
with liberty to cali rcceive -Jland Coals, Cargo Paasengem at~any Port or Ports^in anv rotati«,, in or out of the 

customary route, and with libertyto be towed in ali situations, to sail with or without Pilota, and to tow and sssàt Ve»sels 

at ali times without baing i M a deriation. 

tnt At anv Port or Port*> in inv mUlin 

being marked and numbered at is the margin, with liberty to tranship the laid goods or specie on board any other Craft or 
Steamer, and to be delivered, rabfet to the exception* and conditions hereinafter mentioned, in the like good order and 
condition, either jnto Iight^ or o the Quay at Maater's^^ption, where t h j Ship's rj jponullity shal} cease at/thy port of either into l i g h t s or a 1 

unto 

or to his or their Assigns, Freight pyable, Ship loat or not lost, at s - fVJCl-rVl 

Shillings and _. Pence Starling per Too G r a s Weight 

Pence Sterling per Cubic Fool 

I / B f l m j y ' Shillings and Pene» Sterling 

and Average accustomed, as per Y>4-Antwerp Rule«, 1890, and Disbursements t 

I. The foQowiag s» lie exceptio» «ndronditioo» »bore referred W.—Tlt An af Gai, Tir Q*arm\ 
Jrrt mai Pmyb, Stnkn at ar ttierr. at Immm ar » k w , i m » , / « f i » , Bar,airy ami ( w i m , Ftra ma tamii, ,a Bali, ar 

With e f parami Primage 

as per margin 

£otum, Zu «f»», Ulm, Kr.tr a,mt af Asm, 
U n ami Pmrplr, Sintn ar ivk«™ tjbtt «r alert. at i w ar »kW, lamia. /Mia, Barratry ami Maia, /V» m jimiv, •• 
O«/», »r Short, ami »/i .¿mé*», «~< /Wifr. «ItlsrnT,/« if«,»i«<ry. /Wm, Stram ami Stimm XimifHm, m- ftam Ari/« ,/ (*, 
Gasoli «W Jticm, «r /!*• ««t Rt'-̂ , Dr/imll, «Wirr, tf tir l\Ut, Mmtirr, Ofrrri, Emfmtm, CmC-, Srrr»r Afrmh •/ (À> Onm, 
•a tU mmnffmint «r «njiln V Wlmru», »»4 (V 0««m insy m M «jr /i«Wr /» .•» raurfnen •/ tie noun <r/«rr BMkw 

N« STÎ , (»MOT •» Mèriti,m — I—I— (m rrfrrjr mrflftmt* ir rlkmcur) Jrt rmf Im, Jrmmft, tr NYWR» •» mprrt ./ JMWFA, JtmUtty, 
Ptctmrm, SUfmmry, CÀIM, GUm, tì*tt.fd Fmrmtfmrr, and imitar arUetrr tf IUNZRU putirmi arramftmrau 1« rntiaf Aarr lem 1 IRF1. 

•, M , (MKJ» «W h j J « « , W >«m<Wi / » Lralafr, UUaft, SfAr, Ltallrraft, Bnatafr, »mi afa 
' • M Z H ' a • 7 Srrraturf, ar rrmlatt txtl riirr 

GrUr, *«•«, «r %mcarr*foa ar mmf (1» marti ar ammlrr.. Tir GaarL la Ir taira fnm tir Hl.f l , tir Cra-frm ar raam rfirr imnl « U« 
Vmarl il naif ta dadarfr. J*m/ rml a+ll, Saadaj> BritUyr, at S i . , , eftma, trillami „Irmptma, ar tir ramr may la traMtl.fyrd .afa 
Lifltm, ami or Lamia* m tir ^ n W i r Wvrlaaaad. ali al tir rlfrnm ami m i ^ (A , ( k n m rf mrt 
(ari.mrry ami all limn M , l l . m mcrytri t, la pu *a Urri aai lain ami at Mmlaar. rul aai 
Il faair 1 mamiuOrlf tir, art imi* tifram Ila Straamr •hall Ir rntirrlf al Ila rul aj Ila Cammfmrat. 

•mrl Gaadr 
rtfrurr. 4. Matl-tr, , 

5. AB faair s • • 
E 7V taoia ma,, 1 SII/, rftxm. mi tarila*!• rut. Ir arretri W nam,mi at tir pUrr ./ imrlaryr. ami 1/ (A. «R*T< «MFAR « (1. 

BUI af Larùmf Ir larvrrmtlf .téd. tira* ./ ami namimatum in/1 TR « tir /rriflt ami la parali. Ir/,a, irùrrry ./ Or Gami, ani 
imi m ' 

T . . . 
V la Ila rtrml rf _ 

1ria, a lallfrrrmt ar atlmrur/. 
Mattar amaafa. Ut Oaait ma,, a 
„ .mar, far Ha Sltp't dtrfm!,K,a 

aptu,. ami m *OT*r amtlaruri, k 
rf Ila Ccanfnraa, teiera lit S.' 

». In tie treat af tnaal.paaamt ar 
(fati, ara ¡maceriti ta irrt.aat*, 

l». Slip frra im mm af aarnUUT 
ami aller am—elt, ar fraa. Ila 
permea*.1 af Ila Slrpprr ar lia A\ 
Sl.p Otemrr la. amtlant, lai* M _ HP 
rrt t. Ir tal: a. art rlrrmi.a, fm fcr»,. tM . far are! Cattlr. £11 ; ami far SUtap, Pf. ami Daft, ti rm*. 

In WiUx» whereof tttUstrr or Agent of the said Vessel hath affirmed to - ¿ ( W BUU of Lading, exclusive of 
the Matter s copy, all of thi. » ' »H datela«, of which Bills being accomplished the Otben tu-stand »eel 

Dated in Loodon, 19V 

le fm,It mm, It rktnyri mi r~#r 
rl.ppri e, ama parrai la ir i t i tri mtam 

ar tWfcartKnu, aßaat ar ttiarr, ar Irr, ar ni ram af rial, aal*.patri imtmrlaarra, ar Wer fGiret Bruna 
.atrri.r, af lie pert af i.mler,,, ar .f tir tmirri», af ar imeiar^ ut tie Part tlal! la ratt.iJ.rri l , Or 
•a iurrrlmm. Ir Arderai am «mial ma la Qma, ar tata Qeeramlma Drptt, Ball, Imktrr, ar aller VrateU 

rml ami rrpnur, ar, i M I Ilm Ir imprart^aUr, - Ile l'rtarl mal aimittri, tir Mattar la Imre tie 
Oerya al lit Art mliri >m tir Maate, • jmifamat tlell ta amai f t ami ramaratrmt. mt Ut rut ami crpram 
thl, tlaU ramm. 

l a , i l u mmiinttmi limi lie riattar., i W M > mmi mtnrtmma af tie Sl.p ar aller tamn^mrr, l , nitri tir 
m. IlU Camtrmet, ami ali Stampa, Dmtma ami tlmifat art te le paW l , Ile Otrmrr tf He Oaait. 
ITIa met le Kmllt fm mm, ¡am i n » f fraai .mfarmttam ar atlf reami, amtrrutf ta Barata, Da,!, Cattlr, 

af Ila lame ut trama.:. mar far am, iameft frema tl.pp.-, ae Urnim,, ar mlila Ut 
'amafr. frmm mi.trarr twwm Ile, ma, rrmeim ut rari marnimi. . .V. Ofrrr ar Sermmm 

ar ter, tlaar M i a i . Ami far tir pmrpt.n af Um Oamtrmt, tie rmima af Ila aaitrattal.rmti 
rat after tie Fat Ma Ofrrr ar Srrmmmt af tla 



No. 340. Australian and New Zealand Trade Bill of Lading. 

A U S T R A L I A N A N D " N E W Z E A L A N D T R A D E B I L L O F L A D I N G . 

FREIGHT P A Y A B L E A T PORT OF DISCHARGE-

in good o>*x and «ondiBon- b , J j u t f y t 

on board the good Ship ¿ / t { / i Z A A s ( X / 

whereof i. Master for tin. pMent roj-ag*. ^ y / / / -

lying in the Port of Lood« and bound for ( y ( . W i J s t & A s O J ' . ' ' 

1 
ADELAIDE 

being marked and numbed « in the ^ and U, be d ^ e r e d ( ^ t « J * « c j i o n . ^ « p b U * » . 

„ to hi. or th^r A - i g * " l h c G o o d * 

to be paid on deli»ocy 
Tlie following are 

Robber, by land <"• — ( 
Uu neglect and defalk 
Art,dad, of the Sen,, 

Ithout diacount, 
ceouow and «upulaUons referred to -The Act »/God, the Queen. Bn*.ii*, Pirate*, 
£ « ) : HeL^d of Prince,, BuUr., *T People, Fire, CoUmon, Jrtuc^J-ra^ 
• htZur, or Crew in ike ligation qf ike Skip, and all mid every Me Danger, and 

,0, of the Sons, ». SarigaUon, of whatever nature or fmd, a„ excepted. 
„. „,. . . kaM.-ar ¿¿M ,„ delivers arising from i.uueurncie, or absence of «or*». nuinfer» or addru, 

„/ go£, ~ f^l^Z^Z'^™*' ^ ^U,r^ordecy. untes, 00canned by .proper 

,U"m9tTU Shu, wiU-akUoUe for fold, riUer, bulUen, ^cie jocMery. precious -on«, or prwu, meUU, unleu 
r,,, riJeZ M, nek good,, and tk, value dtdartd theretn. 
" V & Z 0/ « ^ ^ o u , art dupptd icitkoul Ui,.? pniou* 
UMt i j uxUa, any L>» or dnn^ to ike Sh,p or cargo, vdlfaU upon tk, 

'kimMr'rrZ good.™* alt rwabte despatch . and ike C<mmg~mar.to be ready to r«™. 
iheShip conn*«*, to unload, odunci* Ike Ha*« or Agent ma, duckarge on* 

£ t Z T r S Z »J risk of th* otcner, of Ike good^ J 
w t - r t o i ^ Master CHrwr. or Agent of the - i d Ship ha. rigncd S M U T Bill, of 

void. coatcnta unkuown. 

Dated in 
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T h e Nott ingham Hat Manufacturers ' 

Association, Limited, 
(ImnrprttU under Ike Cem/ewiri Aftt, l U r - l t f f . ) 

S H A R E C A P I T A L . . . . . £1,200,000 

F I R S T M O R T G A G E D E B E N T U R E S T O C K - £1,000.000 

£2,200,000 
T h e S h i r r C a p i t a ! is d iv ided i n t o — 

700.000 Preferred Ordinary S h a r d of ¿ 1 each - . ¿700,000 

500,000 Deferred Ordinary Shares o f ¿ 1 each > - ¿ 5 0 0 , 0 0 0 

¿IJOO.OOO 
r a s M K T issut— 

£710,000 Four per c e n t First M o r t g a g e Debenture S t o c k (part 0I the 

£1 000.000 Debenture S tock mentioned a b o v e ) - - ¿730,000 
550,000 Preferred Ordinary Shares of ¿ i each . . . ¿550,000 

«20,300 Deferred Ordinary Share* of ¿ 1 each . . . ¿430,300 

¿»•80HJ» 
fan tale «1 ike v«*t*< Ian at rMened OiObi, Skaaa 

. — j aad hthiiij Of-liMr* swm is ran pavaaaa ei Ike 
OKM] PraheTad Oaakaar,Skint. <IU kra ao* ( 

rajaUa u Ubn <U — 
O n A p p l j c a t l o a . 
O n A l l o t m e n t 
O o e m o n t h a f t e r A l l o t m e n t 

•M. «d. too per c 

TV. K M M 0« IkMm SMck Mil ta paid WUwl, a d u i d * ]«• and ]<« cl D«*<*ba to auk 701. the ina papas* 
•okatoaad h . Ik. 1 » ei MI—' * Ik. —aed W » H tali« —4. aa ike ,m el Deceatae. Igee 

Is. D a w n S K t d k U W a i l > i ^ i t l k t a > k l t o a l r i l l « l l i i i a i K W i l | ' . l ' W " l t o l » i ' > 
laalaa el 10 t~ . . nak. aaiea Uw rsqeirsj to afeha <aa aod ib. i»inapel aad Ham itaaaaa >411 hainM », 
i i i a t M r M B U a i n n k l « •em^apoaitalraahadd .ad laaaakold .repeat*. ao.pe:«ha^h,.k« iaaecfcl« 
iMkian to ika oa cl H a W 10 aar ~«aa., oaanea ike pert el k a M fcato« nMltoali. art h, a baue« In ckeefe 
«pee ej ika eaka eaaaa U ika Aaaactoaaa. baa eea » W a , aa cajaial be Ika ilea tan« antalWl 

la ika 1 » a4 ika Aaedaaira hMaf « 1 aaiea ike perpoea 01 reccnaraadea » otkerata balnea Ika folk ) ana. i f Ika Detaet aea 
SuKt -m 1« 1 rfiiail la aa a paroAea af 1« par caaa 

ti >, -11 iiiad h> da T«aa Dead iku ika aa.ti.il talaaea <4 Ika Dahaatata Saac* caa re»!, ta haad a«ada lha aeqaMUe el aid-
i»d popart». a i aa ika eaaaa W 1 . 1 M 1 ai Ika nlaa at lha adlUMaal prepanle. » acqeked 

The Hit.aar. Saoct «11 ta laaaat aad -a ke naateahla ehaa M , paid to aekiptei U It 
Tbe Pr.larrad Orieeer Skeae.a>a eaiklad la a aaoaakM a.laeakl U W d m o a MWBia oa Ika aaiaal lea Ika 

¡ a ta,M paid ep Ikanoa and akaea raaeaU, to aS ayplaa prata e.aliiile III linlal allai lUDXanad Orftaar, iharea tart 
tet*,.ed a aalai diddead at J par caaa pa eaaaa 

Trustees for the Debenture Stock Holders. 
B A R O S L O W D E R . M P . N o t t i n g h a m 

H O R A C E S O M E R B Y . E S f l . of T h e Nott ingham B a n k . U d . 

Directors. 
L A U R E N C E W H I T W 0 K T H ( W U t M t t k W h k w o r t h ft C o . N o t t i n g h a m ) C W a w a 
H E N R Y S A L T E R ( L o a g t e y 81 S a l t e r . L t d . ) 1 

C H A R L E S W I L L I A M S < C W i l l i a m , & S o n . N o t t i n g h a m ! J " < * - < - « * ' • " » 

I T . S O L O M O N ( A . Solomon & S o n . N o t t i n g h a m ) I . . „ „ , , „ [ , . , „ , „ , 
I I E N R Y W Y M A R K ( H W y m a t * & C o . Noui»g>>*n» u,reetm 

(The Mm IMaa* laa iL tae^« kali 
Bankers. 

T H E N O T T I N G H A M B A N K . U m t I D 

Broker«. 
L O N D O * M t s s a i L A W S O N & C O . W h i t e F r i a r y E C . 

N o n M G H A M . W A S S E T T a S O N . I ) L e i a w e r S u e « 

L i v e « r o o t „ W I N K W O R T H ft P R I C E , 5 East S t r e e t . 

Se/ieiter, - M e s s e s F O T H E R G I L L . R E N S H A W & C o , t o L e a S t r e e t . Not t ingham. 

Amiiter, - M c s s a s C R O S B Y . S O N A C o , L e w « S t r e e t . Not t ingham. 

Seeretery . — H A R O L D J. S T E E V E N S . 

R i c t s r r a t o O r r l e s s — L i o n C t W M a u s , N o t t i x c k a m . 



ABRIDGED PROSPECTUS. 

T 
b u s i n e s s e s to a r q u i r e d 

N o a t t e m p t wi l l be rn.de . 0 h a m p e r t r a d e b r ¡ . i » t P ^ " ¡ " ¿ ¿ ^ S f ^ ¡ S K ^ & t f E 

u p o n p r o f i t . c o m p u t e d u p o o a n a v e r a g e o l . h e last four y e a r » 

T h e p r o f i t s s r e c a l c u l a t e d s f t e r p r o v i d i n g (oe d e p r e c i a t i o n s n d m a n a g e m e n t c h a r g e s 

E a c h V e n d « « i l l d i t c h a r g e b i t o w n l a b i l i t i e s . 

T h e i n e e u i r a i s o n U i b e b o o k , and a c c o u n t . ol the . « c i a l e d firm. b s . b e « made b y S i « « C r « b y . 

S o n & C o , A c c o u n t a n t * . of N o t t i n g h a m . s n d t h e y c e r t i f y »» f o l l o w . — 

lION cHAM ST AS, NonistHAU. 
- T o the C h a i r m a n a n d D i r e c t o r . o l . b e < * " * " " ' • 

nOTTINGHAM LLAR MANUR«ciusi«s' aSSOCIATION. lTD. 

G t M " " % h a v e e x a m i n e d i b e a c c o u n t . o l the V e n d o r F i r m , or C o m p a r e s 

lor Ibe sa le o l their b « . « l » e » t o the A s s o c i a . » » , a n d » h o « n a m e , a-e set out in . b e « J t t d u l e a t t a c h e d l o t h e 

p r o s p e c t u s , a n d h a v e t o r e p o r t a s l o l l o w . - . . 
•• In the c a s e s o l firm, or . o m p a n i e s . e l l . n g on the n o r m a l b a s w . w e h a r e e x « m n < d ^ > e " " " " " 

p e r i o d o l four y e a r s , . h e i r the firm » ( C o m p a n y h » been « . W i s h e d s o t o . * , a n d m the c a ^ o l h m . . or 
pan i n not e s t a b l i s h e d s o long, f rom the c o m m e n c e j n e o . o l the b u s i n o s . 

" T h e A g g r e g a t e p r o f i t , o l t h e » firm, (or the y e a r ended J u n e j o t h . 1 , 0 f t or the n c s r e s i date t o 

w h i c h the a c c o u n t s h a r e b e e n m a d e u p a m o u n t . IS £ 9 5 J & > 1 0 . 9d 
• - In a r r i v i n g a t « c h p r o f i t , the - h o l e <1 the . m o u n t , e x p e n d e d in c e p » h W « » J 

v a r i o u s p l a n t 4 h a i c Ç e e n c h a r A and . M l l B c « f « m .n o u r o p i n i o n " " 1 ' Z ' n V « 
w h e r e I h e V e i l d o ' h a . a s s i s t e d i n t h e m a n a g e m e n t o l h i s c o n c e r n . w e h i v e , h a r g c d w h a t is . m our o p i n i o n , . n 

^ " ' • T h l T r a ' f i r m o r c o m p a n y h a . b e e n » e x i g e n c e for l e s . U u n s full y e a r - e h j v e a i k d . 0 j i t a p r o f i t , 

s p r o p o r t i o n a t e s u m 10 s h o w the p r o f i t . 01 s full y e a r " , « « k m » , a n d . w i t h t h i s e x . r p t . o n . . h e p r o f i t s s . u a . e d 

a b o v e a r e the p r o f i t s a c t u a l l y e a r n e d . . l k _ 
- O w i n g 10 . h e I art . h a t s e v e r a l o l the c o n c e r n , h a i e on y b e e n m e x i u e n c e 

l i m e c o v e r e d b y o a r m v e r t i g s t i o o . a n d . 1 » Iha . . b e p e r i o d c o v e r e d b y our m v e r t i g l i o n h a . b e e n in one . t a » 
conf ined t o three y e a r , a n d the o t h e r t o four y e a r s , we d o not M a t e l l * . s c r a p e pron\A. 

- W e m a y s a y . h n . T N e r , that the a g g r e g a t e a v e r a g e p r o f i t , o l t h e firm. wl«> h a v e b e e n in « . v t e n e e 
d u r i n g the U o T J o i p e r i o d c o v e r e d b y o ï l i m â f e t t t o t a r e l u l l y r^ual t o the p r o f i t , loe . h e , e a . a . « a . e d 

, b 0 T e - T V p u r c h a s e p r i c e o l . b e c o n c e r n . . 0 be t a k e n o v e r b y t h e A w o c i i t l o n h a s b e e n fi.ed b , M r 
H e n r y C r o * y . C-A . a m e m b e r o l our firm, under . h e t e r m s o l the c o n t r a c t . , a c t i n g » « " I " « ™ » 
p s û l R o H e / N o t t i n g h a m , a n d M r L . C . W e l l i n g t o n . N o t t i n g h a m , . h e v a l u e r , a p p o i n t e d under l b , . a i d 
c o n t r a i t . , s n d a m o u n t , t o ' £ > . 5 U - W 5 » » 

T h e S t o c k - i n - t r a d e o l t h e v a r i o u s firms at J u n e 3 0 t h . 1*09 , 
l . u b j e c t t o ver i f i cat ion b y t h e D i r e c t o r , o l t h e 
A u o c i a t i o a ) a m o u n t s t o -" ii-1*0 ' 0 

M a k i n g the tota l P u r c h a s e M o n e y £ . . 5 6 9 . 1 8 3 o o 

• T h e present t o t a l i ssue o l C a p i t a l i s £ 1 . 6 9 0 . 3 0 0 o s . od . a n d under the t e r m s o l the c o n t r a c t , w i l l 

b e d i v i d e d a . l o l l o w . : — 
Four p e r c e n t D e b e n t u r e S t o c k .". £ 7 » / * » » « 
P r e l e i r e d O r d i n a r y C a p i t a l 5 5 ° « » 0 » 
D e f e r r e d O r d i n a r y C a p i t a l - - « » > * > 0 0 

£1.690000 o o 

- T h i s w i l l l e a v e s « . r e l u s , s l i e r p a y m e n t o l . h e P u r x h a v M o n e y , o l £ . « . 1 1 3 o s c d w h i c h i s i s 
o u r o p i n i o n , a m p l y s u f b o e n t l o t the w o r k i n g c a p i t a l oI . h e A s a o c i a l n a . a . a . n ^ n < c O T « u « l e d 

• A . s u m i n B . h e « m e p r o f i l s a . in the p a s t . and our c l i m a t e oI addi t ional p r o f i t . 10 b e c o n e « . h e 

r e s u l t w o u l d be a s l u l l m r . : — 
. p e r l e m 0« £ j » f l 0 o M o r t g a g e 0 . - b e n » u r e S t « k £ j s , s O O o o 

« „ 0 0 ¿ 5 5 0 . 0 0 0 P r e f e r r e d O r d i n a r y S h a r e C a p i t a l J 7 . S ° ° ° 0 

j » o n ¡ & O . J » D e f e r r e d O r d i n a r y S h a r e C a p i t a l J i . 0 . 5 o o 

L e a v i n g a s u r p l u . o l JSAX,J . 0 9 
•met u m m 1 tr - 1 n | . w " 0 b. . . ^ u u . — w k l 

M Ï m o U , a M h A i l d » 1 Dlbii^ IMu>T £95060 10 9 

" W c c e r t i f y a c c o r d i n g l y . Y o s r s f a i t h f u l l y . 
Caosav. S o * & c o ' 

F E B . 1908. 



A d v e r t i s i n g , T h e o r y a n d P r a c t i c e o f 

A r i t h m e t i c . . . . • • 
B a n k i n g , M o n e y , E x c h a n g e , a n d 
B i l l s , N o t e s , a n d C h e q u e s . . . . 
B o o k - k e e p i n g . . . . . . 
B u s i n e s s L i f e , T h e . . . . . 
B u s i n e s s M a n ' s H a n d b o o k s . . . . 
B u s i n e s s T r a i n i n g . . . . . 
C o m m e r c i a l C o r r e s p o n d e n c e a n d C o m p o s i t i o n 
C o m m e r c i a l G e o g r a p h y . . . . 
C o m m e r c i a l H i s t o r y . 

C o m m e r c i a l L a w o f E n g l a n d , T h e . 
C o m m e r c i a l P r o d u c t s . . . . . 
C o m m e r c i a l R e a d e r s . . . . . 
E l e m e n t a r y L a w . . . . . 

F o r e i g n C o r r e s p o n d e n t , T h e . . . . 
F r e n c h a n d I t a l i a n 
G e r m a n . . . • • • • 
H a n d w r i t i n g . . . . . . 

H o u s e h o l d L a w . 
H o w t o G e t a S i t u a t i o n A b r o a d 
I n d e x i n g a n d P r e c i s - W r i t i n g . 
I n s u r a n c e . . . . • • 

L a n g u a g e s . . . . . . 
L a w o f M e c h a n i c a l T r a c t i o n 

L a w o f t h e S t o c k E x c h a n g e . . . . 
L e g a l T e r m s , e t c . . 
M a r i n e L a w . . . . • • 
M e r c a n t i l e L a w . . . . . 
M o n e y , E x c h a n g e , a n d B a n k i n g 
N o t e - B o o k s , e t c . . . . . . 
O f f i c e D e s k B o o k . 
ORFICE O r g a n i s a t i o n a n d M a n a g e m e n t 
P e r i o d i c a l s . . . . • • 
P o r t u g u e s e . . . . • • 
P u n c t u a t i o n . . . . • • 

S h o r t h a n d . . . • • • 
S p a n i s h a n d P o r t u g u e s e . . . . 

S t o c k E x c h a n g e . H i s t o r y , L a w , a n d P r a c t i c e o f t h e 
T y p e w r i t i n g . . . . • • 

A R I T H M E T I C . 

B U S I N E S S A R I T H M E T I C . P a r t I . In c r o w n 8 v o . q u a r t e r c l o t h 
1 2 0 p p . , i s . 

C o n t e n t s . — S i m p l e a n d C o m p o u n d R u l e s , R e d u c t i o n of W e i g h t s 
a n d M e a s u r e s , V u l g a r a n d D e c i m a l F r a c t i o n s . P r o p o r t i o n a n d 
S q u a r e R o o t — S h o r t m e t h o d s in M u l t i p l i c a t i o n a n d D i v i s i o n of 
D e c i m a l s t o a s m a l l n u m b e r of p l a c e s , t o g e t h e r w i t h a k n o w l e d g e 
of t h e d e g r e e o f a p p r o x i m a t i o n p o s s i b l e — S h o r t m e t h o d s in M u l t i -
p l i c a t i o n . D i v i s i o n . P r i c e s of A r t i c l e s , P r a c t i c e I n t e r e s t a n d D i s c o u n t , 
P e r c e n t a g e s a n d A v e r a g e s , C o m m i s s i o n a n d B r o k e r a g e — A r e a s a n d 
Q u a n t i t i e s — T h e M e t r i c S y s t e m a n d C o i n a g e o f F r a n c e . 

A N S W E R S T O B U S I N E S S A R I T H M E T I C . P a r t I. W h o l e c l o t h , i s . 

B U S I N E S S A R I T H M E T I C . P a r t I I . In c r o w n 8 v o , q u a r t e r c l o t h 
144 p p . , i s . 6 d . 

C o n t e n t s . — S t o c k s a n d S h a r e s — P r o f i t a n d L o s s — B i l l s R e c e i v -
a b l e a n d B i l l s P a y a b l e , I n t e r e s t , T r u e D i s c o u n t a n d B a n k e r s ' 
D i s c o u n t , T h e U s e of L o g a r i t h m s m o r e p a r t i c u l a r l y for P r o b l e m s 
on C o m p o u n d I n t e r e s t , I n s u r a n c e , a n d A n n u i t i e s — T h e m o r e im-
p o r t a n t E u r o p e a n W e i g h t s a n d M e a s u r e s o t h e r t h a n t h e M e t r i c — 
T h e C o i n a g e of G e r m a n y a n d t h e U n i t e d S t a t e s — a n d t h e W e i g h t s , 
M e a s u r e s a n d C o i n a g e of I n d i a . 

A N S W E R S T O B U S I N E S S A R I T H M E T I C . P a r t II. W h o l e c l o t h , i s . 

P I T M A N ' S C O M P L E T E C O M M E R C I A L A R I T H M E T I C . In c r o w n 8 v o 
c l o t h . 264 p p . , 2s. 6 d . 

C o n t a i n s P a r t s I a n d I I a b o v e m e n t i o n e d . 

A N S W E R S T O P I T M A N ' S C O M P L E T E C O M M E R C I A L A R I T H M E T I C . 
W h o l e c l o t h , i s . 6 d . 

R A P I D M E T H O D S IN A R I T H M E T I C . B y J o h n J o h n s o n . In c r o w n 
8 v o , c l o t h , 87 p p . , n e t i s . 

G i v e s the q u i c k e s t m e t h o d s of o b t a i n i n g s o l u t i o n s t o A r i t h m e t i c a l 
q u e s t i o n s of a bus iness c h a r a c t e r . 

M E T H O D I N A R I T H M E T I C . B y G . R . P u r d i b . B . A . A g u i d e t o t h e 
t e a c h i n g of A r i t h m e t i c . In c r o w n 8 v o , c l o t h , 8 7 p p . , i s . 6d. 

M E T H O D A R I T H M E T I C . I l l u s t r a t e s t h e p r i n c i p l e s e x p l a i n e d in 
" M e t h o d in A r i t h m e t i c . " 324 p p . 3s . 

A N S W E R S T O M E T H O D A R I T H M E T I C . 6 7 p p . N e t 2s. 6 d . 

C I V I L S E R V I C E A N D C O M M E R C I A L L O N G A N D C R O S S T O T S 
In c r o w n 8 v o , 48 p p . , 6d. 

C o n t a i n s 1,200 t e s t s , a n d n u m e r o u s e x a m p l e s . 



BOOK-KEEPING. 

P I T M A N ' S P R I M E R O F B O O K - K E E P I N G . T h o r o u g h l y p r e p a r e s t h e 
s t u d e n t for t h e s t u d y o f m o r e e l a b o r a t e t r e a t i s e s . In c r o w n 8 v o . 
144 p p . . q u a r t e r c l o t h , i s . 

P r i n c i p a l C o n t e n t s . — T h e e n t e r i n g u p a n d p o s t i n g u p t h e C a s h . 
P u r c h a s e s , a n d S a l e s B o o k s — L e d g e r — M a k i n g t h e T r i a l B a l a n c e 
a n d p r e p a r i n g t h e B a l a n c e S h e e t — E x p l a n a t i o n of B i l l s of E x c h a n g e 
a n d t h e i r U s e s — T h e T r e a t m e n t of B a d D e b t s . D i s h o n o u r e d B i l l s , 
C o n s i g n m e n t s O u t w a r d s a n d I n w a r d s . P a r t n e r s h i p A c c o u n t s e t a -
M a n y f u l l y w o r k e d E x a m p l e s , c a r e f u l l y g r a d u a t e d a d d i t i o n a l 
E x e r c i s e s . F a c s i m i l e s of C o m m e r c i a l D o c u m e n t s a n d D e f i n i t i o n s 
of B u s i n e s s T e r m s . — T h e r u l i n g s a n d b a l a n c e s a r e s h o w n in red 
i n k . 

A N S W E R S T O P I T M A N ' S P R I M E R O F B O O K - K E E P I N G . In 
c r o w n 8 v o , c l o t h , i s . 

E A S Y E X E R C I S E S F O R P I T M A N ' S P R I M E R O F B O O K - K E E P I N G . 

T h i s w o r k p r o v i d e s u s e f u l a d d i t i o n a l e x e r c i s e s for s t u d e n t s of t h e 
P r i m e r of B o o k - k e e p i n g , a n d m a y b e used e i t h e r w i t h o r ^ t h o u t 
t h a t t e x t b o o k . T h e a n s w e r s t o t h e e x e r c i s e s are g i v e n a t the e n d 
of t h e b o o k . In c r o w n 8 v o , 48 p p . . 6d. 

B O O K - K E E P I N G S I M P L I F I E D . A t e x t - b o o k c o v e r i n g a l l b u s i n e s s 
r e q u i r e m e n t s a n d a f f o r d i n g a t h o r o u g h p r e p a r a t i o n for M r b h c a t e 
a n d p r o f e s s i o n a l e x a m i n a t i o n s . S p e c i a l f e a t u r e s of t h e b o o k are 
t h e l a r g e n u m b e r s of e x a m p l e s w o r k e d in fuU. a n d t h e p r i n t i n g o l 
r u l i n g s a n d b a l a n c e s in red i n k . In c r o w n 8 v o . c l o t h . 240 p p . . 2S 6d. 

P r i n c i p a l C o N T F . n t s . - T h e L e d g e r - T h e T r i a l B a i l e e - P e r -
s o n a l R e a l a n d N o m i n a l A c c o u n t s — E x p l a n a t i o n s of P r o f i t a n d 
L o s s ' A c c o u n t - C l o s i n g E n t r i e s s h o w n a n d e x p l a i n e d - V a r i o u s 
F o r m s of C a s h a n d P e t t y C a s h B o o k s - T h e T r e a t m e n t of Ete-
c o u n t s . W a g e s . T r a d e E x p e n s e s . D e p r e c i a t i o n , e t c . — B i l l s R e c e i v -
a b l e a n d P a y a b l e , their Use. v a r i e d T r a n s a c t i o n s - C o n s i g n m e n t s 
O u t w a r d s . I n w a r d s . P u r c h a s e o r S a l e on C o m m i s s i o n - J o i n t 
A c c o u n t s T r a n s a c t i o n s a n d S p e c i m ^ E n t n e s - P ^ n e ^ h . ^ 
S p e c i a l A c c o u n t s R e q u i r e d . I n c o m i n g P a r t n e r s , w i t h o r w t t M r t 
P r e m i u m s — I n a c c u r a t e T r i a l B a l a n c e , w h e r e a n d h o w t o s e a r c h 
for E r r o r s , h o w c o r r e c t e d - T h e S p e c i a l A c c c o u n t s for C o n t r a c t s , 
s h o w i n g t h e C l o s i n g of C o m p l e t e d a n d U n c o m p l e t e d A < ^ n t e -
T h e E x a m i n a t i o n s of t h e S o c i e t y of A r t s a n d of t h e C . v d S e r ^ c e . 
w i t h fu l ly w o r k e d p a p e r s - S p e c i m e n s of v a r i o u s 
E x a m i n a t i o n P a p e r s of t h e d i f f e r e n t E x a m i n i n g B o d i e s - B u s i n e s s 
A b b r e v i a t i o n s a n d E x p l a n a t i o n s of B u s i n e s s T e r m s . 

A N S W E R S T O B O O K - K E E P I N G S I M P L I F I E D . C r o w n 8 v o . c l o t h , i/ 

BOOK-KEEPING (continued). 

P I T M A N ' S A D V A N C E D B O O K - K E E P I N G . In c r o w n 8 v o , c l o t h , 
187 p p . . 2s. 6 d . 

P r i n c i p a l C o n t e n t s . — A u d i t i n g — T h e P r e p a r a t i o n o f P r o f i t a n d 
L o s s A c c o u n t s a n d B a l a n c e S h e e t s — B a n k r u p t c y . I n s o l v e n c y 
A c c o u n t s a n d S t a t e m e n t s of A f f a i r s — J o i n t S t o c k C o m p a n i e s ' 
A c c o u n t s , t h e R e g i s t e r of M e m b e r s a n d S h a r e L e d g e r , a n d t h e 
R e g i s t e r of T r a n s f e r s , e t c . — T h e T r a d i n g A c c o u n t s o f J o i n t S t o c k 
C o m p a n i e s , a n d t h e P r o f i t a n d L o s s A c c o u n t a n d t h e B a l a n c e 
S h e e t s — L i q u i d a t i o n — T h e T a b u l a r S y s t e m in G e n e r a l — T h e 
S y s t e m as a p p l i e d t o N o n - t r a d i n g C o m p a n i e s , e .g . . E l e m e n t a r y 
S c h o o l s . C h a r i t a b l e I n s t i t u t i o n s , e t c . — " D i s s e c t i n g , " a s p r a c t i s e d 
w h e r e t h e D e p a r t m e n t s a r e n u m e r o u s — T h e T a b u l a r S y s t e m , as 
used in H o t e l s — F a c s i m i l e s of i m p o r t a n t D o c u m e n t s . 

A N S W E R S T O P I T M A N ' S A D V A N C E D B O O K - K E E P I N G . In c r o w n 
8 v o , . c l o t h , i s . 

P I T M A N ' S C O M P L E T E B O O K - K E E P I N G . A t h o r o u g h l y c o m p r e h e n -
s i v e t e x t - b o o k , d e a l i n g w i t h a l l d e p a r t m e n t s of t h e s u b j e c t , a n d 
e m b r a c i n g p r a c t i c a l l y e v e r y k i n d of a c c o u n t . W i t h a b o u t 20 
f a c s i m i l e s of C o m p a n y F o r m s , e t c . In c r o w n 8 v o , c l o t h , 3 7 2 p p . . 5s. 

T h e f i r s t p a r t g i v e s fu l l e x p l a n a t i o n of S i n g l e E n t r y — M e t h o d 
of C o n v e r t i n g b o o k s f r o m S i n g l e t o D o u b l e E n t r y — C o m p l e t e 
i n s t r u c t i o n in t h e P r e p a r a t i o n of B a l a n c e S h e e t — H o w t o D e a l w i t h 
R e c e i p t s a n d P a y m e n t s b y C h e q u e s a n d B i l l s — P r i n c i p a l L a w s 
g o v e r n i n g use of P a p e r M o n e y — R e t u r n s a n d A l l o w a n c e s — B a d 
D e b t s — D i s h o n o u r e d Bi l l s , e t c . T h e w h o l e of t h e e x p l a n a t i o n is 
v e r y f u l l y a n d c a r e f u l l y i l l u s t r a t e d b y m e a n s o f w o r k e d t r a n s a c -
t ions . f a c s i m i l e d o c u m e n t s , e t c . , a n d t h e r e a r e a l s o e x e r c i s e s a n d 
q u e s t i o n s t o be w o r k e d a n d a n s w e r e d b y t h e s t u d e n t . 

T h e s e c o n d p a r t d e a l s w i t h A g e n c y A c c o u n t s — P r o d u c t i v e 
W a g e s A c c o u n t — B r e w e r y a n d C o l l i e r y A c c o u n t s — A c c o u n t s for P r o -
fess ional s e r v i c e s — H o t e l B o o k - k e e p i n g — A c c o u n t s t o b e k e p t in 
h o s p i t a l s a n d o t h e r c h a r i t a b l e i n s t i t u t i o n s — T h e o r e t i c a l a n d P r a c -
t ical use of t h e J o u r n a l — J o i n t S t o c k C o m p a n y B o o k - k e e p i n g -
I n s o l v e n c y a n d B a n k r u p t c y A c c o u n t s — E x e c u t o r s ' a n d T r u s t e e s ' 
A c c o u n t s — T h e D o u b l e A c c o u n t S y s t e m e m p l o y e d in R a i l w a y s , 
P u b l i c W o r k s , e t c . V a r i o u s f o r m s of t a b u l a t e d C a s h B o o k s , I n v o i c e 
B o o k s , e t c . . are s h o w n a n d e x p l a i n e d , a n d t h e s t u d e n t is f u r n i s h e d 
w i t h a n a m p l e s u p p l y of e x e r c i s e s , w o r k e d a n d u n w o r k e d . 

T h e t h i r d p a r t g i v e s t h o r o u g h e x p l a n a t i o n s of v a r i o u s k i n d s of 
s h i p p i n g a c c o u n t s , a n d t h e t e r m s , b o o k s , a n d f o r m s c o n n e c t e d 
t h e r e w i t h . I n w a r d a n d O u t w a r d C o n s i g n m e n t s — A c c o u n t s C u r r e n t 
B o o k — B a n k e r s ' A c c o u n t C u r r e n t — H o w t o D r a w B i l l s a g a i n s t S h i p -
m e n t — T h e C o m p i l a t i o n o f S h i p p i n g I n v o i c e s a n d A c c o u n t S a l e s — 
L e t t e r s of h y p o t h e c a t i o n a n d l e t t e r s of l ien, w i t h S p e c i m e n s of 
t h e s e i m p o r t a n t d o c u m e n t s — O r d e r s b y T e l e g r a p h C o d e — C a l c u l a -
t ions of C . I . F . I n v o i c e s — O f f e r s a n d I n v o i c e s in c u r r e n c y a n d in 
s t e r l i n g — F o r e i g n E x c h a n g e — K n o t t y P r o b l e m s in B o o k k e e p i n g — 
F x c r c i s e s a n d Q u e s t i o n s . 



BOOK-KEEPING (continued). 

A N S W E R S T O P I T M A N ' S C O M P L E T E B O O K - K E E P I N G . In 
crown 8vo, cloth, 161 pp., 2S. 6d. . . 

Contains answers t o all the questions, and ful ly worked solutions 

t o all the exercises in the text-book. 

A D D I T I O N A L E X E R C I S E S IN B O O K - K E E P I N G . Nos. I and II. In 
crown 8vo, 48 pp. , each 6d. _ D •• . 

Containing papers recently set b y the leading E x a m i n i n g Bodies 
College of P r e c e p t o r s ; National Union ^ T e a c h e r s E l e m e n t a r y 
Junior, and S e n i o r ; Civi l Service ; London Chamber of Commerce^ 
Society of A c c o u n t a n t s and A u d i t o r s ; Inst i tute of Chartered 
A « : o u n t a n t s ; Inst i tute of B a n k e r s ; Union of Lancashire and 
Cheshire Inst i tutes, etc . , etc. 

A N S W E R S T O T H E A B O V E E X E R C I S E S . Nos. I and II. Each 6d. 

P I T M A N ' S R O O K - K E E P I N G T E S T C A R D S . A series of careful ly 
grsuletf tests^n S e e p i n g b y which the s t u d e n e s p r o g r e . can 
be sat is factor i ly gauged. There are three sets, E l e m e n t a r y , inter 
m e d S f a n T ' L ' v a n c e d , and each set c o n ^ 2 0 c a r ^ w i ^ h a 
v a r v i n g number of questions on each card selected from those 
actual ly set b y the different examining bodies. E a c h ^ graded 
in dif f iculty , printed on s tout cards and put: u p m a s t r o n g c l o t h 
case w i t h t w o sets of answers arranged in b o o k form T h e Answers 
are full and explicit , detailed workings b e m g given ^ e x p l a n a b o n s 
where required. E l e m e n t a r y . I n t e r m e d i a t e , a n d A d v a n c e d . 
Per set, i s . 6d. 

P I T M A N ' S BUSINESS B O O K - K E E P I N G T R A N S A C T I O N S No^ l ^ 
Including 52 forms for Invoices . C h e q u e s e t c . , a n d 1 8 blank E x e r c a e 

S S i S S l b S S . T h i s is accomplished by the emp oy-
m e n t o f a text-book g iv ing particulars (with copious e x p l a n a t o r y 
ncrtra) of t h e transacrions o l a trader, - o m p ^ i e d b y ^ a c s i m U e s 
of all documents which would be received, a n d o f b l a n k forms 
such as Invoices. Cheques, B a n k P a y m g - i n S U p B o o k Acco>mt 
Books , etc.. b y which the trader would m a k e and record nis 

transactions. 

Book-keeping." F c a p . foho. journa l . 3<*-. Cash b o o k . 3 a - . 
Ledger. 6d. 

BOOK-KEEPING (continued). 

P I T M A N ' S H O T E L B O O K - K E E P I N G . A practical text-book explain-
ing the principles of book-keeping as applied t o Hote l accounts. 
W i t h il lustrative forms and exercises. In crown 8vo, cloth. 
7 2 pp.. 2s. 6d. 

H O W TO T E A C H B O O K - K E E P I N G . B y H . W . P o r r i t t and 
W . N i c k l i n . A . S . A . A . T h e authors of this va luable book are 
professional accountants w h o h a v e also a large and varied experience 
in the conduct of classes and the coaching of candidates for Book-
keeping examinations. T h e b o o k abounds with practical hints as 
to the m a n a g e m e n t of classes, the t reatment of b a c k w a r d pupils, 
the examination and marking of papers , etc. There are also 
specimen courses of lessons suitable for e lementary , intermediate, 
and advanced students, w i t h ful ly worked keys, balance sheets, and 
so on. W h i l e primarily appealing to teachers, this book will 
also be found useful to the learner who is unable t o at tend a class 
or w h o wishes t o extend his knowledge beyond w h a t he is able t o 
gain in a class. In crown 8vo. cloth. 180 pp., net 2s. 6d. 

H O W T O B E C O M E A Q U A L I F I E D A C C O U N T A N T . B y R. A . W i t t y * 
A . S . A . A . This book is intended as a guide for those who are 
desirous of taking up A c c o u n t a n c y as a profession ; b u t m a n y of 
its pages will be of use to those w h o are a lready accountants , 
and who must have, in the ordinary course of things pupi ls 
and others w h o are seeking adv ice from t h e m as to the best 
methods t o be adopted upon entering the profession. For this 
reason considerable space is devoted to the preparation for e x a m -
inations. and general advice as t o the c o m m e n c e m e n t of practice. 
Second Edition. In crown 8vo, cloth, 120 pp., net 2s. 



B U S I N E S S T R A I N I N G . 

O F F I C E R O U T I N E F O R B O Y S A N D G I R L S , 1st S T A G E . In c r o w n 8 v o , 

64 p p . , 6d. 
D e a l s w i t h t h e t r e a t m e n t of o u t g o i n g a n d i n c o m i n g l e t t e r s . P o s t a l 

a r r a n g e m e n t s , m e a n s of r e m i t t i n g m o n e y a n d f o r w a r d i n g g o o d s . 

O F F I C E R O U T I N E F O R B O Y S A N D G I R L S , 2nd S T A G E . In c r o w n 
8 v o . 64 p p . , 6 d . 

P r i n c i p a l C o n t e n t s . — B u s i n e s s F o r m s , s u c h a s Invoice» , C r e d i t 
N o t e s , e t c . — T e l e g r a m s — T h e T e l e p h o n e — B a n k s a n d B a n k i n g . 
J o i n t S t o c k a n d P r i v a t e B a n k s , P o s t O f f i c e S a v i n g s B a n k , e t c . 

O F F I C E R O U T I N E F O R B O Y S A N D G I R L S , 3rd S T A G E . In c r o w n 8 v o , 

64 p p . , 6 d . 
D e a l s w i t h E x p l a n a t i o n of T e r m s — P r o m i s s o r y N o t e s a n d 

D i s c o u n t — T e r m s used in P a y m e n t of A c c o u n t s , e t c . — B i l l s of 
E x c h a n g e — S t o c k s , D i v i d e n d s , e t c . — G o v e r n m e n t S e c u r i t i e s — 
B u s i n e s s C o r r e s p o n d e n c e . 

C O U N T I N G - H O U S E R O U T I N E . 1st Y e a r ' s C o u r s e . In c r o w n 8 v o . 
q u a r t e r c l o t h , 144 p p . , i s . 

P r i n c i p a l C o n t e n t s . — A n s w e r i n g A d v e r t i s e m e n t s — P o s t a l R e -
g u l a t i o n s — I n c o m i n g L e t t e r s — T e l e g r a m s — T h e T e l e p h o n e — F o r -
w a r d i n g G o o d s — R e m i t t i n g M o n e y — R e c e i p t s of v a r i o u s k i n d s — 
T h e E s s e n t i a l s of a G o o d B u s i n e s s L e t t e r — T h e D i f l e r e n c e b e t w e e n 
P r i v a t e L e t t e r s , O f f i c i a l L e t t e r s , a n d C o m m e r c i a l L e t t e r s — T h e 
S e t t i n g O u t o f a L e t t e r — T h e S i g n i n g of L e t t e r s — T h e L e t t e r 
R e f e r e n c e — N u m b e r i n g L e t t e r s — A b b r e v i a t i o n s u s u a l l y m a d e use 
of in C o r r e s p o n d e n c e — T h e W r i t i n g of L e t t e r s r e l a t i n g t o B u s i n e s s 
T r a n s a c t i o n s of a l l k i n d s — P r é c i s - W r i t i n g . 

C O U N T I N G - H O U S E R O U T I N E . 2nd Y e a r ' s C o u r s e . In c r o w n 8 v o , 
q u a r t e r c l o t h , 144 p p . , i s . 6d. 

P r i n c i p a l C o n t e n t s . — P r e p a r a t i o n o f . I n l a n d a n d F o r e i g n In-
v o i c e s — M o r e A d v a n c e d I n s t r u c t i o n in R a i l w a y R a t e s a n d C a b l e 
S y s t e m s — B a n k D e p o s i t a n d C u r r e n t A c c o u n t s — B i l l s of E x c h a n g e 
— T h e M a r k e t s — T h e S h i p m e n t o f M e r c h a n d i s e — B u s i n e s s Corre-
s p o n d e n c e of a m o r e a d v a n c e d c h a r a c t e r — H o w t o C o r r e c t P r i n t e r s ' 
P r o o f s , a n d t h e R o u t i n e o f g e t t i n g M a t t e r P r i n t e d — T h e R o u t i n e of 
o b t a i n i n g p a y m e n t t h r o u g h t h e M e d i u m of t h e C o u n t y C o u r t . 

H O W T O G E T A S I T U A T I O N A B R O A D . B y A l b e r t E m i l D a v i e s . 
G i v e s i n f o r m a t i o n of t h e m o s t re l iab le c h a r a c t e r t o t h o s e w h o 
d e s i r e t o o b t a i n a n a p p o i n t m e n t in a f o r e i g n c o u n t r y . A l s o s t a t e s 
t h e p r o s p e c t s of a d v a n c e m e n t in s u c h a p o s i t i o n ; the v a r y i n g 
c o n d i t i o n s of l i fe in d i f f e r e n t c o u n t r i e s ; t h e c o s t of l i v i n g ; t h e 
o p p o r t u n i t i e s a f f o r d e d of p e r f e c t i n g o n e ' s k n o w l e d g e of t h e fore ign 
l a n g u a g e , e t c . In f a c t t h e b o o k c o n t a i n s a g r e a t d e a l of i n f o r m a -
t ion of t h e m o s t u s e f u l k i n d t o t h o s e w h o c o n t e m p l a t e r e s i d e n c e 
a b r o a d . I n c r o w n 8 v o , c lo th , , n e t i s . 6 d . 

BUSINESS TRAINING (continued). 

H O W T O S T A R T IN L I F E . B y A . K i n g s t o n . In c r o w n 8 v o , 
c l o t h , 1 2 8 p p . , i s . 6 d . 

A P o p u l a r G u i d e t o C o m m e r c i a l , M u n i c i p a l , C i v i l S e r v i c e , a n d 
P r o f e s s i o n a l E m p l o y m e n t . D e a l s w i t h o v e r 7 0 d i s t i n c t k i n d s of 
E m p l o y m e n t . 

T H E B U S I N E S S L I F E : or S t r a i g h t T a l k s on Bus iness . B y W . 
G a m b l e . In f c a p . 8 v o , 202 p p . , n e t , p a p e r , i s . ; c l o t h , i s . 6d. 

T h e p r i n c i p l e s set f o r t h in t h i s v o l u m e are a p p l i c a b l e t o all c lasses , 
a n d t h e y are c a l c u l a t e d t o s t i m u l a t e all t o m o r e s u c c e s s f u l e f f o r t . 

P I T M A N ' S M A N U A L O F B U S I N E S S T R A I N I N G . C o n t a i n s fifty-seven 
m a p s a n d facs imi les . S i x t h e d i t i o n . In c r o w n 8 v o , c l o t h . 236 
p p . , 2s. 6d. 

P r i n c i p a l C o n t e n t s . — C o n d i t i o n s of C o m m e r c e — I n w a r d Corre-
s p o n d e n c e — O u t w a r d — P o s t a l I n f o r m a t i o n — T h e T e l e g r a p h a n d 
T e l e p h o n e — B u s i n e s s L e t t e r W r i t i n g , e t c . — O f f i c e B o o k s a n d 
B u s i n e s s F o r m s — M a r k e t R e p o r t s — R a i l w a y s a n d C a n a l s — F o r -
w a r d i n g G o o d s b y R a i l — C h a n n e l s of C o m m e r c e — C u s t o m a n d 
E x c i s e D u t i e s — I m p o r t i n g — E x p o r t i n g — I n s u r a n c e — P r i v a t e F i r m s 
and P u b l i c C o m p a n i e s — T h e W o r l d ' s C u r r e n c i e s — B a n k s a n d 
B a n k i n g — B i l l s of E x c h a n g e — B a n k r u p t c y a n d t h e C o u n t y C o u r t — 
T w o h u n d r e d Q u e s t i o n s on t h e C h a p t e r s . 

P I T M A N ' S B U S I N E S S T E R M S A N D P H R A S E S w i t h e q u i v a l e n t s in 
F r e n c h . G e r m a n , a n d S p a n i s h , a n d a n u m b e r of F a c s i m i l e D o c u -
m e n t s . In c r o w n 8 v o , c l o t h , 231 p p . , 2s. 6 d . 

T h i s w o r k g i v e s in a l p h a b e t i c a l f o r m a c o m p l e t e l ist o f a l l t h e 
b u s i n e s s t e r m s , p h r a s e s , a n d a b b r e v i a t i o n s m e t w i t h in c o m m e r c i a l 
c o r r e s p o n d e n c e a n d b u s i n e s s t r a n s a c t i o n s , 

I N D E X I N G A N D P R E C I S - W R I T I N G . A t e x t - b o o k s p e c i a l l y a d a p t e d 
t o t h e p r e s e n t r e q u i r e m e n t s of C a n d i d a t e s for E x a m i n a t i o n s . 
B y A . J . L a w f o r d - J o n e s , of H . M . C i v i l S e r v i c e , M e d a l l i s t a n d F i r s t 
P r i z e m a n , S o c i e t y of A r t s . 1900. In c r o w n 8 v o , q u a r t e r c l o t h , 
144 p p . , i s . 6 d . 

C o n t e n t s . — I n d e x i n g — I n s t r u c t i o n s a n d H i n t s — S o m e C o m m o n 
E r r o r s — P r é c i s - W r i t i n g — I n s t r u c t i o n s — M o d e r n M e t h o d s — D i r e c -
t ions issued b y v a r i o u s E x a m i n i n g B o d i e s — M o d e l S o l u t i o n t o 
T a p e r set a t 1900 E x a m i n a t i o n of S o c i e t y of A r t s — N u m e r o u s 
E x a m . P a p e r s in I n d e x i n g a n d P r é c i s - W r i t i n g — S p e c i m e n N o t e s , e t c . 

H O W T O T E A C H B U S I N E S S T R A I N I N G . B y F . H e e l i s . F . C . I . S . 
T h i s b o o k c o n t a i n s c h a p t e r s on t e a c h i n g m e t h o d s , t h e p r e s e n t a t i o n 
of t h e s u b j e c t , t h e i l l u s t r a t i o n of t h e lesson, h o m e w o r k , e x a m i n a -
t ions. i n d i v i d u a l a n d c l a s s t u i t i o n , t u i t i o n b y c o r r e s p o n d e n c e , 
a p p a r a t u s r e q u i r e d , e t c . . e t c . T h e r e are a l s o v a l u a b l e a n d s u g g e s t i v e 
n o t e s of lessons s p e c i m e n courses , exerc ises , s p e c i m e n f o r m s , e t c 

In c r o w n 8 v o , 2s. 6d. n e t . 

• 



B U S I N E S S M A N ' S H A N D B O O K S . 

P I T M A N ' S B U S I N E S S M A N ' S G U I D E . F o u r t h L a r g e E d i t i o n . W i t h 
F r e n c h , G e r m a n a n d S p a n i s h e q u i v a l e n t s for t h e C o m m e r c i a l W o r d s 
a n d T e r m s . E d i t e d b y J . A . S l a t e r , B . A . , L L . B . , of t h e M i d d l e 
T e m p l e , B a r r i s t e r - a t - L a w . a n d A u t h o r of " C o m m e r c i a l L a w of 
E n g l a n d . " T h e i n f o r m a t i o n i s of s u c h a c h a r a c t e r a s wil l ass is t a 
b u s i n e s s m a n in a n e m e r g e n c y a n d wi l l c lear u p d o u b t s a n d d i f f i cu l t ies 
o f e v e r y - d a y o c c u r r e n c e . T h e w o r k i n c l u d e s o v e r 2,000 a r t i c l e s . 
I n c r o w n 8 v o , c l o t h c o v e r of s p e c i a l d e s i g n , 487 p p . , n e t 3s. 6 d . 

O F F I C E O R G A N I S A T I O N A N D M A N A G E M E N T , I N C L U D I N G S E C R E -
T A R I A L W O R K . B y L a w r e n c e R . D i c k s e e , M . C o m . F . C . A . , a n d 
H . E . B l a i n , T r a m w a y s M a n a g e r , C o u n t y B o r o u g h of W e s t H a m . 

T h i s v o l u m e g i v e s in d e t a i l , w i t h t h e a i d of s p e c i a l l y s e l e c t e d i l lus-
t r a t i o n s a n d c o p i e s of a c t u a l b u s i n e s s f o r m s , a c o m p l e t e d e s c r i p t i o n 
of O f f i c e O r g a n i s a t i o n a n d M a n a g e m e n t u n d e r t h e m o s t i m p r o v e d 
a n d u p - t o - d a t e m e t h o d s . I t h a s b e e n s p e c i a l l y w r i t t e n s o a s t o b e 
of s e r v i c e e i t h e r t o t h o s e w h o are a b o u t t o o r g a n i s e t h e of f ice w o r k 
of a n e w u n d e r t a k i n g , o r t o t h o s e w h o a r e d e s i r o u s of m o d e r n i z i n g 
t h e i r o f f i c e a r r a n g e m e n t s s o a s t o c o p e m o r e s u c c e s s f u l l y w i t h t h e 
e v e r - i n c r e a s i n g c o m p e t i t i o n w h i c h is t o be m e t w i t h . T h e a u t h o r s 
d e s c r i b e in t h e c l e a r e s t l a n g u a g e t h e m e t h o d s of o r g a n i s a t i o n w h i c h 
h a v e b e e n f o u n d t o p r o d u c e t h e b e s t resul ts , a n d p l a c e b e f o r e t h e i r 
r e a d e r s a s c h e m e of m a n a g e m e n t of t h e m o s t c o m p r e h e n s i v e 
c h a r a c t e r w h i c h , w h i l s t s u i t a b l e for t h e l a r g e s t u n d e r t a k i n g s , is a l s o 
r e a d i l y a d a p t a b l e t o w o r k s a n d of f ices of s m a l l s i ze . In d e m y 8 v o , 
c l o t h g i l t , 305 p p . , n e t 5s. 

I N S U R A N C E O F F I C E O R G A N I S A T I O N , M A N A G E M E N T A N D A C -
C O U N T S . B y T . E . Y o u n g , B . A . . F . R . A . s . , a n d R i c h a r d M a s t e r s , 
A . C . A . M r . Y o u n g , w h o h a s he ld w i t h m a r k e d d i s t i n c t i o n s o m e 
of t h e h i g h e s t p o s i t i o n s in t h e I n s u r a n c e w o r l d , e n j o y s a n 
i n t e r n a t i o n a l r e p u t a t i o n as a n e x p e r t in t h e s u b j e c t , w h i l e M r . 
M a s t e r s , f r o m his l o n g p r a c t i c a l e x p e r i e n c e as a n I n s u r a n c e A c c o u n t -
a n t , i s f a m i l i a r w i t h e v e r y d e t a i l of t h e b o o k - k e e p i n g r e q u i s i t e t o 
a w e l l - c o n d u c t e d of f ice . T h e t i t le of t h e b o o k i s s u f f i c i e n t l y e x p l a -
n a t o r y t o p r e c l u d e t h e n e c e s s i t y f o r f u r t h e r e l a b o r a t i o n of i t s 
c o n t e n t s . In d e m y 8 v o , c l o t h . 146 p p . , n e t 3s. 6 d . 

P I T M A N ' S B I L L S , C H E Q U E S , A N D N O T E S : A H A N D B O O K F O R 
B U S I N E S S M E N A N D C O M M E R C I A L S T U D E N T S . 

T h e a t t e m p t h a s b e e n m a d e in t h i s b o o k t o t r a c e t h e p r i n c i p a l 
n e g o t i a b l e i n s t r u m e n t s , v i z . , b i l l s of e x c h a n g e , c h e q u e s , a n d 
p r o m i s s o r y notes , f r o m t h e i r i n c e p t i o n t o t h e i r d i s c h a r g e , a n d t o 
jxrint o u t t h e e x a c t p o s i t i o n o c c u p i e d b y e v e r y person w h o is in 
a n y w a y c o n n e c t e d w i t h t h e s e d o c u m e n t s . T h e B i l l s of E x c h a n g e 
A c t , 1882, a n d t h e a m e n d i n g A c t , B i l l s of E x c h a n g e ( C r o s s e d 
C h e q u e s ) A c t 1906, a r e p r i n t e d in exUnso in t h e A p p e n d i x . In 
d e m y 8 v o . c l o t h , n e t 2s. 6 d . 

BUSINESS MAN'S HANDBOOKS (continued). 

I N S U R A N C E B y T . E . Y o u n g . B . A . . F . R . A . S . , e x - P r e s i d e n t of t h e 
i n s t i t u t e of A c t u a r i e s ; e x - C h a i r m a n of t h e L i f e O f f i c e s ' A s s o c i a t i o n 
e t c . , e t c . A c o m p l e t e a n d p r a c t i c a l e x p o s i t i o n for t h e S t u d e n t a n d 
t h e B u s i n e s s M a n o f t h e p r i n c i p l e s a n d p r a c t i c e of I n s u r a n c e pre-
s e n t e d in a s i m p l e a n d l u c i d s t y l e , a n d i l l u s t r a t e d b y t h e a u t h o r ' s 
a c t u a l e x p e r i e n c e a s a M a n a g e r a n d A c t u a r y of l o n g s t a n d i n g . T h i s 

W ? i . t e n e x P r e s s l y f o r ( ' ) T h e A c t u a r i a l s t u d e n t , 
fcf) m e s t u d e n t of F i r e . M a r i n e a n d I n s u r a n c e g e n e r a l l y , (3) T h e 
I n s u r a n c e C l e r k . (4) T h e B u s i n e s s M a n . I t t r e a t s in a n e l e m e n t -
a r y a n d i n t e l l i g i b l e m a n n e r of t h e pr inc ip les , p r o c e s s e s a n d c o n d u c t 
of I n s u r a n c e b u s i n e s s a s a k e y t o t h e i n t e r p r e t a t i o n of t h e a c c o u n t s 
a n d p r a c t i c e of o f f ices a n d a s a c o m p r e h e n s i v e f o u n d a t i o n f o r 
m a t u r e r s t u d y . T h e u n i f o r m o b j e c t s t e a d i l y r e t a i n e d in v i e w h a s 
b e e n t h e p r e s e n t a t i o n a n d e x p l a n a t i o n o f t h o s e p r i n c i p l e s a s a b a s i s 

P r a c t i c e ; a n d t h a t , t o o , in a c o n c i s e f o r m , w i t h t h e c o n s t a n t 
a i d of i l l u s t r a t i v e e x a m p l e s a c t u a l l y o c c u r r i n g in i n s u r a n c e w o r k 
w h e r e b y t h e p r i n c i p l e s m a y r e a d i l y be u n d e r s t o o d . S e c o n d 
E d i t i o n . In d e m y 8 v o , c l o t h . 386 p p . , n e t 5s. 

M O N E Y , E X C H A N G E A N D B A N K I N G . S e c o n d E d i t i o n , R e v i s e d . A 
C o m p l e t e a n d P r a c t i c a l T r e a t i s e for B a n k O f f i c i a l s . M e n of B u s i n e s s 
a n d C o m m e r c i a l S t u d e n t s . B y H . T . E A S T O N . o f t h e U n i o n of L o n d o n 
a n d S m i t h s B a n k , L t d . . A s s o c i a t e o f t h e I n s t i t u t e of B a n k e r s . A u t h o r 
of B a n k s a n d B a n k i n g . " " T h e W o r k of a B a n k , " e t c . A p r a c t i c a l 
w o r k c o v e r i n g t h e w h o l e field of b a n k i n g a n d p r o v i d i n g n e w a n d v a l u -
a b l e f e a t u r e s of g r e a t u s e t o t h e s t u d e n t , b a n k c l e r k , or m a n of busi-
n f s s : In a d d i t i o n t o a n i m p o r t a n t c h a p t e r d e a l i n g w i t h t h e a r i t h m e t i c 
of t h e E x c h a n g e s , t h e r e is a v e r y f u l l e x p l a n a t i o n of b a n k b o o k -
k e e p i n g . a c o m p l e t e g l o s s a r y of a l l t e r m s used in t h e b a n k i n g w o r l d 
a n d a s e c t i o n d e a l i n g w i t h t h e l a w r e l a t i n g t o b a n k i n g c o n s i d e r e d 
n o t f r o m a l e g a l s t a n d p o i n t , b u t f r o m t h e p o i n t of v i e w o f t h e 
p r a c t i c a l b a n k e r o r b u s i n e s s m a n . Mr. E a s t o n i s w e l l k n o w n in 
b a n k i n g c i rc les a n d t h i s b o o k is p r o b a b l y t h e m o s t c o m p l e t e a n d 
p r a c t i c a l t r e a t i s e on t h e s u b j e c t t h a t h a s y e t a p p e a r e d . S e c o n d 
E d i t i o n R e v i s e d . In d e m y 8 v o , c l o t h , 3 1 2 p p . net 5s 

T H E H I S T O R Y , L A W , A N D P R A C T I C E O F T H E S T O C K E X C H A N G E 
B y A . P P O L E Y . B . A . , B a r r i s t e r - a t - L a w , a n d F . H . C A R R U T H E R S 
GOULD, of t h e S t o c k E x c h a n g e . A c o m p l e t e c o m p e n d i u m of t h e l a w 
a n d t h e p r e s e n t p r a c t i c e of t h e S t o c k E x c h a n g e . S p e c i a l a t t e n t i o n is 
d e v o t e d t o t h e R u l e s of t h e S t o c k E x c h a n g e , a n d t h e s e a r e g i v e n in 
fu l l . Mr. P o l e y , w h o is w e l l k n o w n as a w r i t e r u p o n l e g a l s u b j e c t s 
a n d w h o s e w o r k on sol ic i tors is t h e l e a d i n g a u t h o r i t y u p o n t h e s u b -
j e c t , deals f u l l y w i t h a l l t h e l a t e s t l e g a l d e c i s i o n s t o u c h i n g t h e S t o c k 
E x c h a n g e , w h i l e s o f a r as t h e p r a c t i c e i s c o n c e r n e d , t h i s p o r t i o n of 
t h e b o o k h a s b e e n d e a l t w i t h b y a w e l l - k n o w n m e m b e r of t h e 
E x c h a n g e i t s e l l W i t h o u t b e i n g a l e g a l t e x t - b o o k , i t is b e l i e v e d 
t h a t t h i s n e w v o l u m e is o n e of t h e m o s t c o m p l e t e a n d re l iab le w o r k s 
u p o n t h e s u b j e c t y e t p r e s e n t e d t o t h e p u b l i c . In d e m y 8 v o , c l o t h . 
320 p p . . n e t 5s. 
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P I T M A N ' S M E R C A N T I L E L A W . B y J . A . S l a t e r . B . A . . L L . B . 
A s a p r a c t i c a l e x p o s i t i o n for l a w s t u d e n t s , b u s i n e s s m e n , a n d 
a d v a n c e d c l a s s e s in c o m m e r c i a l c o l l e g e s a n d s c h o o l s , this v o l u m e 
wil l b e f o u n d i n v a l u a b l e . W i t h o u t b e i n g a t e c h n i c a l l a w b o o k , 
it p r o v i d e s w i t h i n m o d e r a t e c o m p a s s a c l e a r a n d a c c u r a t e g u i d e 
t o t h e P r i n c i p l e s of M e r c a n t i l e L a w in E n g l a n d , a n d as s u c h wi l l 
e s p e c i a l l y a p p e a l t o t h e b u s i n e s s m a n . T h e c a s e s c i t e d h a v e b e e n 
m o s t c a r e f u l l y s e l e c t e d , a n d t h e y m a y b e c o n f i d e n t l y r e f e r r e d t o 
w h e r e i t is d e s i r e d t o e s t a b l i s h a n d c o n f i r m t h e s t a t e m e n t s m a d e 
in t h e t e x t . In d e m y 8 v o , c l o t h g i l t , 427 p p . , 7s. 6 d . 

T H E L A W O F H E A V Y A N D L I G H T M E C H A N I C A L T R A C T I O N ON 
H I G H W A Y S IN T H E U N I T E D K I N G D O M . B y C. A . M o n t a g u e 
B a r l o w , M . A . , L L . D . , a n d W . J o y n s o n H i c k s . T h e L o c o m o t i v e 
A c t , 1861 ; T h e L o c o m o t i v e s A c t , 1865 ; T h e R o a d s a n d B r i d g e s 
( S c o t l a n d ) A c t , 1 8 7 8 ; T h e L o c o m o t i v e s A m e n d m e n t ( S c o t l a n d ) 
A c t , 1878 ; T h e H i g h w a y s a n d L o c o m o t i v e s A c t , 1878 (so f a r a s i t 
r e l a t e s t o l o c o m o t i v e s ) ; T h e P u b l i c H e a l t h ( I r e l a n d ) A m e n d m e n t 
A c t , 1879, s. 6 ; T h e L o c o m o t i v e s on H i g h w a y s A c t , 1896 ; T h e 
L o c o m o t i v e s A c t , 1898, a n d T h e M o t o r C a r A c t , 1903 ; w i t h N o t e - . ; 
a n d t h e L o c a l G o v e r n m e n t B o a r d R e g u l a t i o n s , i n c l u d i n g R e g u l a -
t i o n s as t o T a r e W e i g h t , t o g e t h e r w i t h a S u m m a r y of t h e E n g l i s h 
a n d S c o t c h R e p o r t e d C a s e s on E x t r a o r d i n a r y T r a f f i c . In d e m y 
8 v o , c l o t h , n e t 8s. 6d. 

E N C Y C L O P A E D I A O F M A R I N E L A W . B y L a w r e n c e D u c k w o r t h , 
B a r r i s t e r - a t - L a w . T h e m e t h o d of t r e a t m e n t h a s b e e n m a d e 
a l p h a b e t i c a l for f a c i l i t y of r e f e r e n c e . A l l t h e m a i n p r i n c i p l e s 
of M a r i n e L a w are t h u s b r o u g h t t o g e t h e r u n d e r t h e i r d i s t i n c t i v e 
h e a d i n g s , a n d t h e use of a n e l a b o r a t e I n d e x is d i s p e n s e d w i t h . T h e 
l a t e s t a u t h o r i t i e s h a v e b e e n c a r e f u l l y c o n s u l t e d , a n d t h e l a t e s t 
s t a t u t e s a n d d e c i s i o n s are i n c o r p o r a t e d in t h e t e x t . T o all t h o s e 
w h o h a v e t o d e a l w i t h s h i p p i n g in a n y s h a p e o r f o r m , t h e p r e s e n t 
v o l u m e wi l l p r o v e a m o s t v a l u a b l e h a n d b o o k . In d e m y 8vo , 
c l o t h , 300 p p . . net 5s. 

T H E T H E O R Y A N D P R A C T I C E O F A D V E R T I S I N G . B y W a l t e r 
D i l l S c o t t , P h . D . , D i r e c t o r of t h e P s y c h o l o g i c a l L a b o r a t o r y of 
N o r t h W e s t e r n U n i v e r s i t y , U . S . A . 

T h e a u t h o r of this w o r k h a s m a d e a d v e r t i s i n g t h e s t u d y of his 
l i fe a n d is a c k n o w l e d g e d a s t h e o n e a u t h o r i t y on t h e s u b j e c t in 
t h e U n i t e d S t a t e s . T h e s u c c e s s of t h e b o o k in A m e r i c a e n c o u r a g e s 
t h e p u b l i s h e r s t o a n t i c i p a t e a s i m i l a r w e l c o m e f o r i t in t h i s c o u n t r y , 
n o t o n l y f r o m t h e a d v e r t i s i n g , b u t a l s o f r o m a w i d e r p u b l i c , for t h e 
b o o k is s o f a s c i n a t i n g l y w r i t t e n t h a t i t wi l l a p p e a l t o m a n y r l a s s e s 
of readers . In l a r g e c r o w n 8 v o , c l o t h , g i l t t o p , n e t 6s. 
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T H E ™ ° ™ - D ' S C O M M E R C I A L P R O D U C T S . A d e s c r i p t i v e a c c o u n t 
R „ w r T ™ 0 P l a n * . o f t h e W o r l d a n d of t h e i r C o m m e r c i a l Uses . 
S t I R E E M I A N ' B S ? i F L S - S u p e r i n t e n d e n t , C o l o n i a l E c o n o 
m i c C o U e c t i o n s I m p e r i a l I n s t i t u t e . L o n d o n , a n d S . E . C h a n d l e r 

* i J A s s i s t f " t - C o l o n i a l E c o n o m i c C o l l e c t i o n s I m p e r i a l 
I n s t i t u t e L o n d o n . W i t h c o n t r i b u t i o n s b y n u m e r o u s S p e c i a l i s t s . 
T h a a a f u l l y i l l u s t r a t e d w o r k d e a l i n g w i t h t h e V e g e t a b l e C o m m e r -
c ia l P r o d u c t s of the W o r l d . In i t a l l t h e i m p o r t a n t p l a n t s o f T c ^ n " 
m i c v a l u e a r e t r e a t e d o f . a n d t h e d e s c r i p t i o n o f t h e m will be 
l 0 ! 0 ! 1 0 m W 1 ? a n d i n t e l l i g i b l e l a n g u a g e . A t t h e s a m e t i m e , 
h o w e v o - , t h e g e n e r a l r e a d e r wil l be f u r n i s h e d w i t h the n e c e s s a r ^ 

l l ^ i w f u," 1 , a , c , c > u , a i n t e d ***** ^ t h c P r i n c i p a l f a c t s c o n n e c t e d 
w i t h t h e V e g e t a b l e W o r l d . T h e i l l u s t r a t i o n s h a v e b e e n m o s t care-
f u l l y s e l e c t e d a n d of t h e s e t h e r e are o v e r 400. T w e l v e c o l o u r e d 
P ' ^ f f ? d ® d - a n d ^ e a d d i t i o n o f m a p s r e n d e r s t h e w o r k 
m o s t v a l u a b l e for i n f o r m a t i o n a n d r e f e r e n c e . In d e m y 4to . c l o t h 

pp.. n e t 1 os . 6d. 

T H E B U S I N E S S L I F E : o r S t r a i g h t T a l k s on B u s i n e s s . B y W . G a m b l e 
bee p a g e 8. N e t . p a p e r , i s . od . ; c l o t h , i s . 6d 

P I T M A N ' S O F F I C E D E S K B O O K . C o n t a i n s m o s t of t h e m a t t e r s 
u p o n w h i c h i n f o r m a t i o n is c o n s t a n t l y r e q u i r e d in a n of f ice . G i v e s 
r e l i a b l e i n f o r m a t i o n on p o i n t s of C o m m e r c i a l L a w , B a n k i n g a n d 
B a n k N o t e s BiUs of E x c h a n g e , t h e B o a r d of T r a d e . J o i n t S t o c k 
C o m p a n i e s D e e d s , T a x e s . W e i g h t s a n d M e a s u r e s . I n s u r a n c e . I m -
p o r t i n g a n d E x p o r t i n g , F o r e i g n E x c h a n g e s . M e t h o d s of Ca lcu-

a n d 4 , 9 0 ? u s e f u l R e a d > ' R e c k o n e r . In c r o w n 
» v o , c l o t h , 293 p p . . n e l 2s. o d . 

W I ^ i E T , ° L , ° 0 K - A n e a s y 2 u i d e t o t h e c o n t e n t s of c e r t a i n spec i f ied 
b o o k s of r e f e r e n c e . Q u e s t i o n s a r e c o n t i n u a l l y c r o p p i n g u p w h i c h 
d e m a n d a r e f e r e n c e t o s o m e a n n u a l , a n d it is n o t a l w a y s e a s y t o 
k n o w w h e r e t o l o o k for t h e a n s w e r . T h i s l i t t le v o l u m e , i t is h o p e d 
wil l s u p p l y a l o n g - f e l t w a n t . I n c r o w n 8 v o , l i m p c l o t h . N e t i V 

P I T M A N ' S S E C R E T A R Y ' S H A N D B O O K . E d i t e d b y H e r b e r t E . B l a i n 
J o i n t A u t h o r of ' P i t m a n ' s O f f i c e O r g a n i s a t i o n a n d M a n a g e m e n t 
A n e n t i r e l y n e w w o r k , w r i t t e n o n a n o r i g i n a l p l a n , a n d d e a l i n c 
in a c o n c i s e y e t s u f f i c i e n t l y fu l l m a n n e r w i t h t h e w o r k a n d d u t i e s 
m c o n n e c t i o n w i t h t h e p o s i t i o n of (a) Secretary- t o a J o i n t - S t o c k 
C o m p a n y ; (fc) S e c r e t a r y t o a C h a r i t a b l e I n s t i t u t i o n ; (c) S e c r e t a r y 
t o a M e m b e r of P a r l i a m e n t o r o t h e r p u b l i c m a n ; a n d (d) S e c r e t a r y 
t o a C o u n t r y - G e n t l e m a n . I n d e m y 8 v o . c l o t h g i l t . 300 p p . N e t ^ 

H O U S E H O L D L A W . B y J. A . S l a t e r . B . A . . L L . B . (LoncL) . T h e 
p r e s e n t v o l u m e l ias b e e n p r e p a r e d on l ines s i m i l a r t o t h o s e a d o p t e d 
b y t h e a u t h o r i n lus s u c c e s s f u l w o r k o n '* M e r c a n t i l e L a w . " T h e 
t r e a t m e n t o f t h e s u b j e c t is e s s e n t i a l l y p o p u l a r , a n d t h e n a t u r e of t h e 
i n f o r m a t i o n c o n v e y e d is s u c h a s e v e r y h o u s e h o l d e r s h o u l d b e a b l e 
t o s a t i s f y h i m s e l f u p o n w i t h o u t a n y c o n s i d e r a b l e a m o u n t of r e s e a r c h 
In d e m y 8 v o , c l o t h g i l t . 300 p p . N e t 5s 



C O M M E R C I A L C O R R E S P O N D E N C E A N D 

C O M P O S I T I O N . 

P I T M A N ' S G U I D E T O C O M M E R C I A L C O R R E S P O N D E N C E A N D 
B U S I N E S S C O M P O S I T I O N . B y W . J a y n e W e s t o n . M . A . In-
t e n d e d for b e g i n n e r s i n t h e s t u d y of c o m m e r c i a l e d u c a t i o n , t h i s b o o k 
g i v e s s i m p l e b u t p r a c t i c a l i n s t r u c t i o n in t h e a r t of b u s i n e s s c o m -
p o s i t i o n a n d t h e w r i t i n g o f c o m m e r c i a l l e t t e r s , a n d is s u i t a b l e 
e i t h e r for p r i v a t e s t u d y or for u s e in c l a s s . I t d o e s n o t c o n s i s t 
m e r e l y of a c o l l e c t i o n of m i s c e l l a n e o u s l e t t e r s , b u t c o n t a i n s bes ides 
r e v i s i o n a r y e x e r c i s e s a n d m a n y r e p r o d u c t i o n s in f a c s i m i l e of 
c o m m e r c i a l d o c u m e n t s . In c r o w n 8 v o , q u a r t e r c l o t h , 146 p p . , 
i s . 6 d . 

I N D E X I N G A N D P R E C I S W R I T I N G . See p a g e 9 . 

P U N C T U A T I O N A S A M E A N S O F E X P R E S S I O N . B y A . E . L o v e l l , 
M . A . A c o m p l e t e g u i d e t o t h e a c c u r a t e use of s t o p s in w r i t i n g . 
In c r o w n 8 v o , c l o t h , 80 p p . , i s . 6 d . 

T H E A V O N E N G L I S H G R A M M A R P R I M E R . T h i s b o o k h a s b e e n 
c o m p i l e d t o s e r v e a s a P r i m e r , o r b e g i n n e r ' s b o o k , in t h e s t u d y of 
o u r o w n l a n g u a g e . S p e c i a l a t t e n t i o n h a s b e e n g i v e n t o t h e s y n t h e s i s 
o f s e n t e n c e s , as w e l l a s t o t h e i r a n a l y s i s . In c r o w n 8 v o , c l o t h , 
2 1 9 p p . , i s . 

A G U I D E T O E N G L I S H C O M P O S I T I O N , w i t h P r o g r e s s i v e E x e r c i s e s . 
B y t h e R e v . J . H . B a c o n , R e c t o r of G r e a t G o n e r b y , a u t h o r of 
" A C o m p l e t e G u i d e t o t h e I m p r o v e m e n t of t h e M e m o r y , " e t c . In 
f c a p 8 v o , 1 1 2 p p . , p a p e r , i s . ; c l o t h , i s . 6 d . 

N O T E S O F L E S S O N S ON E N G L I S H . A c o m p r e h e n s i v e ser ies of lessons 
i n t e n d e d t o ass is t t e a c h e r s of E n g l i s h C o m p o s i t i o n a n d G r a m m a r . 

T h e a m o u n t of f o r m a l g r a m m a r i s r e d u c e d t o a m i n i m u m , w h i l e a 
g r e a t v a r i e t y of e x e r c i s e s for c o m p o s i t i o n is p r o v i d e d . In c r o w n 8 v o , 
c l o t h . 208 p p . , 3s. 6d. 

P I T M A N ' S C O M M E R C I A L S P E L L E R . A n a c c u r a t e G u i d e t o t h e 
s p e l l i n g of a b o u t E i g h t T h o u s a n d w o r d s w h i c h f r e q u e n t l y o c c a s i o n 
d o u b t . C o n t a i n s , a l s o , p r e c i s e d i r e c t i o n s w i t h r e g a r d t o P u n c t u a -
t i o n , e t c . ; l ists of P h r a s e s in c o m m o n u s e f r o m t h e L a t i n . F r e n c h , 
a n d o t h e r l a n g u a g e s ; C o m m e r c i a l I n f o r m a t i o n in brief a b o u t B i l l s 
o f E x c h a n g e , I . O . U . ' s . . F o r e i g n M o n e y , e t c . , e t c . In r o y a l 3 2 m o 
(3 i n . b y 5 in.) , l i m p c l o t h , r o u n d c o r n e r s , c o l o u r e d e d g e s , 84 p p . , i s . 

P I T M A N ' S C O M M E R C I A L C O R R E S P O N D E N C E A N D C O M M E R C I A L 
E N G L I S H . A n e w a n d p r a c t i c a l M a n u a l of C o m m e r c i a l Corre-
s p o n d e n c e in t w o d i v i s i o n s , first. C o m m e r c i a l C o r r e s p o n d e n c e , 
i n c l u d i n g a b o u t 340 l e t t e r s ; a n d , s e c o n d . C o m m e r c i a l E n g l i s h . 
T h e m o s t c o m p l e t e , m o s t r e l i a b l e a n d u p - t o - d a t e b o o k of m o d e l 
b u s i n e s s l e t t e r s t h a t h a s e v e r b e e n p u b l i s h e d . A l l t h e le t ters are 
c o u n t e d for s h o r t h a n d s p e e d p r a c t i c e , a n d e d i t i o n s are p u b l i s h e d 
in S h o r t h a n d , F r e n c h , G e r m a n , a n d S p a n i s h , c o r r e s p o n d i n g p a g e 
for p a g e . In c r o w n 8 v o . c l o t h , 2 7 2 p p . , 2s. 6 d 

COMMERCIAL CORRESPONDENCE, ETC. (continued). 

P I T M A N ' S C O M M E R C I A L C O R R E S P O N D E N C E IN F R E N C H . T h i s 
w o r k g i v e s a l l t h e l e t t e r s of " P i t m a n ' s C o m m e r c i a l C o r r e s p o n d -
e n c e " in F r e n c h , a n d a l s o c o n t a i n s a L i s t o f F r e n c h C o m m e r c i a l 
A b b r e v i a t i o n s , F r e n c h c o i n a g e , w e i g h t s , m e a s u r e s , a n d o t h e r 
m a t t e r of i m p o r t a n c e t o t h e s t u d e n t of C o m m e r c i a l F r e n c h , t o g e t h e r 
w i t h a n u m b e r o f r e d u c e d f a c s i m i l e s of a c t u a l F r e n c h b u s i n e s s f o r m s 
a n d d o c u m e n t s . N o t e s are a d d e d t o e a c h l e t t e r . In c r o w n 8 v o , 
c l o t h , 2 4 0 p p . , 23. 6 d . 

P I T M A N ' S C O M M E R C I A L C O R R E S P O N D E N C E I N G E R M A N . In 
t h i s w o r k a l l t h e l e t t e r s c o n t a i n e d in " P i t m a n ' s C o m m e r c i a l Corre-
s p o n d e n c e " a r e t r a n s l a t e d i n t o G e r m a n , w i t h u s e f u l n o t e s a t t h e 
f o o t of e a c h l e t t e r . I t a l s o c o n t a i n s a l i s t o f G e r m a n B u s i n e s s 
A b b r e v i a t i o n s , G e r m a n c o i n a g e , w e i g h t s , m e a s u r e s , e t c . , a n d r e d u c e d 
f a c s i m i l e s of a n u m b e r of G e r m a n d o c u m e n t s a n d b u s i n e s s f o r m s . 
I n c r o w n 8 v o , c l o t h , 240 p p . , 2s. 6 d . 

P I T M A N ' S C O M M E R C I A L C O R R E S P O N D E N C E IN S P A N I S H . T h i s 
w o r k c o n t a i n s a S p a n i s h t r a n s l a t i o n of all t h e l e t t e r s in " P i t m a n ' s 
C o m m e r c i a l C o r r e s p o n d e n c e , " w i t h c o p i o u s n o t e s on t h e i d i o m a t i c 
p h r a s e s , e t c . , f a c s i m i l e s of c o m m e r c i a l d o c u m e n t s , a n d a m a p of 
S p a i n , w i t h t h e n a m e s of t h e t o w n s , rivers, e t c . , in S p a n i s h . In 
c r o w n 8 v o , 240 p p . , 3s. 

P I T M A N ' S C O M M E R C I A L C O R R E S P O N D E N C E I N S H O R T H A N D 
( R e p o r t i n g S t y l e ) . T h i s w o r k g i v e s in b e a u t i f u l l y e n g r a v e d 
S h o r t h a n d a l l t h e l e t t e r s i n c l u d e d in " P i t m a n ' s C o m m e r c i a l 
C o r r e s p o n d e n c e , " w i t h a c h a p t e r o n t h e S h o r t h a n d C l e r k a n d his 
D u t i e s . E v e r y c a r e is t a k e n t o s e c u r e a s t y l e of w r i t i n g w h i c h s h a l l 
b e a m o d e l . In c r o w n 8 v o , c l o t h , 240 p p . . 2s. 6 d . 

P I T M A N ' S I N T E R N A T I O N A L M E R C A N T I L E L E T T E R S . In five 
v o l u m e s , c r o w n 8 v o , c l o t h . 

E n g l i s h - G e r m a n 2s. 6 d . E n g l i s h 2s. 6d. 
E n g l i s h - F r e n c h 2s. 6 d . E n g l i s h - I t a l i a n 3s. o d . 

E n g l i s h - P o r t u g u e s e 3s. 6 d . 

E a c h v o l u m e c o n t a i n s a v e r y l a r g e a n d w i d e l y v a r i e d co l lec t ion of 
b u s i n e s s l e t t e r s , a r r a n g e d i n g r o u p s a n d in series, a n d d e a l i n g a t l e n g t h 
w i t h (a) B u s i n e s s in G o o d s ; (¿1) B a n k i n g , e t c . ; (c) C o m m i s s i o n a n d 
C o n s i g n m e n t B u s i n e s s ; a n d (d) T h e T r a n s p o r t a n d I n s u r a n c e of 
M e r c h a n d i s e . E a c h s e t of t r a n s a c t i o n s is first p r e s e n t e d in t h e 
f o r m of a p r é c i s o r s u m m a r y , a n d t h e n t h e s a m e t r a n s a c t i o n s a r e 
f u l l y i l l u s t r a t e d b y l e t t e r s . In t h e E n g l i s h - F o r e i g n v o l u m e s t h e 
i n f o r m a t i o n r e s p e c t i n g t h e p a r t i c u l a r bus iness t r e a t e d , t h e p r é c i s 
of t h e t r a n s a c t i o n s , a n d t h e l e t t e r s a r e g i v e n in E n g l i s h a n d in 
c i t h e r F r e n c h , G e r m a n , I t a l i a n , o r P o r t u g u e s e , a c c o r d i n g t o t h e 
l a n g u a g e d e a l t w i t h in t h e v o l u m e . I n e a c h of t h e five v o l u m e s t h e r e 
a r e A d d i t i o n a l E x e r c i s e s for p r a c t i c e , a n d a u s e f u l L i s t of B u s i n e s s 
A b b r e v i a t i o n s in t w o o r m o r e l a n g u a g e s , a r r a n g e d in para l le l 
c o l u m n s . 



COMMERCIAL CORRESPONDENCE, ETC. (continued). 

E L E M E N T A R Y G E R M A N C O R R E S P O N D E N C E . B y L e w i s M a r s h , 
B . A . ( H o n s . ) , C a n t a b . I n t e n d e d for s t u d e n t s w h o a r e j u s t b e g i n n i n g 
t h e s t u d y of C o m m e r c i a l G e r m a n . F a c s i m i l e s are f u r n i s h e d of 
G e r m a n c o m m e r c i a l c o r r e s p o n d e n c e a n d b u s i n e s s d o c u m e n t s . I n 
c r o w n 8vo. c l o t h , 1 4 3 p p . , 2 s . 

T H E F O R E I G N C O R R E S P O N D E N T . B y A l b e r t E m i l D a v i e s . F o r 
t h e s t u d e n t , t h e y o u t h f u l c o m m e r c i a l a s p i r a n t , o r t h e c l e r k w i s h f u l 
of b e t t e r i n g his p o s i t i o n , t h e b o o k is a g u i d e a n d counse l lor . In 
c r o w n 8 v o , c l o t h , 80 p p . , n e t i s . 6 d . 

P I T M A N ' S D I C T I O N A R Y O F C O M M E R C I A L C O R R E S P O N D E N C E 
IN F R E N C H , G E R M A N , S P A N I S H , A N D I T A L I A N . T h i s v o l u m e 
h a s b e e n l imi ted t o t h e m o s t c o m m o n a n d o r d i n a r y t e r m s a n d 
p h r a s e s of a c o m m e r c i a l n a t u r e . N o i n t e l l i g e n t p e r s o n w h o h a s 
a s l i g h t k n o w l e d g e of t h e c o n s t r u c t i o n of F r e n c h , G e r m a n , S p a n i s h , 
o r I t a l i a n , wi l l find a n y d i f f i c u l t y in c o m p o s i n g a c o m m e r c i a l l e t t e r 
in a n y of t h e s e l a n g u a g e s , if a p r o p e r use of t h e w o r k is m a d e as 
d i r e c t e d in t h e I n t r o d u c t i o n . In d e m y 8 v o , c l o t h , 500 p p . . n e t 
7s. 6 d . 

E N G L I S H - G E R M A N A N D G E R M A N - E N G L I S H D I C T I O N A R Y O F 
B U S I N E S S W O R D S A N D T E R M S . A n e w p o c k e t E n g l i s h - G e r m a n 
a n d G e r m a n - E n g l i s h D i c - i o n a r y . w i t h a l i s t o f A b b r e v i a t i o n s in 
g e n e r a l use. b y F r i t z H u n d e l . S i z e 2 j b y 6 j in., r o u n d e d c o r n e r s , 
r o a n , n e t 2s. 6 d . 

A N E W D I C T I O N A R Y O F T H E P O R T U G U E S E A N D E N G L I S H 
L A N G U A G E S . B a s e d o n a m a n u s c r i p t of J u l i u s C o r n e t , b y 
H . M i c h a e l i s . I n t w o p a r t s . F i r s t p a r t : P o r t u g u e s e - E n g l i s h . 
S e c o n d P a r t : E n g l i s h - P o r t u g u e s e . C o l l o q u i a l , c o m m e r c i a l , a n d 
i n d u s t r i a l t e r m s h a v e b e e n p l e n t i f u l l y i n t r o d u c e d t h r o u g h o u t t h e 
b o o k a n d i r r e g u l a r i t i e s in t h e f o r m a t i o n o f t h e p l u r a l a n d in t h e 
c o n j u g a t i o n of v e r b s h a v e b e e n c a r e f u l l y n o t e d . S e c o n d E d i t i o n . 
T w o v o l u m e s , 15s. e a c h , n e t . 

A B R I D G E D E D I T I O N . T w o p a r t s in o n e v o l u m e , 15s. net . 

D I C T I O N A R Y O F C O M M E R C I A L P R O D U C T S , w i t h e q u i v a l e n t s in 
F r e n c h , G e r m a n , a n d S p a n i s h . S e e p a g e 24. 2s. 6d. 

C O M M E R C I A L G E O G R A P H Y . 

T H E W O R L D A N D I T S C O M M E R C E : A P r i m e r of C o m m e r c i a l 
G e o g r a p h y . C o n t a i n s s i m p l y w r i t t e n c h a p t e r s o n the g e n e r a l 
g e o g r a p h y of t h e w o r l d , t h e s e v e n g r e a t i n d u s t r i e s , t h e c o m m e r c i a l 
g e o g r a p h y o f t h e B r i t i s h E m p i r e a t h o m e a n d a b r o a d , a n d o f f o r e i g n 
c o u n t r i e s . T h e i n f o r m a t i o n c o n v e y e d is q u i t e u p - t o - d a t e . In 
c r o w n 8 v o , q u a r t e r c l o t h , 1 2 8 p p . , w i t h t h i r t y - f o u r a d d i t i o n a l 
m a p s . i s . 

P r i n c i p a l C o n t e n t s . — P a r t I . — T h e W o r l d G e n e r a l l y . — T h e 
S u r f a c e of t h e E a r t h — Z o n e s a n d H e a t B e l t s — D i s t r i b u t i o n of 
L i f e — A g r i c u l t u r e — H e r d i n g a n d R a n c h i n g — F i s h i n g — L u m b e r i n g 
— M i n i n g — M a n u f a c t u r i n g — C o m m e r c e . 

P a r t I I . — T h e B r i t i s h E m p i r e . — T h e U n i t e d K i n g d o m . — T h e 
B r i t i s h E m p i r e A b r o a d . 

P a r t I I I . — F o r e i g n C o u n t r i e s . 
A t h o r o u g h d e s c r i p t i o n is g i v e n of t h e c o m m e r c i a l p o s i t i o n , t h e 

m i n e r a l , a g r i c u l t u r a l a n d m a n u f a c t u r e d p r o d u c t i o n s , a n d chie f 
c o m m e r c i a l t o w n s of e a c h c o u n t r y . 

P I T M A N ' S C O M M E R C I A L G E O G R A P H Y O F T H E U N I T E D K I N G -
D O M . In c r o w n 8 v o , q u a r t e r c l o t h , 128 p p . , w i t h 30 c o l o u r e d m a p s 
a n d p l a t e s , i s . 

P r i n c i p a l C o n t e n t s . — I n t r o d u c t i o n . — K i n d s o f C o m m e r c e — 
E x c h a n g e a n d E x c h a n g e s — I m p o r t s a n d E x p o r t s — T h e M e t r i c 
S y s t e m — M a n u f a c t u r e s — T h e W o r l d g e n e r a l l y . C o m m e r c i a l 
P r o d u c t s . — C o m m o n M e t a l s a n d M i n e r a l s — C o m m e r c i a l P r o d u c t s 
of A n i m a l O r i g i n — C o m m o n P l a n t s a n d t h e i r C o m m e r c i a l P r o d u c t s . 
T h e U n i t e d K i n g d o m . — P o s i t i o n . C o n f i g u r a t i o n a n d C o a s t L i n e 
— M a n u f a c t u r e s — I m p o r t s a n d E x p o r t s — M e a n s of T r a n s p o r t 
— C o m m e r c i a l T o w n s — T r a d e R o u t e s . E n g l a n d a n d W a l e s . -
S c o t l a n d . — I r e l a n d . — M o u n t a i n s — M e t a l s a n d M i n e r a l s — P r o -
d u c t i o n s — A n i m a l s — G e o g r a p h i c a l S t r u c t u r e — C l i m a t e — B o g s -
L a k e s — F i s h e r i e s . 

P I T M A N ' S C O M M E R C I A L G E O G R A P H Y O F B R I T I S H C O L O N I E S 
A N D F O R E I G N C O U N T R I E S . In c r o w n 8 v o , q u a r t e r c l o t h . 144 p p . , 
w i t h 3 5 m a p s . i s . 6d. 

P r i n c i p a l C o n t e n t s . — T h e B r i t i s h E m p i r e A b r o a d . — N a v a l 
a n d M i l i t a r y S t a t i o n s — C a n a d a a n d N e w f o u n d l a n d — A u s t r a l i a . 
T a s m a n i a , a n d N e w Z e a l a n d — t h e B r i t i s h E m p i r e in A s i a a n d 
A f r i c a — t h e B r i t i s h W e s t Indies , e t c . F o r e i g n C o u n t r i e s . — 
E u r o p e g e n e r a l l y : F r a n c e , G e r m a n y , H o l l a n d , R u s s i a . B e l g i u m , 
S p a i n , D e n m a r k , S w e d e n , N o r w a y , I t a l y , S w i t z e r l a n d , A u s t r i a -
H u n g a r y . P o r t u g a l , T u r k e y , a n d G r e e c e — M i n o r E u r o p e a n C o u n -
t r i e s — A s i a g e n e r a l l y — N o r t h A m e r i c a g e n e r a l l y , t h e U n i t e d 
S t a t e s — M e x i c o a n d t h e R e p u b l i c s of C e n t r a l A m e r i c a — - S o u t h 
A m e r i c a g e n e r a l l y , a n d t h e S t a t e s of S o u t h A m e r i c a . 

P I T M A N ' S C O M M E R C I A L G E O G R A P H Y O F T H E W O R L D . F o r 
P r i n c i p a l C o n t e n t s see B o o k s I a n d I I i m m e d i a t e l y a b o v e . In 
c r o w n 8vo , c l o t h , 2 7 2 p p . , w i t h 7 2 m a p s a n d p l a t e s . 2s. 6d. 

T H E W O R L D ' S C O M M E R C I A L P R O D U C T S . See p a g e 13 



C O M M E R C I A L H I S T O R Y . 

C O M M E R C I A L H I S T O R Y . A n i n t r o d u c t o r y T r e a t i s e for t h e use of 
a d v a n c e d c lasses in s c h o o l s . B y J. R . V . MARCH ANT. M . A . . f o r m e r l y 
S c h o l a r of W a d h a m C o l l e g e . O x f o r d , E x a m i n e r in C o m m e r c i a l 
H i s t o r y t o t h e L o n d o n C h a m b e r of C o m m e r c e . 

PART I . — T h e H i s t o r y of C o m m e r c e d o w n t o t h e e n d of t h e M i d d l e 
A g e s — C o l o u r e d M a p s , P l a t e s . M a p s in b l a c k a n d w h i t e , f u l l y 
i l l u s t r a t e d ' f r o m a n c i e n t t a p e s t r i e s , s c u l p t u r e s , e t c . , e t c . I n c r o w n 
8 v o . q u a r t e r c l o t h . 1 1 2 p p . . i s . 6 d . 

PART I I . — T h e H i s t o r y of C o m m e r c e f r o m t h e M i d d l e A g e s t o t h e 
P r e s e n t T i m e . — M a p s , P l a t e s , e t c . In c r o w n 8 v o , q u a r t e r c l o t h , 
1 6 0 p p . , 2 S . 

P a r t s I a n d I I . b o u n d t o g e t h e r in c l o t h , g i l t l e t t e r e d , 2 7 2 p p . . 

3S-

T H E E V O L U T I O N A R Y H I S T O R Y O F E N G L A N D . E d i t e d b y OSCAR 
BROWNING, F e l l o w of K i n g ' s C o l l e g e . C a m b r i d g e . 1 2 5 i l l u s t r a t i o n s , 
b e a u t i f u l r e p r o d u c t i o n s of e l e v e n f a m o u s h i s t o r i c a l p a i n t i n g s , 
g e n e a l o g i c a l t a b l e s , g l o s s a r y , s u m m a r y . 2 7 2 p p . , i s . l o d . 

PRINCIPAL C O N T E N T S . — " T h e P e o p l e , " b y t h e EDITOR ; " T h e 
C h u r c h , " b y t h e R e v . P r e b e n d a r y REYNOLDS, M . A . ( S e c r e t a r y t o 
t h e D i o c e s a n B o a r d o f E d u c a t i o n a n d D i o c e s a n I n s p e c t o r ) ; 
" F o r e i g n A f f a i r s " a n d " E x p a n s i o n of t h e E m p i r e , " b y D r . S . S . 
FLETCHER, M a s t e r o f M e t h o d , D a y T r a i n i n g C o l l e g e , C a m b r i d g e . 
" P a r l i a m e n t , " b y W . F . R E D D A W A Y , M . A . , F e l l o w of K i n g ' s C o l l e g e . 
C a m b r i d g e ; " L a w , " b y J . A . SLATER, B a r r i s t e r - a t - L a w . a n d L e c -
t u r e r u n d e r t h e L o n d o n C o u n t y C o u n c i l ; " T r a d e . " b y J. R . V . 
MARCHANT, B a r r i s t e r - a t - L a w , a n d E x a m i n e r t o t h e C h a m b e r of 
C o m m e r c e for L o n d o n ; " L a n g u a g e a n d L i t e r a t u r e . " b y D r . HEATH, 
U n i v e r s i t y C o l l e g e , L o n d o n , e t c . 

C O M M E R C I A L L A W . 

T H E C O M M E R C I A L L A W O F E N G L A N D . A H a n d b o o k for B u s i n e s s 
Men a n d A d v a n c e d C l a s s e s in S c h o o l s . B y J. A . SLATER. B . A . , 
L L . B . ( L o n d . ) , of t h e M i d d l e T e m p l e a n d N o r t h - E a s t e r n C i r c u i t . 
B a r r i s t e r - a t - L a w . T h i s w o r k is i n t e n d e d for t h e s e r v i c e of a d v a n c e d 
s t u d e n t s in s c h o o l s ; b u t i t h a s b e e n d e s i g n e d in a n e q u a l l y 
i m p o r t a n t d e g r e e as a c o n s t a n t d e s k c o m p a n i o n t o t h e m o d e r n 
m a n of b u s i n e s s . I t is b e l i e v e d t h a t t h e m e t h o d of t r e a t m e n t wil l 
r e n d e r t h e w o r k a u s e f u l t e x t - b o o k for t h e v a r i o u s e x a m i n a t i o n s 
in C o m m e r c i a l L a w . W i t h five f a c s i m i l e s . B i l l s of E x c h a n g e (at 
3 mos.) . do . ( a t s i g h t ) . BUI of L a d i n g , C h a r t e r P a r t y . C h e q u e 
c r o s s i n g s . T h i r d E d i t i o n . In c r o w n 8 v o , c l o t h . 227 pp. , 2s. 6 d . 

COMMERCIAL L A W (continued). 

E L E M E N T A R Y L A W F O R S H O R T H A N D C L E R K S A N D T Y P I S T S -
A w o r k of g r e a t u s e f u l n e s s t o a l l e n g a g e d in E n g l i s h l e g a l o f f i c e s . 
T h e p l a n f o l l o w e d in t h i s w o r k is t h a t of g i v i n g s u c h a n a c c o u n t 
of v a r i o u s b r a n c h e s of E n g l i s h l a w a s sha l l s e r v e t o b r i n g o u t t h e 
p r e c i s e s i g n i f i c a n c e of t h e chie f t e r m s c u s t o m a r i l y used b y l a w y e r s , 
a n d o f t e n u s e d b y l a y m e n . In c r o w n 8 v o , c l o t h , 2 1 3 p p . , 2s. 6 d . 

L E G A L T E R M S , P H R A S E S , A N D A B B R E V I A T I O N S . F o r T y p i s t s 
a n d S h o r t h a n d a n d o t h e r J u n i o r C l e r k s . T h i s w o r k i s s u p p l e m e n t -
a r y t o " E l e m e n t a r y L a w , " a n d i t s chie f a n d p r i m a r y o b j e c t is 
t h a t of e n a b l i n g j u n i o r c l e r k s in E n g l i s h l e g a l o f f i c e s t o g a i n a n 
i n t e l l i g i b l e g r a s p of t h e m e a n i n g of t h e t e r m s t h a t t h e y are c a l l e d 
u p o n t o e m p l o y e v e r y d a y >n t h e c o r r e s p o n d e n c e a n d o t h e r m a t t e r 
d i c t a t e d t o t h e m . T h e p l a n a d o p t e d is s u b s t a n t i a l l y t h e s a m e 
as t h a t p u r s u e d in " E l e m e n t a r y L a w . " In c r o w n 8 v o . c l o t h . 
200 p p . , 2s. 6 d . 

P I T M A N ' S S O L I C I T O R ' S C L E R K ' S G U I D E . B y E . A . COPE. T h i s 
w o r k is d e s i g n e d t o s e r v e for b e g i n n e r s a n d j u n i o r c l e r k s in s o l i c i t o r s ' 
of f ices t h e p u r p o s e s e r v e d as r e g a r d s o t h e r c a l l i n g s b y o f f i c e g u i d e s 
a n d o t h e r i n t r o d u c t o r y t e c h n i c a l b o o k s . A d e t a i l e d a c c o u n t is 
g i v e n o f t h e m a n y e l e m e n t a r y d u t i e s t h a t h a v e t o be p e r f o r m e d 
in E n g l i s h l e g a l of f ices , a n d s t e p b y s t e p t h e r e a d e r is i n t r o d u c e d 
t o s u c h t a s k s as e x a m i n i n g , c o u n t i n g , a n d m a r k i n g fo l ios , c o p y i n g , 
engross ing , a n d t y p i n g l e g a l d o c u m e n t s , filling u p j u r a t s , c o m p l e t i n g 
d r a f t s , e t c . T h e final c h a p t e r g i v e s a m a s s of i n f o r m a t i o n as t o b i l l s 
of c o s t s , w i t h n u m e r o u s s p e c i m e n bi l ls . In c r o w n 8 v o . c l o t h . 2s. 6 d . 

P I T M A N ' S B I L L S , C H E Q U E S , A N D N O T E S . A H a n d b o o k for B u s i n e s s 
Men a n d C o m m e r c i a l S t u d e n t s . T o g e t h e r w i t h t h e B i l l s of E x c h a n g e 
A c t , 1882. a n d t h e B i l l s of E x c h a n g e (Crosse I C h e q u e s ) A c t . 1906. 
T h e a i m of t h e p r e s e n t v o l u m e is t o p l a c e b e f o r e t h e g e n e r a l r e a d e r 
t h e b u s i n e s s m a n , a n d t h e c o m m e r c i a l s t u d e n t t h e p r i n c i p l e s o f l a w 
c o n n e c t e d w i t h b i l l s of e x c h a n g e , c h e q u e s , a n d p r o m i s s o r y n o t e s . 
I n d e m y 8 v o , c l o t h g i l t . 208 p p . N e t . 2s. 6d. 

P I T M A N ' S M E R C A N T I L E L A W . B y J. A . SLATER, B . A . , L L . B . 
S e e p a g e 12. 7s. 6d. 

T H E L A W O F H E A V Y A N D L I G H T M E C H A N I C A L T R A C T I O N 
ON H I G H W A Y S IN T H E U N I T E D K I N G D O M . B y C. A . MONTAGUE 
BARLOW, M . A . L I . D . a n d W . JOYNSON HICKS. S e e p a g e 12. 
N e t 8s. 6 d . 

E N C Y C L O P E D I A O F M A R I N E L A W . B y LAWRENCE DUCKWORTH, 
B a r r i s t e r - a t - L a w . (See p a g e 12.) N e t 5s. 

B I L L S , C H E Q U E S , A N D N O T E S . ( S e e p a g e 10.) N e t 2s. 6d. 



C O M M E R C I A L R E A D E R S . 

P I T M A N ' S C O M M E R C I A L R E A D E R ( I n t e r m e d i a t e B o o k ) . A s p l e n -
d i d l y i l l u s t r a t e d r e a d i n g b o o k , w r i t t e n on t h e s a m e g e n e r a l p l a n as 
t h e S e n i o r B o o k in t h e s a m e Ser ies , b u t i n t e n d e d for y o u n g e r 
readers . I t is d i v i d e d i n t o n i n e s e c t i o n s , d e a l i n g w i t h t h e chief 
b r a n c h e s o f M o d e r n I n d u s t r y , s u c h as P a p e r - m a k i n g a n d t h e 
P r o d u c t i o n of B o o k s a n d N e w s p a p e r s ; S t e a m a n d M a c h i n e r y ; 
S h i p p i n g ; M i n i n g a n d M e t a l W o r k s ; E l e c t r i c i t y a n d i t s U s e s ; 
C o t t o n a n d w h a t is m a d e f r o m i t ; W o o l l e n M a n u f a c t u r e s , e t c . 
E a c h S e c t i o n e n d s w i t h t h e l i fe s t o r y of s o m e n o t a b l e i n d u s t r i a l 
p i o n e e r . In c r o w n S v o , c l o t h , 240 p p . , i s . 9 d . 

P I T M A N ' S C O M M E R C I A L R E A D E R (Senior B o o k ) . A n I n t r o d u c t i o n 
t o M o d e r n C o m m e r c e . T h e m o s t i m p o r t a n t a n d v a l u a b l e R e a d i n g 
B o o k y e t p u b l i s h e d for use in t h e U p p e r C l a s s e s in D a y S c h o o l s 
a n d in E v e n i n g C o n t i n u a t i o n S c h o o l s . C r o w n 8 v o . c l o t h , 272 p p . . 2s. 

C o n t a i n s o v e r 160 b l a c k a n d w h i t e i l l u s t r a t i o n s , w h i c h i n c l u d e 
r e p r o d u c t i o n s of f a m o u s p i c t u r e s b y L o r d L e i g h t o n , P . R . A . , V i c a t 
C o l e . R . A . , S i d n e y C o o p e r . R . A . , a n d M a r c u s S t o n e . R . A . , t o g e t h e r 
w i t h p o r t r a i t s ( r e p r o d u c e d f r o m p h o t o g r a p h s ) of L o r d R o t h s c h i l d . 
L o r d A r m s t r o n g , L o r d M a s h a m , Sir A l f r e d J o n e s , S i r G e o r g e 
W i l l i a m s . G u g l i e l m o M a r c o n i , e t c . , e t c . , e t c . ; s i x b l a c k - a n d - w h i t e 
m a p s , a n d a c o l o u r e d q u a r t o M a p o f t h e W o r l d , s h o w i n g t h e B r i t i s h 
E m p i r e , t h e chie f T e l e g r a p h C a b l e s a n d S t e a m e r R o u t e s , e t c . ; 
G l o s s a r y . 

P I T M A N ' S C O M M E R C I A L R E A D E R (Junior B o o k ) . ( I n p r e p a r a t i o n . ) 

P I T M A N ' S F R E N C H C O M M E R C I A L R E A D E R . D e a l s in a n interest-
ing m a n n e r w i t h t h e l e a d i n g c o m m e r c i a l a n d N a t i o n a l I n s t i t u t i o n s 
of F r a n c e . T h e r e a d i n g m a t t e r is m o s t c a r e f u l l y s e l e c t e d , a n d w h i l e 
t h e s t u d e n t of F r e n c h is i m p r o v i n g his m a s t e r y o f t h e l a n g u a g e , he 
is a t t h e s a m e t i m e g e t t i n g a g o o d i n s i g h t i n t o F r e n c h c o m m e r c i a l 
m e t h o d s T h u s , w h i l e r e a d i n g a b o u t i n v o i c e s , t h e a c t u a l d o c u m e n t 
is b r o u g h t u n d e r his n o t i c e . A d d i t i o n a l v a l u e is g i v e n t o t h e b o o k 
b y t h e inc lus ion of q u e s t i o n s a n d e x e r c i s e s . M a p s , i l l u s t r a t i o n s , 
a n d facs imi les o f F r e n c h c o m m e r c i a l d o c u m e n t s i l l u s t r a t e t h e 
t e x t , a n d in a d d i t i o n t h e b o o k c o n t a i n s a s e l e c t i o n of c o m m e r c i a l 
l e t t e r s , a f u l l list of c o m m e r c i a l a b b r e v i a t i o n s in c u r r e n t use, and 
a n e x h a u s t i v e v o c a b u l a r y . In c r o w n 8 v o , c l o t h . 208 p p . . 2s. 6 d . 

P I T M A N ' S G E R M A N C O M M E R C I A L R E A D E R . P r e p a r e d on s imilar 
l ines t o t h e F r e n c h C o m m e r c i a l R e a d e r a b o v e . I t f u r n i s h e s a 
p r a c t i c a l i n t r o d u c t i o n t o G e r m a n c o m m e r c i a l i n s t i t u t i o n s a n d 
t r a n s a c t i o n s , w i t h q u e s t i o n s a n d e x e r c i s e s w h i c h render i t w e l l 
s u i t e d for use in schools . S t u d e n t s a r e a f f o r d e d t h e fu l lest h e l p 
p o s s i b l e f r o m plates , i l l u s t r a t i o n s , m a p s , a n d f a c s i m i l e s o f G e r m a n 
c o m m e r c i a l d o c u m e n t s . T h e t e x t h a s h a d t h e benef i t o f r e v i s i o n 
b y m o d e r n l a n g u a g e m a s t e r s in w e l l - k n o w n schools . In c r o w n S v o 
c l o t h , 208 p p . . 2s. 6 d 

H A N D W R I T I N G . 
P I T M A N ' S C O M M E R C I A L H A N D W R I T I N G A N D C O R R E S P O N D -

E N C E . A c o m p l e t e a n d re l iab le g u i d e for t h e s t u d e n t of a n y k i n d 
of h a n d w r i t i n g , d e s i g n e d for use in c l a s s for s e l f - t u i t i o n . In f c a p . 
q u a r t o , q u a r t e r c l o t h , 2s. 

C o n t a i n s c a r e f u l l y g r a d u a t e d E x e r c i s e s , t o g e t h e r w i t h P l a i n 
a n d P r a c t i c a l I n s t r u c t i o n s for t h e R a p i d A c q u i r e m e n t of a F a c i l e 
a n d l e g i b l e B u s i n e s s S t y l e of H a n d w r i t i n g — F u r n i s h e s a l s o E x p l i c i t 
D i r e c t i o n s for t h e F o r m a t i o n of t h e R e c o g n i s e d C i v i l S e r v i c e S t y l e — 
T e x t H a n d — L e g a l S t y l e — E n g r o s s i n g S t y l e — B l o c k L e t t e r i n g , a s 
R e q u i r e d for B u s i n e s s P u r p o s e s — V a l u a b l e H i n t s on B u s i n e s s 
C o m p o s i t i o n — S p e c i m e n s of W r i t t e n B u s i n e s s L e t t e r s a n d V a r i o u s 
C o m m e r c i a l d o c u m e n t s , s u c h as A c c o u n t S a l e s . A c c o u n t s C u r r e n t , 
Bi l ls of E x c h a n g e , P r o m i s s o r y N o t e s , I . O . U . ' s . , I n v o i c e s , S t a t e m e n t s , 
R e c e i p t s , e t c . — L i s t s of B u s i n e s s A b b r e v i a t i o n s , a n d P a r t i c u l a r s 
of t h e E x a m i n a t i o n R e q u i r e m e n t s o f t h e S o c i e t y of A r t s , 
U n i o n of L a n c a s h i r e a n d C h e s h i r e I n s t i t u t e s , M i d l a n d U n i o n 
of I n s t i t u t e s , a n d o t h e r E x a m i n i n g A u t h o r i t i e s . 

T h e w h o l e of t h e n u m e r o u s e x e r c i s e s , c o p i e s a n d i l l u s t r a t i o n s , 
are f a c s i m i l e r e p r o d u c t i o n s of t h e a u t h o r ' s a c t u a l h a n d w r i t i n g . 

B U S I N E S S H A N D W R I T I N G . T h e o b j e c t of t h i s w o r k is t o e n a b l e 
s t u d e n t s t o a c q u i r e t h e h a b i t o f w r i t i n g w i t h e a s e a n d r a p i d i t y , 
in s u c h a m a n n e r t h a t t h e m e a n i n g of e v e n care less w r i t i n g m a y b e 
at o n c e e v i d e n t t o t h e r e a d e r . T h e m a n y i l l u s t r a t i o n s a n d e x e r c i s e s 
f o r m a s p e c i a l f e a t u r e of t h e w o r k , a n d t h e s e a r e p h o t o g r a p h i c 
r e p r o d u c t i o n s o f t h e a c t u a l w r i t i n g of t h e a u t h o r a n d his p r o f e s s i o n a l 
f r iends . I n c f o w n 8 v o , q u a r t e r c l o t h , 84 p p . , i s . 

P I T M A N ' S C O M M E R C I A L C O P Y A N D E X E R C I S E B O O K S . T h e s e 
C o p y B o o k s c o n t a i n c a r e f u l l y g r a d e d s e t s of e x e r c i s e s in b u s i n e s s 
w o r k . T h e copies a r e e n g r a v e d in a c l e a r s t y l e of w r i t i n g , for t h e 
p u r p o s e of g u i d i n g t h e s t u d e n t t o a r a p i d a n d leg ib le c o m m e r c i a l 
h a n d . In f c a p . folio, 3 2 p p . , e a c h 6 d . 

No. i . — D o c u m e n t s a n d E x e r c i s e d r e l a t i n g to the H o m e T r a d e . 
PRINCIPAL C O N T E N T S . — C o m m e r c i a l T e r m s a n d A b b r e v i a t i o n s — 

C o p y i n g a n d D o c k e t i n g L e t t e r s — C o p y i n g a n d A r r a n g e m e n t of 
A d d r e s s e s — S u b s c r i p t i o n s a n d S i g n a t u r e s of L e t t e r s - ^ L e t t e r -
W r i t i n g — C o m p o s i n g T e l e g r a m s — H o m e I n v o i c e s , C h e q u e s , a n d 
R e c e i p t s . 

No. 2 . — D o c u m e n t s a n d E x e r c i s e s r e l a t i n g to the I m p o r t and E x p o r t 
T r a d e . 

PRINCIPAL C O N T E N T S . — S h i p p i n g I n v o i c e s o f v a r i o u s k i n d s — 
A c c o u n t S a l e s — S t a t e m e n t s of A c c o u n t — C r e d i t N o t e s — I n l a n d 
Bill a n d P r o m i s s o r y N o t e — A c c o u n t C u r r e n t — B a l a n c e S h e e t s — 
B i l l s of E x c h a n g e — B a n k D e p o s i t S l i p s — B i l l s of L a d i n g — A d v i c e 
N o t e s — C u s t o m s D e c l a r a t i o n F o r m s , a n d D e s p a t c h N o t e s for 
P a r c e l s P o s t — B r o k e r s ' N o t e s — M a r k e t R e p o r t s — P r i c e L i s t s — 
L e t t e r s of A d v i c e — I n s u r a n c e A c c o u n t s , e t c . . w i t h b l a n k f o r m s t o 
be filled u p b y t h e s t u d e n t , a n d a lso a l ist of C o m m e r c i a l T r r m s 
a n d A b b r e v i a t i o n s w i t h their m e a n i n g s 
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E X E R C I S E B O O K O F F A C S I M I L E C O M M E R C I A L F O R M S . D e s i g n e d 
for t h e d u a l p u r p o s e o f a c o p y - b o o k of c o m m e r c i a l h a n d w r i t i n g 
a n d t o e n a b l e t h e s t u d e n t t o f a m i l i a r i z e h imsel f w i t h t h e filling 
u p of b u s i n e s s d o c u m e n t s , e t c . A m o n g t h e f o r m s g i v e n are : — 
A c c o u n t s C u r r e n t , A c c o u n t S a l e s . I n v o i c e s . B i l l of L a d i n g , B i l l s of 
E x c h a n g e , C h e q u e s , C o n s i g n m e n t N o t e s , e t c . In l a r g e p o s t 4 t o , 
p r i n t e d in r e d a n d b l a c k , in w r a p p e r . 3 2 p p . , 6d. 

P I T M A N ' S F A C S I M I L E C O M M E R C I A L F O R M S . A c o l l e c t i o n of t h e 
m o s t c o m m o n f o r m s in e v e r y - d a y u s e in b u s i n e s s t o be filled u p b y 
t h e s t u d e n t . 2 6 s e p a r a t e f o r m s in e n v e l o p e . 6d. F o r m s sepa-
r a t e l y , per d o z e n , 3d. 

P I T M A N ' S O F F I C E R O U T I N E C O P Y B O O K , No. 1. In l a r g e p o s t 4to . 
24 p p . , 3d. 

C O N T A I N S : — S p e c i m e n A d d r e s s e s — C l e r i c a l , C o m m e r c i a l , E x p r e s s 
D e l i v e r y , F r e n c h . G e r m a n . I t a l i a n , M i s c e l l a n e o u s , O f f i c i a l , P r i v a t e , 
R a i l w a y , R e g i s t e r e d , a n d S p a n i s h , w i t h F o r m s f o r T r a n s m i t t i n g 
M o n e y o r G o o d s b y P o s t o r R a i l . 

P I T M A N ' S O F F I C E R O U T I N E C O P Y B O O K , No. 2. In l a r g e p o s t 4 t o , 
24 p p . , 3d. 

CONTAINS : — I n l a n d I n v o i c e s — S t a t e m e n t s of A c c o u n t s — R e c e i p t s 
— T e l e p h o n e M e s s a g e a n d R e p l y — A C r e d i t N o t e — E x p o r t M e r -
c h a n t ' s I n v o i c e — T e l e g r a m s — C h e q u e s — L e t t e r s A d v i s i n g a n d 
A c k n o w l e d g i n g P a y m e n t . 

P I T M A N ' S O F F I C E R O U T I N E C O P Y B O O K , No. 3. In l a r g e p o s t 4to , 
24 p p . . 3d. 

CONTAINS : — L e t t e r s O r d e r i n g G o o d s — L e t t e r s A d v i s i n g T r a v e l -
ler 's C a l l — H o u s e A g e n t ' s L e t t e r s — R e p l y t o a n I n q u i r y — L e t t e r 
e n c l o s i n g C o p y of A d v e r t i s e m e n t — A p p l i c a t i o n for S h a r e s — L e t t e r 
A d v i s i n g D e s p a t c h of C a t a l o g u e — L e t t e r A d v i s i n g D e l i v e r y o f a 
C y c l e — L e t t e r R e q u e s t i n g a S p e c i a l F a v o u r — L e t t e r of R e c o m -
m e n d a t i o n — D u n n i n g L e t t e r s — A P r o m i s s o r y N o t e — O r d e r for 
A d v e r t i s e m e n t a n d R e p l y — B a n k e r ' s R e c e i p t for S h a r e D e p o s i t . 

C I V I L S E R V I C E A N D C O M M E R C I A L C O P Y I N G F O R M S . A c o l l e c t i o n 
of p a p e r s set a t v a r i o u s e x a m i n a t i o n s , w i t h s u g g e s t i o n s for o b t a i n i n g 
t h e b e s t resu l ts . In c r o w n 8 v o , 40 p p . . 6 d . 

R U L E D F O R M S for use w i t h a b o v e . B o o k s I a n d I I . E a c h f c a p . 
fo l io , 40 p p . , 8d. 

F R E N C H A N D I T A L I A N . 
P I T M A N ' S F R E N C H C O U R S E , P a r t I . G r a m m a r , w i t h e x e r c i s e s 

c a r e f u l l y s e l e c t e d c o n v e r s a t i o n a l p h r a s e s a n d s e n t e n c e s , corre-
s p o n d e n c e , s h o r t s tor ies f r o m F r e n c h a u t h o r s , a n d j u d i c i o u s l y c h o s e n 
v o c a b u l a r y w i t h i m i t a t e d p r o n u n c i a t i o n . In c r o w n 8 v o , p a p e r , 6 d . ; 
c l o t h . 8d. 

P I T M A N ' S F R E N C H C O U R S E . P a r t I I . In c r o w n 8 v o , p a p e r . 8 d . ; 
c l o t h , i o d . 

K E Y T O P I T M A N ' S F R E N C H C O U R S E , P a r t s I a n d II . In c r o w n 8 v o , 
e a c h i s . 6d. 

P I T M A N ' S P R A C T I C A L F R E N C H G R A M M A R a n d C o n v e r s a t i o n 
for S e l f - T u i t i o n , w i t h c o p i o u s V o c a b u l a r y a n d I m i t a t e d P r o n u n c i a -
t i o n . In c r o w n 8 v o , 120 p p . , p a p e r , i s . ; c l o t h , i s . 6d. 

A C H I L D ' S F I R S T S T E P S IN F R E N C H . B y A . VIZETELLY. A n 
e l e m e n t a r y F r e n c h r e a d e r w i t h v o c a b u l a r y . I l l u s t r a t e d . In c r o w n 
8 v o , l i m p c l o t h , 9d. 

F R E N C H B U S I N E S S L E T T E R S . A P r a c t i c a l H a n d b o o k of C o m m e r c i a l 
C o r r e s p o n d e n c e in t h e F r e n c h L a n g u a g e , w i t h c o p i o u s n o t e s in 
E n g l i s h . In c r o w n 4to . 6 d . 

C O M M E R C I A L C O R R E S P O N D E N C E I N F R E N C H . See p a g e 1 5 . 
I n c r o w n 8 v o . 240 p p . , c l o t h , 2s. 6 d . 

F R E N C H C O M M E R C I A L R E A D E R . S e e p a g e 20. In c r o w n 8 v o 
c l o t h , 208 p p . , 2s. 6 d . 

F R E N C H C O M M E R C I A L P H R A S E S a n d A b b r e v i a t i o n s w i t h T r a n s -
l a t i o n . In c r o w n 8 v o , 6d. 

F R E N C H B U S I N E S S I N T E R V I E W S . W i t h C o r r e s p o n d e n c e , I n v o i c e s , 
e t c . . e a c h f o r m i n g a c o m p l e t e C o m m e r c i a l T r a n s a c t i o n , i n c l u d i n g 
T e c h n i c a l T e r m s a n d I d i o m a t i c E x p r e s s i o n s , a c c o m p a n i e d b y a 
c o p i o u s v o c a b u l a r y a n d n o t e s in E n g l i s h . T h i s w o r k c a n be c o m -
m e n d e d t o a l l w h o d e s i r e t o a c q u a i n t t h e m s e l v e s w i t h c o m m e r c i a l 
F r e n c h . In c r o w n 8 v o . c l o t h , 80 p p . , p a p e r , i s . ; c l o t h , i s . 6 d . 

E A S Y F R E N C H C O N V E R S A T I O N A L S E N T E N C E S . W i t h l i tera l 
i n t e r l i n e a r t r a n s l a t i o n a n d i m i t a t e d p r o n u n c i a t i o n . In c r o w n 8 v o , 
6d. 

A D V A N C E D F R E N C H C O N V E R S A T I O N A L E X E R C I S E S . C o n s i s t i n g 
of e v e r y - d a y p h r a s e s , d i a l o g u e s , p r o v e r b s , a n d i d i o m s , w i t h t r a n s l a -
t i o n , for t h e u s e of s c h o o l s a n d p r i v a t e s t u d e n t s . In c r o w n 8vo , 6 d . 

E X A M I N A T I O N S IN F R E N C H , A N D H O W T O P A S S T H E M . E x a m -
i n a t i o n P a p e r s r e c e n t l y s e t a t s o m e o f t h e Chie f P u b l i c E x a m i n a t i o n s . 
F u l l y s o l v e d . I n c r o w n 8 v o , 6d. 

F R E N C H T O U R I S T ' S V A D E M E C U M . A c a r e f u l s e l e c t i o n of e v e r y -
d a y P h r a s e s in c o n s t a n t use, w i t h V o c a b u l a r i e s . T a b l e s , a n d t h e 
E x a c t P r o n u n c i a t i o n of e v e r y w o r d . A n e a s y m e t h o d of a c q u i r i n g 
a k n o w l e d g e of F r e n c h s u f f i c i e n t for a l l p u r p o s e s o f T o u r i s t s or 
B u s i n e s s M e n . S p e c i a l a t t e n t i o n h a s b e e n d e v o t e d t o t h e s e c t i o n 
on C y c l i n g a n d P h o t o g r a p h y . H a n d y s i z e for t h e p o c k e t , c lo th , i s . 



FRENCH AND ITALIAN (continued). 

F R E N C H T R A N S L A T I O N A N D C O M P O S I T I O N . B y LEWIS MARSH, 
B . A . ( H o n s . ) , C a n t a b . , M e d . a n d M o d . L a n g u a g e s T r i p o s , L a t e 
E x h i b i t i o n e r of E m m a n u e l C o l l e g e ; W h i t e P r i z e m a n ; A s s i s t a n t 
M a s t e r . C i t y of L o n d o n S c h o o l ; a n d S p e c i a l I n s t r u c t o r in F r e n c h 
a n d G e r m a n t o t h e L o n d o n C o u n t y C o u n c i l . S t u d e n t s p r e p a r i n g 
for p u b l i c e x a m i n a t i o n s wi l l find t h i s b o o k e x c e e d i n g l y h e l p f u l . 
I t is d i v i d e d i n t o f o u r p a r t s . In P a r t I t h e chie f d i f f i cu l t ies m e t w i t h 
in t r a n s l a t i o n are c lass i f ied a n d a r r a n g e d , a n d t h e h i n t s c o n v e y e d 
are s u m m a r i s e d in a n u m b e r of " G o l d e n R u l e s " a t t h e end ; 
w h i l e in P a r t I I t h e a u t h o r w o r k s t h r o u g h a g o o d se lect ion of 
r e p r e s e n t a t i v e e x t r a c t s a c c o r d i n g t o t h e m e t h o d s p r e v i o u s l y 
d e s c r i b e d , a n d finally g i v e s in e a c h c a s e a finished t r a n s l a t i o n , t h e 
a i m t h r o u g h o u t b e i n g t o t e a c h t h e s t u d e n t t o d e a l i n t e l l i g e n t l y 
w i t h d i f f e r e n t s t y l e s of p r o s e a n d v e r s e . P a r t I I I c o n s i s t s of 100 
c a r e f u l l y g r a d u a t e d e x t r a c t s , t o be w o r k e d o u t b y t h e s t u d e n t 
h imsel f , a l l t a k e n f r o m c l a s s i c a l F r e n c h a u t h o r s ; a n d t h e s e a r e 
f o l l o w e d in P a r t I V b y e x e r c i s e s in F r e n c h c o m p o s i t i o n b a s e d on t h e 
e x t r a c t s in t h e p r e c e d i n g p a r t . A t t h e end i s a F r e n c h - E n g l i s h 
a n d E n g l i s h - F r e n c h v o c a b u l a r y . In c r o w n 8 v o , c l o t h , 187 p p . , 
2s. 6 d . ™ 

P I T M A N ' S D I C T I O N A R Y O F C O M M E R C I A L C O R R E S P O N D E N C E 
IN F R E N C H , G E R M A N , S P A N I S H A N D I T A L I A N . S e e p a g e 15. 
N e t 7s . 6d. 1 8 

D I C T I O N A R Y O F T H E W O R L D ' S C O M M E R C I A L P R O D U C T S . S e c o n d 
E d i t i o n . W i t h F r e n c h , G e r m a n , a n d S p a n i s h e q u i v a l e n t s for t h e 
N a m e s of t h e P r o d u c t s . B y J. A . SLATER, B . A . , L L . B . In d e m y 
8 v o , 163 p p . . c l o t h , 2s. 6 d . 

T H E F O R E I G N C O R R E S P O N D E N T . B y ALBERT EMIL DAVIES. See 
p a g e 1 5 . In c r o w n 8 v o . c l o t h , 80 p p . , n e t i s . 6 d . 

P I T M A N ' S I N T E R N A T I O N A L M E R C A N T I L E L E T T E R S . E n g l i s h -
F r e n c h . See p a g e 15. In c r o w n 8vo , c l o t h , 2s. 6 d . 

P I T M A N ' S I N T E R N A T I O N A L M E R C A N T I L E L E T T E R S . E n g l i s h -
I ta l ian . See p a g e 15. In c r o w n 8 v o , c l o t h , 3s. o d . 

G E R M A N . 
P I T M A N ' S G E R M A N C O U R S E . P a r t I . G r a m m a r , w i t h exerc ises , 

c a r e f u l l y s e l e c t e d c o n v e r s a t i o n a l P h r a s e s a n d S e n t e n c e s . Corre-
s p o n d e n c e . s h o r t s tor ies f r o m G e r m a n a u t h o r s , a n d v o c a b u l a r y 

„ r - ^ ' U 1 ^ ^ 6 ^ P r o n " n c i a t i o n . In c r o w n 8 v o , p a p e r . 6 d . ; c l o t h , 8d. 
K E Y T O P I T M A N ' S G E R M A N C O U R S E . P a r t I In ¿ r o w n 8 v o 

i s . 6d. 

P I T M A N ' S P R A C T I C A L G E R M A N G R A M M A R a n d C o n v e r s a t i o n 
for S e l f - T u i t i o n , w i t h c o p i o u s V o c a b u l a r y a n d i m i t a t e d p r o n u n -
c i a t i o n . In c r o w n S v o . p a p e r , i s . ; c l o t h i s 6d 

G E R M A N B U S I N E S S I N T E R V I E W S , Nos. 1 a n d 2. W i t h C o r r e s p o n d -
e n c e , I n v o i c e s , e t c . , e a c h f o r m i n g a C o m p l e t e C o m m e r c i a l T r a n s a c -
t ion, i n c l u d i n g T e c h n i c a l T e r m s . D i a l o g u e s for T r a v e l l e r s , a n d 
I d i o m a t i c E x p r e s s i o n s used in S h i p p i n g a n d M e r c a n t i l e O f f i c e s 
a c c o m p a n i e d b y a c o p i o u s m a r g i n a l V o c a b u l a r y a n d N o t e s in 
E n g l i s h . In c r o w n 8 v o . e a c h , p a p e r , i s . : c l o t h i s 6d 

E L E M E N T A R Y G E R M A N C O R R E S P O N D E N C E . B y LEWIS MARSH 
B . A . S e e p a g e 15. In c r o w n 8 v o , c l o t h 2s. 

C O M M E R C I A L C O R R E S P O N D E N C E IN G E R M A N . See p a e e 15 
In c r o w n 8 v o . c l o t h , 240 p p . , 2s. 6d. 

G E R M A N C O M M E R C I A L R E A D E R . S e e p a g e 20. In c r o w n 8 v o , 
c l o t h . 208 pp. , 2s. 6d. 

G E R M A N B U S I N E S S L E T T E R S . W i t h c o p i o u s m a r g i n a l v o c a b u l a r y 
a n d n o t e s in E n g l i s h , a n d s o m e le t ters in G e r m a n s c r i p t c h a r a c t e r s 
In c r o w n 8 v o , 6 d . 

G E R M A N C O M M E R C I A L P H R A S E S . W i t h a b b r e v i a t i o n s a n d 
t r a n s l a t i o n . In c r o w n 8 v o 6d 

E X A M I N A T I O N S IN G E R M A N a n d H o w t o P a s s T h e m , b e i n g E x a m -
i n a t i o n P a p e r s r e c e n t l y s e t a t t h e C h i e f P u b l i c E x a m i n a t i o n s f u l l y 
s o l v e d . In c r o w n 8 v o . 6d. 

E A S Y G E R M A N C O N V E R S A T I O N A L S E N T E N C E S . W i t h l i t e r a l 
A £ - A " ! L A . T L O N 3 1 1 ( 1 i m > t a t e d p r o n u n c i a t i o n . In c r o w n 8vo , 6d. 
A D V A N C E D G E R M A N C O N V E R S A T I O N A L E X E R C I S E S . In c r o w n 

8 v o , 6d. 
G E R M A N T O U R I S T ' S V A D E M E C U M . W i t h V o c a b u l a r i e s . T a b l e s 

etc . , a n d t h e E x a c t P r o n u n c i a t i o n of e v e r y w o r d ; b e i n g a c a r e f u i 
se lect ion of P h r a s e s in c o n s t a n t use. In c r o w n 8 v o , c l o t h i s 

D E R N E F F E A L S O N K E L . S c h i l l e r ' s C o m e d y , f u l l y a n n o t a t e d . 
In c r o w n 8 v o . p a p e r . 6d. . c l o t h i s 

E N £ V £ ? ; J ? E R M A N A N D G E R M A N - E N G L I S H D I C T I O N A R Y O F 
B U S I N E S S W O R D S A N D T E R M S . S e e p a g e 16. S i z e 2 b y 6 in 
r o u n d e d corners , c l o t h , n e t 2s. 6 d . 

P I T M A N ' S D I C T I O N A R Y O F C O M M E R C I A L C O R R E S P O N D E N C E 
IN F R E N C H , G E R M A N , S P A N I S H A N D I T A L I A N . See p a g e 15 
In d e m y 8 v o , c l o t h , 500 p p . , n e t 7s . 6 d . 

D I C T I O N A R Y O F T H E W O R L D ' S C O M M E R C I A L P R O D U C T S . 
(SLATER) W i t h e q u i v a l e n t s in F r e n c h , G e r m a n , a n d S p a n i s h . 
See page 24. 2s. 6d. 

P I T M A N S I N T E R N A T I O N A L M E R C A N T I L E L E T T E R S . E n g l i s h -
G e r m a n . S e e p a g e 15. In c r o w n 8 v o . c l o t h . 2S. 6 d . 



S P A N I S H A N D P O R T U G U E S E . 

S P A N I S H B U S I N E S S L E T T E R S . A h a n d b o o k of c o m m e r c i a l corre 
s p o n d e n c e in t h e S p a n i s h l a n g u a g e . I n c r o w n 8vo. 6 d . 

S P A N I S H B U S I N E S S I N T E R V I E W S . W i t h C o r r e s p o n d e n c e , Invoices , 
e t c . In c r o w n 8 v o , p a p e r , i s . ; c l o t h , i s . 6d . 

E A S Y S P A N I S H C O N V E R S A T I O N A L S E N T E N C E S . W i t h L i t e r a l Inter-
l inear T r a n s l a t i o n a n d I m i t a t e d P r o n u n c i a t i o n . In c r o w n 8 v o , 6d . 

A D V A N C E D S P A N I S H C O N V E R S A T I O N A L E X E R C I S E S . C o n s i s t i n g 
of e v e r y - d a y p h r a s e s , d i a l o g u e s , p r o v e r b s , a n d id ioms, w i t h trans-
l a t i o n . In c r o w n 8 v o , 6d . 

P I T M A N ' S P R A C T I C A L S P A N I S H G R A M M A R . W i t h C o n v e r s a t i o n 
for S e l f - T u i t i o n , c o p i o u s V o c a b u l a r y , a n d I m i t a t e d P r o n u n c i a -
tion. In c r o w n 8 v o , p a p e r , i s . ; c l o t h , i s . 6d. 

S P A N I S H C O M M E R C I A L P H R A S E S . W i t h a b b r e v i a t i o n s a n d 
t r a n s l a t i o n . I n c r o w n 8 v o , 8d. 

S P A N I S H T O U R I S T ' S V A D E M E C U M o f S p a n i s h C o l l o q u i a l C o n v e r s a -
tion, w i t h v o c a b u l a r i e s , t a b l e s , e tc . . a n d t h e e x a c t p r o n u n c i a t i o n 
o f e v e r y w o r d . C l o t h , i s . 

C O M M E R C I A L C O R R E S P O N D E N C E IN S P A N I S H . S e e p a g e 15. 

S P A N I S H S H O R T H A N D . S e e p a g e 30. 

P I T M A N ' S D I C T I O N A R Y O F C O M M E R C I A L C O R R E S P O N D E N C E . 
S e e p a g e 15 . N e t 7 s . 6d . 

D I C T I O N A R Y O F T H E W O R L D ' S C O M M E R C I A L P R O D U C T S . (See 
p a g e 24. 2s. 6d . 

T H E F O R E I G N C O R R E S P O N D E N T . ( D a v i e s . ) (See p a g e 15. N e t 
i s . 6d . 

A N E W D I C T I O N A R Y O F T H E P O R T U G U E S E A N D E N G L I S H 
L A N G U A G E S . S e e p a g e 16. 

P I T M A N ' S I N T E R N A T I O N A L M E R C A N T I L E L E T T E R S . E n g l i s h -
P o r t u g u e s e . See p a g e 15. 

L A W . 

E L E M E N T A R Y L A W F O R S H O R T H A N D C L E R K S A N D T Y P I S T S . 

S e e p a g e 19. 2s. 6d . 

L E G A L T E R M S , P H R A S E S , A N D A B B R E V I A T I O N S . S e e p a g e 19. 

2s. 6d . 

T H E C O M M E R C I A L L A W O F E N G L A N D . ( S l a t e r . ) S e e p a g e 18 . 
2s. 6d . 

P I T M A N ' S M E R C A N T I L E L A W . (SLATER.) S e e p a g e 12. 7 s . 6d . 

T H E L A W O F M E C H A N I C A L T R A C T I O N ON H I G H W A Y S . (BARLOW 
a n d H i c k s . ) See p a g e 12. N e t , 8s. 6d . 

E N C Y C L O P E D I A O F M A R I N E L A W . ( D u c k w o r t h . ) S e e p a g e 19. 
N e t . 5s . 

S H O R T H A N D . 

(Abridged List. Complete Catalogue on application.) 
P H O N O G R A P H I C T E A C H E R . P r i c e 6 d . ; p o s t - f r e e 6 J d . 

K E Y T O T H E " P H O N O G R A P H I C T E A C H E R . " P r i c e 6d . ; post -

f r e e 6 i d . 

E X E R C I S E S IN P H O N O G R A P H Y . P r i c e I d . ; p o s t - f r e e l } d . 

P R O G R E S S I V E S T U D I E S IN P H O N O G R A P H Y . P r i c e I s . ; c l o t h . l s . 6 d . 

P I T M A N ' S S H O R T H A N D W R I T I N G E X E R C I S E S A N D E X A M I N A -

T I O N T E S T S . I n c r o w n 8 v o , c l o t h . P r i c e 2s. 

P I T M A N ' S S H O R T H A N D I N S T R U C T O R . A C o m p l e t e E x p o s i t i o n of 

S i r I s a a c P i t m a n ' s S y s t e m of P h o n o g r a p h y . P r i c e 3s. 6 d . 

K E Y T O " P I T M A N ' S S H O R T H A N D I N S T R U C T O R " P r i c e I s . ; c l o t h . 

Is. 6 d . 

P I T M A N ' S S H O R T H A N D M A N U A L ( b e i n g P a r t 1 of " P i t m a n ' s 

S h o r t h a n d I n s t r u c t o r " ) , P r i c e Is . 6 d . ; c l o t h , 2s. 

K E Y T O " P I T M A N ' S S H O R T H A N D M A N U A L . " P r i c e 6d . ; post -

free 7 d . 

P I T M A N ' S S H O R T H A N D G R A D U S ; a Ser ies of W r i t i n g E x e r c i s e s . 

P r i c e 2d. ; post - f ree 2 } d . 

P I T M A N ' S S H O R T H A N D R E P O R T E R ( b e i n g P a r t 2 o f " P i t m a n ' s 

S h o r t h a n d I n s t r u c t o r " ) . P r i c e 2s. ; c l o t h . 2s. 6 d . 

K E Y T O " P I T M A N ' S S H O R T H A N D R E P O R T E R " ( b e i n g P a r t 2 of 

" P i t m a n ' s S h o r t h a n d I n s t r u c t o r " ) . P r i c e 6 d . ; p o s t - f r e e 6 J d . 

R E P O R T I N G E X E R C I S E S . P r i c e 6 d . ; p o s t - f r e e 6 J d . 

K E Y T O " R E P O R T I N G E X E R C I S E S " ; in t h e R e p o r t i n g S t y l e of 

P i t m a n ' s S h o r t h a n d . P r i c e Is. 

G R A M M A L O G U E S A N D C O N T R A C T I O N S . P r i c e 2d. ; post - f ree 2 } d . 

P I T M A N ' S S H O R T H A N D P R I M E R ; In t h r e e b o o k s . P r i c e 6 d . e a c h ; 

p o s t - f r e e 6 } d . 

K E Y T O " P I T M A N ' S S H O R T H A N D P R I M E R . " B o o k s I , I I , a n d I I I . 

P r i c e 6d . each ; p o s t - f r e e 6$d. 

P I T M A N ' S S H O R T H A N D R E A D I N G L E S S O N S , No. 1. P r i c e 6d . ; 

p o s t - f r e e 6 J d . 

P I T M A N ' S S H O R T H A N D R E A D I N G L E S S O N S , No. 2. P r i c e 9d . ; 

p o s t - f r e e lOd. 

K E Y T O " P I T M A N ' S S H O R T H A N D R E A D I N G L E S S O N S . " N o s . 1 

a n d 2 in o r d i n a r y p r i n t . E a c h 2d. 

C O M P E N D O F P H O N O G R A P H Y . P r i c e I d . ; po^t-free l j d . 

P I T M A N ' S " F O N O " H E A D - L I N E S H O R T H A N D C O P Y B O O K S . 

B o o k A ) F o r " T h e N o . 1 ) F o r " P i t m a n ' s 

„ B J P h o n o g r a p h i c ,. 2 > S h o r t h a n d 

.. C ) T e a c h e r . " „ 3 ) P r i m e r , B o o k I . " 

P r i c e 2 d . e a c h ; post - f ree 2 J d . 



SHORTHAND (continued). 
S H O R T H A N D C O M M E R C I A L C O U R S E . C l o t h , 240 p p . P r i c e 3s. 6d. 

K E Y T O S H O R T H A N D C O M M E R C I A L C O U R S E . C l o t h . P r i c e Is. 6 d . 

G R A D U A T E D T E S T S I N P I T M A N ' S S H O R T H A N D . P r i c e 6 d - ; post-

f ree 6 J d . 

P I T M A N ' S S H O R T H A N D D I C T I O N A R Y . P r i c e , c l o t h , 4 s . ; " L i b r a r y 

E d i t i o n , " r o a n , c o l o u r e d e d g e s , 5 s . 

P I T M A N ' S A B R I D G E D S H O R T H A N D D I C T I O N A R Y . P r i c e , r o a n . 

g i l t e d g e s , 2s. 6 d . 

R E P O R T E R ' S A S S I S T A N T ; P r i c e Is . 6 d . ; c l o t h . 2s. 

P H O N O G R A P H I C P H R A S E B O O K . P r i c e I s . ; c l o t h . Is. 6 d . 

R A I L W A Y P H R A S E B O O K . P r i c e 6 d . ; p o s t - f r e e 6 J d . 

L E G A L P H R A S E B O O K . P r i c e 6 d . ; p o s t - f r e e 6 J d . 

M I L I T A R Y P H R A S E B O O K . P r i c e Is . 

I N S U R A N C E P H R A S E B O O K . P r i c e 6 d . ; p o s t free 6 J d . 

T E C H N I C A L R E P O R T I N G . P r i c e Is. 6 d . ; c l o t h , 2s. 

I N T E R L I N E D S P E E D P R A C T I C E B O O K S . N o . 1 . — S p e e c h e s . N o . 2. 

— S e r m o n s . N o . 3 . — C o m m e r c i a l . P r i c e l j d . e a c h ; p o s t - f r e e 2d. 
K E Y S T O " I N T E R L I N E D S P E E D P R A C T I C E B O O K S , " N o s . 1. 2. 

a n d 3. In R e p o r t i n g S t y l e . P r i c e 2 d . e a c h ; p o s t - f r e e 2 * d . 

G R A D U A T E D D I C T A T I O N B O O K S . N o . 1 . — P o l i t i c a l S p e e c h e s . 

N o . 2 . — S e r m o n s . N o . 3 . — C o m m e r c i a l . In c r o w n 8 v o . P r i c e 4d. 

e a c h ; p o s t - f r e e 4 J d . 

K E Y T O " G R A D U A T E D D I C T A T I O N B O O K IN S H O R T H A N D , Nos. 

1 a n d 2 . " I n R e p o r t i n g S t y l e . I n c r o w n 8 v o . E a c h 6 d . ; 

p o s t - f r e e 7 d . 

B R I E F R E P O R T I N G N O T E S I N S H O R T H A N D . P r i c e 6 d . ; p o s t - f r e e 

7 d . ; c l o t h Is. 

P I T M A N ' S R E P O R T I N G P R A C T I C E . In c r o w n 8 v o , c l o t h . P r i c e 

2s. 

A C Q U I S I T I O N O F S P E E D IN P H O N O G R A P H Y . B y E . A . COPE. In 
o r d i n a r y p r i n t In c r o w n 8 v o . P r i c e 2 d . ; p o s t - f r e e 2Jd. 

S H O R T H A N D IN T H E O F F I C E . P r i c e Is . 6 d . ; c l o t h . 2s. 

S H O R T H A N D C O M M E R C I A L L E T T E R W R I T E R . P r i c e I s . ; c l o t h . 

Is. 6 d . 

K E Y T O T H E " S H O R T H A N D C O M M E R C I A L L E T T E R W R I T E R . " 

P r i c e 6 d . ; p o s t - f r e e 7 d . ; c l o t h Is. 

T H E S H O R T H A N D C O M M E R C I A L L E T T E R W R I T E R A N D K E Y in 
o n e v o l u m e . C l o t h 2s. 

SHORTHAND (continued). 

O F F I C E W O R K IN S H O R T H A N D . P r i c e I s . ; c l o t h Is. 6 d . 
K E Y T O " O F F I C E W O R K IN S H O R T H A N D . " P r i c e 6 d . ; p o s t - f r e e 

7 d . ; c l o t h . Is . 
O F F I C E W O R K IN S H O R T H A N D A N D K E Y , in o n e v o l u m e . C l o t h . 

2s. 
B U S I N E S S C O R R E S P O N D E N C E IN S H O R T H A N D . P r i c e Is . ; c l o t h , 

Is . 6 d . 
K E Y T O " B U S I N E S S C O R R E S P O N D E N C E IN S H O R T H A N D . " P r i c e 

6 d . ; p o s t - f r e e 7 d . ; c l o t h . Is. 
B U S I N E S S C O R R E S P O N D E N C E IN S H O R T H A N D A N D K E Y . In o n e 

v o l u m e , b o u n d in c l o t h . P r i c e 2s. 
T R A D E C O R R E S P O N D E N C E IN S H O R T H A N D . P r i c e Is . 
K E Y T O " T R A D E C O R R E S P O N D E N C E IN S H O R T H A N D . " P r i c e 

6 d . ; p o s t - f r e e 7 d . 
P I T M A N ' S S H O R T H A N D T E A C H E R ' S H A N D B O O K . T e n t h E d i t i o n . 

In c r o w n 8 v o . P r i c e , c l o t h . Is . 6 d . 

S H O R T H A N D R E A D I N G B O O K S . 

(Printed from engraved characters cxcept where otherwise stated.) 

In t h e L e a r n e r ' s S t y l e . 

¿ E S O P ' S F A B L E S . I n w o r d s o f o n e s y l l a b l e . P r i c e 6 d . ; p o s t - f r e e 6 J d . 

E A S Y R E A D I N G S . P r i c e 6 d . ; p o s t - f r e e 6 J d . 

L E A R N E R ' S S H O R T H A N D R E A D E R . P r i c e 6 d . ; p o s t - f r e e S J d . 

P I T M A N ' S S H O R T H A N D R E A D I N G L E S S O N S , No. 1. S e e p a g e 2 7 . 

In the C o r r e s p o n d i n g Sty le . 

P H O N O G R A P H I C R E A D E R . P r i c e 6 d . ; p o s t - f r e e 6 j d . 

T H E C H I M E S . B y CHARLES DICKENS. P r i c e Is. 6 d . ; c l o t h , 2s. 

T H E B A T T L E O F L I F E . B y CHARLES DICKENS. P r i c e I s . ; c l o t h 

Is. 6 d . 
T H E B O O K O F P S A L M S . F r o m t h e A u t h o r i s e d V e r s i o n of t h e B i b l e . 

P r i c e Is . ; c l o t h , Is . 6 d . 
S E L F - C U L T U R E . B y J. S . BLACKIE. P r i c e I s . ; c l o t h . Is. 6 d . 
K E Y to ditto, in o r d i n a r y p r i n t . In p o s t 8 v o . P r i c e , c l o t h , 2s. 6 d . 
T H E V I C A R O F W A K E F I E L D . B y OLIVER GOLDSMITH. I l l u s t r a t e d . 

P r i c e 2 s . ; c l o t h , 2s. 6d. 
G U L L I V E R ' S V O Y A G E T O L I L L I P U T . B y JONATHAN SWIFT. P r i c e 

Is . : c l o t h , Is. 6 d . 
R O B I N S O N C R U S O E . B y DANIEL DEFOE. I l l u s t r a t e d . P r i c e 2s. ; 

c l o t h . 2s. 6 d . 
T A L E S A N D S K E T C H E S . B y WASHINGTON IRVING ; w i t h K e y in 

o r d i n a r y p r i n t P r i c e Is . ; c l o t h . Is . 6 d . 
T H E S I L V E R S H I P O F M E X I C O . A t a l e of t h e S p a n i s h Main . A n 

a b r i d g m e n t of J . H . I n g r a h a m ' s s t o r y . P r i c e I s . ; c l o t h , Is . 6 d . 



SHORTHAND (continued). 

S E L E C T R E A D I N G S , No. 1 . P r i c e 6 d . ; p o s t - f r e e 6 J d . 

S E L E C T R E A D I N G S , No. 2. P r i c e 6 d . ; p o s t - f r e e 6 } d . 

P I T M A N ' S S H O R T H A N D R E A D I N G L E S S O N S , No. 2 . S e e p a g e 27. 

A C H R I S T M A S C A R O L . B y CHARLES DICKENS. P r i c e I s . ; c l o t h , 

Is. 6 d . 

T H E C R I C K E T ON T H E H E A R T H . B y CHARLES DICKENS. P r i c e 

Is . 6 d . ; c l o t h , 2s. 

T H E H A U N T E D M A N . B y CHARLES D I C K E N S ; w i t h 2 3 i l l u s t r a t i o n s 

b y S . J. L o x t o n . P r i c e Is . 6 d . ; c l o t h , 2s. 

T A L E S F R O M D I C K E N S . P r i c e Is . 6 d . ; c l o t h , 2s . 

T H E S I G N O F F O U R . B y SIR A . CONAN D O Y L E . P r i c e Is . 6 d . ; c l o t h , 

2s. 
A R O U N D T H E W O R L D IN E I G H T Y D A Y S . B y JULES VERNF., 

a b r i d g e d . P r i c e Is . 6 d . ; c l o t h , 2s. 

S E L E C T I O N S F R O M A M E R I C A N A U T H O R S . P r i c e I s . ; c l o t h . Is. 6 d . 

T H E L E G E N D O F S L E E P Y H O L L O W . B y WASHINGTON I R V I N G ; 
w i t h K e y i n o r d i n a r y p r i n t . P r i c e 6 d . ; p o s t - f r e e 6 | d . 

R I P V A N W I N K L E . B y WASHINGTON IRVING ; w i t h K e y in o r d i n a r y 
p r i n t T h r e e i l l u s t r a t i o n s . P r i c e 6 d . ; p o s t - f r e e 6 J d . 

G L E A N I N G S , No. 1. P r i c e 6 d . ; p o s t - f r e e 6 J d . 

G L E A N I N G S , No. 2 . P r i c e 6 d . ; p o s t - f r e e 6 J d . 

T H E H O L Y B I B L E . C o n t a i n i n g t h e O l d a n d N e w T e s t a m e n t s . 

L i t h o g r a p h e d in t h e E a s y R e p o r t i n g S t y l e . A u t h o r i s e d V e r s i o n . 

P r i c e , c l o t h , r e d edges , 10s. ; r o a n , g i l t e d g e s . 1 2 s . ; m o r o c c o , g i l t 

e d g e s , 15s . 

T H E N E W T E S T A M E N T . I n E a s y R e p o r t i n g S t y l e w i t h t w o c o l o u r e d 
m a p s . A u t h o r i s e d V e r s i o n . S i z e of p a g e , 6 j in. b y 4 in. P r i c e , 
r o a n , red e d g e s , 4s. ; m o r o c c o , g i l t e d g e s , 5 s . 

T H E B O O K O F C O M M O N P R A Y E R . A c c o r d i n g t o t h e use of t h e 
C h u r c h of E n g l a n d . E a s y R e p o r t i n g S t y l e . S i z e of p a g e , 6 J in. 
b y 4 in. P r i c e , roan, red e d g e s . 4 s . ; m o r o c c o , g f l t e d g e s . 5 s . 

C H U R C H S E R V I C E S . A c c o r d i n g t o t h e u s e of t h e C h u r c h of E n g l a n d . 

E a s y R e p o r t i n g S t y l e , 9 3 5 p a g e s . S i z e of p a g e , 6 J in. b y 4 in. 

P r i c e , r o a n , b e v e l l e d b o a r d s , g o l d l e t t e r e d b a c k a n d s ide, 5 s . 6 d . ; 

m o r o c c o d i t t o , g i l t e d g e s . 7 s . 6 d . 

T H A N K F U L B L O S S O M . B y B R E T HARTE. P r i c e I s . ; c l o t h . Is. 6 d . 

N O T E - B O O K S , etc . 
In order ing t h r o u g h a b o o k s e l l e r p lease s t a t e " F O N O " series a n d 

the register n u m b e r w h i c h i s printed on e a c h c o p y , a n d be c a r e f u l to 
a c c e p t n o o t h e r . I m i t a t i o n s a r e o f t e n sold w h i c h are v a s t l y infer ior in 
q u a l i t y of paper and s t r e n g t h of b inding. 
F O N O R E P O R T E R ' S N O T E - B O O K S . 

N o . 1 . — R e d l ines, s u i t a b l e f o r p e n o r p e n c i l ; w i t h t h e G r a m m a l o g u e s , 
a l p h a b e t i c a l l y a r r a n g e d , p r i n t e d ins ide t h e c o v e r . 80 p p . , i d . , 
p o s t - f r e e , i j d . ; s i x c o p i e s , p o s t - f r e e , 9 d . ; t w e l v e copies , post - f ree , 
i s . 3d. 

No- 2 . — R e d l ines , s u i t a b l e f o r p e n o r p e n c i l ; w i t h t h e G r a m m a l o g u e s 
i n s i d e t h e c o v e r . 160 p p . . 2d., p o s t - f r e e , 3 d . ; s i x c o p i e s , p o s t - f r e e , 
i s . 3d. ; t w e l v e c o p i e s , p o s t - f r e e , 2s. 4d. 

N o . 3 . — W i t h t h e C o n t r a c t e d W o r d s i n s i d e t h e c o v e r . 200 p p 
p o s t - f r e e , 4 d . 

N o . 4 . — W i t h L i s t of L o n g h a n d P r e s s C o n t r a c t i o n s a n d P r e s s T e l e g r a p h 
R e g u l a t i o n s p r i n t e d i n s i d e t h e c o v e r . 1 6 0 p p . , s u p e r i o r p a p e r , 
e l a s t i c b i n d i n g s , 4 d . , p o s t - f r e e , 5 d . C l o t h c a s e s for h o l d i n g this, 
a n d a lso N o . 3 N o t e - b o o k , c a n be h a d f r o m 6 d . t o 3s. 

N o . 5 . — S i n g l e o r D o u b l e L i n e s . 200 p p . , 8 b y 5, e l a s t i c b i n d i n g t o 
o p e n flat, 6<L, p o s t - f r e e , j A . C l o t h c a s e s for h o l d i n g t h i s N o t e - b o o k 
c a n b e h a d a t i s . e a c h . 

N o . 2 0 . — S i n g l e l ines, s t i f f b o a r d s , m a r g i n a l red l ine. 200 p p . . 8J b y 

5J, e l a s t i c b i n d i n g , 8 d „ p o s t - f r e e , 9d. 
N o . 6 . — U n r u l e d , t o o p e n a t t h e s i d e . E l a s t i c b i n d i n g , 240 p p , 6d.. 

p o s t - f r e e , 7 d . 

E L A S T I C - B O U N D N O T E - B O O K S . M a d e of t h e v e r y b e s t p a p e r , 
t o o p e n flat o n t h e d e s k , s t r o n g l y b o u n d . A s s u p p l i e d t o H i s 
M a j e s t y ' s G o v e r n m e n t . N o s . 12 a n d 15 a r e m a d e of s l i g h t l y 
t h i n n e r p a p e r . 

N o . 7 . — S i n e l e l ines, h a l f - c l o t h , 150 p p . , 1 b y 5 , i s . 
.. 8 . — . . ( red) „ 200 „ 8 ., 5, i s . 6 d . 

•• » .. 180 .. 9 ., 5 J . i s . 6 d . 
. . 1 0 . — „ d o t h , 250 „ 9 „ 5 i , 2s. 
„ I I . — D o u b l e l ines, .. 250 ., 9 „ s j , 23. 
„ 1 2 . — S i n g l e l ines, st i f f b o a r d s , 400 „ 8 ,. 5. i s . 
•• , 5 - — » .. ( s t i t ched) . 2 5 0 .. 8 „ 5^ i s . 6 d . 

P O C K E T N O T E - B O O K S . E l a s t i c b i n d i n g , m a d e of t h e v e r y best 
p a p e r . 
N o . 1 7 . — S i n g l e l ines, h a l f - c l o t h , 120 p p . , 7 $ b y 4 J, 9d. , p o s t - f r e e , 

l o d . 
1 8 . — D o u b l e l ines, ., 120 „ 7 J ., 4J. 9 d . , p o s t - f r e e , 

P I T M A N ' S N O T E - B O O K C O V E R A N D T R A N S C R I B I N G SLOPE." 
9 in. b y 5 in. T h i s c o v e r f o l d s b a c k , a n d b e i n g k e p t a t t h e r e q u i r e d 
a n g l e b y a p i e c e of e l a s t i c , r e m a i n s in a c o n v e n i e n t p o s i t i o n for 
t r a n s c r i b i n g . W i t h N o t e - b o o k , 2s. 

N o . 1 9 . — R E F I L L S for a b o v e . 9 i n . b y 5 in. R e d , m a r g i n a l r u l i n g . 
140 p p . , 6 d . 

A L I B E R A L R E D U C T I O N IS A L L O W E D ON A Q U A N T I T Y . 
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T Y P E W R I T I N G 

P I T M A N ' S E X E R C I S E S A N D T E S T ^ M ™ ^ ^ ^ * 

w o r k contains u p w ^ d s ^ ei I f y l L ™ ^ W R I T I N G . This neu 
a ^ a d u a t e d and varied S S e of ' ^ ' . - ^ ' 3 ^ ^ P 1 « 1 t o S v e 
t y p e w r i t i n g ; f o r t y tests a r r a S fo/th^ ' ^ , n t h e P r i n c i p l e ! o l 
e x a c t k n o w l e d g e of the « S S f r K 0 5 * - 0 ' 1 & i v i n S t h e s?u1e,?t 

ted"^ 
F c a p . folio. 158 p p . P r i c e d ' " e W S P a P e r expressions, etc. 

P I T M A N ' S T Y P E W R I T I N G E X A M P i PC 
Pies, e m b r a c i n g a v a ^ e t y o l ^ ^ / ^ ^ t facsimile e x a m -
T a b u l a r , a n d General , on " ^ - C o m m e r c i a l . L e g a l 
s e m c e f o t h e learner a s m o d e l H f sH.?. 3 ^ C D V e l o P e s Of great 

Ditto £ t h a n y F S P : f f 0 s £ I e 2 r i d s e t , , n g o u t ^ * 
" " « note-book for b y t h e ^ Q f ^ 

Ditto. N o t e - b o o k form, in covers . I s 6d 

R E M I N G T O N T Y P E W R I T E R MA Mil At , '„ 

a n d Exerc ises . I n W i t h facsimi.es 

P I T M A N ' S P R A C T I C A I r n i r o c ^ » " ; c l o t h - I s -

O t i t i c ™ T O U C H T Y P E W R I T I N G A 

S ing le K e y b o a r d S S S K ftth* s , e n s e * T o u c i 

• M O D E R N T Y P E W R I T I M P l u n „ . A b o a r d Edit ion, i s . 6d. 

^ n t a i n s ^ ^ S ^ ^ ^ O F O F F I C E P R O C E D U R E : 

^ ^ ^ ^ ^ ^ ^ ^ ^ ^ C T l ^ v ^ d ^ ^ h ^ n l L / p a p S ^ ^ ^ ' ' T Y P E W R I T I N G . 

E X A M I N A T I O N G U I D E . ( M o ^ L , 

P E R I O D I C A L S . 
P I T M A N ' S J O U R N A I r • 

Learner 's . C o ^ d ^ ^ ^ P J I of shorthand in the 
s p e c a l art ic les of interest to all X S f d S " W l t h K e y " 1 > e 3 i d e s 

b o n Subscr ipt ion, which m a v b ^ i n ^ , n „ 7 ^ m e r c i a l educa 
P « t - f r e e . ( E s t a b . 1842). 6 3 M P*r a n n u m . 

P I T M A N ' S S H O R T H A N D W E E ^ Y I , t , " ^ ' ^ 
eight p a g e s of b n ^ h t and e n w ^ I l l u s t r a t e d - G i v e s e v e r y week 

^ o a r t e r . xs. 8d. EstablishedP 1892. ^ w S k l ' y . ff; ^ 1 




