CHAPTER TV

RECORDING TRANSACTIONS
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In the preceding pages we showed the effects of tra
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sactions B? making entries in "'t accounts., Howe:
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ver these entries do not provide the necessary datd
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for a particular transaction_pnor do they provide a
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chronological record of transactions: ‘dhe missing
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information is furnished by the journal.
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The journal.

Wne journal, is the book of original entuny for. - -
accounting data. ®Subsequently the data is posted &=
to the ledger the book of secondary-entry. The va:
rious transactions are evidénced by purchase invoi -
ces, sa]egutickcts etc. These transactions are ens
tered in chronological order in the journal. The -

process is called . journalizing,

In a business may be used a number of different - -
journals, the sales journal, the cash receipts jfour
nal, or the cash payment may be grouped into (A) ge-

neral journals or (b) specialized journals to illus

trate journalizing, we use the general journal below
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Journalizing

(a)

DATE. The year, month, and day of the first -

entry in the date column., Do not repeat the -

‘year and month until a new month occurs or a

new page is needed.

DESCRIPTION. The account title to be debited

is entered on the first line, next to the date

column. The name of the account to be credi--

ted is entered on the line below and indented.

P.R. (POSTING REFERENCE). Nothing 1is entered

in ‘this column luntili the particular entry is =

posted, that is, until the amounts are trans-
ferred to the related ledger accounts. The pos
ting process will be described in other sec- -
tion.

THE DEBIT amount for each account is entered 3
in this celumn.. ‘Generally there 1s eonly one =
item, but there could be two or more separate

R Sl

items. S

CREDIT. The credit amount for each account is

entered in this column. Here again, there is
generally only one account, but there could be
two or more accounts involved with different -

amounts.
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EXPLANATION. A brief description of the tran-

saction is usually made on the line below the
credit. Generally a blank line is left between

the explanation and the next entry.

EXAMPLE 1

To help to understanding the operation of the gene-
ral journal, let us journalize the transaction pre-

viously described for Mr. Kelly's business.

TRANSACTION (1) Invested in bussiness

Hﬁk_;
Jan-4 Cash

J. Kelly Capital

Investment in law practice
Srenh

TRANSACTION (2) Bought supplies

Jan-4 Supplies on hand

Cash

Bought supplies for cash




VOCABULARY VI

BRIEF - breve

EFEECTS - efectos
ENTRIES - asientos, anotaciones
EVIDENCED - demostrado, evidenciado

FURNISHED - proporcionado

GROUPED - agrupado

HOWEVER sin embargo

INDENTED - sangrado (i1niciado con sangria)
INVOLVED - mezclado, implicado

JOURNALIZING

contabilizacidn
(registrar una transaccidn en el
diario)




POSTED pasada, ascntada

PURCHASE INVOICES facturas de compra

PREVIOUSLY

previamente

RPAGES: - paginas

PRECEDING

d

nterior, que procede

SAlh s s vontas

SECONDARY

IRANSTEERRED

S

ccundaria

transferido, cambiado

CHAPTER

REPETTTIVE TRANSACTIONS

INTRODUCT TON :

Imicarlicer sections, the accounting principles dis-

cussed were illustrated in terms of small businesses
having relatively few transactions. Each transac--
tion was recorded by means of an entry in the gene-
ral journal, then posted to the related account in

the veneral ledper.

Such a simple svstem becomes altogether too slow -

and cumbersome when transactions of various catego-
ries occur by the hundreds or thousand monthly. 1In
$hat case, it 1S mere practical to group the repeti
tive transactions according to type (sales, purcha-
Bus S cash, etc.) and to provide 4 separate; special

journal for each type.y Entries not of a repetitive

flturc, such as corrections, adjusting entries, and

closing entries, will still be entered, wiEEstzld

batdonvtigyed in the general journal.

ADVANTAGES OF SPECIAL JOURNALS:

The advantages of using special journals where there

are numerous repetitive transactions may be summari




